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T a k i n g  c u s t o d y  o f  t h e  l i f e  o f  a n o t h e r  h u m a n  b e i n g  i s  a n  e n o r m o u s  
r e s p o n s i b i l i t y ,  a n d  t h e  a s s u m p t i o n  o f  s u c h  a  t a s k  p l a c e s  t h e  c u s t o d i a n  
u n d e r  t h e  m o s t  i n t e n s e  l e g a l  a n d  p u b l i c  s c r u t i n y .  I n  a  s o c i e t y  w h i c h  
p l a c e s  s u c h  v a l u e  o n  p e r s o n a l  f r e e d o m ,  t h i s  p r o f o u n d  i n t e r e s t  i s  
j u s t i f i e d  a n d  u n s u r p r i s i n g .  I n  m o s t  o f  t h e  i n s t a n c e s  i n  w h i c h  l i v e s  a r e  
p l a c e d  i n  t h e  c a r e  o f  o t h e r s ,  e x p e c t a t i o n s  a r e  f a i r l y  c l e a r  a n d  t h e  
n e e d s  t o  b e  s e r v e d  a r e  q u i t e  e v i d e n t .  T h e  p u r p o s e s  o f  h o s p i t a l s  a r e  
c l e a r ,  a n d  t h e  r o l e  o f  h o m e s  f o r  t h e  v e r y  o l d  o r  f o r  t h e  u n c a r e d - f o r  
y o u n g  a r e  u n a m b i g u o u s .  E v e n  p r i s o n s ,  t h o u g h  s u b j e c t s  o f  c o n t r o v e r s y ,  
m u s t  p u r s u e  a  c l e a r  p r i m a r y  r e s p o n s i b i l i t y .  C l a r i t y  h e l p s  t o  m a k e  t h e  
b u r d e n  s o m e w h a t  l e s s  i m p o s i n g ,  a n d  s a t i s f a c t i o n  o f  t h e  r e s p o n s i b i l i t y  
m o r e  p r o b a b l e .  T h e  r i s k s  t h a t  a r e  t a k e n ,  h o w e v e r ,  w h e n  o n e  p e r s o n  i s  
d e l i v e r e d  i n t o  t h e  h a n d s  o f  a n o t h e r  f o r  c a r e ,  a r e  t o o  f r e q u e n t l y  
d i s p l a y e d  t o  b e  o v e r l o o k e d .  F r o m  p r e - s c h o o l  c h i l d r e n  g i v e n  c a r e  u n t i l  
a f t e r  w o r k ,  t o  l o n e l y  a n d  i s o l a t e d  e l d e r l y  p e r s o n s ,  n o  c a t e g o r y  s e e m s  
i m m u n e  f r o m  t h e  d e p r e d a t i o n s  o f  u n w o r t h y  c u s t o d i a n s .  A n d  s i n c e  w e  a l l  
m a y  o n e  d a y  b e  g i v e n  o v e r  t o  t h e  c a r e  o f  s o m e o n e  e l s e ,  i t  i s  l i t t l e  
w o n d e r  t h a t  w e  h a v e  i n t e s i f i e d  o u r  s u r v e i l l a n c e  o f  t h o s e  i n  c h a r g e .  
J a i l s  p l a y  a  u n i q u e  c u s t o d i a l  r o l e  i n  o u r  s o c i e t y .  T h e i r  o p e r a t i o n  
w o u l d  s e e m  t o  b e  a t  o d d s  w i t h  t h e  f a i r l y  c l e a r  o b j e c t i v e s  t h a t  d i r e c t  
m o s t  c u s t o d i a l  i n s t i t u t i o n s .  J a i l s  s e r v e  m u l t i p l e  p u r p o s e s  a n d  m a n y  
t y p e s  o f  p e o p l e .  J a i l s  t a k e  c u s t o d y  o f  b o t h  t h e  i n n o c e n t  a n d  t h e  
g u i l t y ,  o f  p e r s o n s  o f  e v e r y  a g e ,  a n d  a n y  s e x .  J a i l s  c o n f i n e  p e r s o n s  w h o  
a r e  d a n g e r o u s  t o  t h e m s e l v e s ,  t o  o t h e r s ,  o r  b o t h .  T h e i r  c h a r g e ' s  s t a t e  
o f  h e a l t h  m a y  b e  r o b u s t  o r  p r e c a r i o u s ;  t h e i r  l a n g u a g e  m a y  b e  u n d e r s t o o d  
o r  n o t .  P e r s o n s  j a i l e d  m a y  b e  d i s o r d e r e d  a n d  c o n f u s e d ,  s t a y i n g  o n l y  
l o n g  e n o u g h  f o r  p e r s o n s  r e s p o n s i b l e  f o r  t h e m  t o  c l a i m  t h e m .  O r  t h e y  m a y  
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be vicious ana cruel, yet guileful enough to appear trustworthy and 
sensible. For some their stay will be brief, while others must await 
their day in court there. And some, having found justice, will return 
to the jail as a consequence. The list of reasons to be in jail is as 
long as the roster of human weaknesses. 
In the midst of this array of purposes and welter of human 
problems work the jailers. In the end, custody for the lives of people 
in jail rests in their hands. Their competence, alertness and empathy 
determine how well this responsibility is carried out. 
This report is concerned with the jailers. It attempts to describe 
those who staff the jails of South Carolina and to determine what they 
are required to do as they perform their work. These things must be 
known in order that they can be adequately prepared for their 
responsibility. Their preparation and performance determines whether 
the innocent in their charge suffer in error, whether the guilty answer 
for their acts, whether the weak will be properly sheltered and 
protected from wrongful harm. 
The State of South Carolina has responsibility for the preparation 
of jailers, and wisely decided to exercise this obligation through a 
single agent, the South Carolina Criminal Justice Academy. This 
decision mandates an adequate and appropriate training program, not 
only because poor performance by a jailer may jeoprodize lives and 
miscarry justice, but also because it could also greatly damage the 
well-being and reputation of the State itself. 
Meeting these requirements for sound training requires the careful 
collection and analysis of evidence. This report represents the 
collaboration and cooperation of several organizations and many 
individuals toward that end. The South Carolina Law Enforcement 
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T r a i n i n g  C o u n c i l ,  w h i c h  g a v e  a p p r o v a l  f o r  t h i s  e f f o r t ,  a n d  t h e  S o u t h  
C a r o l i n a  C r i m i n a l  J u s t i c e  A c a d e m y ,  w h i c h  i t  d i r e c t s ,  w i l l  r e c e i v e  t h e s e  
r e s u l t s  a n d  w i l l  u n d e r t a k e  t h e  d e s i g n  a n d  c o n d u c t  o f  j a i l  o f f i c e r  
t r a i n i n g  t o  m e e t  t h e  n e e d s  i n d i c a t e d  h e r e .  I t  i s  a  t a s k  o f  g r e a t  
i m p o r t a n c e  w h i c h  s h o u l d  p r e p a r e  j a i l e r s  i n  t h i s  s t a t e  m o r e  a d e q u a t e l y  
f o r  t h e  w o r k  t h e y  d o  o n  b e h a l f  o f  a l l  o f  u s .  
T h i s  s t u d y  w a s  s u p p o r t e d  i n  p a r t  b y  a  g r a n t  f r o m  t h e  N a t i o n a l  
I n s t i t u t e  o f  C o r r e c t i o n s ,  f o r  w h i c h  a l l  c o n t r i b u t o r s  e x p r e s s  d e e p  
a p p r e c i a t i o n .  
T h e  a d m i n i s t r a t i o n  a n d  s t a f f  o f  T h e  S o u t h  C a r o l i n a  C r i m i n a l  
J u s t i c e  A c a d e m y  w e r e  c e n t r a l  t o  t h e  c o n d u c t  o f  t h i s  s t u d y ,  a n d  t h e  
s u p p o r t  o f  D i r e c t o r  J o h n  O ' L e a r y  a n d  t h e  e f f o r t s  o f  s t a f f  m e m b e r s  
W i l l i a m  J o n e s ,  L e o n a r d  H i c k s  a n d  P a u l  B a n n e r  w e r e  c r u c i a l  t o  i t s  
c o m p l e t i o n .  
T w o  v o l u n t e e r  p a n e l s  w e r e  f o r m e d  t o  g i v e  a s s i s t a n c e  t o  t h i s  
p r o j e c t .  M e m b e r s  a r e  l i s t e d  e l s e w h e r e ,  b u t  i n  b o t h  t h e  p a n e l  o f  j a i l -
r e l a t e d  e x e c u t i v e s  a n d  p r a c t i t i o n e r s  a n d  t h e  p a n e l  o f  c o n c e r n e d  
c i t i z e n s  c o m m i t t m e n t  a n d  s i n c e r e  i n t e r e s t  w e r e  e v i d e n t ,  a n d  t h e i r  
c o n t r i b u t i o n s  w e r e  m o s t  h e l p f u l .  
T h e  C o l l e g e  o f  C r i m i n a l  J u s t i c e  o f  t h e  U n i v e r s i t y  o f  S o u t h  
C a r o l i n a ,  t h r o u g h  t h e  D e a n  o f  t h e  C o l l e g e  W i l l i a m  J .  M a t h i a s ,  w a s  
e x t r e m e l y  g e n e r o u s  i n  s u p p o r t  o f  t h i s  w o r k .  Q u i t e  s i m p l y ,  t h e  p r o j e c t  
c o u l d  n o t  h a v e  b e e n  c a r r i e d  o u t  w i t h o u t  t h e  s t r o n g  s u p p o r t  o f  t h e  
U n i v e r s i t y ,  e v i d e n c i n g  t h e  r o l e  o f  t h e  i n s t i t u t i o n  i n  i m p r o v i n g  t h e  
l i v e s  o f  S o u t h  C a r o l i n i a n s  i n  e v e n  t h e  m o s t  o b s c u r e  a n d  r e m o t e  o f  
p l a c e s .  
T h e  m e m b e r s  o f  T h e  O f f i c e  o f  A g e n c y  R e s e a r c h  a n d  S e r v i c e  w i t h i n  
t h e  C o l l e g e  o f  C r i m i n a l  J u s t i c e  w h o  c a r r i e d  o u t  t h i s  w o r k  a r e  
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seperately noted, but their willingness, enthusiasm and vigor cannot be 
seen in such a list. For them, this work is just a part of what they 
will accomplish that will improve the field to which they have 
dedicated themselves and which will ultimately enhance the lives of all 
South Carolinians. It would be their wish, and mine, that this work 




D E S I G N  O F  S U R V E Y  I N S T R U M E N T  
I n t r o d u c t i o n  
T h i s  s e c t i o n  w i l l  d e s c r i b e  t h e  p r o c e s s  o f  t h e  d e s i g n  o f  t h e  s u r v e y  
i n s t r u m e n t s  f o r  t h e  j a i l  l i n e  p e r s o n n e l .  
T h e  s u r v e y  c o n s i s t e d  o f  t w o  
p a r t s :  a  b i o g r a p h i c a l  d a t a  s e c t i o n  a n d  a  j o b  t a s k  l i s t  s e c t i o n .  
B i o g r a p h i c a l  D a t a  S e c t i o n  
A  b i o g r a p h i c a l  d a t a  s e c t i o n  w a s  i n c l u d e d  i n  t h e  s u r v e y  i n  a n  e f f o r t  
t o  i d e n t i f y  t h e  c h a r a c t e r i s t i c s  o f  t h e  j a i l  p e r s o n n e l  p o p u l a t i o n  i n  
S o u t h  C a r o l i n a .  A t  t h e  o n s e t  o f  t h e  t a s k  a n a l y s i s ,  t h e r e  w a s  n o  
a d e q u a t e  d i r e c t o r y  o r  c e n s u s  o f  t h e  j a i l  p e r s o n n e l ;  t h e r e f o r e ,  t h i s  
s e c t i o n  w a s  d e v e l o p e d  i n  a n  e f f o r t  t o  a s c e r t a i n  w h o  S o u t h  C a r o l i n a  j a i l  
p e r s o n n e l  a r e  a n d  t o  i d e n t i f y  t h e i r  s p e c i a l  c h a r a c t e r i s t i c s .  T h e  
i n f o r m a t i o n  a s s e m b l e d  t h r o u g h  t h e  b i o g r a p h i c a l  d a t a  q u e s t i o n s  w i l l  
.  
h a v e  v a l u e  t o  t h e  S o u t h  C a r o l i n a  C r i m i n a l  J u s t i c e  A c a d e m y  a s  t h e  n e e d s  
f o r  f u t u r e  t r a i n i n g  a r e  s t u d i e d  a n d  a s  p r o g r a m s  a r e  d e v e l o p e d  w h i c h  
r e c o g n i z e  t h e  s p e c i a l  c h a r a c t e r i s t i c s  o f  t h e  t r a i n e e s .  
T h e  b i o g r a p h i c a l  d a t a  q u e s t i o n s  w e r e  d e v e l o p e d  b y  a  c a r e f u l  r e v i e w  
o f  s i m i l a r  s e c t i o n s  i n c l u d e d  i n  o t h e r  j o b  t a s k  a n a l y s i s  s u r v e y s .  T h e  
A c a d e m y  s t a f f  w a s  a l s o  q u e s t i o n e d  a s  t o  p a r t i c u l a r  a r e a s  o f  i n q u i r y  
w h i c h  w o u l d  h e l p  t h e m  t o  d e t e r m i n e  h o w  b e s t  t o  p r o v i d e  t r a i n i n g .  
O n c e  
t h e  a r e a s  o f  i n t e r e s t  h a d  b e e n  e s t a b l i s h e d ,  t h e  s t a f f  o f  t h e  O f f i c e  o f  
A g e n c y  R e s e a r c h  a n d  S e r v i c e  ( O A R S )  s e t  a b o u t  t o  d e v e l o p  q u e s t i o n s  w h i c h  
w o u l d  b e s t  g a t h e r  t h e  i n f o r m a t i o n  n e e d e d .  
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Items included in the biographical data section asked jail 
personnel to respond to questions about themselves in the following 
areas: 
Demographic Characteristics: age, race, sex, height, weight 
Socioeconomic Characteristics: maritial status, number of 
dependents, income, geographic movement 
Educational Attainment: education before their criminal justice 
career, present educational attainment, interest in further 
education 
Military Experience: active duty military experience, reserve or 
national guard military experience 
Employment History: employment before criminal justice career, 
current employment 
Certification: jail certification, law enforcement certification 
Inclusion of the biographical data section questions, dealing with 
the aforementioned areas, allowed for the first time the development of 
a comprehensive and indepth listing of jail personnel in South 
Carolina. As previously stated, the information developed in this area 
will be of value to the Academy for the development of future training 
programs. 
Job Task List 
The job task list was developed through a three step process. 
1) Statewide law enforcement and correctional officer job task 
studies undertaken across the United States subsequent to 1964 were 
reviewed, and all tasks unique to jails and their operations contained 
in these studies were aggregated into a single comprehensive list. All 
ten state studies identified were used. The following is a list of the 
studies and the year in which they were conducted. 
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S t a t e  S t u d i e s  U s e d  
C a l i f o r n i a  
1 9 7 9  
F l o r i d a  
1 9 8 1  
I l l i n o i s  1 9 8 2  
K e n t u c k y  
1 9 8 1  
M a i n e  1 9 8 4  
M a r y l a n d  
1 9 8 2  
M i s s o u r i  1 9 8 2  
O h i o  
1 9 8 3  
P e n n s y l v a n i a  
1 9 8 1  
S o u t h  C a r o l i n a  C r i m i n a l  J u s t i c e  A c a d e m y  A d d e d  
2 )  T h e  a g g r e g a t e  j o b  t a s k  l i s t  w a s  t h e n  r e v i e w e d  b y  t h r e e  
s p e c i a l i z e d  p a n e l s  f o r  a p p r o p r i a t e  a d d i t i o n s .  
T h e  fi~st g r o u p  t o  
r e v i e w  t h e  j o b  t a s k  l i s t  c o n s i s t e d  o f  s e l e c t e d  r e p r e s e n t a t i v e s  o f  
g r o u p s ,  o r g a n i z a t i o n s  o r  s e g m e n t s  o f  t h e  c o m m u n i t y  w h i c h  w e r e  d e e m e d  t o  
h a v e  a n  i m p o r t a n t  i n t e r e s t  i n  o r  c o n c e r n  a b o u t  t h e  c h a r a c t e r  a n d  
q u a l i t y  o f  j a i l  s e r v i c e s  i n  t h e  s t a t e  o f  S o u t h  C a r o l i n a .  T h i s  p a n e l  
c o n s i s t e d  o f  r e p r e s e n t a t i v e s  f r o m  t h e  U r b a n  L e a g u e ,  S o u t h  C a r o l i n a  
H u m a n  A f f a i r s  C o m m i s s i o n ,  t h e  L e a g u e  o f  W o m e n  V o t e r s ,  a n d  t h e  A m e r i c a n  
C i v i l  L i b e r t i e s  U n i o n .  
T h e  f o l l o w i n g  i s  a  l i s t  o f  t h e  o r g a n i z a t i o n s  
a n d  g r o u p s  r e p r e s e n t e d  o n  t h e  p a n e l  a n d  t h e  n a m e s  o f  t h e  i n d i v i d u a l s  
w h o  p a r t i c i p a t e d .  
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A second panel reviewed the cumlative job task list, with the 
additions made by the first panel. This second panel was composed of 
jail professionals with executive responsibilities selected from across 
the state on the basis of their interest in jail personnel training 
effectiveness and to represent the range of jail facilities to be 
included in the study, both in facility size and type. The following is 
a list of the jail professionals and the facilities which they 
represent. 
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E x e c u t i v e  C o m m i t t e e  M e m b e r s  
W .  C .  B a i n  
C h i e f  
S p a r t a n b u r g  P o l i c e  D e p a r t m e n t  
J .  S t a n l e y  B i r d  
C h i e f  
M y r t l e  B e a c h  P o l i c e  D e p a r t m e n t  
C l i f f o r d  B r a n t l e y  
S h e r i f f  
J a s p e r  C o u n t y  
B o b  B u s c h  
D i r e c t o r  
O c o n e e  C o u n t y  L a w  E n f o r c e m e n t  C e n t e r  
J a m e s  R .  M e t t s  
S h e r i f f  
L e x i n g t o n  C o u n t y  
J e f f  M o o r e  
E x e c u t i v e  D i r e c t o r  
S o u t h  C a r o l i n a  S h e r i f f ' s  
A s s o c i a t i o n  
B o b b y  O r r  
S h e r i f f  
C h e s t e r  C o u n t y  
T i m  R o g e r s  
G o v e r n o r ' s  O f f i c e  
L .  S c o t t  W a l l a c e  
D i r e c t o r  
C h a r l e s t o n  C o u n t y  J u v e n i l e  
J u v e n i l e  D e t e n t i o n  C e n t e r  
T h e  t h i r d  p a n e l  c o n s i s t e d  o f  m e m b e r s  o f  t h e  C r i m i n a l  J u s t i c e  
A c a d e m y  s t a f f  a n d  f a c u l t y  f r o m  t h e  C o l l e g e  o f  C r i m i n a l  J u s t i c e .  
A d d i t i o n s  w e r e  m a d e  b y  t h i s  g r o u p  f r o m  p r o f e s s i o n a l  l i t e r a t u r e  a n d  
p u b l i s h e d  m a t e r i a l s  i n c l u d i n g  t h e  A m e . r i c a n  C o r r e c t i o n a l  A s s o c i a t i o n ' s  
S t a n d a r d s  f o r  A d u l t  L o c a l  D e t e n t i o n  F a c i l i t i e s ,  S e c o n d  E d i t i o n .  
S u b s e q u e n t l y ,  t h e  t a s k s  o n  t h e  a g g r e g a t e d  f i n a l  l i s t  w e r e  
r e v i e w e d  b y  t h e  r e s e a r c h  s t a f f  o f  O A R S ,  a n d  a l l  t a s k s  w h i c h  w e r e  f o u n d  
t o  c o r r e s p o n d  
t o  o b j e c t i v e s  l i s t e d  i n  t h e  S t a n d a r d s  f o r  
A d u l t  L o c a l  
D e t e n t i o n  F a c i l i t i e s  w e r e  i d e n t i f i e d .  
T h e  i n t e n t  o f  t h e  r e v i e w  p a n e l s  w a s  m a d e  c l e a r  a t  t h e  o u t s e t  o f  
e a c h  o f  t h e  p r o c e e d i n g s :  i t e m s  w e r e  t o  b e  a d d e d  t o  t h e  j o b  t a s k  l i s t ,  
b u t  t h e r e  w e r e  t o  b e  n o  d e l e t i o n s .  A  d e c i s i o n  w a s  m a d e  f r o m  t h e  o u t s e t  
t o  i n c l u d e  t h e  r e p o r t i n g  o f  e v e r y  k i n d  o f  j o b  t a s k  t h a t  w a s  l i k e l y  t o  
b e  a  w o r k  c o m p o n e n t ,  o r  o f  c o n c e r n  t o  p a n e l  m e m b e r s .  
T h i s  d e c i s i o n  
m a d e  
t h e  j o b  t a s k  l i s t  l e s s  s u c c e p t i b l e  t o  i n c o m p l e t e n e s s  
b y  
d i s c r e t i o n a r y  e x c l u s i o n s .  
T h a t  i s ,  t a s k s  w e r e  o n l y  a d d e d  t o  t h e  l i s t  
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to form the most complete coverage as possible of jail personnel job 
task duties. The use of the panel review boards and the policy of 
inclusion of all tasks, resulted in the addition of a significant 
number of additional job task items. 
3) Revisions to the cumulative job task list were also made as a 
result of the conduct of several prototype tests. Drafts of the survey 
instrument were administered to jail trainees in training at the South 
Carolina Criminal Justice Academy. Based on evidence of reader 
confusion or lack of procedural clarity, the task statements and 
' instructions were revised. There was a great deal of revision 
necessary to achieve a form which could be easily understood. In some 
cases, the phrasing of the task, or the jargon used, caused 
misunderstanding. In many cases, the vocabulary had to be simplified 
so that the individual could understand the task. The simiplication 
process impacted many aspects of the conduct of the survey, setting 
schedules back more than 10 weeks. Vocbulary simplification was 
achieved by consulting the South Carolina Word List, Grades 1-12, which 
was developed for the South Carolina Department of Education by the 
Instructional Objectives Exchange. A total of five prototype tests 
were developed and administered before the final survey form job task 
list proved effective. 
A scale permitting jail personnel respondents to indicate the 
frequency with which they perform the tasks listed on the job task list 
was tested. A five point scale which allowed for a range of responses 
from "never" to "daily" was adopted, and each of the points on the 
response range scale was carefully described. 
There was no difficulty experienced in the utilization of the five 
point scale, which was as follows: 
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R e s p o n s e  S c a l e  
1 .  N E V E R :  Y o u  h a v e  n o t  p e r f o r m e d  t h i s  t a s k  
a t  a n y  t i m e  d u r i n g  y o u r  s e r v i c e  
a s  a  j a i l  o f f i c e r  i n  S o u t h  C a r o l i n a .  
2 .  I N F R E Q U E N T L Y :  Y o u  h a v e  p e r f o r m e d  t h i s  t a s k  a t  
l e a s t  o n c e ,  b u t  n e v e r  m o r e  t h a n  o n c e  
a  m o n t h .  
3 .  M O N T H L Y :  A l t h o u g h  t h i s  t a s k  i s  n o t  p e r f o r m e d  
o f t e n ,  y o u  d o  p e r f o r m  t h i s  t a s k  a b o u t  
o n c e  a  m o n t h .  
4 .  W E E K L Y :  Y o u  p e r f o r m  t h i s  t a s k  a b o u t  o n c e  a  
w e e k .  
5 .  D A I L Y :  Y o u  p e r f o r m  t h i s  t a s k  a b o u t  e v e r y  d a y .  
T h e  f i n a l  t a s k  l i s t  n u m b e r e d  2 8 4  i t e m s .  I t  h a d  b e e n  e x p e c t e d  f r o m  
t h e  o u t s e t  t h a t  t h e  f i n a l  l i s t  o f  t a s k s  w o u l d  b e  t o o  l o n g  t o  r e a s o n a b l y  
e x p e c t  m a x i m u m  p a r t i c i p a t i o n  i n  t h e  s t u d y .  I n  a d d i t i o n  t o  t h e  j o b  t a s k  
l i s t  s e c t i o n ,  t h e  b i o g r a p h i c a l  d a t a  s e c t i o n  r e q u i r e d  a  t o t a l  o f  4 2  
r e s p o n s e s .  
G i v e n  t h e  v o c a b u l a r y  l i m i t a t i o n s  a n d  t h e  r e a d i n g  a n d  
r e s p o n s e  t i m e s  n o t e d  o n  t h e  p r o t o t y p e  t e s t s ,  i t  w a s  e v i d e n t  t h a t  a  
s u r v e y  f o r m  o f  m o r e  t h a n  3 0 0  i t e m s  c o u l d  n o t  b e  s u c c e s s f u l l y  
a d m i n i s t e r e d .  T o  i n s u r e  m a x i m u m  p a r t i c i p a t i o n  a n d  t o  i n s u r e  t h a t  t h e  
r e s p o n s e  r a t e  a c r o s s  t h e  s t a t e  w a s  a s  l a r g e  a s  p o s s i b l e ,  t h r e e  s e p a r a t e  
f o r m s  o f  t h e  T a s k  A n a l y s i s  S u r v e y  w e r e  p r e p a r e d .  
I d e n t i f i e d  a s  f o r m s  
A ,  B ,  a n d  C ,  e a c h  f o r m  i n c l u d e d  t h e  c o m p l e t e  b i o g r a p h i c a l  d a t a  s e c t i o n ,  
a n d  a  t a s k  l i s t  c o n s i s t i n g  o f  o n e - t h i r d  o f  t h e  c u m u l a t i v e  2 8 4  i t e m  j o b  
t a s k  l i s t .  
J o b  t a s k  i t e m s  w e r e  a s s i g n e d  t o  t h e  f o r m s  s e r i a l l y ,  w i t h  
t h e  s e r i e s  b e g u n  a t  a  r a n d o m  p o i n t .  T h r o u g h  t h e  r a n d o m  a s s i g n m e n t  o f  
j o b  t a s k  i t e m s  t o  t h e  t h r e e  f o r m s ,  i t e m s  o f  e v e r y  t y p e  w e r e  a s s i g n e d  t o  
1 1  
each survey form, insuring equal distribution of maintainence tasks, 
security tasks, and so on. 
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E X E C U T I V E ' S  E S T I M A T E  O F  C R I T I C A L  P E R F O R M A N C E S  
C o n c u r r e n t  w i t h  t h e  c o n d u c t  o f  t h e  j a i l  o f f i c e r  t a s k  s u r v e y ,  j a i l  
a d m i n i s t r a t o r s  w e r e  a s k e d  t o  r e p o r t  t h e  r e l a t i v e  i m p o r t a n c e  o f  o f f i c e r  
p e r f o r m a n c e  o f  a l l  o f  t h e  t a s k s  i d e n t i f i e d .  T h i s  s u r v e y ,  e n t i t l e d  
" E x e c u t i v e ' s  E s t i m a t e  o f  C r i t i c a l  P e r f o r m a n c e s " ,  w a s  p r o v i d e d  t o  e v e r y  
j a i l  a d m i n i s t r a t o r  b y  t h e  S o u t h  C a r o l i n a  C r i m i n a l  J u s t i c e  A c a d e m y  
s t a f f .  
T h e  " E x e c u t i v e ' s  E s t i m a t e  • • •  " ·  s u r v e y  d i f f e r s  f r o m  t h e  f o r m s  o f  
o f f i c e r  s u r v e y s  i n  t h r e e  s p e c i f i c  w a y s :  
1 .  
I n f o r m a t i o n  
r e q u e s t e d ;  
a b o u t  t h e  f a c i l i t y  a n d  i t s  o p e r a t i o n  
2 .  A l l  o f  t h e  2 8 4  t a s k s  w e r e  p r e s e n t e d ;  a n d  
w a s  
3 .  T h e  r e s p o n s e  s c a l e  w a s  c h a n g e d  t o  p e r m i t  t h e  e s t i m a t i o n  
o f  t h e  p o t e n t i a l  c o n s e q u e n c e s  o f  p o o r  p e r f o r m a n c e  b y  j a i l  
o f f i c e r s  o f  e a c h  t a s k .  
B a c k g r o u n d  i n f o r m a t i o n  a b o u t  t h e  j a i l  e x e c u t i v e s  s i m i l i a r  t o  t h a t  
c o l l e c t e d  a b o u t  j a i l e r s  w a s  d e v e l o p e d .  T h i s  i n f o r m a t i o n  i s  r e p o r t e d  
u n d e r  t h e  h e a d i n g  o f  C H A R A C T E R I S T I C S  O F  C H I E F  E X E C U T I V E S .  I n f o r m a t i o n  
o n  t h e  c h a r a c t e r s t i c s  o f  S o u t h  C a r o l i n a  j a i l s  i s  r e p o r t e d  u n d e r  t h e  
h e a d i n g  A D M I N I S T R A T I O N  A N D  O P E R A T I O N  O F  S O U T H  C A R O L I N A  J A I L S  i n  t h i s  
r e p o r t .  
T h e  p r e s e n t a t i o n  o f  a l l  2 8 4  t a s k s  t o  a d m i n i s t r a t o r s  w a s  e s s e n t i a l  
b e c a u s e  t h e  t o t a l  n u m b e r  o f  p o t e n t i a l  r e s p o n d e n t s  w a s  s o  s m a l l  t h a t  
d e v e l o p m e n t  o f  p a r t i a l  l i s t s  w a s  n o t  a p p r o p r i a t e ,  a n d  t h e  p r o b l e m s  
e n c o u n t e r e d  w i t h  o f f i c e r  p a r t i c i p a t i o n  w e r e  e x p e c t e d  t o  b e  f a r  l e s s  
l i k e l y  w i t h  t h e  a d m i n i s t r a t i v e  g r o u p .  A l s o ,  a d m i n i s t r a t o r s  w e r e  u r g e d  
t o  c o n s u l t  w i t h  t h e i r  a s s i s t a n t s  o r  s u b o r d i n a t e s  i n  t h e  c o m p l e t i o n  o f  
t h e  s u r v e y ,  m a k i n g  t h e  t o t a l  e f f o r t  s o m e w h a t  l e s s  o n e r o u s .  
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The response scale provided for the use of executives in their 
assessment of the consequences of poor task performance was very 
different than the frequency of performance scale supplied to officers. 
The response scale used a five point continuum, augmented by a sixth 
"O" or "not applicable" alternative. The points of the scale were 
defined as follows: 
Number Level of Importance 
5 Disastrous 
4 Very Serious 
3 Serious 
2 Important 
1 Non- Essential 
0 Not Performed 
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Description 
Failure to successfully perform 
this task may jeopardize lives, 
result in significant property 
damage, and/or result in legal 
consequences of a criminal and/or 
civil nature. 
Failure to competently perform 
this task may result in physical 
injuries, property damage, 
jeopardize litigation against an 
inmate, and/or require official 
administrative or disciplinary 
action against an employee. 
Failure to adequately perform 
this task may prove disruptive 
to facility operations, harm the 
reputation of the facility, and/or 
require a supervisory reprimand. 
Failure to correctly perform 
this task may prove embarrassing 
to the facility, may be mildly 
or temporarily disruptive, and 
may require verbal or informal 
correction of an employee. 
Failure to properly perform this 
task may not cause problems, 
but will upset routines and 
procedures. Other personnnel 
will probably correct the 
oversight in due course. 
This task is not performed by 
any personnel at this facility. 
F o r  t h e  p u r p o s e  o f  d a t a  e n t r y  o f  t h e  " E X e c u t i v e ' s  E s t i m a t e  
o m i t t e d  r e s p o n s e s  w e r e  i n t e r p r e t e d  a s  " O "  r e p l i e s .  
I I  
.  .  .  ,  
T h e  " E X e c u t i v e ' s  E s t i m a t e  • • •  "  w a s  d e l i v e r e d  t o  a l l  1 1 4  f a c i l i t i e s  
k n o w n  t o  t h e  S o u t h  C a r o l i n a  C r i m i n a l  J u s t i c e  A c a d e m y  p r o v i d i n g  s e c u r e  
c u s t o d y  u n d e r  l o c a l  j u r i s d i c t i o n .  I n  a l l ,  9 0  a d m i n i s t r a t o r s  o f  t h e s e  
f a c i l i t i e s  r e p l i e d ,  o r  7 9  p e r c e n t  o f  t h e  t o t a l  g r o u p .  
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A D M I N I S T R A T I O N  O F  T H E  S U R V E Y  
F o l l o w i n g  t h e  c o m p l e t i o n  o f  t h e  d e v e l o p m e n t  o f  t h e  f i n a l  s u r v e y  
f o r m a t ,  t h e  S o u t h  C a r o l i n a  C r i m i n a l  J u s t i c e  A c a d e m y  a n d  t h e  O f f i c e  o f  
A g e n c y  R e s e a r c h  a n d  S e r v i c e  ( O A R S )  o f  t h e  C o l l e g e  o f  C r i m i n a l  J u s t i c e  
b e g a n  w o r k  t o  d i s t r i b u t e  t h e  s u r v e y  i n  t h e  f i e l d .  T h e  t h r e e  f o r m s  o f  
t h e  s u r v e y  ( A ,  B a n d  C )  w e r e  c o m b i n e d  ( A ,  B ,  C ,  A ,  B ,  C ,  e t c . ) ,  a n d  t h e  
m o r e  t h a n  1 0 0 0  b o o k l e t s  w e r e  s e r i a l  n u m b e r e d  p r i o r  t o  d i s t r i b u t i o n .  
B e f o r e  d i s t r i b u t i o n  o f  t h e  s u r v e y ,  t h e  A c a d e m y  i d e n t i f i e d  t h e  n u m b e r  o f  
p a r t i c i p a t i n g  f a c i l i t i e s  a n d  t h e  n u m b e r  o f  p e r s o n n e l  e m p l o y e d  b y  e a c h  
f a c i l i t y .  O A R S  s t a f f  t h e n  p a c k a g e d  e n o u g h  s e r i a l  n u m b e r e d  s u r v e y  
b o o k l e t s  f o r  a l l  p e r s o n n e l  i n  e v e r y  i d e n t i f i e d  f a c i l i t y .  
S i g n - o u t  
s h e e t s  w i t h  t h e  n a m e  o f  t h e  f a c i l i t y  a n d  t h e  s e r i a l  n u m b e r s  o f  e a c h  
b o o k l e t  w e r e  i n c l u d e d .  A l l  p a c k a g e d  m a t e r i a l s  w e r e  t h e n  t u r n e d  o v e r  t o  
t h e  A c a d e m y  s t a f f  f o r  d e l i v e r y  o f  t h e  s u r v e y  i n  t h e  f i e l d .  T h e  A c a d e m y  
i d e n t i f i e d  l o c a l  s u r v e y  a d m i n i s t r a t o r s  a t  e a c h  f a c i l i t y  w i t h i n  t h e  
f a c i l i t y  a n d  c o n d u c t e d  t r a i n i n g  f o r  t h e s e  l o c a l  a d m i n i s t r a t o r s .  T h e  
A c a d e m y  s u p e r v i s e d  t h e  c o n d u c t  o f  t h e  s u r v e y  i n  t h e  f i e l d ,  u t i l i z i n g  
t h e  f o l l o w i n g  s t e p s :  
1 )  P r o v i s i o n  o f  s u p p l i e s  o f  s u r v e y  m a t e r i a l s  t o  
e a c h  a d m i n i s t r a t o r ,  i n c l u d i n g  s i g n - i n / o u t  s h e e t s ,  
b o o k l e t s ,  a n d  r e t u r n  e n v e l o p e s ;  
2 )  A r r a n g e m e n t s  f o r  t h e  r e t u r n  o f  c o m p l e t e d  f o r m s  
f r o m  t h e  f a c i l i t i e s ;  
3 )  L o g g i n g  i n  o f  r e t u r n e d  f o r m s ,  b o t h  c o m p l e t e d  
a n d  i n c o m p l e t e ,  a n d  f o r  t h e  r e t u r n  o f  u n u s e d  
m a t e r i a l s ;  
4 )  C a l l  b a c k s  t o  e a c h  f a c i l i t y  t o  r e t r i e v e  u n r e t u r n e d  
m a t e r i a l s ;  
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5) Delivery of all materials to the Office of Agency 
Research and Service on an "as received" basis. 
The Office of Agency Research and Service assumed responsibility 
for the processing of the returned forms following delivery by the 
staff of the Academy. The following procedures were carried out by the 
research staff of OARS: 
1) Logging in of all survey forms, utilizing the 
individual survey booklet serial number; 
2) Verification checks on each booklet to assure 
that there was agreement between booklet numbers, 
agency code numbers, and the booklet assignment 
numbers at the time of delivery to facility 
survey administrators; 
3) Identification of all booklets with missing 
data and entry errors; 
4) Correction of all identified errors in Social 
Security numbers, department code numbers or 
other errors which could be corrected prior to 
data entry; 
5) Preparation of booklets for data entry, including 
logging-out procedures prior to transmittal of 
materials for data entry. 
A great deal of care was taken throughout these procedures to 
assure that all survey forms were accounted for and to verify that all 
returned forms which had been completed would be included in the survey 
data array. The method of booklet distribution assured that the three 
forms of the survey were randomly distributed among and within the 
departments. 
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I n i t i a l l y ,  t h e  U n i v e r s i t y  o f  S o u t h  C a r o l i n a  C o m p u t e r  S e r v i c e s  
D i v i s i o n  w a s  t o  b e  r e s p o n s i b l e  f o r  e n t e r i n g  t h e  i n f o r m a t i o n  f r o m  t h e  
s u r v e y  b o o k l e t s  i n t o  t h e  c o m p u t e r .  H o w e v e r ,  d u e  t o  a  b a c k  l o g  o f  j o b s  
a n d  t i m e  c o n s t r a i n t s ,  a n o t h e r  s o u r c e  h a d  t o  b e  f o u n d  t o  h a n d  e n t e r  t h e  
s u r v e y  i n f o r m a t i o n .  T h e  r e s c h e d u l i n g  o f  t h e  s u r v e y  r e s u l t i n g  f r o m  t h e  
n e e d  f o r  l a n g u a g e  s i m p l i f i c a t i o n  r e s u l t e d  i n  a  c h a n g e  i n  d a t a  e n t r y  
p r o c e d u r e s .  D a t a  e n t r y  s e r v i c e s  w e r e  a l r e a d y  a l l o c a t e d  a t  t h e  C o m p u t e r  
S e r v i c e s  D i v i s i o n  o f  t h e  U n i v e r s i t y  w h e n  t h e  s u r v e y  f o r m s  w e r e  
r e t u r n e d .  A  p r i v a t e  f i r m ,  P r o f e s s i o n a l  D a t a  S y s t e m s ,  w a s  r e t a i n e d  t o  
e n t e r  a n d  v e r i f y  t h e  s u r v e y  r e s p o n s e s .  A  t h o r o u g h  c h e c k  o f  t h e  w o r k  b y  
t h i s  f i r m  w a s  d o n e  i n  O A R S  u p o n  c o m p l e t i o n ,  u s i n g  r a n d o m l y  s e l e c t e d  
b o o k l e t s  c h e c k e d  a g a i n s t  t h e  c o m p l e t e d  d a t a  f i l e .  T h i s  e x a m i n a t i o n  
f o u n d  a n . e r r o r  r a t e  o f  l e s s  t h a n  1 / 1 0 , 0 0 0 .  S u b s e q u e n t  c o r r e c t i o n s  o f  
o m i t t e d  d a t a  ( s o c i a l  s e c u r i t y  n u m b e r s ,  b i r t h  d a t e s ,  e t c . )  w e r e  d o n e  b y  
O A R S .  
A l l  m a t e r i a l s  p e r t a i n i n g  t o  t h e  c o n d u c t  o f  t h e  s u r v e y  h a v e  b e e n  
r e t a i n e d  b y  O A R S  a n d  w i l l  b e  t r a n s m i t t e d  t o  t h e  S o u t h  C a r o l i n a  C r i m i n a l  
J u s t i c e  A c a d e m y  w i t h  t h i s  f i n a l  r e p o r t .  
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R E P R E S E N T A T I V E N E S S  O F  S U R V E Y  P A R T I C I P A N T S  
T h e  v a l u e  o f  s u r v e y  r e s e a r c h  i s  i n f l u e n c e d  s t r o n g l y  b y  h o w  
a d q u a t e l y  s u r v e y  r e s p o n d e n t s  r e p r e s e n t  t h e  p o p u l a t i o n  f r o m  w h i c h  t h e y  
c o m e .  
F o r  t h e  p u r p o s e  o f  t h i s  s t u d y ,  t h e  p r o b l e m s  i n h e r e n t  i n  
d e v e l o p i n g  a  t r u l y  r a n d o m  s a m p l e  o f  j a i l  p e r s o n n e l  a c r o s s  S o u t h  
C a r o l i n a  w e r e  c o n s i d e r a b l e .  A n  a d e q u a t e  d i r e c t o r y  o r  c e n s u s  o f  j a i l  
p e r s o n n e l  w a s  n o n e x s i s t a n t ,  a n d  t h e r e  w a s  d i s p a r i t y  i n  t h e  n u m b e r  o f  
r e p o r t e d  p e r s o n n e l  e m p l o y e d  b y  j a i l  f a c i l i t i e s .  
W h i l e  t h e  p r o b l e m s  o f  s a m p l i n g  b e c a m e  m o r e  s i g i n i f i c a n t  o n  a  
c l o s e r  e x a m i n a t i o n ,  t h e  o b s t a c l e s  t o  t h e  c o n d u c t  o f  t h e  s u r v e y  w i t h  t h e  
t o t a l  p o p u l a t i o n  d i m i n i s h e d .  
I n  p a r t ,  b y  t h e  g e n e r o u s  a l l o c a t i o n  o f  
s u p p o r t  f o r  r e s e a r c h  p e r s o n n e l  b y  t h e  D e a n  o f  t h e  C o l l e g e  o f  C r i m i n a l  
J u s t i c e  a t  t h e  U n i v e r s i t y  o f  S o u t h  C a r o l i n a  a n d  b y  t h e  p r o v i s i o n  o f  
s u p p o r t  f o r  t h e  m a n a g e m e n t  c o s t s  o f  a  l a r g e  s c a l e  p r o j e c t  b y  t h e  
C o m p u t e r  S e r v i c e s  D i v i s i o n  o f  t h e  U n i v e r s i t y  o f  S o u t h  C a r o l i n a .  I n  
a d d i t i o n ,  t h e  S o u t h  C a r o l i n a  C r i m i n a l  J u s t i c e  A c a d e m y  a p p l i e d  f o r  a n d  
r e c e i v e d  g r a n t  f u n d i n g  f r o m  t h e  N a t i o n a l  I n s t i t u t e  o f  C o r r e c t i o n s ,  
w h i c h  p r o v i d e d  s u f f i c i e n t  f u n d s  f o r  a d d i t i o n a l  r e s e a r c h  p e r s o n n e l  a n d  
f o r  t h e  p r i n t i n g  o f  s u f f i c i e n t  s u r v e y  m a t e r i a l s  t o  s t u d y  t h e  t o t a l  j a i l  
p e r s o n n e l  
p o p u l a t i o n .  T h e  e n d o r s e m e n t  o f  t h e  l a w  
e n f o r c e m e n t  
l e a d e r s h i p  f o r  t h e  s t u d y ,  t h e  c o o p e r a t i o n  a n d  i n t e r e s t  o f  j a i l  
f a c i l i t i e s  a c r o s s  t h e  s t a t e  a n d  t h e  t e c h n i c a l  a d v a n t a g e s  t o  b e  r e a l i z e d  
f r o m  a  s t u d y  o f  t h e  e n t i r e  j a i l  p e r s o n n e l  p o p u l a t i o n  l e d  t o  t h a t  
c h o i c e .  
O n e  a s p e c t  o f  c o n c e r n  f o r  t h e  " r e p r e s e n t a t i v e n e s s "  r e m a i n e d  i n  t h e  
J a i l  O f f i c e r ' s  S u r v e y .  B e c a u s e  o f  t h e  s i z e  o f  t h e  t a s k  l i s t  a n d  t h e  
p r o b l e m s  e n c o u n t e r e d  w i t h  s i m p l i f i c a t i o n  o f  t h e  v o c a b u l a r y ,  t h r e e  f o r m s  
o f  t h e  s u r v e y  w e r e  c r e a t e d .  I n s u r i n g  t h a t  t h e s e  t h r e e  d i f f e r e n t  f o r m s ,  
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called From A, Form B, and Form C, were distributed equally was given 
careful consideration and attention. As noted earlier in the section 
entitled DESIGN OF SURVEY INSTRUMENT, the three forms were interleaved 
and then serial numbered before delivery to the jail facilities. Thus 
survey booklet 0001 was a Form A, 0002 was a Form B, and so on. In 
this way, the three forms of the survey were distributed equally across 
all the jail facilities, across all shifts, and regardless of duty 
assignments. Such important factors as sex or race of the respondents 
were not permitted to determine the form of the survey administered. 
The determination of whether the factors of facility, sex, or race had 
an influence over the form of the survey to which the jail officer 
responded was checked by performing a chi-square test of independance 
. for the distribution of forms A, B, and C by facility, sex, and race. 
Tables 1, 2, and 3 report the results of the chi-square tests. It was 
clear from the results of the chi-square test that neither the size or 
location of the facility, nor the characteristics of the officers had 
any influence over the form of the survey which the jail officer was 
given to complete. 
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T a b l e  1  
R E P R E S E N T A T I V E N E S S  O F  S U R V E Y  D I S T R I B U T I O N  B Y  D E P A R T M E N T  
C h i - s q u a r e  
P h i  
C o n t i n g e n c y  C o e f f i c i e n t  
C r a m e r ' s  V  
L i k e l i h o o d  R a t i o  C h i - s q u a r e  
G a m m a  
K e n d a l l ' s  T a u - B  
S t u a r t ' s  T a u - C  
S o m e r ' s  D  C ] R  
S o m m e r ' s  D  R ]  C  
P r o d u c t  M o m e n t  C o r r e l a t i o n  
S p e a r m a n  C o r r e l a t i o n  
L a m b d a  A s y m m e t r i c  C ] R  
L a m b d a  A s y m m e t r i c  R ] C  
L a m b d a  S y m m e t r i c  
U n c e r t a i n t y  C o e f f i c i e n t  C ] R  
U n c e r t a i n t y  C o e f f i c i e n t  R ] C  
U n c e r t a i n t y  C o e f f i c i e n t  S y m  
3 6 . 5 4 2  
0 . 2 2 0  
0 . 2 1 4  
0 . 1 5 5  
4 2 . 4 2 6  
- 0 . 0 0 5  
- 0 . 0 0 4  
- 0 . 0 0 5  
- 0 . 0 0 5  
- 0 . 0 0 3  
- 0 . 0 0 5  
- 0 . 0 0 5  
0 . 0 0 0  
0 . 0 7 6  
0 . 0 3 1  
0 . 0 0 7  
0  • .  0 2 5  
0 . 0 1 1  
A S E 1  i s  t h e  a s y m p t o t i c  s t a n d a r d  e r r o r .  
D F = 1 8 2  P r o b = 1 . 0 0 0  
D F = 1 8 2  P r o b = 1 . 0 0 0  
A S E 1 = 0 . 0 3 5  
A S E 1 = 0 . 0 3 4  
A S E 1 = 0 . 0 3 4  
A S E 1 = 0 . 0 2 3  
R ] C  m e a n s  r o w  v a r i a b l e  d e p e n d e n t  o n  c o l u m n  v a r i a b l e .  
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Table 2 









Somer's D C] R 
Sommer's D R]C 
Product Moment Correlation 
Spearman Correlation 
Lambda Asymmetric C]R 
Lambda Asymmetric R]C 
Lambda Symmetric 
Uncertainty Coefticient C]R 
Uncertainty Coefficient R]C 
Uncertainty Coefficient Sym 

























R]C means row variable dependent on column variable. 
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T a b l e  3  
R E P R E S E N T A T I V E N E S S  O F  S U R V E Y  D I S T R I B U T I O N  B Y  R A C E  
C h i - s q u a r e  
P h i  
C o n t i n g e n c y  C o e f f i c i e n t  
C r a m e r ' s  V  
L i k e l i h o o d  R a t i o  C h i - s q u a r e  
G a m m a  
K e n d a l l ' s  T a u - B  
S t u a r t ' s  T a u - C  
S o m e r ' s  D  C ]  R  
S o m m e r ' s  D  R ] C  
P r o d u c t  M o m e n t  C o r r e l a t i o n  
S p e a r m a n  C o r r e l a t i o n  
L a m b d a  A s y m m e t r i c  C ] R  
L a m b d a  A s y m m e t r i c  R ] C  
L a m b d a  S y m m e t r i c  
U n c e r t a i n t y  C o e f f i c i e n t  C ] R  
U n c e r t a i n t y  C o e f f i c i e n t  R ] C  
U n c e r t a i n t y  C o e f f i c i e n t  S y m  
7 . 9 1 0  
0 . 1 0 2  
0 . 1 0 2  
0 . 0 7 2  
9 . 0 9 9  
- 0 . 0 0 9  
- 0 . 0 0 5  
- 0 . 0 0 4  
- 0 . 0 0 4  
- 0 . 0 0 6  
0 . 0 1 0  
- 0 . 0 0 5  
0 . 0 0 0  
0 . 0 2 2  
0 . 0 1 5  
0 . 0 0 9  
0 . 0 0 5  
0 . 0 0 7  
A S E 1  i s  t h e  a s y m p t o t i c  s t a n d a r d  e r r o r .  
D F = 8  
P r o b = 0 . 4 4 2 3  
D F = 8  
P r o b = 0 . 3 3 4 1  
A S E 1 = 0 . 0 6 4  
A S E 1 = 0 . 0 2 8  
A S E 1 = 0 . 0 2 8  
A S E 1 = 0 . 0 4 3  
R ] C  m e a n s  r o w  v a r i a b l e  d e p e n d e n t  o n  c o l u m n  v a r i a b l e .  
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A second major determinant of survey value is the extent of 
participation. Regardless of whether an entire population or a sample 
of the population is studied, a high rage of participation remains 
crucial. The participation rate in this study was extraordinary. A 
total population of jail personnel in all facilities across the state 
of South Carolina was estimated to be 976. There was a total net 
return of 758 valid responses, or 77.66% of the total population which 
had been approved for potential inclusion. 
Since there is no accepted census of jail personnel in the state 
of South Carolina, it was impossible to compare the characteristics of 
the participant population to a known population. Given the response 
rate; however, this was not necessary. Non-participants were randomly 
distributed across the state, in (acility, race, sex, and so on. Thus, 
since the non-participants did not vary from participants in any 
siginificant manner, and given the size of the survey response, concern 
over the confidence which could be placed in the data was resolved. 
That is, based on the numbers of participants and the absence of 
identifiable characteristics or attributes of the small number of non-
participants, it was possible to conclude that the characteristics of 
the participants which emerged from the data accurately reflect the 
characteristics of the jail personnel population approved to 
participate in the study. 
All facilities, municipal and county jail facilites were included 
in the survey population. The total number of facilities participating 
numbered 114. Appendix 1 lists all facilities and the number of 
responses received from each and the number of estimated personnel for 
each at the beginning of the survey. The largest number of responses 
was received from the Charleston County Jail (48), followed by the 
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R i c h l a n d  C o u n t y  D e t e n t i o n  C e n t e r  ( 3 8 ) .  A  l a r g e  n u m b e r  o f  r e p l i e s  w e r e  
r e c e i v e d  f r o m  s m a l l  f a c i l i t i e s .  A  t o t a l  o f  f o r t y - f o u r  d i f f e r e n t  
f a c i l i t i e s  h a d  f i v e  o r  f e w e r  p a r t i c i p a n t s  i n  t h e  s u r v e y .  
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C H A R A C T E R I S T I C S  O F  R E S P O N D E N T S  
I n t r o d u c t i o n  
T h i s  s e c t i o n  d e s c r i b e s  t h e  r e s u l t s  o f  t h e  j a i l  o f f i c e r ' s  a n s w e r s  
t o  t h e  b i o g r a p h i c a l  q u e s t i o n s .  A  t o t a l  o f  7 5 8  c o m p l e t e  b i o g r a p h i c a l  
s e c t i o n s  w e r e  r e c e i v e d .  A l l  o f f i c e r s  w e r e  a s k e d  t o  r e s p o n d  t o  a  s e r i e s  
o f  q u e s t i o n s  d e s c r i b i n g  s u c h  d e m o g r a p h i c  c h a r a c t e r i s t i c s  a s  s e x ,  r a c e  
a n d  a g e ,  a n d  p e r t i n e n t  s o c i o e c o n o m i c  f a c t o r s ,  s u c h  a s  e d u c a t i o n a l  
a t t a i n m e n t ,  m i l i t a r y  e x p e r i e n c e ,  p a s t  e m p l o y m e n t ,  a n d  c e r t i f i c a t i o n  
t r a i n i n g  f o r  t h e i r  p o s i t i o n s .  T h e  t o t a l  p o p u l a t i o n  o f  j a i l e r s  i n  S o u t h  
C a r o l i n a  a t  t h e  t i m e  t h i s  s t u d y  w a s  c o n d u c t e d  w a s  r e p o r t e d  a s  9 7 6  
p e r s o n s .  
T h e  7 5 8  p a r t i c i p a n t s  w h o  r e p l i e d  t o  t h e  s u r v e y  r e p r e s e n t  
7 7 . 6 6  p e r c e n t  o f  t h e  t o t a l  j a i l  o f f i c e r  p o p u l a t i o n .  
D e m o g r a p h i c  C h a r a c t e r i s t i c s  
S e x .  A  c l a s s i f i c a t i o n  o f  r e s p o n d e n t s  b y  s e x  y i e l d s  t h e  f o l l o w i n g  
r e s u l t s :  
R a c e .  
S e x  D i s t r i b u t i o n  
M a l e  
F e m a l e  
N o  R e s p o n s e  
T O T A L  
5 4 0  
2 1 7  
1  
7 5 8  
( 7 1 % )  
( 2 9 % )  
( < . 5 % )  
(  1 0 0 % )  
J a i l  o f f i c e r s  w e r e  a l s o  a s k e d  t o  i n d i c a t e  t h e i r  r a c e .  T h e  
t o t a l  n u m b e r  o f  r e s p o n s e s  t o  t h i s  q u e s t i o n  w a s  7 5 6 ,  w i t h  t w o  p e o p l e  
d e c l i n i n g  t o  a n s w e r  t h i s  q u e s t i o n .  T h e  r e s u l t s  a r e  a s  f o l l o w s :  
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Race Distribution 
White 520 (69%) 
Black 228 (30%) 
Hispanic 3 (<.5%) 
American Indian 3 (<.5 %) 
Oriental/Asian 2 (<.5%) 
TOTAL 756 (100%) 
Sex/Race Distribution. Figure 1 is a pie chart of the percentage 
distribution of males and females by sex and race. The following is a 
summarization of the actual numbers of respondents classified 
































F i g u r e - 1  
S E X  A N D  R A C E  D I S T R I B U T I O N  
S O U T H  C A R O L I N A  J A I L  O F F I C E R S  
P E R C E N T  O F  A A C E S E X  
W H I T E  H A L E S  
5 2 . 2 5 7 .  
3 1  
B L A C K  F E M A L E S  
1 2 . 1 7 : %  
Height. Respondents were asked to indicate their height in 
inches. There were eight respondents who declined to answer this 
question. 
follows: 















Weight. The number of respondents who indicated their weight 
totaled 740, with eighteen respondents declining to respond to this 















Height/Weight Body Mass Index. Figures 2 and 3 show the average 
body mass index (BMI) for South Carolina jail personnel as compared to 
the United States population by sex and age. 
calculating BMI is as follows: 
weight I height x P 
The formula for 
For the purpose of this formula, weight is expressed in kilograms, 
height is measured in meters, and the factor P has been computed to be 
P=2 for males and P=l.5 for females. According to the National Center 
for Health Statistics, the criterion for overweight is the United 
States population 85th percentile or more with measurements for persons 
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a g e s  2 0  t o  2 9  y e a r s  a s  t h e  s t a n d a r d .  T h e s e  d a t a  f o r  o v e r w e i g h t  a r e  
a l s o  p r e s e n t e d  i n  t h e  f i g u r e s  f o r  c o m p a r a t i v e  p u r p o s e s .  
A s  s h o w n  i n  f i g u r e  2 ,  m a l e  j a i l  p e r s o n n e l  B M I ' s  a r e  s i g n i f i c a n t l y  
h i g h e r  ( p  <  . O S )  t h a n  t h e  n a t i o n a l  a v e r a g e  B M I ' s  a c r o s s  a l l  a g e  B r o u p s .  
F o r  a g e  g r o u p s  3 5  t o  4 4  a n d  4 5  t o  5 4  m a l e  j a i l  p e r s o n n e l  a r e  w e l l  a b o v e  
t h e  e s t a b l i s h e d  c u t  o f f  f o r  o v e r w e i g h t .  F e m a l e  j a i l  p e r s o n n e l  B M I ' s  
( f i g u r e  3 )  a r e  s i g n i f i c a n t l y  h i g h e r  ( p  <  . O S )  t h a n  t h e  n a t i o n a l  a v e r a g e  
f o r  t h e  a g e  g r o u p s  2 5  t o  3 4 ,  b u t  a r e  s i m i l a r  t o  t h e  n a t i o n a l  a v e r a g e  
f o r  a l l  o t h e r  a g e  g r o u p s .  F o r  f e m a l e  j a i l  p e r s o n n e l ,  B M I ' s  f o r  a l l  a g e  
g r o u p s  a r e  w e l l  b e l o w  t h e  o v e r w e i g h t  c r i t e r i a .  




























BODY MASS INDEX 
UNITED STATES MALES VS. SOUTH 
CAROUNA MALE JAIL OFFICERS 
----
~----------·----------0 
20-2Y 25-3Y 35-YY 
AGE 
Y5-5Y 55-6Y 
LEGEND: GROUP 8 8 8 S.C. AVERAGE 
• ......_. OVERioJE IGHT 
4 ~~ U.S. AVERAGE 
NOTE: BOOT MASS INDEX=WEIGHTfKGJ/.HEIGHTfMETERSJ SQUARED 
OVERHEIGHT=U.S. 85TH PERCENTILE FOR PERSONS AGES 20-29 AS THE 
STANDARD 34 
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F i g u r e  3 _  
B O D Y  M A S S  I N D E X  
U N I T E D  S T A T E S  F E M A L E S  V S .  S O U T H  
C A R O L I N A  F E M A L E  J A I L  O F F I C E R S  
3 4 - - - - - - - - - - - ·  - - - - - - - - · - - - - - - - - . , .  _ _  - - - - - - " " *  
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2 0 - 2 4  
2 5 - 3 4  
L E G E N D :  G R O U P  
3 5 - 4 4  
A G E  
o  o  o  S . C .  A V E R A G E  
# . . . . . . . . . , . O V E R Y - l E I G H T  
4 5 - 5 4  
~ -<>--~ U . S .  A V E R A G E  
N O T E :  B O O T  M A S S  I N D E X = r . I E I G H T  f K G J / H E I G H T  f M E T E R S J  T O  P O W E R  O F  1 . 5  
O V E R r . I E I G H T = U . S .  8 T H  P E R C E N T I L E  F O R  P E R S O N S  A G E S  2 0 - 2 9  A S  
S T A N D A R D  
3 5  
5 5 - 6 4  
Age. The total number of respondents who indicated their age were 
749, with nine respondents failing to respond to this question. 
Range of Age Distribution 
SEX RANGE 
Low Median High 
Male 18 40 80 
Female 19 35 64 
Age/Sex Distribution. Figure 4 shows the graphic distribution of 
respondents based on age and sex. Males and females have been graphed 
separately to show the difference between the sexes. Males were 
concentrated in the 25 to 29 age group and in the 55 to 59 a&e group. 
This distribution curve may reflect job entry by two distinct 
· subgroups: the 25 to 29 year old group being first time criminal 
justice employees and the 55 to 59 year old group consisting of entry 
level by persons who were retired from another career. The distribution 
of females by age differed from that of males and was typical of the 
distribution curve that would result when the preponderance of 
employees enter in the 25 to 29 year age bracket. 
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F i g u r e  4  
A G E  D I S T R I B U T I O N  B Y  S E X  
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9  9  9  F E M A L E S  
Socioeconomic Characteristics 
Marital Status and Numbers of Dependants. All respondents were 
asked to indicate their marital status. Only one respondent failed to 
answer this question. Of the respondents, approximately three-fourths 
or 405 were married with one or more children. The number of 
respondents who indicated that they had one or more persons dependent 
upon them for support totaled 583 respondents. 
Marital Status 
Single 141 
Married (no children) 93 
Married (one or more children) 405 
Widowed 18 
Separated or Divorced 100 













Income. Respondents were asked to indicate within specified 
limits their present annual salary before taxes (gross salary). Only 
six respondents failed to answer this question. A summarization of the 
pay intervals and the number of respondents is as follows: 
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R a n g e  o f  I n c o m e  D i s t r i b u t i o n  
B e l o w  $ 6 , 0 0 0  
$ 6 , 0 0 0  t o  $ 8 , 0 0 0  
$ 8 , 0 0 1  t o  $ 1 0 , 0 0 0  
$ 1 0 , 0 0 1  t o  $ 1 2 , 0 0 0  
$ 1 2 , 0 0 1  t o  $ 1 6 , 0 0 0  
$ 1 6 , 0 0 1  t o  $ 2 0 , 0 0 0  
O v e r  $ 2 0 , 0 0 0  
2 0  
6 2  
1 7 4  
2 4 5  
1 9 8  
4 0  
1 3  
R e t i r e m e n t / D i s a b i l i t y  I n c o m e .  R e s p o n d e n t s  w e r e  a s k e d  t o  i n d i c a t e  
i f  t h e y  w e r e  r e t i r e d  a n d  r e c e i v i n g  a  p e n s i o n  o r  d i s a b i l i t y  p a y  f r o m  a n y  
o t h e r  c a r e e r .  F i v e  r e s p o n d e n t s  f a i l e d  t o  a n s w e r  t h i s  q u e s t i o n ,  w h i l e  
6 7 2  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e y  w e r e  n o t  r e t i r e d  a n d  w e r e  n o t  
r e c e i v i n g  a  p e n s i o n  ~r d i s a b i l i t y  p a y  f r o m  a n o t h e r  c a r e e r .  O f  t h o s e  
r e s p o n d e n t s  w h o  i n d i c a t e d  t h a t  t h e y  w e r e  r e t i r e d  a n d  r e c e i v i n g  a  
p e n s i o n  o r  d i s a b i l i t y  p a y ,  5 9  w e r e  r e t i r e d  f r o m  m i l i t a r y  s e r v i c e ,  1 1  
w e r e  f r o m  f e d e r a l ,  s t a t e ,  o r  l o c a l / m u n i c i p a l  g o v e r n m e n t ,  9  w e r e  r e t i r e d  
f r o m  p r i v a t e  i n d u s t r y ,  a n d  2  w e r e  r e t i r e d  f r o m  s e l f - e m p l o y m e n t  o r  
o t h e r .  
G e o g r a p h i c  M o v e m e n t  ~ R e s p o n d e n t s .  I n  o r d e r  t o  d e t e r m i n e  t h e  
g e o g r a p h i c  m o v e m e n t  o f  r e s p o n d e n t s ,  t h e y  w e r e  a s k e d  t o  i n d i c a t e  h o w  
m a n y  t i m e s  t h e y  a n d / o r  t h e i r  f a m i l i e s  h a d  m o v e d  f r o m  t h e i r  h o m e  t o w n  t o  
a n o t h e r  t o w n  b e f o r e  t h e y  w e r e  h i r e d  b y  t h e i r  p r e s e n t  d e p a r t m e n t  i n  
w h i c h  t h e y  w o r k .  
3 9  
Geographical Movement 
None-lived in same town 436 
One time 149 
Two times 65 
Three times 40 
Four times 16 
Five or more times 51 
The very limited mobility of jailers was not surprising given the 
salaries reported above and the evidence of post retirement employment 
suggested by the age clusters of male jailers. South Carolina jailers 
were much more likely to live and work in the place of their birth than 
were South Carolina law enforcement officers. 
Educational Attainment 
Before Criminal Justice Career. Respondents were asked to 
indicate what their educational attainment was at the time that they 
entered into their criminal justice career. Three respondents failed 
to answer this question. Of the 755 who did respond, 138 respondents 
had not completed high school or earned a GED at that time, while 520 
respondents had completed high school or had earned a GED. Very few 
jailers had formal education beyond the high school level prior to 
their criminal justice employment. Sixty-five respondents reportedly 
had earned associate degrees, 31 had earned bachelor's degrees, and 1 
respondent had earned a master's degree prior to employment in the 
criminal justice system. No effort was made in the conduct of the 
survey to determine the fields or disciplines of post-secondary 
education undertaken by jailers. As a consequence, it was not possible 
to determine the relevance of jailer's post-secondary education. 
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P r e s e n t  E d u c a t i o n a l  A t t a i n m e n t .  R e s p o n d e n t s  w e r e  a l s o  a s k e d  t o  
i n d i c a t e  t h e i r  l e v e l  o f  e d u c a t i o n a l  a t t a i n m e n t  a t  t h e  p r e s e n t  t i m e .  
O n l y  f i v e  r e s p o n d e n t s  f a i l e d  t o  a n s w e r  t h i s  q u e s t i o n .  
O f  t h e  7 5 3  
r e s p o n d e n t s ,  1 2 7  h a d  n o t  c o m p l e t e d  h i g h  s c h o o l  o r  r e c e i v e d  a  G E D ,  a n d  
4 9 8  h a d  e i t h e r  e a r n e d  t h e i r  h i g h  s c h o o l  d e g r e e  o r  G E D .  
T h e  n u m b e r  o f  
i n d i v i d u a l s  w h o  h a d  r e c e i v e d  a s s o c i a t e s  d e g r e e s  w a s  9 1 ,  w h i l e  3 4  h a d  
r e c e i v e d  b a c h e l o r ' s  d e g r e e s ,  a n d  3  h a d  r e c e i v e d  m a s t e r ' s  d e g r e e s .  
A c c o r d i n g  t o  t h e  e d u c a t i o n a l  a t t a i n m e n t  r e p o r t e d  b y  j a i l e r s ,  
s l i g h t l y  m o r e  t h a n  5 %  h a v e  e a r n e d  a  f o u r  y e a r  c o l l e g e  d e g r e e  o r  h i g h e r  
a w a r d .  
I n  t h e  t o t a l  p o p u l a t i o n  o f  t h e  s t a t e  o f  S o u t h  C a r o l i n a ,  a b o u t  
6 . 2 %  o f  t h e  p o p u l a t i o n  h o l d s  a  b a c c a l a u r e a t e  o r  h i g h e r  d e g r e e .  
C h a n g e  i n  E d u c a t i o n a l  A t t a i n m e n t .  F i g u r e  5  i s  a  b l o c k  c h a r t  
r e p r e s e n t a t i o n  o f  t h e  e d u c a t i o n a l  l e v e l s  o f  j a i l  p e r s o n n e l  f o r  e n t r y  
p e r s o n n e l  a n d  c u r r e n t  e d u c a t i o n a l  a t t a i n m e n t .  T h e  f r e q u e n c y  o f  
r e s p o n d e n t s  
i n  e a c h  e d u c a t i o n a l  c a t e g o r y  f o r  e n t r y  a n d  c u r r e n t  
e d u c a t i o n a l  a t t a i n m e n t  i s  l i s t e d  b e l o w  e a c h  b l o c k .  
T h e  f o l l o w i n g  i s  a  s u m m a r i z a t i o n  o f  t h e  l e v e l  o f  e d u c a t i o n a l  
a t t a i n m e n t  b o t h  p r i o r  t o  t h e  r e s p o n d e n t s '  c r i m i n a l  j u s t i c e  c a r e e r  a n d  
t h e  r e s p o n d e n t s '  e d u c a t i o n a l  a t t a i n m e n t  a t  t h e  p r e s e n t  t i m e .  T h e  
f r e q u e n c y  c h a n g e  o f  e d u c a t i o n a l  a t t a i n m e n t  i s  i n d i c a t e d  i n  t h e  c h a n g e  
c o l u m n .  T h e  c h a n g e  c o l u m n  c a n  b e  e x p l a i n e d  a s  t h e  n u m b e r  o f  
r e s p o n d e n t s  w h o  a f t e r  t h e i r  e n t r y  i n t o  t h e  c r i m i n a l  j u s t i c e  s y s t e m ,  
i m p r o v e d  t h e i r  e d u c a t i o n  f r o m  o n e  l e v e l  i n  t h e  e d u c a t i o n a l  c a t e g o r y  t o  
a  h i g h e r  l e v e l  i n  t h e  e d u c a t i o n a l  c a t e g o r y .  A s  s h o w n  i n  t h e  f o l l o w i n g ,  
t h e  d a t a  s u g g e s t  t h a t  a  t o t a l  o f  6 4  r e s p o n d e n t s  i n c r e a s e d  t h e i r  
e d u c a t i o n a l  a t t a i n m e n t  l e v e l  a f t e r  t h e y  b e g a n  t h e i r  c r i m i n a l  j u s t i c e  
c a r e e r .  
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Figure 5 
EDUCATIONAL LEVEL OF SOUTH CAROLINA JAIL OFFICERS 
AT PRESENT AND AT ENTRY INTO LAW 
ENTAl 
NOTE; H.S.•HIOH SCHaaL 
A.A.-ASSOCIATE aF ARTS 
B.A.-BACHELOR OF ARTS 




C h a n g e  i n  E d u c a t i o n a l  A t t a i n m e n t  
E d u c a t i o n a l  L e v e l  B e f o r e  P r e s e n t  C h a n g e  
N o  h i g h  s c h o o l  o r  G E D  
1 3 8  1 2 7  
1 1  
H i g h  s c h o o l  d e g r e e  o r  G E D  e a r n e d  5 2 0  4 9 8  2 2  
A s s o c i a t e  d e g r e e  e a r n e d d  
6 5  9 1  2 6  
B a c h e l o r ' s  d e g r e e  e a r n e d  
3 1  
3 4  
3  
M a s t e r ' s  d e g r e e  e a r n e d  
1  
3  2  
- - -
T O T A L  6 4  
I n t e r e s t  i n  F u r t h e r  E d u c a t i o n .  R e s p o n d e n t s  w e r e  a l s o  a s k e d  t o  
i n d i c a t e  i f  t h e y  w e r e  c u r r e n t l y  e n r o l l e d  i n  a n  e d u c a t i o n a l  p r o g r a m .  
T h e  n u m b e r  o f  r e s p o n d e n t s  w h o  a n s w e r e d  t h i s  q u e s t i o n  w a s  7 5 6 ,  w i t h  6 9 5  
r e s p o n d e n t s  i n d i c a t i n g  t h a t  t h e y  w e r e  n o t  c u r r e n t l y  e n r o l l e d  i n  a n  
e d u c a t i o n a l  p r o g r a m .  O f  t h o s e  r e s p o n d e n t s  w h o  i n d i c a t e d  t h a t  t h e y  w e r e  
e n r o l l e d  i n  a n  e d u c a t i o n a l  p r o g r a m ,  1 4  w e r e  e n r o l l e d  i n  a  h i g h  s c h o o l  
d e g r e e  p r o g r a m  o r  a  G E D  c e r t i f i c a t e  p r o g r a m ,  3 1  w e r e  e n r o l l e d  i n  a n  
a s s o c i a t e s  d e g r e e  p r o g r a m ,  1 1  w e r e  e n r o l l e d  i n  a  b a c h e l o r ' s  d e g r e e  
p r o g r a m ,  a n d  5  w e r e  e n r o l l e d  i n  a  m a s t e r ' s  d e g r e e  p r o g r a m .  J a i l e r s ,  o n  
t h e  w h o l e ,  r e p o r t e d  a  m u c h  l o w e r  f r e q u e n c y  o f  i n t e r e s t  i n  p u r s u i n g  
a d d i t i o n a l  f o r m a l  e d u c a t i o n  t h a n  d i d  S o u t h  C a r o l i n a  l a w  e n f o r c e m e n t  
o f f i c e r s .  
M i l i t a r y  E x p e r i e n c e  
A c t i v e  D u t y  M i l i t a r y  E x p e r i e n c e .  O f  t h e  7 5 3  r e s p o n d e n t s  w h o  
a n s w e r e d  t h i s  q u e s t i o n ,  4 5 5  r e s p o n d e n t s  s t a t e d  t h a t  t h e y  h a d  n o t  h a d  
a n y  a c t i v e  d u t y  m i l i t a r y  e x p e r i e n c e ,  w h i l e  2 9 8  r e s p o n d e n t s  s t a t e d  t h a t  
t h e y  h a d  h a d  a c t i v e  d u t y  m i l i t a r y  e x p e r i e n c e .  
R e s p o n d e n t s  w e r e  a l s o  a s k e d  t o  i n d i c a t e  t h e  n u m b e r  o f  y e a r s  t h e y  
h a d  s e r v e d  i n  a c t i v e  d u t y  m i l i t a r y  s e r v i c e .  
R e s p o n d e n t s  w i t h  4  y e a r s  
4 3  
or less active duty military service totaled 192, 5 years to 10 years 
active duty military service totaled 39, 11 years to 20 years active 
duty military service totaled 11, and over 20 years active duty 
military service totaled 55. 
Respondents were further asked to indicate the branch of military 
service in which they had served. Of those who indicated that they had 
served in active duty military service, they classified themselves 
according to branch of service as follows: 
Branch of Service 
A~y 153 
Navy 61 
Air Force 55 
Marines 20 
Coast Guard 1 
Two or more branches 7 
Those respondents who indicated that they had served in active 
duty military service were further asked to indicate their rank or pay 
grade at the time of their release/discharge from active duty military 
service. Of the respondents who answered this question, 73 were at the 
E4 or below pay grade, 60 were at the E5 to E9 pay grade, none were 
warrant officers, and 2 were commissioned officers. 
Reserve or National Guard Military Service. Respondents were also 
asked to indicate if they had any Reserve or National Guard military 
service. Seven respondents failed to answer this question, while 608 
respondents stated that they do not have any Reserve or National Guard 
service, and 151 respondents stated that they do have Reserve or 
National Guard service. 
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T h e  r e s p o n d e n t s  c l a s s i f i e d  t h e m s e l v e s  a c c o r d i n g  t o  b r a n c h  o f  
s e r v i c e  a s  f o l l o w s :  
B r a n c h  o f  S e r v i c e  
A r m y  
9 3  
N a v y  2 5  
A i r  F o r c e  
1 1  
M a r i n e s  
8  
C o a s t  G u a r d  
1  
T w o  o r  m o r e  b r a n c h e s  4  
T h o s e  r e s p o n d e n t s  w h o  h a d  R e s e r v e  o r  N a t i o n a l  G u a r d  s e r v i c e  w e r e  
a l s o  a s k e d  t o  i n d i c a t e  t h e  n u m b e r  o f  y e a r s  o f  s e r v i c e ,  e i g h t y  
r e s p o n d e n t s  h a d  4  y e a r s  o r  l e s s  s e r v i c e ,  4 8  r e s p o n d e n t s  h a d  5  y e a r s  t o  
1 0  y e a r s  o f  s e r v i c e ,  9  r e s p o n d e n t s  h a d  1 1  y e a r s  t o  2 0  y e a r s  o f  s e r v i c e ,  
a n d  2  r e s p o n d e n t s  h a d  m o r e  t h a n  2 0  y e a r s  o f  s e r v i c e .  
R e s p o n d e n t s  w e r e  f u r t h e r  a s k e d  t o  i n d i c a t e  t h e i r  r a n k  o r  p a y  g r a d e  
i n  t h e  R e s e r v e  o r  N a t i o n a l  G u a r d .  S e v e n t y - t h r e e  r e s p o n d e n t s  s t a t e d  
t h a t  t h e y  w e r e  a t  t h e  E 4  o r  b e l o w  p a y  g r a d e ,  6 0  r e s p o n d e n t s  w e r e  a t  
t h e  E 5  t o  E 9  p a y  g r a d e ,  a n d  2  r e s p o n d e n t s  w e r e  c o m m i s s i o n e d  o f f i c e r s .  
E m p l o y m e n t  H i s t o r y  
E m p l o y m e n t  B e f o r e  C r i m i n a l  J u s t i c e  C a r e e r .  A s  s e r i e s  o f  q u e s t i o n s  
( #  1 7 ,  1 8 ,  2 0  a n d  2 1 )  w e r e  a s k e d  i n  a n  e f f o r t  t o  d e t e r m i n e  i f  
c o r r e c t i o n a l  o f f i c e r s / j a i l e r s  i n t e n d e d  t o  p u r s u e  t h i s  e m p l o y m e n t  f r o m  
t h e  o u t s e t  o f  t h e i r  w o r k  e x p e r i e n c e  o r  f o u n d  t h e i r  w a y  i n t o  t h e s e  
p o s i t i o n s  a f t e r  o t h e r  t y p e s  o f  e m p l o y m e n t .  P e r s o n s  w h o  a n s w e r e d  t h a t  
c r i m i n a l  j u s t i c e  w a s  t h e i r  " f i r s t  c a r e e r "  w e r e  f u r t h e r  e x a m i n e d  u s i n g  
j o b  h i s t o r y  i t e m s  1 8 ,  2 0  a n d  2 1 .  I t  a p p e a r s  t h a t  5 9  p e r s o n s  o f  t h e  
t o t a l  s u r v e y  s a m p l e  o f  7 5 8  ( 7 . 8 % )  w e r e  h i r e d  f o r  t h e  f i r s t  t i m e  a s  j a i l  
e m p l o y e e s .  
T h e  r e m a i n d e r  ( 9 2 . 2 % )  h a d  e m p l o y m e n t  o f  o t h e r  k i n d s  b e f o r e  
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becoming jailers. Given the fact that jail responsibilities are just 
part of the assignment of many jail employees, that a majority of 
jailers had sought other types of assignments when first hired and that 
many male jailers were hired following retirement from other work, this 
observation is not surprising. It appears unlikely that many new jail 
employees will be hired from a pool of candidates that have prepared 
themselves specifically for this occupation. 
Current Employment. Respondents were asked a series of questions 
concerning the jail facility in which they currently work. Respondents 
were first asked to describe the facility in which they work by 
classifying the facility according to the type of facility as defined 
in the Minimum Standards for Local Detention Facilities in South 
Carolina. The different types of facilities are defined as follows: 
Definition of Facility Types 
Type I Facility: This type of facility is used for the 
temporary detention of persons being 
held under arrest or awaiting a preliminary 
hearing. Usually termed "Overnight Lockup". 
Type II Facility: This type of facility is used to house 
inmates awaiting court action and/or those 
inmates serving short sentences of 90 
days or less. Usually termed "City or 
County Jail". 
Type III Facility: This type of facility is used to house 
only sentenced adult inmates. Usually 
termed "County Prison". 
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T y p e  I V  F a c i l i t y ;  T h i s  t y p e  o f  f a c i l i t y  i s  u s e d  t o  h o u s e  
i n m a t e s  a w a i t i n g  c o u r t  a c t i o n  a n d / o r  
t h o s e  s e r v i n g  s h o r t  o r  l o n g  t e r m  s e n t e n c e s .  
U s u a l l y  t e r m e d  " C o m b i n e d  C o u n t y  J a i l / P r i s o n " .  
U s i n g  t h e  a f o r e m e n t i o n e d  d e f i n i t i o n s ,  r e s p o n d e n t s  c l a s s i f i e d  t h e  t y p e  
o f  f a c i l i t y  i n  w h i c h  t h e y  w o r k  a s  f o l l o w s :  
T y p e  o f  F a c i l i t y  
T y p e  I  2 0 3  
T y p e  I I  
2 8 2  
T y p e  I I I  
6 5  
T y p e  I V  
1 9 9  
D o  n o t  k n o w  
6  
N o n - r e s p o n s e  3  
R e s p o n d e n t s  w e r e  f u r t h e r  a s k e d  t o  e s t i m a t e  t h e  a v e r a g e  d a i l y  
i n m a t e  p o p u l a t i o n  o f  t h e i r  f a c i l i t y .  
O n l y  o n e  r e s p o n d e n t  f a i l e d  t o  
a n s w e r  t h i s  q u e s t i o n .  S i x  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e y  d i d  n o t  k n o w  
t h e  a v e r a g e  d a i l y  i n m a t e  p o p u l a t i o n  o f  t h e i r  f a c i l i t y ,  w h i l e  2 6 5  
r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e  a v e r a g e  d a i l y  i n m a t e  p o p u l a t i o n  w a s  
b e t w e e n  1  a n d  1 0  i n m a t e s ,  1 0 1  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e  a v e r a g e  
d a i l y  i n m a t e  p o p u l a t i o n  w a s  b e t w e e n  1 1  a n d  2 0  i n m a t e s ,  1 1 2  r e s p o n d e n t s  
i n d i c a t e d  t h a t  t h e  a v e r a g e  d a i l y  i n m a t e  p o p u l a t i o n  w a s  b e t w e e n  2 1  a n d  
4 0  i n m a t e s ,  1 1 2  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e  a v e r a g e  d a i l y  i n m a t e  
p o p u l a t i o n  w a s  b e t w e e n  4 1  a n d  8 0  i n m a t e s ,  7 8  r e s p o n d e n t s  i n d i c a t e d  t h a t  
t h e  a v e r a g e  d a i l y  i n m a t e  p o p u l a t i o n  w a s  b e t w e e n  8 1  a n d  1 2 0  i n m a t e s ,  a n d  
8 9  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e  a v e r a g e  d a i l y  i n m a t e  p o p u l a t i o n  w a s  
o v e r  1 2 0  i n m a t e s .  
O n c e  r e s p o n d e n t s  h a d  a n s w e r e d  d e s c r i p t i v e  q u e s t i o n s  c o n c e r n i n g  t h e  
f a c i l i t y  i n  w h i c h  t h e y  w o r k ,  t h e y  w e r e  a s k e d  t o  r e s p o n d  t o  q u e s t i o n s  
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concerning their work with their present facility. Respondents were 
first asked to indicate how long they had worked with their present 
facility. Respondents classified themselves according to length of 
time worked with their present department as follows with two 
respondents failing to answer this question. 
Lenght of Employment 
Less than 6 months 
6 months to 1 year 
over 1 year to 2 years 
over 2 years to 5 years 
over 5 years to 10 years 







Respondents were also asked to indicate how much of their present 
work is spent working with inmates or in the jail. There were 3 
respondents who declined to answer this question, with the remaining 
respondents distributed as follows: 
Work Spent With Inmates 
"All or most of my time. 
"Three-fourths of my time. 
"One-half of my time •• 











It is important to note that more than 35% of the 755 jailers who 
reported the fraction of their employment worked in the jail were 
assigned there on a half-time basis or less. 
Respondents were next asked to indicate what their primary 
responsibility was with their facility when they first began work at 
the facility. Four respondents declined to answer this question. Of 
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t h o s e  r e s p o n d e n t s  w h o  d i d  r e p l y ,  2 1 8  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e i r  
f i r s t  p r i m a r y  r e s p o n s i b i l i t y  w a s  g u a r d i n g  ( s u p e r v i s i n g )  i n m a t e s ,  1 1 6  
r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e i r  f i r s t  p r i m a r y  r e s p o n s i b i l i t y  w a s  a s  
p a t r o l m a n / d e p u t y ,  1 8  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e i r  f i r s t  p r i m a r y  
r e s p o n s i b i l i t y  w a s  d i s p a t c h i n g  a n d  g u a r d i n g  i n m a t e s ,  1 8 7  r e s p o n d e n t s  
i n d i c a t e d  t h a t  t h e i r  f i r s t  p r i m a r y  r e s p o n s i b i l i t y  w a s  g u a r d i n g  i n m a t e s  
a n d  o t h e r  d u t i e s ,  s u c h  a s  c l e r i c a l ,  r e c o r d  k e e p i n g ,  b o o k i n g ,  e t c . ,  a n d  
6 1  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e i r  f i r s t  p r i m a r y  r e s p o n s i b i l i t y  w a s  
s o m e t h i n g  o t h e r  t h a n  t h o s e  p r e v i o u s l y  l i s t e d .  
R e s p o n d e n t s  w e r e  f u r t h e r  a s k e d  t o  i n d i c a t e  w h a t  t h e i r  p r i m a r y  
r e s p o n s i b i l i t y  w a s  a t  t h e  p r e s e n t  t i m e  w i t h i n  t h e i r  f a c i l i t y .  S e v e n  
r e s p o n d e n t s  f a i l e d  t o  r e s p o n d  t o  t h i s  q u e s t i o n .  R e s p o n d e n t s  i n d i c a t e d  
t h a t  1 6 7  r e s p o n d e n t s  w e r e  r e s p o n s i b l e  f o r  g u a r d i n g  ( s u p e r v i s i n g )  
i n m a t e s ,  w h i c h  i n c l u d e s  s h i f t  s u p e r v i s o r s ,  7 5  r e s p o n d e n t s  i n d i c a t e d  
t h a t  t h e i r  p r i m a r y  r e s p o n s i b i l i t y  w a s  p a t r o l m a n / d e p u t y  a n d  g u a r d i n g  
i n m a t e s ,  1 2 8  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e i r  p r i m a r y  r e s p o n s i b i l i t y  
w a s  d i s p a t c h i n g  a n d  g u a r d i n g  i n m a t e s ,  2 5 7  r e s p o n d e n t s  i n d i c a t e d  t h a t  
t h e i r  p r i m a r y  r e s p o n s i b i l i t y  w a s  g u a r d i n g  i n m a t e s  a n d  o t h e r  d u t i e s ,  
s u c h  a s  c l e r i c a l ,  r e c o r d  k e e p i n g ,  b o o k i n g ,  e t c . ,  1 8 7  r e s p o n d e n t s  
i n d i c a t e d  t h a t  t h e i r  p r i m a r y  r e s p o n s i b i l i t y  w a s  t h e  s u p e r v i s i o n  o f  
d i f f e r e n t  c a t e g o r i e s  o f  
p a i d  j a i l  p e r s o n n e l ,  s u c h  a s  j a i l  
a d m i n i s t r a t o r ,  t r a i n i n g / p e r s o n n e l  o f f i c e r ,  
e t c . ,  a n d  f i n a l l y  6 1  
r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e i r  p r i m a r y  r e s p o n s i b i l i t y  w a s  n o n e  o f  t h e  
a f o r e m e n t i o n e d  c a t e g o r i e s .  
R e s p o n d e n t s  w e r e  a s k e d  t o  i n d i c a t e  w h a t  t y p e  o f  j o b  t h e y  a p p l i e d  
f o r  w h e n  t h e y  f i r s t  a p p l i e d  f o r  w o r k  a t  t h e i r  f a c i l i t y .  
T h r e e  
r e s p o n d e n t s  f a i l e d  t o  a n s w e r  t h i s  q u e s t i o n ,  w i t h  3 5 0  r e s p o n d e n t s  
i n d i c a t i n g  t h a t  t h e y  a p p l i e d  f o r  t h e  p o s i t i o n  o f  c o r r e c t i o n a l  
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officer/jailer, 153 respondents indicated that they applied for the 
position of patrolman/deputy, 132 respondents indicated that they 
applied for a technical staff position, such as dispatch, 
administrative, clerical, etc., 11 respondents indicated that they 
applied for a support staff position, such as food service, 
maintenance, etc., 86 respondents indicated that they did not have a 
preference when they applied, and 23 respondents indicated that they 
applied for another type of position which did not fit any of the other 
categories. The most meaningful result of this question was the 
indication that less than half of the persons surveyed had been 
interested in a position of correctional officer or jailer when they 
first applied. 
Finally, respondents were asked to indicate their current rank or 
position title. Respondents classified themselves according to 
position title as follows: 
so 
P o s i t i o n  T i t l e s  
C o r r e c t i o n a l / D e t e n t i o n  O f f i c e r  1 9 7  
J a i l e r / G u a r d  9 7  
D i s p a t c h e r / J a i l e r  8 0  
P a t r o l m a n / P o l i c e m a n  5 4  
S e r g e a n t  5 2  
D i s p a t c h e r  5 0  
L i e u t e n a n t  3 4  
S u p e r v i s o r /  O t h e r  2 2  
i e .  k i t c h e n ,  e t c .  
J a i l / C o r r e c t i o n a l  S u p e r v i s o r  2 2  
i n c l u d e s  s h i f t  s u p e r v i s o r  
S h e r i f f ' s  D e p u t y  1 6  
J a i l e r / O t h e r  1 5  
i e .  r e c o r d s , i d ,  e t c .  
M a t r o n  1 1  
C a p t a i n  1 1  
J u v e n i l e  O f f i c e r  1 1  
C o r r e c t i o n a l / D e t e n t i o n  O f f i c e r  I I  9  
T r a i n i n g  O f f i c e r  6  
A d m i n i s t r a t o r / D i r e c t o r  5  
C o r r e c t i o n a l / D e t e n t i o n  O f f i c e r  I  3  
A s s i s t a n t  C h i e f / C h i e f  D e p u t y  1  
C h i e f  o f  P o l i c e  1  
T O T A L  O F  D E S I G N A T E D  T I T L E S  6 9 7  
O t h e r :  j o b  t i t l e  n o t  l i s t e d  5 2  
U n k n o w n :  n o  r e s p o n s e  9  
T O T A L  7 5 8  
5 1  
Certification 
Jail Certification. The respondents were asked to indicate if 
they had graduated from the Jail Operations Training course, a one week 
basic jail training course, offer-ed by the South Carolina - Criminal 
Justice Academy. While one respondent failed to answer this question, 
571 respondents indicated that they had graduated from the one week 
basic course, with 178 respondents indicating that they had not 
graduated from the one week basic course, and 8 respondents stated that 
they did not know if they had or had not graduated from the one week 
basic course. 
Respondents were further asked to indicate when they had graduated 
from the Jail Operations Training course. Two respondents failed to 
answer this question. The number of respondents who indicated that 
they had graduated from the basic course less than one year ago totaled 
233, with 138 indicating that they had graduated from the basic course 
1 to 2 years ago, and 199 indicating that they had graduated over 2 
years ago. In response to this question 186 respondents indicated that 
they had not graduated from the basic course. This number is comprised 
of the number of respondents who indicated that they had not graduated 
or did not know if they had graduated from the basic training course. 
Respondents were also asked to indicate the last time that they 
had received any type of "refresher" training concerning jail 
operations since completion of the basic jail training course from the 
South Carolina Criminal Justice Academy instructors, either at the 
academy facilitities or by a visiting instructor to their facility. 
With 3 respondents failing to respond, 201 respondents indicated that 
they had not received any type of jail training from Academy 
instructors, 345 respondents indicated that they had not received any 
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t y p e  o f  " r e f r e s h e r "  j a i l  t r a i n i n g  f r o m  a c a d e m y  i n s t r u c t o r s  s i n c e  t h e y  
h a d  g r a d u a t e d  f r o m  t h e  b a s i c  j a i l  c o u r s e ,  9 4  r e s p o n d e n t s  i n d i c a t e d  t h a t  
t h e y  h a d  r e c e i v e d  " r e f r e s h e r "  j a i l  t r a i n i n g  f r o m  A c a d e m y  i n s t r u c t o r s  
w i t h i n  t h e  p a s t  y e a r ,  4 8  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e y  h a d  r e c e i v e d  
" r e f r e s h e r "  t r a i n i n g  w i t h i n  t h e  p a s t  1  t o  2  y e a r s  f r o m  A c a d e m y  
i n s t r u c t o r s ,  a n d  6 7  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e y  h a d  r e c e i v e d  
" r e f r e s h e r "  t r a i n i n g  f r o m  A c a d e m y  i n s t r u c t o r s  o v e r  2  y e a r s  a g o .  
L a w  E n f o r c e m e n t  C e r t i f i c a t i o n .  I n  a n  e f f o r t  t o  i s o l a t e  t h o s e  j a i l  
p e r s o n n e l  w h o  w e r e  a l s o  c e r t i f i e d  l a w  e n f o r c e m e n t  o f f i c e r s ,  r e s p o n d e n t s  
w e r e  a s k e d  t o  i n d i c a t e  i f  t h e y  h a d  g r a d u a t e d  f r o m  t h e  B a s i c  L a w  E n f o r c -
e m e n t  T r a i n i n g  c o u r s e  o f f e r e d  b y  t h e  S o u t h  C a r o l i n a  C r i m i n a l  
J u s t i c e  
A c a d e m y .  T h e r e  w e r e  3  r e s p o n d e n t s  w h o  f a i l e d  t o  a n s w e r  t h i s  q u e s t i o n .  
O f  t h o s e  w h o  d i d  r e s p o n d ,  5 3 5  r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e y  w e r e  n o t  
c e r t i f i e d  l a w  e n f o r c e m e n t  o f f i c e r s  i n  t h e  s t a t e  o f  S o u t h  C a r o l i n a ,  w i t h  
2 0 9  r e s p o n d e n t s  i n d i c a t i n g  t h a t  t h e y  a r e  c e r t i f i e d  ·  l a w  e n f o r c e m e n t  
o f f i c e r s  i n  t h e  s t a t e  o f  S o u t h  C a r o l i n a ,  a n d  1 1  r e s p o n d e n t s  i n d i c a t e d  
t h a t  t h e y  d i d  n o t  k n o w  i f  t h e y  w e r e  o r  w e r e  n o t  c e r t i f i e d  l a w  
e n f o r c e m e n t  o f f i c e r s .  
R e s p o n d e n t s  w e r e  n e x t  a s k e d  t o  i n d i c a t e  t h e  m e t h o d  b y  w h i c h  t h e y  
w e r e  c e r t i f i e d  l a w  e n f o r c e m e n t  o f f i c e r s .  T h e  r e s p o n d e n t s  w h o  i n d i c a t e d  
a  m e t h o d  o f  c e r t i f i c a t i o n  d o  n o t  t o t a l  t h e  n u m b e r  o f  r e s p o n d e n t s  w h o  
h a d  p r e v i o u s l y  s t a t e d  t h a t  t h e y  w e r e  c e r t i f i e d  l a w  e n f o r c e m e n t  
o f f i c e r s .  
O f  t h e  7 5 4  r e s p o n d e n t s  w h o  a n s w e r e d  t h i s  q u e s t i o n ,  5 0 4  
r e s p o n d e n t s  i n d i c a t e d  t h a t  t h e y  w e r e  n o t  c e r t i f i e d  l a w  e n f o r c e m e n t  
o f f i c e r s ,  a n d  2 1  i n d i c a t e d  t h a t  t h e y  d i d  n o t  k n o w  i f  t h e y  w e r e  o r  w e r e  
n o t  c e r t i f i e d  l a w  e n f o r c e m e n t  o f f i c e r s  i n  t h e  s t a t e  o f  S o u t h  C a r o l i n a .  
T w o  h u n d r e d  a n d  t w e n t y - n i n e  r e s p o n d e n t s  i n d i c a t e d  s o m e  m e t h o d  o f  
c e r t i f i c a t i o n  a s  a  l a w  e n f o r c e m e n t  o f f i c e r  i n  t h e  s t a t e  o f  S o u t h  
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Carolina. Those respondents indicating that they had graduated from 
the basic law enforcement training course at the South Carolina 
Criminal Justice Academy totalled 163 respondents. The number who 
indicated that they had been certified under the "Grandfather Clause" 
totaled 47 respondents. Four respondents indicated that they had been 
trained in another state or by the federal government and had been 
certified as South Carolina law enforcement officers. Finally, 15 
respondents indicated that they were certified law enforcement officers 
in the state of South Carolina, but had received their certification 
in some other manner. 
Lastly, respondents were asked to indicate how many years they had 
been ceritified law enforcement officers. Again, four respondents 
failed to answer this question, with 509 respondents indicating that 
they were not certified law enforcement officers, and 21 respondents 
indicating that they did not know if they were or were not certified 
law enforcement officers. There were 224 respondents who indicated 
their length of certification, with 31 being certified within the past 
year, 55 respondents were certified from 1 to 3 years ago, 42 
respondents were certified from 4 to 6 years ago, and 96 respondents 
were certified over 6 years ago. 
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C H A R A C T E R I S T I C S  O F  T H E  C H I E F  E X E C U T I V E S  
I n t r o d u c t i o n  
T h e r e  w e r e  a  t o t a l  o f  9 0  r e p l i e s  r e c e i v e d  f o r  t h e  
" E x e c u t i v e  
E s t i m a t e  o f  C r i t i c a l  P r e f o r m a n c e s . "  T h e  c h i e f  e x e c u t i v e  i s  d e f i n e d  a s  
t h e  d e t e n t i o n  f a c i l i t y  a d m i n i s t r t o r  o r  t h e  i n d i v i d u a l  m o s t  d i r e c t l y  
r e s p o n s i b l e  f o r  t h e  m a n a g e m e n t  o t  t h e  f a c i l i t y .  T h e  c h i e f  e x e c u t i v e  w a s  
a s k e d  t o  r e s p o n d  t o  a  s e r i e s  o f  b i o g r a p h i c a l  d a t a  q u e s t i o n s  c o n c e r n i n g  
t h e  o p e r a t i o n s  o f  t h e i r  f a c i l i t y .  T h i s  s e c t i o n  w i l l  b r i e f l y  d e s c r i b e  
d e m o g r a p h i c  c h a r a t e r i s t i c s  s u c h  a s  s e x ,  r a c e ,  a g e ,  h e i g h t  a n d  w e i g h t .  
A l s o  c o v e r e d  i n  t h i s  s e c t i o n  w i l l  b e  p e r t i n e n t  s o c i o e c o m o n i c  f a c t o r s ,  
s u c h  a s  e d u c a t i o n a l  a t t a i n m e n t ,  p a s t  e m p l o y m e n t ,  a n d  s a l a r y  l e v e l s .  
T h e r e  w e r e  s e v e n  e x e c u t i v e s  w h o  r e t u r n e d  t h e  s u r v e y  i n c o m p l e t e ,  
t h e r e f o r e  a l l  d i s c u s s i o n s  o f  t h e  c h a r a t e r i s t i c s  w i l l  b e  b a s e d  o n  t h e  
r e s p o n s e s  o f  8 3  o f  t h e  c h i e f  e x e c u t i v e s .  
D e m o g r a p h i c  C h a r a c t e r i s t i c s  
S e x  a n d  R a c e .  T h e  t o t a l  n u m b e r  o f  j a i l  c h i e f  e x e c u t i v e s  i n  t h e  
s t a t e  o f  S o u t h  C a r o l i n a  w h o  a r e  m a l e  t o t a l e d  8 1  ( 9 8 % ) .  T h e r e  a r e  o n l y  
2  ( 2 % )  f e m a l e s  w h o  c u r r e n t l y  s e r v e  a s  d i r e c t o r s / a d m i n i s t r a t o r s  o f  j a i l  
f a c i l i t i e s  i n  S o u t h  C a r o l i n a .  T h e  n u m b e r  o f  c h i e f  e x e c u t i v e s  w h o  a r e  
w h i t e  t o t a l e d  7 4  ( 8 9 % ) ,  w i t h  9  ( 1 1 % )  o f  t h e  c h i e f  e x e c u t i v e s  b e i n g  
b l a c k .  
T h e  d i s t r i b u t i o n  o f  c h i e f  e x e c u t i v e s  b y  s e x  a n d  r a c e  i s  a s  
f o l l o w s :  
S E X / R A C E  D I S T R I B U T I O N  
S E X  
R A C E  
T O T A L  
W h i t e  B l a c k  
M a l e  
7 2  
9  8 1  
F e m a l e  
2  0  2  
T O T A L  
7 4  
9  8 3  
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Height and Weight. The range of height for chief executives is 
from 63 inches to 78 inches, with the median height being 71 inches. 
The range of weight was from 120 pounds to 285 pounds, with the median 
weight for chief executives being 187+ pounds. 
The age range was from 28 years of age to 64 years of 
age, and the median age of chief executives was 44 years of age. 
Socioecomonic Charateristics 
Marital Status and Number ~Dependents. All of the chief 
executives were asked to indicate their marital status. Of the 
respondents, only nine of them were single, sixty-nine (83%) were 
married and had at least one child. Five of the executives reported 
that they were married and had no children. 
The executives were then asked to indicate the number of depedents 
that directly depended on their support not counting themselves. The 
following graph depicts their responses: 
Number of Dependants 
None 9 
One person 26 
Two persons 20 
Three persons 18 
Four persons 7 
Five or more persons 3 
Income. The executives were asked to indicate their gross income 
within the set intervals. Their responses are as follows: 
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P r e s e n t  A n n u a l  S a l a r a y  
B e l o w  $ 6 , 0 0 0  0  
$ 6 , 0 0 0  t o  $ 8 , 0 0 0  1  
$ 8 , 0 0 1  t o  $ 1 0 , 0 0 0  0  
$ 1 0 , 0 0 1  t o  $ 1 2 , 0 0 0  2  
$ 1 2 , 0 0 1  t o  $ 1 6 , 0 0 0  
2 6  
$ 1 6 , 0 0 1  t o  $ 2 0 , 0 0 0  
3 1  
$ 2 0 , 0 0 1  t o  $ 2 4 , 0 0 0  
1 4  
O v e r  2 4 , 0 0 0  9  
E d u c a t i o n  
T h i s  s e r i e s  o f  q u e s t i o n s  a s k e d  t h e  e x e c u t i v e  t o  i n d i c a t e  t h e  l e v e l  
o f  e d u c a t i o n  t h a t  t h e y  h a d  c o m p l e t e d  b e f o r e  e n t e r i n g  t h e  c r i m i n a l  
j u s t i c e  f i e l d  , t h e  l e v e l  t h a t  t h e y  h a v e  c o m p l e t e d  a t  t h i s  t i m e ,  a n d  a n  
i n d i c a t i o n  i f  t h e y  a r e  c u r r e n t l y  p u r s u i n g  a n y  a d d i t i o n a l  e d u c a t i o n  a t  
t h i s  t i m e .  
T h e  f o l l o w i n g  t a b l e  i s  r e p r e s e n t a t i v e  o f  t h e  r e s p o n s e s  t h a t  t h e  
e x e c u t i v e s  g a v e  o n  q u e s t i o n s  d e a l i n g  w i t h  t h e i r  e d u c a t i o n a l  l e v e l s  w h e n  
t h e y  e n t e r e d  t h e  c r i m i n a l  j u s t i c e  f i e l d  a n d  a t  t h e  p r e s e n t  t i m e .  A s  
s h o w n  i n  t h e  f o l l o w i n g ,  t h e  d a t a  s u g g e s t  t h a t  a  t o t a l  o f  s e v e n t y  o f  t h e  
e x e c u t i v e s  i n c r e a s e d  t h e i r  e d u c a t i o n a l  a t t a i n m e n t  s i n c e  e n t e r i n g  t h e  
c r i m i n a l  j u s t i c e  f i e l d .  
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Education Level of the EXecutives 
Before Present Change 
No high school or earned GED 13 60 37 
High school degree or GED earned 55 42 13 
Associate degree earned 7 19 12 
Bachelor's degree earned 8 11 3 
Master's degree or higher earned 0 5 5 
TOTAL 70 
Of the eighty-three executives who responded to this survey, only 
five of them are currently enrolled in an educational program. One of 
the executives is enrolled in a high school or GED program, two are 
enrolled in an associate degree program and the remaining two are 
enrolled in a bachelor's program. 
Military Experience 
Active Duty Military Experience. Of the respondents who answered 
the question concerning active military experience, fifty-one indicated 
that they had some active duty military experience. Thirty of the 
executives revealed that they did not have any previous active duty 
experience, and two of the executives failed to answer the question. 
The actual number of years of service of active service compiled by 
the executives is displayed in the following table: 
Years of Active Military Service 
None 
Four or less 
Five to ten 








T h e  e x e c u t i v e s  w e r e  f u r t h e r  a s k e d  t o  i d e n t i f y  w h i c h  b r a n c h  o f  t h e  
s e r v i c e  t h a t  t h e y  h a d  s e r v e d  i n  a n d  r e s p o n d e d  a s  f o l l o w s :  
A r m y  
N a v y  
A i r  F o r c e  
M a r i n e s  
B r a n c h  o f  S e r v i c e  
T w o  o r  m o r e  s e r v i c e s  
2 7  
9  
1 1  
3  
1  
T h o s e  r e p o n d e n t s  w h o  i n d i c a t e d  t h a t  t h e y  h a d  s o m e  a c t i v e  m i l i t a r y  
d u t y  w e r e  t h e n  a s k e d  t o  s p e c i f y  t h e i r  r a n k  o r  p a y  g r a d e  a t  t h e  t i m e  o f  
t h e i r  r e l e a s e  o r  d i s c h a r g e .  T w e n t y - f o u r  o f  t h e  e x e c u t i v e s  w e r e  a t  t h e  
E - 4  o r  b e l o w  p a y  g r a d e .  T w e n y - f o u r  o f  t h e  e x e c u t i v e s  f e l l  b e t w e e n  E - 5  
a n d  E - 9 .  T h r e e  o f  t h e  e x e c u t i v e s  w e r e  c o m m i s s i o n e d  o f f i c e r s ,  a n d  t w o  o f  
t h e  r e s p o n d e n t s  f a i l e d  t o  r e p o n d  t o  t h i s  q u e s t i o n .  
R e s e r v e  o r  N a t i o n a l  G u a r d  M i l i t a r y  E x p e r i e n c e .  T h i r t y  o f  t h e  
e x e c u t i v e s  i n d i c a t e d  t h a t  t h e y  h a d  p r e v i o u s  e x p e r i e n c e  i n  t h e  R e s e r v e  
o r  t h e  N a t i o n a l  G u a r d .  F i f t y - o n e  o f  t h e  e x e c u t i v e s  r e s p o n d e d  t h a t  t h e y  
d i d  n o t  h a v e  a n y  p r e v i o u s  e x p e r i e n c e  w i t h  t h e  R e s e r v e  o r  t h e  N a t i o n a l  
G u a r d .  W i t h  o n e  o f  t h e  e x e c u t i v e s  f a i l i n g  t o  r e s p o n d ,  t h e y  c l a s s i f i e d  
t h e m s e l v e s  a c c o r d i n g  t o  b r a n c h  o f  s e r v i c e  a s  f o l l o w s :  
A r m y  
N a v y  
A i r  F o r c e  
M a r i n e s  
B r a n c h  o f  S e r v i c e  
T w o  o r  m o r e  s e v i c e s  





T h e  e x e c u t i v e s  t h a t  i n d i c a t e d  t h a t  t h e y  h a d  s o m e  R e s e r v e  o r  
N a t i o n a l  G u a r d  e x p e r i e n c e  w e r e  t h e n  a s k e d  t o  i n d i c a t e  t h e  n u m b e r  o f  
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years of experience that · they had. Fifteen of the executives had four 
years or less, nine had five to ten years of service, and three had 
between eleven and twenty years of service. One of the executives had 
invested more than twenty years in the service and one of the 
executives failed to respond to this question. 
The executives were futher asked to indicate their rank or pay 
grade in the Reserve or National Guard. Fourteen specified that they 
were E-4 or below. Eleven of the executives were at the E5 to E9 pay 
grades and three of the executives were commissioned officers. Two of 
the executives failed to respond to this question. 
Employment Before Criminal Justice Career 
A series of questions was asked in an effort to obtain 
information on the career paths of the chief executives participating 
in the analysis. The questions were designed to determine if the field 
of criminal justice was their original career interest or if they found 
their way into their positions from other related fields. 
The executives we~e asked to indicate the number of years, either 
civilian or military, that they were employed before they entered the 
field of criminal justice. The results of their responses indicate that 
over 63% of the executives had been employed for six or more years 
outside the criminal justice field before becoming a part of the field. 
The number of years of employment outside of the criminal justice field 
is represented by the following table: 
Years of Employment Outside the Criminal Justice Field 
5 years or less 
6 to 10 years 
11 to 20 years 






T h e  n a t u r e  o f  t h e  w o r k  t h a t  t h e  e x e c u t i v e s  w e r e  i n v o l v e d  i n . b e f o r e  
t h e y  e n t e r e d  t h e  c r i m i n a l  j u s t i c e  f i e l d  w a s  i n v e s t i g a t e d .  T h e  m a j o r i t y  
( 5 3 % )  w e r e  e m p l o y e d  b y  p r i v a t e  i n d u s t r y  w i t h  f o u r t y - f o u r  o f  t h e  
e x e c u t i v e s  r e p o r t i n g  t h a t  t h e y  f e l l  i n t o  t h i s  c a t a g o r y .  N i n e t e e n  o f  
t h e  e x e c u t i v e s  i n d i c a t e d  t h a t  t h e y  w e r e  p r e v i o u s l y  e m p l o y e d  i n  t h e  
m i l i t a r y ,  a n d  s i x  r e s p o n d e d  t h a t  t h e y  w e r e  g o v e r n m e n t  c i v i l i a n  
e m p l o y e e s .  
T e n  o f  t h e  e x e c u t i v e s  s t a t e d  t h a t  t h e y  w e r e  s e l f - e m p l o y e d  
o r  t h e y  f i t  i n t o  a  c a t a g o r y  n o t  i n d i c a t e d  b y  t h e  a b o v e  r e s p o n s e s .  O u t  
o f  t h e  s e v e n t y - f i v e  e x e c u t i v e s  t h a t  i n d i c a t e d  t h a t  t h e y  h a d  p r e v i o u s  
e m p l o y m e n t  e x p e r i e n c e  o u t s i d e  o f  t h e  c r i m i n a l  j u s t i c e  f i e l d ,  n i n e  o f  
t h e m  a r e  r e c e i v i n g  a  m i l i t a r y  p e n s i o n .  
C r i m i n a l  J u s t i c e  E x p e r i e n c e  a n d  T r a i n i n g  
T h e  e x e c u t i v e s  w e r e  a s k e d  t o  r e s p o n d  t o  q u e s t i o n s  r e g a r d i n g  t h e i r  
c r i m i n a l  j u s t i c e  e x p e r i e n c e  a n d  t r a i n i n g .  F i t f y - o n e  o f  t h e  e x e c u t i v e s  
i n d i c a t e d  t h a t  t h e y  h a d  p r e v i o u s  e m p l o y m e n t  e x p e r i e n c e  i n  t h e  c r i m i n a l  
j u s t i c e  f i e l d  b e f o r e  a c c e p t i n g  t h e i r  p r e s e n t  p o s i t i o n .  T h r i t y - n i n e  o f  
t h e  e x e c u t i v e s  w e r e  i n v o l v e d  i n  t h e  c i v i l i a n  c r i m i n a l  j u s t i c e  f i e l d  
( f e d e r a l ,  s t a t e  o r  l o c a l ) .  F i v e  o f  t h e  e x e c u t i v e s  w e r e  i n v o l v e d  i n  t h e  
m i l i t a r y  c r i m i n a l  j u s t i c e  f i e l d  ( m i l i t a r y  p o l i c e ,  s h o r e  p a t r o l ,  e c t . ) .  
S i x  o f  t h e  e x e c u t i v e s  s t a t e d  t h a t  t h e y  h a d  e x p e r i e n c e  i n  b o t h  o f  t h e  
a r e a s ,  a n d  o n e  o f  t h e  e x e c u t i v e s  d i d  n o t  r e s p o n d  t o  t h i s  q u e s t i o n .  
I n  r e f e r e n c e  t o  t r a i n i n g ,  t h e  e x e c u t i v e s  w e r e  a s k e d  t o  i n d i c a t e  i f  
t h e y  h a d  g r a d u a t e d  f r o m  t h e  J a i l  O p e r a t i o n s  T r a i n i n g  c o u r s e  o f f e r e d  a t  
t h e  S o u t h  C a r o l i n a  C r i m i n a l  J u s t i c e  A c a d e m y .  T h i r t y - s e v e n  o f  t h e  
e x e c u t i v e s  s t a t e d  t h a t  t h e y  h a d  c o m p l e t e d  t h e  c o u r s e ,  f o r t y - f i v e  ( 5 4 % )  
r e v e a l e d  t h a t  t h e y  h a d  n o t  c o m p l e t e d  t h e  c o u r s e ,  a n d  o n e  o f  t h e  
e x e c u t i v e s  d i d  n o t  k n o w  i f  h e  h a d  c o m p l e t e d  t h e  c o u r s e  o r  n o t .  W h e n  
a s k e d  o n  a  s u b s e q u e n t  q u e s t i o n  t o  i n d i c a t e  w h e n  t h e y  h a d  g r a d u a t e d  f r o m  
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the Jail Operations Training Course offered at the Criminal Justice 
Academy, two of the executives changed their response to indicate that 
they had indeed graduated from the course. The number of executives who 
responded that they had graduated less that one year ago totaled six, 
with six more indicating that they completed the course between one and 
two years ago, and twenty-seven indicated that they completed the 
course over two years ago. 
The executives were then asked to indicate the last time that they 
had received any type of refresher training concerning jail operations 
from Criminal Justice Academy personnel, either at the Academy or by 
instructors visiting their facility. Of the eighty-two executives who 
responded to the question, thiry-seven (45%) indicated that they had 
never received training of any type from Academy instructors. Fifteen 
of the executives stated that they had not received jail refresher 
training from the Academy instructors. Of the thirty executives who 
indicated that they had received refresher training from the Academy 
instructors, seventeen received the training less than one year ~go, 
five received the refresher training between one and two years ago, and 
eight of the executives received their refresher training over two 
years ago. 
The final inquiry regarding criminal justice tr1aning dealt with 
being certified as a law enforcement officer in the state of South 
Carolina. Sixty-four of the executives stated that they were certified 
law enforcement officers in the state of South Carolina, and nineteen 
indicated that they were not certified. 
Futhermore the executives who responded that they were certified 
law enforcment officers were asked to indicate how they had become 
certified. Thirty-three stated that they had graduated from the basic 
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l a w  e n f o r c e m e n t  c o u r s e  a t  t h e  S o u t h  C a r o l i n a  C r i m i n a l  J u s t i c e  A c a d e m y .  
T w e n t y - t w o  o f  t h e  e x e c u t i v e s  w e r e ' c e r t i f i e d  u n d e r  t h e  " G r a n d f a t h e r  
C l a u s e " ,  t w o  o f  t h e  e x c e u t i v e s  w e r e  t r a i n e d  b y  a n o t h e r  s t a t e  o r  t h e  
f e d e r a l  g o v e r n m e n t  a n d  h a v e  b e e n  c e r t i f i e d  i n  t h e  s t a t e  o f  S o u t h  
C a r o l i n a .  S e v e n  o f  t h e  e x e c u t i v e s  i n d i c a t e d  t h a t  t h e y  w e r e  c e r t i f i e d ,  
b u t  t h e y  d i d  n o t  c o m f o r m  t o  a n y  o f  t h e  a f o r e m e n t i o n e d  c a t e g o r i e s .  
T h e  c e r t i f i e d  e x e c u t i v e s  w e r e  t h e n  a s k e d  t o  i n d i c a t e  w h e n  t h e y  h a d  
b e e n  c e r t i f i e d .  T h e  v a s t  m a j o r i t y ,  f i f t y - n i n e ,  w e r e  c e r t i f i e d  b e t w e e n  
f o u r  a n d  s i x  y e a r s  a g o .  F o u r  o f  t h e  e x e c u t i v e s  i n d i c a t e d  t h a t  t h e y  
r e c e i v e d  t h e i r  c e r t i f i c a t i o n  w i t h i n  t h e  l a s t  y e a r  a n d  o n e  o f  t h e  
e x e c u t i v e s  f a i l e d  t o  r e s p o n d  t o  t h i s  q u e s t i o n .  
C u r r e n t  E m p l o y m e n t  
T h e  e x e c u t i v e s  w e r e  a s k e d  s e v e r a l  q u e s t i o n s  t h a t  p r o v i d e  
i n f o r m a t i o n  d e a l i n g  w i t h  t h e i r  p r e s e n t  e m p l o y m e n t .  T h e  f i r s t  o f  t h e s e  
q u e s t i o n s  d e a l t  w i t h  t h e  p o s i t i o n  t h a t  t h e y  h a d  s o u g h t  w h e n  t h e y  f i r s t  
a p p l i e d  f o r  e m p l o y m e n t  w i t h  t h e i r  p r e s e n t  d e p a r t m e n t / f a c i l i t y .  O f  t h e  
e i g h t y - t h r e e  
r e s p o n d e n t s  o n l y  t w e n t y - t h r e e  a p p l i e d  f o r  a  
m a n a g e m e n t / a d m i n i s t a t i v e  p o s i t i o n  w h e n  t h e y  f i r s t  a p p l i e d .  T h i r t y - t h r e e  
( 4 0 % )  i n d i c a t e d  t h a t  t h e y  h a d  a s k e d  f o r  t h e  
p o s i t i o n  o f  
p a t r o l m a n / d e p u t y  w h e n  t h e y  f i r s t  a p p l i e d .  O n l y  f o u r  o f  t h e  p r e s e n t  
e x e c u t i v e s  a p p l i e d  f o r  t h e  p o s i t i o n  o f  c o r r e c t i o n a l / o f f i c e r  j a i l e r  w h e n  
t h e y  f i r s t  a p p l i e d .  T w o  o f  t h e  e x e c u t i v e s  a s k e d  f o r  a  t e c h n i c a l  s t a f f  
p o s i t i o n  s u c h  a s  d i s p a t c h ,  r e c o r d  k e e p i n g ,  o r  c l e r i c a l .  E i g h t  o f  t h e  
e x e c u t i v e s  d i d  n o t  i n d i c a t e  a  p r e f e r e n c e  w h e n  t h e y  f i r s t  a p p l i e d ,  a n d  
t h i r t e e n  f e l t  t h a t  t h e y  d i d  n o t  c o n f o r m  t o  a n y  o f  t h e  p r e v i o u s l y  
m e n t i o n e d  c a t e g o r i e s .  
I n  r e l a t i o n  t o  t h e  l a s t  q u e s t i o n ,  t h e  e x e c u t i v e s  w e r e  a s k e d  t o  
i n d i c a t e  t h e i r  p r i m a r y  d u t y  w h e n  t h e y  b e g a n  w o r k  w i t h  t h e i r  p r e s e n t  
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department. Just slightly over one third of the executives started 
working in their present department with their primary duty being 
administrative in nature with twenty-eight of the executives indicating 
that this was the case. Thirty-four of the executives indicated that 
their primary duty was patrol. This seems to indicate that a 
significant number of the jail administrators start out as patrolmen or 
deputies. Fourteen of the executives started out with some duty in the 
detention facility but it was augmented with other responsibilities 
such as dispatch, clerical, and patrol. Seven of the executives felt 
that they did not conform into any of the previously mentioned 
categories. 
The executives were then asked to indicate what their primary 
duty was now within the facility. Sixty-eight (82%) stated that their 
primary duty was now a management/administative position. One of the 
administators responded that his primary duty was guarding/supervising 
inmates, and one of the executives still had patrol responsibilities. 
Thirteen of the executives felt that their primary duty was not 
adequately defined by any of the aformentioned catagories. 
The executives were asked to indicate how much of their time was 
spent working in the facility/jail or with inmates. Twenty-three of the 
executives spent all or most of their time working in the facility or 
with the inmates, seven spent 3/4 of their time working in the facility 
or with the inmates,nine spent a 1/2 and five spent a 1/4. Thirty-nine 
(47%) of the executives reported that they spent less than a quarter of 
their time working in the facility or with the inmates. 
Lastly, the executives were asked to indicate how long they had 
been employed by their present department. The following table depicts 
their response: 
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L e n g t h  o f  E m p l o y m e n t  
L e s s  t h a n  s i x  m o n t h s  
S i x  m o n t h s  - o n e  y e a r  
O n e  - t w o  y e a r s  
T w o  - f i v e  y e a r s  
F i v e  - t e n  y e a r s  
A b o v e  t e n  y e a r s  




1 5  
3 0  
2 9  
A D M I N I S T R A T I O N  A N D  O P E R A T I O N  O F  S O U T H  C A R O L I N A  J A I L S  
I n t r o d u c t i o n  
T h e r e  w e r e  a  t o t a l  o f  9 0  r e p l i e s  r e c e i v e d  f o r  t h e  " E x e c u t i v e s  
E s t i m a t e  o f  C r i t i c a l  P e r f o r m a n c e s " .  T h e  c h i e f  e x e c u t i v e  o f  e a c h  
f a c i l i t y  w a s  a s k e d  t o  r e s p o n d  t o  a  s e r i e s  o f  q u e s t i o n s  c o n c e r n i n g  t h e  
o p e r a t i o n s  o f  t h e i r  f a c i l i t y .  
T h i s  s e c t i o n  w i l l  d e s c r i b e  b r i e f l y  s o m e  
o f  t h e  c h a r a c t e r i s t i c s  o f  t h e  c h i e f  e x e c u t i v e s  a n d  d i s c u s s  t h e  c h i e f  
e x e c u t i v e ' s  r e s p o n s e s  t o  q u e s t i o n s  c o n c e r n i n g  t h e  o p e r a t i o n  o f  t h e i r  
f a c i l i t y .  T h e r e  w e r e  s e v e n  c h i e f  e x e c u t i v e  s u r v e y s  t h a t  w e r e  r e t u r n e d  
i n c o m p l e t e .  A s  a  r e s u l t  d i s c u s s i o n  o f  a l l  o f  t h e  c h a r a c t e r i s t i c s  i n  
t h i s  s e c t i o n  w i l l  b e  b a s e d  o n  t h e  r e s p o n s e s  o f  8 3  c h i e f  e x e c u t i v e s .  
F a c i l i t y  C h a r a c t e r i s t i c s  
T h e  e x e c u t i v e s  w e r e  a s k e d  t o  r e s p o n d  t o  s e v e r a l  q u e s t i o n s  t h a t  
p r o v i d e d  i n f o r m a t i o n  a b o u t  t h e  t y p e  o f  f a c i l i t y  t h a t  t h e y  c u r r e n t l y  
w o r k  i n .  T h e  d i f f e r e n t  t y p e s  o f  f a c i l i t i e s  a r e  d e f i n e d  a s  f o l l o w s :  
D e f i n i t i o n s  o f  F a c i l i t y  T y p e s  
T y p e  I  F a c i l i t y :  
T y p e  I I  F a c i l i t y :  
T h i s  t y p e  o f  f a c i l i t y  i s  u s e d  f o r  t h e  
t e m p o r a r y  d e t e n t i o n  o f  p e r s o n s  b e i n g  
h e l d  u n d e r  a r r e s t  o r  a w a i t i n g  a  p r e l i m i n a r y  
h e a r i n g .  U s u a l l y  t e r m e d  " O v e r n i g h t  L o c k u p " .  
T h i s  t y p e  o f  f a c i l i t y  i s  u s e d  t o  h o u s e  
i n m a t e s  a w a i t i n g  c o u r t  a c t i o n  a n d / o r  t h o s e  
i n m a t e s  s e r v i n g  s h o r t  s e n t e n c e s  o f  9 0  
d a y s  o r  l e s s .  U s u a l l y  t e r m e d  " C i t y  o r  
C o u n t y  J a i l " .  
T y p e  I I I  F a c i l i t y :  T h i s  t y p e  o f  f a c i l i t y  i s  u s e d  t o  h o u s e  
o n l y  s e n t e n c e d  a d u l t  i n m a t e s .  U s u a l l y  
t e r m e d  " C o u n t y  P r i s o n " .  
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Type IV Facility: This type of facility is used to house 
inmates awaiting court action and/or 
those serving short or long term sentences. 
Usually termed "Combined County Jail/Prison". 
Using the aforementioned definitions, respondents classified the type 
of facility in which they work as follows: 











The executives were then asked to responded to a question that 
asked them to estimate their daily inmate population. Their responses 
are indicated by the following table: 
Average Daily Inmate Population 
1-10 inmates a day 43 
ll-20 inmates a day 9 
21-40 inmates a day 15 
41-80 inmates a day 9 
81-120 inmates a day 3 
Over 120 inmates a day 4 
Facility Administrator 
The chief executive of each facility was asked several questions 
concerning their lenght of employment as administrator, how they were 
employed as the administrator, and the entity to which they report as 
the administrator. 
Twenty-two of the administrators of the facilities received their 
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p r e s e n t  j o b  b y  b e i n g  p r o m o t e d  t o  t h e  p o s i t i t o n  o f  a d m i n i s t r a t o r  f r o m  
w i t h i n  t h e  r a n k s  o f  t h e  d e t e n t i o n  f a c i l i t y  i n  w h i c h  t h e y  a r e  c u r r e n t l y  
e m p l o y e d .  
T w e n t y  o f  t h e  a d m i n i s t r a t o r s  w e r e  p r o m o t e d  t o  t h e  p o s i t i o n  
o f  a d m i n i s t a t o r  f r o m  a n o t h e r  s e c t i o n  o f  t h e  p o l i c e  o r  s h e r i f f ' s  
d e p a r t m e n t  i n  w h i c h  t h e y  w o r k .  
T w e n t y - o n e  o f  t h e  a d m i n i s t r a t o r s  
o b t a i n e d  t h e i r  p o s i t i o n  b y  v i r t u r e  o f  t h e  f a c t  t h a t  t h e y  a r e  t h e  
s h e r i f f  o r  c h i e f  o f  p o l i c e  f o r  t h e  d e p a r t m e n t  i n  w h i c h  t h e  f a c i l i t y  i s  
l o c a t e d .  N i n e  a d m i n i s t r a t o r s  i n d i c a t e d  t h a t  t h e y  w e r e  r e c r u i t e d  f o r  
t h e  p o s i t i o n  o f  a d m i n i s t r a t o r  f r o m  o u t s i d e  t h e  f a c i l i t y  w h i l e  b e i n g  
e m p l o y e d  b y  a n o t h e r  c o u n t y  o r  m u n i c i p a l i t y  d e p a r t m e n t  o r  a  s t a t e  a g e n c y  
w i t h i n  S o u t h  C a r o l i n a .  S i x  i n d i c a t e d  t h a t  t h e y  h a d  b e e n  r e c r u i t e d  f o r  
t h e  p o s i t i o n  o u t s i d e  o f  t h e  d e p a r t m e n t  w h i l e  b e i n g  e m p l o y e d  b y  a n o t h e r  
s t a t e  o r  t h e  f e d e r a l  g o v e r n m e n t .  
L a s t l y ,  f i v e  s t a t e d  t h a t  t h e y  w e r e  
r e c r u i t e d  f r o m  o u t s i d e  t h e  d e p a r t m e n t ,  b u t  h a d  p r e v i o u s l y  b e e n  e m p l o y e d  
b y  t h e  d e p a r t m e n t  f o r  w h i c h  t h e y _ c u r r e n t l y  w o r k .  
I n q u i r y  w a s  a l s o  m a d e  i n t o  t h e  l e n g t h  o f  t i m e  t h a t  t h e  r e s p o n d e n t s  
h a d  s e r v e d  a s  a d m i n i s t r a t o r s  i n  t h e i r  f a c i l i t y .  E i g h t  i n d i c a t e d  t h a t  
t h e y  h a d  b e e n  e m p l o y e d  a s  t h e  a d m i n i s t r a t o r  o f  t h e  f a c i l i t y  f o r  l e s s  
t h a n  6  m o n t h s ,  8  s t a t e d  t h a t  t h e y  w e r e  e m p l o y e d  m o r e  t h a n  6  m o n t h s  b u t  
l e s s  t h a n  1  y e a r ,  a n d  a n  a d d i t i o n a l  9  s t a t e d  t h e y  h a d  b e e n  e m p l o y e d  
o v e r  1  y e a r  b u t  l e s s  t h a n  2  y e a r s  a s  a d m i n i s t r a t o r .  
T h e  m a j o r i t y  o f  
a d m i n i s t r a t o r s  ( 7 0 % )  i n d i c a t e d  t h a t  t h e y  h a d  b e e n  e m p l o y e d  a s  
a d m i n i s t r a t o r  f o r  m o r e  t h a n  2  y e a r s .  
T w e n t y - f o u r  s t a t e d  t h a t  t h e y  h a d  
b e e n  a d m i n i s t r a t o r  f o r  2  t o  5  y e a r s ,  a n d  t h i r t y - f o u r  s t a t e d  t h e y  h a d  
b e e n  a d m i n i s t r a t o r  f o r  o v e r  5  y e a r s .  
A s  t h e  f a c i l i t y  a d m i n i s t r a t o r  t h e  c h i e f  e x e c u t i v e s  w e r e  a s k e d  t o  
i n d i c a t e  t o  w h o m  t h e y  r e p o r t e d  T w e n t y - s e v e n  o f  t h e  a d m i n i s t a t o r s  
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revealed that they were the person of ultimate responsibility, being 
the sheriff or chief of police themselves. Thirteen of the 
administators indicated that they reported to the sheriff or chief of 
police, and six said that thay reported to a subordinate of the sheriff 
or chief of police. Of the remaining administators, thirteen responded 
that they reported to the city manager or mayor, and eleven indicated 
that they reported to the county/city commission. Thirteen of the 
administators felt they did not fit in any of the previously indicated 
catagories. 
Operations 
The chief executive of each facility was asked to respond to a 
series of questions pertaining to various facility policies and 
services that affect the operations of their facitities. These 
questions were designed to provide information that enables a facility 
administator to compare the operations and policies of one facility 
with those of others around the state. 
The chief executive was asked to respond to a question concerning 
the origin of his facility. Sixteen of the chief executives stated that 
they operated as part of a sheriff's department, and fourty-two of the 
respondents indicated that their facility was part of a municipal 
police department. Twenty of the executives revealed that they operated 
as a separate facility by the county, and three were operated as a 
separate facility by a municipality. Three of the chief executives 
stated that they did not fall into any of the previously mentioned 
catagories. 
Firearms. The concern with firearms and their use in a detention 
facility setting was reviewed by asking the administators a series of 
questions concerning the matter. Fifty of the administators stated that 
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t h e i r  o f f i c e r s  d i d  n o t  c a r r y  h a n d g u n s .  T h i r t e e n  o f  t h e  r e s p o n d e n t s  
s p e c i f i e d  t h a t  t h e  f a c i l i t y  i s s u e s  h a n d g u n s  t o  i t s  o f f i c e r s ,  a n d  s i x  
f a c i l i t i e s  r e q u i r e  t h e  o f f i c e r  t o  s u p p l y  t h e i r  o w n  w e a p o n .  I n  n i n e  o f  
t h e  f a c i l i t i e s  t h e  o f f i c e r s  h a v e  t h e  c h o i c e  o f  s u p p l y i n g  t h e i r  o w n  
w e a p o n  o r  u t i l i z i n g  a n  i s s u e d  w e a p o n .  
C o n c e r n i n g  t h e  c a r r y i n g  o f  h a n d g u n s  d u r i n g  d u t y  h o u r s ,  t h i r y - e i g h t  
o f  t h e  a d m i n i s t r a t o r s  r e s p o n d e d  t h a t  t h e  o f f i c e r s  d o  n o t  c a r r y  h a n d g u n s  
a t  a n y  t i m e  w h i l e  o n  d u t y .  T w e n y - s e v e n  s t a t e d  t h a t  o f f i c e r s  a r e  
p e r m i t t e d  t o  c a r r y  w e a p o n s  d u r i n g  d u t i e s  o u t s i d e  t h e  f a c i l i t y .  T e n  o f  
t h e  a d m i n i s t r a t o r s  s p e c i f i e d  t h a t  o n l y  o f f i c e r s  i n  s e c u r e d  a r e a s  o r  
g u a r d  p o s t s  c a r r i e d  w e a p o n s .  L a s t l y ,  t h r e e  o f  t h e  a d m i n i s t a t o r s  s t a t e d  
t h a t  h a n d g u n s  w e r e  o n l y  c a r r i e d  i n  c a s e s  o f  e m e r g e n c y  o r  a n t i c i p a t e d  
d i s t u r b a n c e .  
F u t h e r  q u e s t i o n i n g  r e v e a l e d  t h a t  t h i r t y - t h r e e  o f  t h e  f a c i l i t i e s  
p e r m i t t e d  t h e i r  o f f i c e r s  t o  c a r r y  a  h a n d g u n  d u r i n g  o f f - d u t y  h o u r s .  T e n  
o f  t h e  a d m i n i s t a t o r s  s t a t e d  t h a t  o n l y  c e r t a i n  o f f i c e r s  r e t a i n e d  t h e i r  
w e a p o n s ,  w h i l e  t h i r t y - s e v e n  f a c i l i t i e s  d i d  n o t  p e r m i t  t h e i r  o f f i c e r s  t o  
c a r r y  a n  o f f - d u t y  h a n d g u n .  
T h e  u t i l i z a t i o n  o f  s h o t g u n s  b y  t h e  f a c i l i t i e s  w a s  a l s o  
i n v e s t i g a t e d .  S h o t g u n s  a r e  n o t  i s s u e d  t o  o f f i c e r s  a t  a n y  t i m e  i n  f i f t y -
o n e  o f  t h e  f a c i l i t i e s .  I n  t w e n t y - t w o  o f  t h e  f a c i l i t i e s  s h o t g u n s  a r e  
i s s u e d  f o r  d u t y  o u t s i d e  o f  t h e  f a c i l i t y .  I n  t w o  c a s e s  t h e  a d m i n i s t a t o r s  
r e s p o n d e d  t h a t  t h e y  w e r e  o n l y  i s s u e d  f o r  d u t y  i n  g u a r d  p o s t s  o r  s e c u r e  
s t a t i o n s  o u t s i d e  o f  t h e  b u i l d i n g ,  a n d  s e v e n  s p e c i f i e d  t h a t  s h o t g u n s  
w e r e  o n l y  i s s u e d  i n  c a s e s  o f  e m e r g e n c y  o r  a n t i c i p a t e d  d i s t u r b a n c e .  
A n i c i l l a r y  D u t i e s .  T h e  p r i m a r y  d u t y  o f  t h e  d e t e n t i o n  o f f i c e r s  w a s  
i n v e s t i g a t e d  i n  a  q u e s t i o n  d e a l i n g  w i t h  a n c i l l a r y  d u t i e s .  T w e n t y - n i n e  
o f  t h e  a d m i n i s t a t o r s  i n d i c a t e d  t h a t  t h e i r  o f f i c e r s  p r i m a r y  d u t y  w a s  t o  
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guard and supervise inmates. The remaining fifty-four of the 
respondents stated that their officers had other primary 
responsibilities not relating to guarding and supervising inmates, such 
as, dispatch, patrol, clerical or other non-jail related tasks. 
Facility Service 
There were several questions on the survey which dealt with the 
type of services that the facility provided. The survey touched on two 
areas, food and medical services. 
Food Service. Of the eighty-three responses to a question dealing 
with the manner in which the meals for the inmates were normally 
prepared, three of the facilities prepared the meals within the 
facility using only employees. Twenty-nine of the facilities utilized 
inmates under employee supervision to prepare the meals within the 
facility, and seven permitted inmates to assist in the preparation of 
the meals within the facility. One of the administrators reported that 
a contract food service -company prepared the meals within the facility. 
That brings the total of facilities that prepare their meals within the 
facility to 48%. The remaining facilities bring the meals in from an 
outside location. They break down to the following groups: twelve used 
packaged meals like TV dinners, eleven relied on a caterer or 
restaurant, and the remaining seventeen send an employee out to 
purchase the meals as they were needed. 
Medical Service. Concerning the type of medical services that are 
provided in the facilities, seven of the administators stated that they 
employed a full-time physcian. Seven of the administrators also 
specified that they employed full-time medical personnel other than 
physicians. this indicates that a total of seventy-five facilities do 
not maintain in-house medical personnel. Thirty-three of the 
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s u p e r v i s o r s  d i d  i n d i c a t e  t h a t  t h e y  m a i n t a i n e d  w r i t t e n  c o n t r a c t s  w i t h  
q u a l i f i e d  m e d i c a l  p e r s o n n e l  t o  p r o v i d e  m e d i c a l  c a r e  o r  h o s p i t a l i z a t i o n  
f o r  i n m a t e s .  
A c c e s s  t o  e m e r g e n c y  m e d i c a l  p e r s o n n e l  i s  a  c o n c e r n  f o r  a l l  j a i l  
a d m i n i s t a t o r s .  T w e l v e  o f  t h e  a d m i n i s t a t o r s  i n d i c a t e d  t h a t  t h e y  h a d  
q u a l i f i e d  e m e r g e n c y  m e d i c a l  p e r s o n n e l  o n  d u t y  i n  t h e  f a c i l i t y ,  b u t  n o t  
o n  a  2 4  h o u r  b a s i s .  T h e  r e l i a n c e  o n  o u t s i d e  e m e r g e n c y  m e d i c a l  
a s s i s t a n c e  w a s  t h e  m o s t  p r e v a l e n t  r e s p o n s e  w i t h  s i x t y - e i g h t  o f  t h e  
a d m i n i s t a t o r s  
s t a t i n g  t h a t  t h e y  u s e d  t h i s  m o d e .  O n e  o f  t h e  
a d m i n i s t a t o r s  f a i l e d  t o  r e s p o n d  t o  t h i s  q u e s t i o n ,  a n d  t w o  o t h e r s  f e l t  
t h a t  t h e i r  f a c i l i t y  d i d  n o t  c o n f o r m  t o  a n y  o f  t h e  c h o i c e s .  
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S U M M A R Y  A N D  I M P L I C A T I O N S  
T h o s e  t a s k s  w h i c h  a r e  l i s t e d  a s  p a r t  o f  " M a r k e r  A "  a s  w e l l  a s  
t h o s e  w h i c h  a r e  l i s t e d  i n  " M a r k e r  B "  m u s t  b e  c o v e r e d  i n  t h e  b a s i c  j a i l  
t r a i n i n g  p r o g r a m .  
T a s k s  i n  " M a r k e r  D "  w h i c h  h a v e  a  s t r o n g  l o g i c a l  o r  s t a t i s t i c a l  
r e l a t i o n s h i p  t o  t a s k s  i n  " A "  o r  " B "  s h o u l d  b e  i n c l u d e d  i f  r e s o u r c e s  a n d  
o p p o r t u n i t y  p e r m i t .  
T a s k s  l i s t e d  i n  " M a r k e r  E "  s h o u l d  n o t  b e  i n c l u d e d  i n  t h e  b a s i c  
t r a i n i n g  p r o g r a m  u n l e s s  a n  e s s e n t i a l  r e l a t i o n s h i p  t o  a n  " A "  o r  " B "  t a s k  
c a n  b e  e s t a b l i s h e d  a n d  a  s u r p l u s  o f  t r a i n i n g  o p p o r t u n i t y  e x i s t s  a f t e r  
a l l  " A "  a n d  " B "  t a s k s  h a v e  b e e n  c o v e r e d .  
S i n c e  f i n i t e  r e s o u r c e s  d i c t a t e  t h a t  t h e  i n c l u s i o n  o f  o n e  t a s k  
i n e v i t a b l y  d i c t a t e s  t h e  e x c l u s i o n  o f  s o m e  o t h e r  i n  t h e  t r a i n i n g  
p r o g r a m ,  t h e  i n c l u s i o n  o f  l o w  p r i o r i t y  t a s k s  o v e r  h i g h e r  r a n k i n g  o n e s  
s h o u l d  n o t  o c c u r  a n d  w o u l d  b e  l e g a l l y  a s s a i l a b l e .  
I t  w i l l  b e  e v i d e n t  t o  t h e  r e a d e r  t h a t  t h e  t e c h n i c a l  c a p a c i t y  t o  
p e r f o r m  t h e s e  t a s k s  d o e s  n o t ,  b y  i t s e l f ,  c o n s t i t u t e  a d e q u a t e  t r a i n i n g .  
A  c a r e f u l  r e v i e w  o f  t h e  p r i o r i t y  t a s k s  w i l l  i n d i c a t e  t h a t  c e r t a i n  
a t t i t u d e s  a r e  e s s e n t i a l  t o  s a t i s f a c t o r y  p e r f o r m a n c e .  T h e  t r a i n i n g  
p r o g r a m  s h o u l d  p r o m o t e  t h e  d e v e l o p m e n t  o f  a n  o b j e c t i v e ,  n o n - j u d g e m e n t a l  
a t t i t u d e  a s  a  p r e - r e q u i s i t e  f o r  c e r t i f i c a t i o n .  
C o m m u n i c a t i o n  s k i l l s  a r e  t h e  f o u n d a t i o n  u p o n  w h i c h  p r o p e r  
p e r f o r m a n c e  o f  m a n y  p r i o r i t y  t a s k s  d e p e n d .  G i v e n  t h e  r e a d i n g  p r o b l e m s  
o f  m a n y  r e s p o n d e n t s ,  t h e s e  s k i l l s  s h o u l d  b e  c a r e f u l l y  e v a l u a t e d .  A  
m e a n i n g f u l  s t a n d a r d  f o r  s p o k e n  a n d  w r i t t e n  c o m m u n i c a t i o n  s k i l l s  s h o u l d  
b e  d e t e r m i n e d ,  a n d  e v i d e n t  i n  t r a i n e e s  b e f o r e  t h e i r  t r a i n i n g  b e g i n s .  
T h e  a b i l i t y  t o  o b s e r v e  c a r e f u l l y  a n d  t a k e  n o t i c e  o f  s u b l t l e t i e s  
w o u l d  b e  c r u c i a l  t o  s p o t t i n g  p o t e n t i a l  b e h a v i o r  p r o b l e m s ,  h e a l t h  
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problems and potential safety hazards. Whether this alertness and 
acuity can be developed or must be a job selection criteria needs 
study. The need to anticipate potential dangers and forsee the threat 
in apparantly ordinary acts and articles also requires special ability. 
Again, a decision should be made as to whether these must be evident as 
a condition of employment or a component of the training. 
Successful operation of the jails requires that employees exhibit 
a willing adherence to procedural routines. Training should emphasize 
this fact, and the training should promote the ability to learn new 
routines and methods to follow prescribed procedures with ease. 
Basic health knowledge and health risk identification should have 
a prominent place in the training program. Practical standards for this 
knowledge will require input from medical and health professionals, and 
should be given appropriate weight in determining eligibility for 
certification. 
Stress-reduction tasks such as the ability to talk over problems 
with supervisors and the ability to avoid confrontations are both found 
in "Marker A". Given the strong potential relationship between stress 
management ability and the maintainance of an objective, non-
judgemental attitude, a place in the training program for such 
techniques should be considered. 
Given the range of tasks represented in the priority groups, and 
the extensive discretion implied in many of the tasks, the importance 
of adequate policies and procedures becomes evident. An important part 
of such a document should set forth the purpose of the jail as an 
element in the American system of justice, and make clear why the 
proper performance of these many and varied tasks is necessary and 
important. These guidelines should be prepared in a form that they can 
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b e  e a s i l y  r e a d  a n d  i n t e r p r e t t e d  b y  j a i l e r s .  
I n  t h e  e n d ,  p e r s o n n e l  s e l e c t i o n  a n d  t r a i n i n g  m u s t  b e  s e e n  a s  b e i n g  
i n e x t r i c a b l y  l i n k e d ,  w i t h  t h e  c a l i b e r  o f  e m p l o y e e  d e t e r m i n i n g  t o  a  
g r e a t  e x t e n t  w h e t h e r  t h e  f u l l  b e n e f i t s  o f  g o o d  t r a i n i n g  a r e  r e a l i z e d .  
W i t h  t h i s  i n  m i n d ,  t h e  r e a d e r  i s  a d v i s e d  t o  c o n s i d e r  c a r e f u l l y  t h e  
i m p l i c a t i o n s  b o t h  o f  t h e  s a l a r i e s  o f f e r e d  b e g i n n i n g  j a i l e r s ,  t h e  
f r e q u e n c y  o f  p a r t - t i m e  a s s i g n m e n t s  t o  j a i l  w o r k ,  a n d  t h e  w a g e s  o f  
e x p e r i e n c e d  j a i l e r s .  T h o u g h  t h e s e  m a t t e r s  a r e  d e t e r m i n e d  w i t h i n  t h e  
p o l i t i c a l  j u r i s d i c t i o n s  o f  e m p l o y m e n t ,  t h e  S t a t e  c a n n o t  b e  u n c o n c e r n e d  
a b o u t  t h e m .  
C o m p e t e n t  p e r s o n n e l  a r e  b u t  o n e  o f  t h r e e  c r i t i c a l  c o m p o n e n t s  t o  
s u c c e s s f u l  j a i l  o p e r a t i o n s ,  a s  e q u a l  a t t e n t i o n  m u s t  b e  g i v e n  t o  t h e  
a d e q u a c y  o f  t h e  f a c i l i t i e s  i n  w h i c h  t h e  j a i l e r s  w o r k ,  a n d  t o  t h e  l e v e l  
o f  a d m i n i s t r a t i v e  s u p p o r t  a n d  r e s o u r c e s  d e v o t e d  t o  j a i l  o p e r a t i o n s .  I t  
w o u l d  b e  w r o n g  f o r  a n y  j u r i s d i c t i o n  t o  f e e l  t h a t  j a i l e r  t r a i n i n g  a l o n e  
s a t i s f i e d  t h e  r e s p o n s i b i l i t y  o f  t h e  g o v e r n m e n t a l  u n i t  t a k i n g  c u s t o d y  o f  
a  h u m a n  l i f e ,  n o  m a t t e r  h o w  p e r f e c t  t h e  t r a i n i n g .  
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J A I L  P E R S O N N E L  R E S P O N S E S  R A N K - O R D E R E D  B Y  R E S P O N S E  O F  D A I L Y  
T h e  f o l l o w i n g  s e c t i o n  l i s t s  a l l  2 8 4  d a i l y  j o b  t a s k  s t a t e m e n t s  
i n c o r p o r a t e d  i n t o  t h e  J a i l  T a s k  A n a l y s i s  S u r v e y .  F o r  t h e  p u r p o s e  o f  
r a n k - o r d e r i n g  o f  t h e  t a s k s ,  o n l y  t h e  j a i l  p e r s o n n e l  r e s p o n s e  o f  t h e  
s c a l e  v a l u e  o f  5  h a v e  b e e n  u s e d .  T h i s  s c a l e  v a l u e  w a s  u s e d  t o  i n d i c a t e  
t h a t  t h e  t a s k  w a s  p e r f o r m e d  i n  a c c o r d a n c e  w i t h  t h e  f o l l o w i n g  
d e f i n i t i o n :  
D A I L Y :  Y o u  p e r f o r m  t h i s  t a s k  a b o u t  e v e r y  d a y .  
T h u s ,  t h e  t a s k s  a r e  l i s t e d  i n  t h e  o r d e r  o f  f r e q u e n c y  w i t h  w h i c h  t h e  
j a i l  p e r s o n n e l  r e p o r t e d  p e r f o r m a n c e  o f  t h e  t a s k  o n  a  d a i l y  b a s i s .  
T h e  f i r s t  c o l u m n  l i s t s  t h e  r a n k - o r d e r  n u m b e r  f r o m  1  t o  2 4 3 ,  
h i g h e s t  f r e q u e n c y  o f  p e r f o r m a n c e  o n  a  d a i l y  b a s i s  t o  l o w e s t  f r e q u e n c y  
o f  p e r f o r m a n c e  o n  a  d a i l y  b a s i s .  T a s k s  w h i c h  h a v e  t h e  s a m e  f r e q u e n c y  
o f  p e r f o r m a n c e  w e r e  g i v e n  t h e  s a m e  r a n k  o r d e r  n u m b e r .  
T h e  s e c o n d  
c o l u m n  l i s t s  t h e  o r i g i n i a l  i t e m  n u m b e r  a s s i g n e d  t o  t h e  t a s k ,  a n d  c o l u m n  
t h r e e  l i s t s  t h e  t a s k  s t a t e m e n t .  F o r  t h e  a c t u a l  n u m b e r  o f  r e s p o n s e s  t o  
e a c h  t a s k  s t a t e m e n t ,  r e f e r  t o  A p p e n d i x  2 ,  w h i c h  l i s t s  i n  o r d e r  o f  i t e m  
n u m b e r  t h e  t a s k s  a n d  a l l  s c a l e  v a l u e  r e s p o n s e s  t o  t h e  t a s k  s t a t e m e n t .  
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R A N K  










1 0  
1 1  
1 2  
1 3  
1 4  
1 5  
1 6  
1 7  
1 8  
1 9  
2 0  
J A I L  P E R S O N N E L  R E S P O N S E S  R A N K  O R D E R E D  B Y  R E S P O N S E  O F  D A I L Y  
Q U E S T I O N  
N U M B E R  
2 1 7  
1 9  
6 9  
2 2 6  
6 6  
2 8  
1 0 1  
1 1  
6 8  
5  
2 0 8  
3 6  
2 2 5  
1 7 9  
2 0 3  
2 1 5  
2 5 8  
1 1 2  
1 6 4  
6 2  
P E R C E N T  
0 . 7 2 9 8 2 9  
0 . 7 1 4 2 8 6  
0 . 7 0 5 8 8 2  
0 . 6 1 8 4 7 4  
0 . 6 1 2 0 0 0  
0 . 6 1 0 2 3 6  
0 . 6 0 3 1 7 5  
0 . 5 9 5 2 3 8  
0 . 5 9 2 8 8 5  
0 . 5 8 6 6 1 4  
0 . 5 7 3 1 7 1  
0 . 5 7 1 4 2 9  
0 . 5 7 0 2 8 1  
0 . 5 6 7 4 6 0  
0 . 5 6 6 2 6 5  
0 . 5 6 2 2 4 9  
0 . 5 5 2 4 1 9  
0 . 5 4 8 0 0 0  
0 . 5 4 5 8 1 7  
0 . 5 4 3 6 5 1  
T A S K  
R e s p o n d  t o  a  p r i s o n e r ' s  v e r b a l  q u e s t i o n s  
P a t r o l  c e l l  b l o c k s  a n d  s e c u r e d  a r e a s  
C o n d u c t  h e a d  c o u n t  
P r o c e s s  p r i s o n e r  f o r  r e l e a s e  f r o m  c u s t o d y  
C h e c k  d o c u m e n t s  f o r  r e l e a s e  f r o m  c u s t o d y  
R e t u r n  p r i s o n e r ' s  p r o p e r t y  a t  t h e  t i m e  o f  
r e l e a s e  
C h e c k  i d e n t i t y  o f  p r i s o n e r s  l e a v i n g  
f a c i l i t y  
I n s p e c t  f a c i l i t y  f o r  c l e a n l i n e s s  
I n v e n t o r y  k e y s  
I n v e n t o r y  a n d  s e c u r e  p e r s o n a l  p r o p e r t y  o f  
p r i s o n e r s  
O p e r a t e  c e l l  b l o c k  c o n t r o l s  
E x a m i n e  p r i s o n e r ' s  d o c u m e n t s  a t  t h e  t i m e  o f  
b o o k i n g  t o  e s t a b l i s h  i d e n t i t y  
I n t e r v i e w  p r i s o n e r s  t o  o b t a i n  i n f o r m a t i o n  
f o r  b o o k i n g  p u r p o s e s  
C h e c k  o u t  u n u s u a l  s o u n d s  
R e c o r d  p h y s i c a l  c o n d i t i o n  o f  p r i s o n e r s  
R e c e i v e  a n d  s e c u r e  m o n e y  f o r  p r i s o n e r s  
p e r s o n a l  f u n d s  
O b s e r v e  ( k e e p  a n  e y e  o n )  i n t o x i c a t e d  
p r i s o n e r s  
D e t e r m i n e  w h o  w i l l  b e  a l l o w e d  w i t h i n  t h e  
s e c u r e d  a r e a  
C o m p l e t e  a  S h i f t  r e p o r t  
E v a l u a t e  t h e  d a n g e r  o f  i t e m s  i n  a  
p r i s o n e r ' s  p o s s e s s i o n  






































































Insure that prisoners take medicine 
properly 
Monitor prisoner health and ask for help if 
required 
Inspect security devices: bars, keys, 
locks, windows, doors, fences, etc. 
Conduct prisoner roll call 
Check new prisoners for health problems 
Search property or gifts left for prisoners 
Monitor prisoners who are suicide risks 
Operate telephone console or switchboard 
Book prisoners by completing arrest form 
Update roster of current prisoners 
Maintain formal log of prisoner phone calls 
Brief prisoners about legal rights in jail, 
such as phone calls, etc. 
Prepare your own uniform and personal 
equipment for inspection 
Check security of inventoried personal 
property 
Check -communications equipment for proper 
operation 
Classify/separate prisoners according to 
age and sex 
Give medication to a prisoner prescribed by 
a doctor 
Answer questions from families, police, or 
lawyers about prisoners 
Shakedown prisoners 
Assure the presence of a witness during 
booking procedures 
Screen prisoners for suicide risk 
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R A N K  
O R D E R  
4 1  
4 2  
4 3  
4 4  
4 5  
4 6  
4 7  
4 7  
4 8  
4 9  
s o  
5 1  
5 2  
5 3  
5 3  
5 4  
5 5  
5 6  
5 7  
Q U E S T I O N  
N U M B E R  
1 3 4  
2 4 3  
s o  
4 0  
1 4 7  
1 3 6  
2 2 7  
2 2 9  
2 0 6  
3 8  
9 6  
7  
1 6 7  
1 1 4  
1 4 4  
1 9 6  
1 7 5  
1 8  
2 1 6  
P E R C E N T  
0 . 4 6 2 1 5 1  
0 . 4 5 9 6 7 7  
0 . 4 5 4 1 8 3  
0 . 4 5 2 7 5 6  
0 . 4 4 8 4 1 3  
0 . 4 4 4 4 4 4  
0 . 4 4 1 7 6 7  
0 . 4 4 1 7 6 7  
0 . 4 4 1 2 9 6  
0 . 4 3 4 7 8 3  
0 . 4 3 1 4 5 2  
0 . 4 2 2 9 2 5  
0 . 4 1 7 6 7 1  
0 . 4 1 6 6 6 7  
0 . 4 1 6 6 6 7  
0 . 4 1 3 6 5 5  
0 . 4 1 2 6 9 8  
0 . 4 1 1 0 6 7  
0 . 4 0 9 6 3 9  
T A S K  
R e c o r d  i s s u a n c e  o f  p r e s c r i p t i o n  a n d  n o n -
p r e s c r i p t i o n  d r u g s  
B e  s u b j e c t e d  t o  v e r b a l  a b u s e  b y  p r i s o n e r s  
A d v i s e  f a m i l y  m e m b e r s  o f  c h a r g e s  a g a i n s t  
p r i s o n e r  a n d  t h e  a m o u n t  o f  b o n d  
L o c k - u p  p r e s c r i p t i o n  a n d  n o n - p r e s c r i p t i o n  
m e d i c i n e s  
B r i e f  f a m i l y  a n d  f r i e n d s  o f  a u t h o r i z e d  
i t e m s  w h i c h  m a y  b e  b r o u g h t  t o  p r i s o n e r s  
C o l l e c t ,  c h e c k  f o r  c o n t r a b a n d  a n d  h a n d  o u t  
m a i l  
C o n d u c t  s e c u r i t y  c h e c k s  o f  a l l  i n c o m i n g  
s u p p l i e s ,  m a t e r i a l s ,  e q u i p m e n t  a n d  f o o d -
s t u f f s  
I n v e s t i g a t e  s u s p i c i o u s  p r i s o n e r  b e h a v i o r  
I n f o r m  p r i s o n e r s  o f  b o n d i n g  p r o c e d u r e s  
L o c k - u p  a l l  c l e a n i n g  e q u i p m e n t ,  s u p p l i e s ,  
m a t e r i a l s ,  a n d  f o o d s t u f f s  
R e c o r d  i s s u a n c e  o f  m e d i c i n e  
I n f o r m  p r i s o n e r s  o f  s p e c i f i c  c h a r g e s  
b r o u g h t  a g a i n s t  t h e m  
P r e p a r e  d o c u m e n t s  f o r  f i l i n g  ( e x a m p l e :  
a l p h a b e t i z e ,  l a b e l ,  p l a c e  i n  o r d e r )  
P h o t o g r a p h  a d u l t  p r i s o n e r s  
V e r i f y  p r i s o n e r  i d e n t i f i c a t i o n  d a t a  o n  
w a r r a n t  
C h e c k  a n d  i n f o r m  p r i s o n e r s  o f  t h e  t i m e  a n d  
d a t e  o f  t h e i r  c o u r t  a p p e a r a n c e  
S p e c i a l l y  w a t c h  h i g h - r i s k  ( s e r i o u s  c r i m e )  
p r i s o n e r  
I s s u e  p r i s o n e r  b e d d i n g  a n d  l i n e n  
R e c o r d  i n j u r i e s  t o  p r i s o n e r s  w h i l e  i n  
c u s t o d y  
































































Brief prisoners about penalties for 
breaking jail rules and regulations 
Inspect quality of food 
Participate in jail lockdown 
Supervise prisoners at meals 
Check incoming prisoners for prior arrests/ 
convictions 
Write short reports with only short phrases 
or short sentences, such as incident 
reports or matters of record 
Check weapons in and out of the jail 
Brief prisoners on facility rules and 
regulations 
Escort prisoner to appointment inside 
facility 
Distribute personal hygiene supplies to 
prisoners 
Check for proper operation of cell 
monitoring equipment, such as video 
cameras or microphones 
Perform cleanup duties in common areas 
Request the arresting officer to witness 
booking procedure 
Issue and lock-up cleaning equipment used 
by prisoners 
Classify/separate prisoners according to 
likelihood to be the victim of a physical 
or sexual assault 
Evaluate a prisoner for alcohol 
intoxication 
Issue non-prescription medicine to 
prisoners 
Log prisoner injuries on formal records 
Inspect prisoners for personal hygiene 
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R A N K  
O R D E R  
7 5  
7 6  
7 7  
7 8  
7 9  
8 0  
8 1  
8 2  
8 3  
8 4  
8 5  
8 6  
8 7  
8 8  
8 9  
9 0  
9 0  
9 1  
9 2  
9 3  
9 3  
9 4  
Q U E S T I O N  
N U M B E R  
2 1 9  
2 0 7  
1 5  
2 0 0  
1 3 7  
6 7  
1 2 6  
2 1  
8  
1 2 2  
2 5 6  
2 1 3  
1 0 5  
1 9 3  
1 1 3  
1 0 7  
1 0 9  
8 4  
3 4  
6 3  
1 6 5  
1 2 1  
P E R C E N T  
0 . 3 4 2 7 4 2  
0 . 3 4 1 3 6 5  
0 . 3 3 9 9 2 1  
0 . 3 3 4 6 7 7  
0 . 3 3 4 6 6 1  
0 . 3 3 2 0 1 6  
0 . 3 3 0 6 7 7  
0 . 3 1 8 8 9 8  
0 . 3 1 3 2 5 3  
0 . 3 1 0 7 5 7  
0 . 3 1 0 4 8 4  
0 . 3 0 6 1 2 2  
0 . 3 0 5 5 5 6  
0 . 3 0 5 2 2 1  
0 . 3 0 2 7 8 9  
0 . 3 0 1 5 8 7  
0 . 3 0 1 5 8 7  
0 . 2 9 8 0 3 9  
0 . 2 9 6 4 4 3  
0 . 2 8 9 6 8 3  
0 . 2 8 9 6 8 3  
0 . 2 8 5 7 1 4  
T A S K  
E x p l a i n  v i s i t i n g  r u l e s  t o  v i s i t o r s  
I s s u e  p r i s o n e r  c l o t h i n g  
F i n g e r p r i n t  p r i s o n e r s  
I n s p e c t  f a c i l i t y  f o r  f i r e  h a z a r d s  
D i s b u r s e  a n d  r e c o r d  e x p e n d i t u r e s  f r o m  
p r i s o n e r s '  p e r s o n a l  f u n d s  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  t o  
p o t e n t i a l  t o  m o l e s t  p r i s o n e r s  
V e r b a l l y  r e p r i m a n d  p r i s o n e r s  f o r  r u l e  
v i o l a t i o n s  
I n s p e c t  f o o d  p r e p a r a t i o n  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  t o  
o f f e n s e  
R e s p o n d  t o  a  p r i s o n e r ' s  w r i t t e n  r e q u e s t s  
C l a s s i f y / s e p a r a t e  i n m a t e s  a c c o r d i n g  t o  
s e c u r i t y  r i s k  
C o n d u c t  c u s t o d i a l  s e a r c h  
P r o v i d e  h y g i e n e  i n s t r u c t i o n  t o  p r i s o n e r s  
A s s i g n  p r i s o n e r s  t o  w o r k  d e t a i l s  
I n v e s t i g a t e  i n j u r i e s  t o  p r i s o n e r s  
I d e n t i f y  a  p r i s o n e r  w h o  m a y  b e  m e n t a l l y  
u n b a l a n c e d  
S c r e e n  c o n s t a n t  c o m p l a i n e r s  a t  s i c k  c a l l  
C h e c k  o u t  u n u s u a l  o d o r s  
S u p e r v i s e  p r i s o n e r s '  w o r k  d e t a i l s  
T a k e  a c t i o n  t o  a v o i d  a  c o n f r o n t a t i o n  w i t h  a  
p r i s o n e r  t r y i n g  t o  p r o v o k e  y o u  
C o n d u c t  u t e n s i l  ( k n i v e s ,  f o r k s ,  s p o o n s ,  
e t c . )  i n v e n t o r y  
R e c o r d  c h a n g e s  i n  b o n d  









































































Perform perimeter watch duty 
Discuss on-the-job problems with your 
supervisor 
Investigate complaints from prisoners 
Consult law enforcement officials on the 
status of outstanding charges on prisoners 
Take steps to relieve tensions among 
prisoners 
Receive and act on court orders , 
Maintain a personal notebook, such as a 
diary of events 
Record changes in charges 
Talk with prisoners about their personal 
problems 
Provide information to prisoners on bail 
bonding agencies 
Supervise visits 
Spot group agitators among prisoners 
Prepare hold cards 
Respond to jail disturbances or riots 
Spot signs of more than normal unrest among 
prisoners 
Prepare periodic statistical reports, such 
as jail population 
Help prisoner contact a bondsman 
Write reports with only fill-in blanks or 
check-off boxes, such as checklists 
Strip search prisoners 
Armed with a handgun 
Monitor television surveillance equipment 
Seize contraband being brought into jail 
86 
R A N K  
O R D E R  
1 1 6  
1 1 7  
1 1 8  
1 1 9  
1 2 0  
1 2 1  
1 2 2  
1 2 3  
1 2 4  
1 2 5  
1 2 6  
1 2 7  
1 2 8  
1 2 9  
1 3 0  
1 3 1  
1 3 2  
1 3 3  
1 3 4  
1 3 5  
1 3 6  
1 3 7  
Q U E S T I O N  
N U M B E R  
1 4 2  
7 7  
2 5 4  
1 2 9  
9 4  
2 4 7  
5 4  
2 5 1  
1 4 0  
2 6 7  
3  
8 9  
2 4  
2 9  
2 0 1  
7 2  
1 9 8  
2 3 2  
1 2  
7 3  
1 9 2  
1 0 3  
P E R C E N T  
0 . 2 2 6 1 9 0  
0 . 2 2 4 4 0 9  
0 . 2 2 4 0 0 0  
0 . 2 2 3 1 0 8  
0 . 2 2 0 4 7 2  
0 . 2 2 0 0 0 0  
0 . 2 1 8 2 5 4  
0 . 2 1 6 0 0 0  
0 . 2 1 4 2 8 6  
0 . 2 1 2 8 5 1  
0 . 2 1 0 3 1 7  
0 . 2 0 8 0 0 0  
0 . 2 0 4 8 1 9  
0 . 2 0 3 1 8 7  
0 . 2 0 0 8 0 3  
0 . 1 9 7 6 2 8  
0 . 1 9 7 5 8 1  
0 . 1 9 2 7 7 1  
0 . 1 8 9 7 2 3  
0 . 1 8 8 9 7 6  
0 . 1 8 6 2 3 5  
0 . 1 8 3 2 6 7  
T A S K  
H e l p  p r i s o n e r  c o n t a c t  a  b o n d s m a n  
T a l k  w i t h  p r i s o n e r s  t o  c o o l - o f f  t e n s e  
s i t u a t i o n s  
C o m p l e t e  f o r m s  f o r  p r i s o n e r  l e a v e s  o r  
c u s t o d y  c h a n g e s  a n d  t r a n s f e r s  
S u p e r v i s e  p r i s o n e r  r e c r e a t i o n  
W a t c h  v i s i t o r s  a n d  p r i s o n e r s  f o r  p a s s a g e  o f  
c o n t r a b a n d  i n  t h e  v i s i t i n g  r o o m  
C h e c k  e l e c t r i c a l  w i r i n g ,  p l u g s  a n d  
r e c e p t a c l e s  f o r  o p e r a t i o n  a n d  s a f e t y  
B e  s u b j e c t e d  t o  a s s a u l t  b y  p r i s o n e r s  
O p e r a t e / s u p e r v i s e  t h e  c a n t e e n  
U s e  h a n d c u f f s  
R e c o g n i z e  h o m o s e x u a l i t y  i n  p r i s o n e r s  
S e l e c t  w o r k  f o r  s p e c i f i c  p r i s o n e r s  
I n s p e c t  f i r e  d o o r s  f o r  p r o p e r  o p e r a t i o n  
R e c o r d  e v i d e n c e  s e i z e d  d u r i n g  c u s t o d i a l  
s e a r c h  
S u p e r v i s e  d i r e c t  c o n t a c t  v i s i t a t i o n  
R e c e i v e  i n s t r u c t i o n s  f r o m  a  d o c t o r  a b o u t  a  
p r i s o n e r ' s  m e d i c a l  c o n d i t i o n  
S u p e r v i s e  s h o w e r s  
C o m p a r e  p h o t o g r a p h s  t o  v e r i f y  i d e n t i t y  o f  
p r i s o n e r s  
I n f o r m  b o n d i n g  a g e n t  o f  c o n d i t i o n s  f o r  b o n d  
T e l l  d o c t o r  a b o u t  a  p r i s o n e r ' s  m e d i c a l  
c o n d i t i o n  
T y p e  r e p o r t s  
A p p r o v e  p a s s e s  i n t o  h o l d i n g  a r e a  
U s e  t h e  f e e  s c h e d u l e  t o  c o l l e c t  b o n d s  
b e f o r e  c o u r t  a p p e a r a n c e s  



































































Post facility rules and regulations 
Place holds for other authorities on 
prisoners and notify department holding 
warrant 
Complete documents for transfer of 
prisoners to other facilities 
Contact Department of Youth Services about 
juveniles 
Be spit upon or verbally abused by 
prisoners 
Notify parents of juvenile prisoners 
Identify suspicious visitors 
Schedule visitors for prisoners 
Spot severe depression in a prisoner which 
might cause a suicide attempt 
Escort prisoners to medical appointments 
Talk with prisoners about ways they can use 
their time 
Help a prisoner to contact a lawyer 
Take custody of and record lost and found 
property 
Advise family and friends of legal steps to 
take on behalf of a prisoner 
Confiscate a prisoner's possession on your 
own authority 
Maintain prisoner visitor lists 
Search juveniles 
Schedule work assignments for other 
officers 
Spray/dust prisoners for mites, lice, etc. 
Decide when a prisoner deserves 
disciplinary action 
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R A N K  
O R D E R  
1 5 2  
1 5 3  
1 5 4  
1 5 5  
1 5 5  
1 5 5  
1 5 6  
1 5 7  
1 5 8  
1 5 8  
1 5 9  
1 6 0  
1 6 0  
1 6 1  
1 6 2  
1 6 3  
1 6 4  
1 6 5  
Q U E S T I O N  
N U M B E R  
2 3 3  
7 8  
3 2  
5 3  
1 5 5  
1 7 4  
9 8  
1 3 3  
2 2 0  
2 7 2  
2 4 1  
1 2 5  
1 5 0  
1 5 1  
1 5 4  
2 6 3  
2 3 0  
5 2  
P E R C E N T  
0 . 1 5 6 6 2 7  
0 . 1 5 4 7 6 2  
0 . 1 5 3 5 4 3  
0 . 1 5 1 3 9 4  
0 . 1 5 1 3 9 4  
0 . 1 5 1 3 9 4  
0 . 1 5 0 7 9 4  
0 . 1 4 7 4 1 0  
0 . 1 4 4 5 7 8  
0 . 1 4 4 5 7 8  
0 . 1 4 4 0 0 0  
0 . 1 3 8 8 8 9  
0 . 1 3 8 8 8 9  
0 . 1 3 5 4 5 8  
0 . 1 3 4 9 2 1  
0 . 1 3 3 0 6 5  
0 . 1 3 2 5 3 0  
0 . 1 3 0 9 5 2  
T A S K  
C h e c k  b o n d  a p p l i c a t i o n s  
I d e n t i f y  p r i s o n e r s  w h o  a r e  a f r a i d  o f  b e i n g  
v i c t i m s  o f  a  h o m o s e x u a l  a s s a u l t  
A s k  f o r  h e l p  t o  c o n t r o l  v i o l e n t  p r i s o n e r s  
D e t e r m i n e  w h e n  j a i l  h o l d i n g  c a p a c i t y  h a s  
b e e n  r e a c h e d  
I n v e n t o r y  f o r m s  o r  o t h e r  a d m i n i s t r a t i v e  
s u p p l i e s  
A n s w e r  p u b l i c  q u e s t i o n s  a b o u t  j a i l  
o p e r a t i o n s  a n d  e v e n t s  
A s s i g n  w o r k  t o  p r i s o n e r s  a w a i t i n g  t r i a l  
P r e p a r e  m e a l s  f o r  p r i s o n e r s  
S h a k e d o w n  c e l l  b l o c k s  a n d  t a n k s  
B r e a k - u p  p r i s o n e r s  w h e n  t h e y  a r e  
c o n g r e g a t i n g  i n t o  t o o  l a r g e  a  g r o u p  
D e a l  w i t h  h a n d i c a p p e d  p r i s o n e r s  w h o  m a y  
r e q u i r e  s p e c i a l  a t t e n t i o n  
S e a r c h  v i s i t o r s  
U s e  f i r s t - a i d  t o  t r e a t  w o u n d s  o r  i n j u r i e s  
i n  j a i l  
T a k e  a c t i o n  w h e n  a  s u i c i d e  i s  a t t e m p t e d  
P a r t i c i p a t e  y o u r s e l f  i n  p h y s i c a l  t r a i n i n g  
p r o g r a m  
W r i t e  l o n g  r e p o r t s  w i t h  c o m p l e t e  s e n t e n c e s  
a n d  f u l l  p a r a g r a p h s ,  s u c h  a s  a d j u s t m e n t /  
d i s c i p l i n a r y  r e p o r t s  
A r r a n g e  f o r  o u t s i d e  h e l p  f o r  a  p r i s o n e r ' s  
p e r s o n a l  p r o b l e m s  
R e v i e w  s t a n d a r d  o p e r a t i n g  p r o c e d u r e s  a n d  
p o l i c i e s  



































































Verify prisoner's identity by actions other 
than examining personal documents and 
conducting first interviews, such as re-
questing identity information from other 
jurisdictions or the FBI 
Conduct tool inventory 
Operate vehicles to transport prisoners 
Report evidence on how prisoners are 
receiving contraband 
Establish sources of information among 
prisoners 
Conduct tours of the facility 
Fingerprint person for noncriminal reasons 
Purchase personal items for prisoners from 
their personal funds 
Transport prisoners 
Prepare statement of charges 
Conduct searches of prisoner quarters 
Answer questions from police about laws 
dealing with juveniles 
Calculate good time status 
Establish procedures for transporting 
prisoners 
Gather and protect evidence when a critical 
incident has occurred, such as a suicide, 
fire, assault 
Test emergency alarm 
Transport injured prisoners to a hospital 
Take away a prisoner's privileges as a 
method of discipline 
Choose cleaning agents and pest treatments 
for use in kitchens or food storage areas 
Start prisoner disciplinary actions 
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R A N K  
O R D E R  
1 8 1  
1 8 2  
1 8 3  
1 8 3  
1 8 4  
1 8 5  
1 8 6  
1 8 7  
1 8 8  
1 8 9  
1 9 0  
1 9 1  
1 9 2  
1 9 3  
1 9 4  
1 9 5  
1 9 6  
1 9 7  
1 9 8  
1 9 9  
2 0 0  
2 0 0  
Q U E S T I O N  
N U M B E R  
8 7  
2 7 6  
6 0  
1 5 9  
2 0 5  
2 5 7  
1 4 8  
5 9  
8 3  
9 3  
2 4 8  
1 8 6  
1 8 3  
2 7 8  
2 5 2  
9 5  
2 8 5  
8 2  
9 7  
2 2  
2 2 1  
2 7 9  
P E R C E N T  
0 . 0 9 4 8 6 2  
0 . 0 9 3 1 1 7  
0 . 0 9 2 0 0 0  
0 . 0 9 2 0 0 0  
0 . 0 8 4 6 7 7  
0 . 0 7 6 9 2 3  
0 . 0 7 5 6 9 7  
0 . 0 7 5 3 9 7  
0 . 0 7 1 1 4 6  
0 . 0 7 0 8 6 6  
0 . 0 6 8 0 0 0  
0 . 0 6 7 7 2 9  
0 . 0 6 7 4 6 0  
0 . 0 6 4 5 1 6  
0 . 0 6 4 0 0 0  
0 . 0 6 2 9 9 2  
0 . 0 6 0 2 4 1  
0 . 0 5 9 2 8 8  
0 . 0 5 5 7 7 7  
0 . 0 5 5 3 3 6  
0 . 0 5 2 4 1 9  
0 . 0 5 2 4 1 9  
T A S K  
P a c k a g e  e v i d e n c e  
D o c u m e n t  c h a i n  o f  c u s t o d y  f o r  e v i d e n c e  
R e q u i s i t i o n  s u p p l i e s  
I n t e r v e n e  w h e n  a  f e l l o w  e m p l o y e e  i s  a n g r y  
w i t h  a  p r i s o n e r ( s )  
G u a r d  p r i s o n e r s  i n  p l a c e  o t h e r  t h a n  t h e  
j a i l  
S t o p  a  f i g h t  b e t w e e n  p r i s o n e r s  
T a k e  s t a t e m e n t  f r o m  w i t n e s s e s  a f t e r  a n  
a t t e m p t e d  s u i c i d e  o r  o t h e r  i n c i d e n t  
C h e c k  a n d  t e s t  f i r e  a n d  s m o k e  d e t e c t o r s  
S t a n d  g u a r d  t o  p r o t e c t  c e r t a i n  p r i s o n e r s  
f r o m  o t h e r  p r i s o n e r s  
G u a r d  p r i s o n e r s  i n  c o u r t  
C h e c k  a n d  t e s t  e m e r g e n c y  p o w e r  s u p p l y  
C h e c k  w i t h  e m p l o y e r s  o n  t h e  s t a t u s  o f  w o r k  
r e l e a s e  p r i s o n e r s  
C l e a n  a n d  i n s p e c t  f i r e  f i g h t i n g  e q u i p m e n t  
C l e a n  a n d  i n s p e c t  f i r e a r m s  
D e t e r m i n e  w h e n  y o u  m a y  h a v e  d e v e l o p e d  
s t r o n g  f e e l i n g s  a g a i n s t  a  p r i s o n e r  
S e a r c h  c o u r t r o o m  a n d  a d j a c e n t  a r e a s  f o r  
h i d d e n  w e a p o n s  a n d  c o n t r a b a n d  
E s c o r t  p r i s o n e r  t o  a p p o i n t m e n t  o u t s i d e  
f a c i l i t y  
P l a n  s e a r c h e s  f o r  o t h e r  o f f i c e r s  t o  c o n d u c t  
A n s w e r  q u e s t i o n s  f r o m  r e p o r t e r s  a b o u t  
p r i s o n e r s  
U s e  v i d e o - t a p i n g  e q u i p m e n t  
U s e  f o r c e  t o  c o n t r o l  v i o l e n t  p r i s o n e r s  
D i r e c t  v e h i c u l a r  t r a f f i c  
































































Armed with a shotgun 
Practice your role in disaster plan 
Discuss your own personal problems with 
your supervisors 
Summon medical doctor for body cavity 
searches 
Provide security in courtrooms and adjacent 
areas 
Receive in-service training about new laws 
concerning jails and prisoners 
Process federal prisoner forms 
Determine which pest control sprays or 
powders to use in the facility 
Use CPR or other life-saving steps for 
persons in medical emergencies 
Deal with prisoners who are non-English 
speaking 
Use ankle shackles 
Make minor repairs of communications 
equipment 
Use waist chains 
Use batons or other striking weapons to 
protect yourself 
Brief prisoners about emergency plans, such 
as fire drills 
Receive in-service training for the 
handling of juvenile offenders 
Have staff meetings to discuss jail 
problems and procedures 
Receive training in jail disturbances/riots 
(in-service training) 
Conduct appropriate procedures upon the 
death of a prisoner 
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R A N K  
O R D E R  
2 1 5  
2 1 6  
2 1 6  
2 1 7  
2 1 7  
2 1 8  
2 1 8  
2 1 9  
2 2 0  
2 2 1  
2 2 1  
2 2 2  
2 2 3  
2 2 4  
2 2 5  
2 2 6  
2 2 7  
2 2 8  
2 2 9  
2 3 0  
2 3 1  
2 3 1  
Q U E S T I O N  
N U M B E R  
6 1  
9  
9 1  
1 4 1  
1 7 6  
2 4 9  
2 8 0  
2 5 5  
1 3 8  
1 5 6  
1 7 3  
5 8  
2 7 3  
2 2 3  
2 8 1  
2 8 2  
5 7  
4 5  
1 1 0  
1 9 9  
1 1 1  
2 3 8  
P E R C E N T  
0 . 0 3 5 7 1 4  
0 . 0 3 5 5 7 3  
0 . 0 3 5 5 7 3  
0 . 0 3 1 8 7 2  
0 . 0 3 1 8 7 2  
0 . 0 2 8 1 1 2  
0 . 0 2 8 1 1 2  
0 . 0 2 8 0 0 0  
0 . 0 2 7 8 8 8  
0 . 0 2 7 7 7 7  
0 . 0 2 7 7 7 7  
0 . 0 2 7 6 6 8  
0 . 0 2 4 1 9 3  
0 . 0 2 4 0 9 6  
0 . 0 2 0 1 6 1  
0 . 0 2 0 0 8 0  
0 . 0 2 0 0 0 0  
0 . 0 1 9 9 2 0  
0 . 0 1 9 8 4 1  
0 . 0 1 6 0 6 4  
0 . 0 1 6 0 0 0  
0 . 0 1 6 0 0 0  
T A S K  
I n f o r m  p r i s o n e r  o f  d e a t h  o f  a  f a m i l y  m e m b e r  
C o m p a r e  f i n g e r p r i n t s  t o  v e r i f y  i d e n t i t y  o f  
p r i s o n e r s  
B r e a k - i n  n e w  o f f i c e r s  
U s e  l e a t h e r  r e s t r a i n t s  
S t a n d  t o w e r  d u t y  
L e a d  p r i s o n e r s  i n  p h y s i c a l  t r a i n i n g  p r o g r a m  
M a i n t a i n  s e c u r i t y  p o s t  a t  a  h o s p i t a l  
O p e r a t e  b r e a t h a l y z e r  m a c h i n e  
T a k e  p r i s o n e r s  t o  a  l i b r a r y  f o r  p e r s o n a l  
r e a d i n g  
C o o r d i n a t e  c h u r c h  s e r v i c e s  f o r  t h o s e  w h o  
w i s h  t o  a t t e n d  
A r r a n g e  e d u c a t i o n a l  p r o g r a m s  f o r  p r i s o n e r s  
M a k e  e m e r g e n c y  r e p a i r s  t o  t h e  t o i l e t  o r  
p l u m b i n g  f i x t u r e s  
E x t i n g u i s h  f i r e s  
C o n d u c t  s t r i p  s e a r c h e s  o f  m e m b e r s  o f  t h e  
o p p o s i t e  s e x  
P r e s e n t  e v i d e n c e  i n  l e g a l  p r o c e e d i n g s ,  a s  
a t  a  t r i a l  
E s c o r t  p r i s o n e r  t o  f u n e r a l  h o m e  o r  h o s p i t a l  
t o  v i s i t  a  r e l a t i v e  
C o n d u c t  t r a i n i n g  t o  a d m i n i s t e r  C P R  o r  o t h e r  
f i r s t - a i d  
M e a s u r e  a m o u n t s  o f  c h e m i c a l  r i o t  c o n t r o l  
a g e n t s  f o r  u s e  
F i n g e r p r i n t  j u v e n i l e s  
C o n d u c t  d i s a s t e r  d r i l l  
P r a c t i c e  f o r  a  h o s t a g e  s i t u a t i o n  
U s e  f i r e a r m s  t o  c o n t r o l  p r i s o n e r s  
































































Make minor repairs to television surveil-
lance equipment 
Transport a mentally ill prisoner to a 
mental hospital 
Photograph juveniles 
Serve as a member of a disciplinary or 
adjustment board 
Diagram a crime scene 
Conduct fire drill 
Take prisoners to the law library 
Use chemical agents such as mace for 
control of prisoners 
Use tracking dogs to track escapee 
Use canvas restraining sheet 
Use straight jackets 
Participate in firearms training 
Attend prisoner's disciplinary hearings 
Track escapee without aid of dogs 
Negotiate release of hostages 
Practice using an air pack 
Use water hose to break up riots or fights 
Handle police dog to control crowds or 
prisoners 
Escort prisoner in a commercial aircraft 
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J A I L  P E R S O N N E L  R E S P O N S E S  R A N K  O R D E R E D  B Y  T H E  M E A N  
T h e  f o l l o w i n g  s e c t i o n  l i s t s  t h e  t a s k  s t a t e m e n t s  r a n k  o r d e r e d  b y  
t h e  m e a n  r e s p o n s e  f o r  t h e  t a s k  i t e m .  T h e  m e a n  w a s  d e r i v e d  b y  s u m m i n g  
t h e  t o t a l  n u m b e r  o f  s c a l e  v a l u e  r e s p o n s e s  a n d  d i v i d i n g  b y  t h e  a c t u a l  
n u m b e r  o f  r e s p o n s e s .  T h e  u s e  o f  t h i s  m e t h o d  g a v e  e q u a l  i m p o r t a n c e  t o  
e a c h  o f  t h e  j a i l  p e r s o n n e l s '  r e s p o n s e s .  O n c e  t h e  m e a n  r e s p o n s e  f o r  
e a c h  t a s k  s t a t e m e n t  w a s  d e r i v e d ,  t h e  t a s k s  w e r e  t h e n  r a n k  o r d e r e d  u s i n g  
t h e  m e a n  r e s p o n s e ,  i n  d e s c e n d i n g  s c a l e  v a l u e  b e g i n n i n g  w i t h  t h e  i t e m  
w h o s e  m e a n  w a s  t h e  h i g h e s t ,  o r  c l o s e s t  t o  t h e  h i g h e s t  e n d  o f  t h e  s c a l e  
c o n t i n u u m :  " 5 :  D a i l y " .  
C o l u m n  1  l i s t s  t h e  r a n k  o r d e r  v a l u e  o f  t h e  t a s k  s t a t e m e n t .  
T a s k s  
w h i c h  h a v e  t h e  s a m e  m e a n  r e s p o n s e  h a v e  b e e n  g i v e n  t h e  s a m e  r a n k  o r d e r  
v a l u e  n u m b e r .  C o l u m n  2  l i s t s  t h e  o r i g i n a l  i t e m  n u m b e r  a s s i g n e d  t o  t h e  
t a s k  s t a t e m e n t ,  a n d  c l o u m n  3  l i s t s  t h e  t a s k  s t a t e m e n t .  F o r  t h e  a c t u a l  
n u m b e r  o f  r e s p o n s e s  t o  e a c h  o f  t h e  s c a l e  v a l u e s ,  s e e  A p p e n d i x  2 ,  
w h i c h  l i s t s  a l l  t a s k  s t a t e m e n t s  i n  t h e  o r d e r  o f  t h e  o r i g i n a l  i t e m  
n u m b e r .  
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R A N K  










1 0  
1 0  
1 1  
1 2  
1 3  
1 4  
1 5  
1 6  
1 7  
J A I L  P E R S O N N E L  R E S P O N S E S  R A N K  O R D E R E D  B Y  M E A N  
Q U E S T I O N  
N U M B E R  
2 1 7  
1 9  
2 8  
6 9  
5  
2 5 8  
6 6  
1 7 9  
2 2 6  
3 6  
1 0 1  
1 2 4  
1 1  
2 2 5  
2 0 3  
1 4  
6 2  
2  
M E A N  
4 . 3 6 6 9 4  
4 . 2 0 2 3 8  
4 . 0 8 6 6 1  
4 . 0 8 6 2 7  
4 . 0 3 5 4 3  
4 . 0 1 2 1 0  
3 .  9 9 2 0 0  
3 . 9 0 8 7 3  
3 . 8 9 1 5 7  
3 .  8 6 1 1 1  
3 .  8 6 1 1 1  
3 .  8 5  7 1 4  
3 . 8 3 3 3 3  
3 . 8 0 3 2 1  
3 . 7 9 5 1 8  
3 . 7 8 6 5 6  
3 . 7 6 9 8 4  
3 . 7 4 2 0 6  
T A S K  
R e s p o n d  t o  a  p r i s o n e r ' s  v e r b a l  q u e s t i o n s  
P a t r o l  c e l l  b l o c k s  a n d  s e c u r e d  a r e a s  
R e t u r n  p r i s o n e r ' s  p r o p e r t y  a t  t h e  t i m e  o f  
r e l e a s e  
C o n d u c t  h e a d  c o u n t  
I n v e n t o r y  a n d  s e c u r e  p e r s o n a l  p r o p e r t y  o f  
p r i s o n e r s  
O b s e r v e  ( k e e p  a n  e y e  o n )  i n t o x i c a t e d  
p r i s o n e r s  
C h e c k  d o c u m e n t s  p r i o r  t o  r e l e a s i n g  
p r i s o n e r s  
C h e c k  o u t  u n u s u a l  o d o r s  
P r o c e s s  p r i s o n e r  f o r  r e l e a s e  f r o m  c u s t o d y  
E x a m i n e  p r i s o n e r ' s  d o c u m e n t s  a t  t h e  t i m e  
o f  b o o k i n g  t o  e s t a b l i s h  i d e n t i t y  
C h e c k  i d e n t i t y  o f  p r i s o n e r s  l e a v i n g  
f a c i l i t y  
S e a r c h  p r o p e r t y  o r  g i f t s  l e f t  f o r  
p r i s o n e r s  
I n s p e c t  f a c i l i t y  f o r  c l e a n l i n e s s  
I n t e r v i e w  p r i s o n e r s  t o  o b t a i n  i n f o r m a t i o n  
f o r  b o o k i n g  p u r p o s e s  
R e c o r d  p h y s i c a l  c o n d i t i o n  o f  p r i s o n e r s  
M o n i t o r  p r i s o n e r  h e a l t h  a n d  a s k  f o r  h e l p  
i f  r e q u i r e d  
E v a l u a t e  t h e  d a n g e r  o f  i t e m s  i n  a  
p r i s o n e r ' s  p o s s e s s i o n  
A n s w e r  q u e s t i o n s  f r o m  f a m i l i e s ,  p o l i c e ,  o r  
l a w y e r s  a b o u t  p r i s o n e r s  






































































Receive and secure money for prisoners' 
personal funds 
Inventory keys 
Monitor prisoners who are suicide risks 
Operate cell block controls 
Inspect security devices: bars, keys, 
locks, windows, doors, fences, etc. 
Insure that prisoners take medicine 
properly 
Shakedown prisoners 
Brief prisoners about legal rights in 
jail, such as phone calls, etc. 
Investigate suspicious prisoner behavior 
Determine who will be allowed within the 
secured area 
Explain visiting rules to visitors 
Check security of inventoried personal 
property 
Brief family and friends of authorized 
items which may be brought to prisoners 
Check new prisoners for health problems 
Book prisoners by completing arrest form 
Be subjected to verbal abuse by prisoners 
Check and inform prisoners of the time and 
date of their court appearance 
Give medication to a prisoner prescribed 
by a doctor 
Update roster of current prisoners 
Advise family members of charges against 
prisoner and the amount of bond 
Brief prisoners about penalties for 
breaking jail rules and regulations 
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R A N K  
O R D E R  
3 8  
3 9  
4 0  
4 1  
4 2  
4 3  
4 4  
4 5  
4 6  
4 7  
4 8  
4 9  
5 0  
5 1  
5 2  
5 3  
5 4  
5 5  
5 6  
Q U E S T I O N  
N U M B E R  
2 2 7  
7 4  
3 7  
1 6 4  
1 9 7  
2 0 6  
6  
1 8  
7  
9 0  
2 0 2  
1 0 6  
2 1 6  
1 2 3  
2 6 5  
1 4 4  
1 3 4  
9 6  
1 7 5  
M E A N  
3 . 4 3 3 7 3  
3 . 4 3 3 0 7  
3 . 4 2 6 8 8  
3 . 4 2 6 2 9  
3 . 4 2 5 7 0  
3 . 4 2 1 0 5  
3 . 4 1 2 0 0  
3 . 3 9 5 2 6  
3 . 3 8 3 4 0  
3 . 3 8 0 9 5  
3 . 3 7 9 0 3  
3 . 3 7 6 9 8  
3 . 3 6 9 4 8  
3 . 3 2 6 6 9  
3 . 3 1 7 2 7  
3 . 3 0 1 5 9  
3 . 2 9 4 8 2  
3 . 2 7 8 2 3  
3 . 2 7 7 7 8  
T A S K  
C o n d u c t  s e c u r i t y  c h e c k s  o f  a l l  i n c o m i n g  
s u p p l i e s ,  m a t e r i a l s ,  e q u i p m e n t ,  a n d  f o o d -
s t u f f s  
W r i t e  s h o r t  r e p o r t s  w i t h  o n l y  s h o r t  p h r a s e s  
o r  s h o r t  s e n t e n c e s ,  s u c h  a s  i n c i d e n t  
r e p o r t s  a n d  m a t t e r s  o f  r e c o r d  
M a i n t a i n  f o r m a l  l o g  o f  p r i s o n e r  p h o n e  
c a l l s  
C o m p l e t e  a  S h i f t  r e p o r t  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  t o  
a g e  a n d  s e x  
I n f o r m  p r i s o n e r s  o f  b o n d i n g  p r o c e d u r e s  
A s s u r e  t h e  p r e s e n c e  o f  a  w i t n e s s  d u r i n g  
b o o k i n g  p r o c e d u r e s  
I s s u e  p r i s o n e r  b e d d i n g  a n d  l i n e n  
I n f o r m  p r i s o n e r s  o f  s p e c i f i c  c h a r g e s  
b r o u g h t  a g a i n s t  t h e m  
P r e p a r e  y o u r  o w n  u n i f o r m  a n d  p e r s o n a l  
e q u i p m e n t  f o r  i n s p e c t i o n  
S c r e e n  p r i s o n e r s  f o r  s u i c i d e  r i s k  
C o n d u c t  p r i s o n e r  r o l l  c a l l  
R e c o r d  i n j u r i e s  t o  p r i s o n e r s  w h i l e  i n  
c u s t o d y  
S u p e r v i s e  v i s i t s  
O p e r a t e  t e l e p h o n e  c o n s o l e  o r  s w i t c h b o a r d  
V e r i f y  p r i s o n e r  i d e n t i f i c a t i o n  d a t a  o n  
w a r r a n t  
R e c o r d  i s s u a n c e  o f  p r e s c r i p t i o n  a n d  n o n -
p r e s c r i p t i o n  d r u g s  
R e c o r d  i s s u a n c e  o f  m e d i c i n e  
S p e c i a l l y  w a t c h  a  h i g h - r i s k  ( s e r i o u s  
c r i m e )  p r i s o n e r  
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Check communications equipment for proper 
operation 
Conduct custodial search 
Discuss on-the-job problems with your 
supervisor 
Brief prisoners on facility rules and 
regulations 
Collect, check for contraband and hand out 
mail 
Distribute personal hygiene supplies to 
prisoners 
Escort prisoner to appointment inside 
facility 
Prepare documents for filing (example: 
alphabetize, label, place in order) 
Log prisoner injuries on formal records 
Photograph adult prisoners 
Verbally reprimand prisoners for rule 
violations 
Lock-up priscription and non-prescription 
medicines 
Check out unusual odors 
Check incoming prisoners for prior 
arrests/convictions 
Investigate injuries to prisoners 
Participate in jail iockdown 
Watch visitors and prisoners for passage 
of contraband in the visiting room 
Take action to avoid a confrontation with a 
prisoner trying to provoke you 
Inspect facility for fire hazards 
Investigate complaints from prisoners 
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R A N K  
O R D E R  
7 6  
7 7  
7 8  
7 9  
8 0  
8 1  
8 2  
8 3  
8 4  
8 5  
8 6  
8 7  
8 8  
8 9  
9 0  
9 1  
9 2  
9 3  
9 4  
9 5  
Q U E S T I O N  
N U M B E R  
2 3 9  
1 0 7  
3 8  
1 6 3  
2 9  
1 9 5  
1 3 7  
9 2  
7 9  
1 6 2  
2 0 1  
1 8 4  
7 7  
6 7  
2 5 6  
1 7 2  
2 1 8  
1 1 6  
2 0 7  
1 5  
M F A N  
3 . 0 1 2 0 0  
3 . 0 0 7 9 4  
3 . 0 0 3 9 5  
3 . 0 0 0 0 0  
2 . 9 7 6 1 0  
2 . 9 7 1 8 9  
2 . 9 5 2 1 9  
2 . 9 4 0 9 4  
2 . 9 3 7 0 1  
2 . 9 3 1 7 3  
2 . 9 2 7 7 1  
2 . 9 0 4 7 6  
2 . 9 0 1 5 7  
2 . 9 0 1 1 9  
2 . 8 9 9 1 9  
2 . 8 9 2 8 6  
2 . 8 9 1 5 7  
2 . 8 8 8 4 5  
2 . 8 7 5 5 0  
2 . 8 7 3 5 2  
T A S K  
C o n s u l t  l a w  e n f o r c e m e n t  o f f i c i a l s  o n  t h e  
s t a t u s  o f  o u t s t a n d i n g  c h a r g e s  o n  p r i s o n e r s  
I d e n t i f y  a  p r i s o n e r  w h o  m a y  b e  m e n t a l l y  
d i s t u r b e d  
L o c k - u p  a l l  c l e a n i n g  e q u i p m e n t ,  s u p p l i e s ,  
m a t e r i a l s  a n d  f o o d s t u f f s  
E v a l u a t e  a  p r i s o n e r  f o r  a l c o h o l  
i n t o x i c a t i o n  
S u p e r v i s e  d i r e c t  c o n t a c t  v i s i t a t i o n  
R e q u e s t  t h e  a r r e s t i n g  o f f i c e r  t o  w i t n e s s  
b o o k i n g  p r o c e d u r e  
D i s b u r s e  a n d  r e c o r d  e x p e n d i t u r e s  f r o m  
p r i s o n e r s '  p e r s o n a l  f u n d s  
S u p e r v i s e  p r i s o n e r s  a t  m e a l s  
T a k e  s t e p s  t o  r e l i e v e  t e n s i o n s  a m o n g  
p r i s o n e r s  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  t o  
l i k e l i h o o d  t o  b e  v i c t i m  o f  p h y s i c a l  o r  
s e x u a l  a s s a u l t  
R e c e i v e  i n s t r u c t i o n s  f r o m  a  d o c t o r  a b o u t  a  
p r i s o n e r ' s  m e d i c a l  c o n d i t i o n  
P e r f o r m  c l e a n u p  d u t i e s  i n  c o m m o n  a r e a s  
T a l k  w i t h  p r i s o n e r s  t o  c o o l  o f f  t e n s e  
s i t u a t i o n s  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  t o  
p o t e n t i a l  t o  m o l e s t  o t h e r  p r i s o n e r s  
C l a s s i f y / s e p a r a t e  i n m a t e s  a c c o r d i n g  t o  
s e c u r i t y  r i s k  
I n s p e c t  p r i s o n e r s  f o r  p e r s o n a l  h y g i e n e  
S c h e d u l e  v i s i t o r s  f o r  p r i s o n e r s  
I n s p e c t  q u a l i t y  o f  f o o d  
I s s u e  p r i s o n e r  c l o t h i n g  
F i n g e r p r i n t  p r i s o n e r s  






































































Check weapons in and out of the jail 
Respond to jail disturbances or riots 
Shakedown cell blocks and tanks 
Maintain prisoner visitor lists 
Review standard operating procedures and 
policies 
Check for proper operation of cell 
monitoring equipment, such as video 
cameras or microphones 
Classify/separate prisoners according to 
offense 
Provide hygiene instruction to prisoners 
Issue and lock-up cleaning equipment used 
by prisoners 
Issue non-prescription medicine to 
prisoners 
Identify suspicious visitors 
Record changes in charges 
Place holds for other authorities on 
prisoners and notify department holding 
warrant 
Talk with prisoners about their personal 
problems 
Record evidence seized during custodial 
search 
Receive and act on court orders 
Conduct searches of prisoner quarters 
Strip search prisoners 
Spot signs of more than normal unrest 
among prisoners 
Use handcuffs 
Seize contraband being brought into jail 
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R A N K  
O R D E R  
1 1 6  
1 1 7  
1 1 8  
1 1 9  
1 2 0  
1 2 1  
1 2 2  
1 2 3  
1 2 4  
1 2 5  
1 2 6  
1 2 7  
1 2 8  
1 2 9  
1 3 0  
1 3 1  
1 3 2  
1 3 3  
1 3 4  
1 3 5  
1 3 5  
1 3 6  
1 3 7  
Q U E S T I O N  
N U M B E R  
1 2  
8 9  
1 2 2  
1 2 1  
1 0 9  
1 9 1  
3 2  
2 2 8  
2 7 4  
1 5 3  
2 1  
2 4 6  
3 4  
2 6 7  
1 9 3  
4 4  
1 2 9  
6 5  
2 7 1  
1 0 8  
1 4 2  
2 4 7  
1 1 8  
M E A N  
2 . 6 7 5 8 9  
2 . 6 6 8 0 0  
2 . 6 6 1 3 5  
2 . 6 5 8 7 3  
2 . 6 4 2 8 6  
2 . 6 3 0 5 2  
2 . 6 2 9 9 2  
2 . 6 2 2 4 9  
2 . 6 1 5 3 8  
2 . 6 1 5 0 8  
2 . 6 1 4 1 7  
2 . 5 6 6 2 7  
2 . 5 6 5 2 2  
2 . 5 6 2 2 5  
2 . 5 5 4 2 2  
2 . 5 1 3 8 3  
2 . 4 7 0 1 2  
2 . 4 6 8 2 5  
2 . 4 6 7 4 8  
2 . 4 6 4 2 9  
2 . 4 6 4 2 9  
2 . 4 6 4 0 0  
2 . 4 5 7 8 3  
T A S K  
T e l l  d o c t o r  a b o u t  a  p r i s o n e r ' s  m e d i c a l  
c o n d i t i o n  
I n s p e c t  f i r e  d o o r s  f o r  p r o p e r  o p e r a t i o n  
R e s p o n d  t o  a  p r i s o n e r ' s  w r i t t e n  r e q u e s t s  
R e c o r d  c h a n g e s  i n  c h a r g e s  
S c r e e n  c o n s t a n t  c o m p l a i n e r s  a t  s i c k  c a l l  
H e l p  a  p r i s o n e r  t o  c o n t a c t  a  l a w y e r  
A s k  f o r  h e l p  t o  c o n t r o l  v i o l e n t  p r i s o n e r s  
H e l p  p r i s o n e r  c o n t a c t  a  b o n d s m a n  
S p o t  g r o u p  a g i t a t o r s  a m o n g  p r i s o n e r s  
C o n t a c t  D e p a r t m e n t  o f  Y o u t h  S e r v i c e s  a b o u t  
j u v e n i l e s  
I n s p e c t  f o o d  p r e p a r a t i o n  
S p o t  s e v e r e  d e p r e s s i o n  i n  a  p r i s o n e r  w h i c h  
m i g h t  c a u s e  a  s u i c i d e  a t t e m p t  
S u p e r v i s e  p r i s o n e r  w o r k  d e t a i l s  
R e c o g n i z e  h o m o s e x u a l i t y  i n  p r i s o n e r s  
A s s i g n  p r i s o n e r s  t o  w o r k  d e t a i l s  
P r o v i d e  i n f o r m a t i o n  t o  p r i s o n e r s  o n  b a i l  
b o n d i n g  a g e n c i e s  
S u p e r v i s e  p r i s o n e r  r e c r e a t i o n  
B e  s p i t  u p o n  o r  v e r b a l l y  a b u s e d  b y  
p r i s o n e r s  
P e r f o r m  p e r i m e t e r  w a t c h  d u t y  
E s c o r t  p r i s o n e r s  t o  m e d i c a l  a p p o i n t m e n t s  
H e l p  p r i s o n e r  c o n t a c t  a  b o n d s m a n  
C h e c k  e l e c t r i c a l  w i r i n g ,  p l u g s  a n d  
r e c e p t a c l e s  f o r  o p e r a t i o n  a n d  s a f e t y  
P r e p a r e  h o l d  c a r d s  



































































Be subjected to assault by prisoners 
Talk with prisoners about ways they can use 
their time 
Deal with handicapped prisoners who may 
require special attention 
Select work for specific prisoners 
Maintain a personal notebook, such as a 
diary of events 
Complete documents for transfer of 
prisoners to other facilities 




Write reports with only fill-in blanks or 
check-off boxes, such as checklists 
Complete forms for prisoner leaves or 
custody changes and transfers 
Conduct utensil (knives, forks, spoons, 
etc.) inventory 
Take custody of and record lost and found 
property 
Notify parents of juvenile prisoners 
Advise family and friends of legal steps to 
take on behalf of a prisoner 
Transport prisoners 
Decide when a prisoner deserves 
disciplinary action 
Use first-aid to treat wounds or injuries 
in jail 
Post facility rules and regulations 
Arrange for outside help for a prisoner's 
personal problems 
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R A N K  
O R D E R  
1 5 7  
1 5 8  
1 5 9  
1 6 0  
1 6 1  
1 6 2  
1 6 3  
1 6 4  
1 6 5  
1 6 6  
1 6 7  
1 6 8  
1 6 9  
1 7 0  
1 7 1  
1 7 2  
1 7 3  
1 7 4  
1 7 5  
1 7 6  
Q U E S T I O N  
N U M B E R  
7 3  
2 3 2  
7 6  
1 9 8  
7 8  
2 6 3  
1 5 1  
1 8 9  
1 2 5  
2 5 3  
1 9 2  
2 7 7  
2 6 9  
1 2 7  
7 1  
1 5 5  
5 5  
2 5 7  
2 0 5  
2 5 9  
M E A N  
2 . 2 5 5 9 1  
2 . 2 4 0 9 6  
2 . 2 3 3 2 0  
2 . 2 2 1 7 7  
2 . 2 1 4 2 9  
2 . 2 1 3 7 1  
2 . 2 0 7 1 7  
2 . 2 0 6 3 5  
2 . 2 0 2 3 8  
2 . 1 8 4 0 0  
2 . 1 8 2 1 9  
2 . 1 8 1 4 5  
2 . 1 6 5 3 2  
2 . 1 5 5 3 8  
2 . 1 4 1 7 3  
2 . 1 3 5 4 6  
2 . 1 1 4 6 2  
2 . 1 1 3 3 6  
2 . 1 1 2 9 0  
2 . 1 1 2 4 5  
T A S K  
T y p e  r e p o r t s  
I n f o r m  b o n d i n g  a g e n t  o f  c o n d i t i o n s  f o r  b o n d  
P r e p a r e  p e r i o d i c  s t a t i s t i c a l  r e p o r t s ,  s u c h  
a s  j a i l  p o p u l a t i o n  
C o m p a r e  p h o t o g r a p h s  t o  v e r i f y  i d e n t i t y  o f  
p r i s o n e r s  
I d e n t i f y  p r i s o n e r s  w h o  a r e  a f r a i d  o f  b e i n g  
v i c t i m s  o f  a  h o m o s e x u a l  a s s a u l t  
W r i t e  l o n g  r e p o r t s  w i t h  c o m p l e t e  s e n t e n c e s  
a n d  f u l l  p a r a g r a p h s ,  s u c h  a s  a d j u s t m e n t /  
d i s c i p l i n a r y  r e p o r t s  
T a k e  a c t i o n  w h e n  a  s u i c i d e  i s  a t t e m p t e d  
O p e r a t e  v e h i c l e s  t o  t r a n s p o r t  p r i s o n e r s  
S e a r c h  v i s i t o r s  
R e p o r t  e v i d e n c e  o n  h o w  p r i s o n e r s  a r e  
r e c e i v i n g  c o n t r a b a n d  
A p p r o v e  p a s s e s  i n t o  h o l d i n g  a r e a  
T r a n s p o r t  i n j u r e d  p r i s o n e r s  t o  h o s p i t a l  
T e s t  e m e r g e n c y  a l a r m  
T a k e  a w a y  a  p r i s o n e r ' s  p r i v i l e g e s  a s  a  
m e t h o d  o f  d i s c i p l i n e  
A n s w e r  q u e s t i o n s  f r o m  p o l i c e  a b o u t  l a w s  
d e a l i n g  w i t h  j u v e n i l e s  
I n v e n t o r y  f o r m s  o r  o t h e r  a d m i n i s t r a t i v e  
s u p p l i e s  
G a t h e r  a n d  p r o t e c t  e v i d e n c e  w h e n  a  c r i t i c a l  
i n c i d e n t  h a s  o c c u r r e d ,  s u c h  a s  a  s u i c i d e ,  
f i r e ,  a s s a u l t  
S t o p  a  f i g h t  b e t w e e n  p r i s o n e r s  
G u a r d  p r i s o n e r s  i n  p l a c e  o t h e r  t h a n  t h e  
j a i l  
R e c e i v e  i n - s e r v i c e  t r a i n i n g  a b o u t  n e w  l a w s  
c o n c e r n i n g  j a i l s  a n d  p r i s o n e r s  



































































Armed with a shotgun 
Answer public questions about jail 
operations and events 
Use the fee schedule to collect bonds 
before court appearances 
Confiscate a prisoner's possession on your 
own authority 
Use force to control violent prisoners 
Operate/supervise the canteen 
Have staff meetings to discuss jail 
problems and procedures 
Package evidence 
Check and test fire and smoke detectors 
Coordinate church services for thos~ who 
wish to attend 
Fingerprint person for noncriminal reasons 
Requisition supplies 
Establish procedures for transporting 
prisoners 
Conduct tours of the facility 
Determine when jail holding capacity has 
been reached 
Prepare statement of charges 
Spray/dust prisoners for mites, lice, etc. 
Verify prisoner's identity by actions other 
than examining personal documents and con-
ducting first interviews, such as request-
ing identity information from other juris-
dictions or the FBI 
Intervene when a fellow employee is angry 
with a prisoner(s) 
Break-up prisoners when they are congrega-
ting into too large a group 
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R A N K  
O R D E R  
1 9 6  
1 9 7  
1 9 8  
1 9 9  
2 0 0  
2 0 1  
2 0 2  
2 0 3  
2 0 4  
2 0 5  
2 0 6  
2 0 7  
2 0 8  
2 0 8  
2 0 9  
2 1 0  
2 1 1  
2 1 2  
2 1 3  
2 1 4  
2 1 5  
2 1 6  
Q U E S T I O N  
N U M B E R  
2 5  
1 7  
2 1 4  
1 7 7  
2 8 5  
2 4 8  
9 1  
2 6 2  
1 4 8  
2 6 0  
2 7 6  
2 3 1  
1 6  
1 3 3  
1 8 3  
2 3  
1 6 8  
8 3  
9 3  
2 3 3  
9 8  
2 7 8  
M F A N  
2 . 0 1 5 8 1  
1 . 9 6 0 1 6  
1 . 9 2 3 6 9  
1 .  9 2 3 3 9  
1 . 9 1 9 6 8  
1 .  9 1 2 0 0  
1 . 8 8 9 3 3  
1 .  8 8 7 5 5  
1 . 8 8 4 4 6  
1 .  8 7 5 0 0  
1 .  8 7  4 4 9  
1 . 8 5 9 4 4  
1 .  8 3 6 6 5  
1 . 8 3 6 6 5  
1 . 8 2 5 4 0  
1 . 8 2 2 1 3  
1 . 8 2 1 4 3  
1 . 8 1 8 1 8  
1 . 8 1 1 0 2  
1 .  8 0 7 2 3  
1 .  7 9 7 6 2  
1 . 7 6 6 1 3  
T A S K  
M o n i t o r  t e l e v i s i o n  s u r v e i l l a n c e  e q u i p m e n t  
S t a r t  p r i s o n e r  d i s c i p l i n a r y  a c t i o n s  
R e c e i v e  t r a i n i n g  i n  j a i l  d i s t u r b a n c e s / r i o t s  
( i n - s e r v i c e  t r a i n i n g )  
E s t a b l i s h  s o u r c e s  o f  i n f o r m a t i o n  a m o n g  
p r i s o n e r s  
E s c o r t  p r i s o n e r  t o  a p p o i n t m e n t  o u t s i d e  
f a c i l i t y  
C h e c k  a n d  t e s t  e m e r g e n c y  p o w e r  s u p p l y  
B r e a k  i n  n e w  o f f i c e r s  
S c h e d u l e  w o r k  a s s i g n m e n t s  f o r  o t h e r  
o f f i c e r s  
T a k e  s t a t e m e n t  f r o m  w i t n e s s e s  a f t e r  a n  
a t t e m p t e d  s u i c i d e  o r  o t h e r  i n c i d e n t  
R e c e i v e  i n - s e r v i c e  t r a i n i n g  f o r  t h e  
h a n d l i n g  o f  j u v e n i l e  o f f e n d e r s  
D o c u m e n t  c h a i n  o f  c u s t o d y  f o r  e v i d e n c e  
P u r c h a s e  p e r s o n a l  i t e m s  f o r  p r i s o n e r s  f r o m  
t h e i r  p e r s o n a l  f u n d s  
P r a c t i c e  y o u r  r o l e  i n  d i s a s t e r  p l a n  
P r e p a r e  m e a l s  f o r  p r i s o n e r s  
C l e a n  a n d  i n s p e c t  f i r e  f i g h t i n g  e q u i p m e n t  
D e a l  w i t h  p r i s o n e r s  w h o  a r e  n o n - E n g l i s h  
s p e a k i n g  
C o n d u c t  t o o l  i n v e n t o r y  
S t a n d  g u a r d  t o  p r o t e c t  c e r t a i n  p r i s o n e r s  
f r o m  o t h e r  p r i s o n e r s  
G u a r d  p r i s o n e r s  i n  c o u r t  
C h e c k  b o n d  a p p l i c a t i o n s  
A s s i g n  w o r k  t o  p r i s o n e r s  a w a i t i n g  t r i a l  
C l e a n  a n d  i n s p e c t  f i r e a r m s  






































































Calculate good time status 
Discuss your own personal problems with 
your supervisors 
Determine when you may have developed 
strong f eelings against a prisoner 
Use waist chains 
Brief prisoners about emergency plans, :h 
as fire drills 
Provide security in courtrooms and adja 1t 
areas 
Participate in firearms training 
Use CPR or other life-saving steps for 
persons in medical emergencies 
Search courtroom and adjacent areas for 
hidden Neapons and contraband 
Choose cleaning agents and pest treatme 
for use in kitchens or food storage are 
Use ankle shackles 
Answer questions from reporters about 
prisoners 
Plan s earches for other officers to cor : t 
Conduct fire drill 
Check with employers on the status of ~ ( 
release prisoners 
Maintain security post at a hospital 
Extinguish fires 
Inform prisoner of death of a family me ~ r 
Transport a mentally ill prisoner to a 
mental hospital 
Direct vehicular traffic 




R A N K  
O R D E R  
2 3 8  
2 3 9  
2 4 0  
2 4 1  
2 4 2  
2 4 3  
2 4 4  
2 4 5  
2 4 6  
2 4 7  
2 4 8  
2 4 9  
2 5 0  
2 5 1  
2 5 2  
2 5 3  
2 5 4  
2 5 5  
2 5 6  
2 5 7  
2 5 8  
Q U E S T I O N  
N U M B E R  
2 8 1  
5 7  
1 1 1  
5 8  
4  
1 7 0  
2 5 0  
1 4 1  
1 4 3  
2 8 4  
1 4 6  
3 3  
2 1 0  
2 8 2  
2 4 4  
2 2  
1 7 3  
2 4 9  
9  
1 3 8  
1 8 1  
M E A N  
1 . 5 1 2 1 0  
1 . 5 0 4 0 0  
1 . 5 0 0 0 0  
i . 4 8 6 1 7  
1 . 4 5 8 5 0  
1 . 4 4 0 4 8  
1 . 4 2 9 7 2  
1 . 4 2 2 3 1  
1 . 4 1 1 2 9  
1 . 4 1 1 2 9  
1 . 4 0 6 3 7  
1 . 3 8 5 8 3  
1 . 3 7 5 0 0  
1 .  3 6 5 4 6  
1 . 3 6 0 0 0  
1 . 3 3 2 0 2  
1 . 3 2 5 4 0  
1 . 3 1 3 2 5  
1 . 3 0 0 4 0  
1 . 2 6 6 9 3  
1 .  2 6 5 8 7  
T A S K  
P r e s e n t  e v i d e n c e  i n  l e g a l  p r o c e e d i n g s ,  a s  
a t  a  t r i a l  
C o n d u c t  t r a i n i n g  t o  a d m i n i s t e r  C P R  o r  o t h e r  
f i r s t - a i d  
P r a c t i c e  f o r  a  h o s t a g e  s i t u a t i o n  
M a k e  e m e r g e n c y  r e p a i r s  t o  t h e  t o i l e t  o r  
p l u m b i n g  f i x t u r e s  
A t t e n d  p r i s o n e r ' s  d i s c i p l i n a r y  h e a r i n g s  
P r o c e s s  f e d e r a l  p r i s o n e r  f o r m s  
C o n d u c t  a p p r o p r i a t e  p r o c e d u r e s  u p o n  t h e  
d e a t h  o f  a  p r i s o n e r  
U s e  l e a t h e r  r e s t r a i n t s  
U s e  b a t o n s ,  s a p s  o r  o t h e r  s t r i k i n g  w e a p o n s  
t o  p r o t e c t  y o u r s e l f  
A r m e d  w i t h  a  s h o t g u n  
P r a c t i c e  u s i n g  a n  a i r  p a c k  
S u m m o n  m e d i c a l  d o c t o r  f o r  b o d y  c a v i t y  
s e a r c h e s  
M a k e  m i n o r  r e p a i r s  o f  c o m m u n i c a t i o n s  
e q u i p m e n t  
E s c o r t  p r i s o n e r  t o  f u n e r a l  h o m e  o r  h o s p i t a l  
t o  v i s i t  a  r e l a t i v e  
D e t e r m i n e  w h i c h  p e s t  c o n t r o l  s p r a y s  o r  
p o w d e r s  t o  u s e  i n  t h e  f a c i l i t y  
U s e  v i d e o - t a p i n g  e q u i p m e n t  
A r r a n g e  e d u c a t i o n a l  p r o g r a m s  f o r  p r i s o n e r s  
L e a d  p r i s o n e r s  i n  p h y s i c a l  t r a i n i n g  p r o g r a m  
C o m p a r e  f i n g e r p r i n t s  t o  v e r i f y  i d e n t i t y  o f  
p r i s o n e r s  
T a k e  p r i s o n e r s  t o  a  l i b r a r y  f o r  p e r s o n a l  
r e a d i n g  
D i a g r a m  a  c r i m e  s c e n e  
































































Operate a breathalyzer machine 
Stand tower duty 
Use straight jackets 
Serve as a member of a disciplinary or 
adjustment board 
Use firearms to control prisoners 
Fingerprint juveniles 
Conduct strip searches of the opposite sex 
Track escapee without aid of dogs 
Make minor repairs to television 
surveillance equipment 
Photograph juveniles 
Measure amounts of. chemical riot control 
agents for use 
Use canvas restraining sheet 
Take prisoners to the law library 
Use chemical agents such as mace for 
control of prisoners 
Use tracking dogs to track escapee 
Use water hose to break up riots or fights 
Negotiate release of hostages 
Escort prisoner in a commercial aircraft 
Handle police dog to control crowds or 
prisoners 
110 
E X E C U T I V E  C R I T I C A L I T Y  R A N K  O R D E R E D  B Y  M F A N  
T h e  e x e c u t i v e  r e p l i e s  c o u l d  h a v e  b e e n  i n t e r p r e t t e d  i n  t w o  w a y s  f o r  
t h e  p u r p o s e s  o f  t h i s  s t u d y .  F i r s t ,  e a c h  o f  t h e  e x e c u t i v e  r e p l i e s  c o u l d  
h a v e  b e e n  g i v e n  e q u a l  i m p o r t a n c e .  I n  s u c h  a  c a s e ,  t h e  s c a l e  v a l u e  o f  
a l l  r e s p o n s e s  t o  e a c h  i t e m  w o u l d  b e  s u m m e d  a n d  d i v i d e d  b y  t o t a l  
r e s p o n s e s  i n  o r d e r  t o  d e r i v e  a  " m e a n  r e s p o n s e "  f o r  e a c h  i t e m .  
S u b s e q u e n t l y ,  a l l  i t e m s  w o u l d  b e  r a n k - o r d e r e d  u s i n g  t h e  " m e a n  
r e s p o n s e " ,  i n  d e s c e n d i n g  v a l u e  b e g i n n i n g  w i t h  t h e  i t e m  w h o s e  m e a n  w a s  
h i g h e s t ,  o r  c l o s e s t  t o  t h e  h i g h e s t  e n d  o f  t h e  s c a l e  c o n t i n u u m :  " 5 :  
D i s a s t r o u s " .  
A  s e c o n d  m e t h o d  o f  i n t e r p r e t a t i o n  w a s  u s e d ,  h o w e v e r ,  a n d  c a n  b e  
d e s c r i b e d  a s  a  " w e i g h t e d  m e a n  r e s p o n s e " .  I t  i s  d e r i v e d  b y  u s i n g  t h e  
n u m b e r  o f  j a i l  p e r s o n n e l  a t  e a c h  r e s p o n d e n t ' s  f a c i l i t y  t o  w e i g h t  t h e  
e x e c u t i v e ' s  r e p l y .  T h i s  h a s  t h e  e f f e c t  o f  i n c r e a s i n g  t h e  i n f l u e n c e  o f  
r e p l i e s  
o f  a d m i n i s t r a t o r s  f r o m  l a r g e  f a c i l i t i e s  w i t h  
n u m e r o u s  
p e r s o n n e l ,  a n d  r e d u c i n g  t h e  i n f l u e n c e  o f  t h e  s m a l l  u n i t s  w i t h  f e w  
e m p l o y e e s .  A g a i n  a  m e a n  f o r  e a c h  t a s k  w o u l d  b e  d e v e l o p e d ,  a n d  t h e  
r e s u l t s  r a n k - o r d e r e d  f r o m  t h e  t a s k  i t e m  w i t h  t h e  h i g h e s t  w e i g h t e d  m e a n  
t o  t h e  i t e m  w i t h  t h e  l o w e s t .  
T h i s  s e c o n d  m e t h o d ,  t h e  " w e i g h t e d  m e a n  r e s p o n s e "  w a s  c o n s i d e r e d  t o  
b e  m o r e  m e a n i n g f u l  f o r  t h e  p u r p o s e s  o f  t h i s  s t u d y ,  w i t h  i t s  o b j e c t i v e  
o f  i n f o r m i n g  t h e  t r a i n i n g  d e s i g n  p r o c e s s  a n d  p r o m o t i n g  t h e  c r e a t i o n  o f  
a  t r a i n i n g  p r o g r a m  a p p r o p r i a t e  t o  t h e  j o b  d e m a n d s  o f  t h e  l a r g e s t  
p o s s i b l e  n u m b e r  o f  j a i l  p e r s o n n e l .  T h e  r e s u l t s  o f  t h e  d e v e l o p m e n t  o f  
t h e  r a n k - o r d e r e d  w e i g h t e d  m e a n  e x e c u t i v e s  r e s p o n s e s  i s  p r e s e n t e d  o n  t h e  
f o l l o w i n g  p a g e s .  
1 1 1  
R A N K  











1 0  
1 1  
1 1  
1 2  
1 3  
1 4  
1 5  
1 6  
1 7  
1 8  
Q U E S T I O N  
N U M B E R  
2 0  
5 5  
1 5 1  
2 7 3  
3 2  
3 9  
4 0  
3 1  
2 5 0  
8 9  
5 9  
1 1 9  
2 4 6  
6 2  
1 5 8  
9 6  
1 1 3  
2 1 6  
2 5 8  
1 7 5  
E X E C U T I V E  C R I T I C A L I T Y  R A N K  O R D E R E D  B Y  M F A N  
M F A N  
4~46429 
4 . 3 0 9 5 2  
4 . 2 9 7 6 2  
4 . 1 0 7 1 4  
4 . 0 9 5 2 4  
3 . 9 0 4 7 6  
3 . 8 9 2 8 6  
3 . 8 5 7 1 4  
3 . 8 5 7 1 4  
3 . 8 1 9 2 8  
3 . 7 9 7 6 2  
3 .  7 7 3 8 1  
3 .  7 7 3 8 1  
3 . 7 5 0 0 0  
3 . 6 7 8 5 7  
3 . 6 7 4 7 0  
3 . 6 6 6 6 7  
3 . 6 5 4 7 6  
3 . 6 4 2 8 6  
3 . 6 1 9 0 5  
T A S K  
M o n i t o r  p r i s o n e r s  w h o  a r e  s u i c i d e  r i s k s  
G a t h e r  a n d  p r o t e c t  e v i d e n c e  w h e n  a  c r i t i c a l  
i n c i d e n t  h a s  o c c u r r e d ,  s u c h  a s  a  s u i c i d e ,  
f i r e ,  a s s a u l t  
T a k e  a c t i o n  w h e n  a  s u i c i d e  i s  a t t e m p t e d  
E x t i n g u i s h  f i r e s  
A s k  f o r  h e l p  t o  c o n t r o l  v i o l e n t  p r i s o n e r s  
G i v e  m e d i c a t i o n  t o  a  p r i s o n e r  p r e s c r i b e d  
b y  a  d o c t o r  
L o c k  u p  p r e s c r i p t i o n  a n d  n o n - p r e s c r i p t i o n  
m e d i c i n e s  
S h a k e d o w n  p r i s o n e r s  
C o n d u c t  a p p r o p r i a t e  p r o c e d u r e s  u p o n  t h e  
d e a t h  o f  a  p r i s o n e r  
I n s p e c t  f i r e  d o o r s  f o r  p r o p e r  o p e r a t i o n  
C h e c k  a n d  t e s t  f i r e  a n d  s m o k e  d e t e c t o r s  
R e s p o n d  t o  j a i l  d i s t u r b a n c e s  o r  r i o t s  
S p o t  s e v e r e  d e p r e s s i o n  i n  a  p r i s o n e r  w h i c h  
m i g h t  c a u s e  a  s u i c i d e  a t t e m p t  
E v a l u a t e  t h e  d a n g e r  o f  i t e m s  i n  a  p r i s -
o n e r ' s  p o s s e s s i o n  
S e i z e  c o n t r a b a n d  b e i n g  b r o u g h t  i n t o  j a i l  
R e c o r d  i s s u a n c e  o f  m e d i c i n e  
I n v e s t i g a t e  i n j u r i e s  t o  p r i s o n e r s  
R e c o r d  i n j u r i e s  t o  p r i s o n e r s  w h i l e  i n  
c u s t o d y  
O b s e r v e  ( k e e p  a n  e y e  o n )  i n t o x i c a t e d  
p r i s o n e r s  
S p e c i a l l y  w a t c h  h i g h  r i s k  ( s e r i o u s  c r i m e )  
p r i s o n e r  



































































Inspect facility for fire hazards 
Use CPR or other life-saving steps for 
persons in medical emergencies 
Identify suspicious visitors 
Classify/separate prisoners according to 
potential to molest other prisoners 
Stop a fight between prisoners 
Inspect security devices: bars, keys, 
locks, windows, doors, fences, etc. 
Be subjected to assault by prisoners 
Record issuance of prescription and non-
prescription drugs 
Patrol cell blocks and secured areas 
Search property or gifts left for pris-
oners 
Monitor prisoner health and ask for help 
if required 
Inventory keys 
Receive instructions from a doctor about a 
prisoner's medical condition 
Insure that prisoners take medicine 
properly 
Identify a prisoner who may be mentally 
unbalanced 
Log prisoner injuries on formal records 
Screen prisoners for suicide risk 
Report evidence on how prisoners are 
receiving contraband 
Test emergency alarm 
Watch visitors and prisoners for passage 
of contraband in the visiting room 
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R A N K  
O R D E R  
3 3  
3 3  
3 3  
3 4  
3 5  
3 6  
3 7  
3 7  
3 7  
3 8  
3 9  
4 0  
4 1  
4 2  
4 2  
4 3  
4 3  
4 4  
4 5  
4 5  
Q U E S T I O N  
N U M B E R  
1 2  
6 3  
2 2 9  
6 9  
1 4 8  
7 0  
1 5 9  
2 0 3  
2 5 9  
1 6 2  
2 7 7  
8 0  
2 8  
5  
1 2 0  
3 5  
5 3  
1 0 2  
2 4  
1 7 9  
M E A N  
3 . 4 0 4 7 6  
3 . 4 0 4 7 6  
3 . 4 0 4 7 6  
3 . 3 8 0 9 5  
3 . 3 6 9 0 5  
3 . 3 3 3 3 3  
3 . 3 0 9 5 2  
3 . 3 0 9 5 2  
3 . 3 0 9 5 2  
3 .  2 8 5 7 1  
3 . 2 7 3 8 1  
3 . 2 6 1 9 0  
3 . 2 5 0 0 0  
3 . 2 3 8 1 0  
3 . 2 3 8 1 0  
3 . 2 1 4 2 9  
3 . 2 1 4 2 9  
3 . 2 0 4 8 2  
3 . 1 7 8 5 7  
3 . 1 7 8 5 7  
T A S K  
T e l l  d o c t o r  a b o u t  a  p r i s o n e r ' s  m e d i c a l  
c o n d i t i o n  
T a k e  a c t i o n  t o  a v o i d  a  c o n f r o n t a t i o n  w i t h  
a  p r i s o n e r  t r y i n g  t o  p r o v o k e  y o u  
I n v e s t i g a t e  s u s p i c i o u s  p r i s o n e r  b e h a v i o r  
C o n d u c t  h e a d  c o u n t  
T a k e  s t a t e m e n t  f r o m  w i t n e s s e s  a f t e r  a n  
a t t e m p t e d  s u i c i d e  o r  o t h e r  i n c i d e n t  
C h e c k  n e w  p r i s o n e r s  f o r  h e a l t h  p r o b l e m s  
I n t e r v e n e  w h e n  a  f e l l o w  e m p l o y e e  i s  a n g r y  
w i t h  a  p r i s o n e r ( s )  
R e c o r d  p h y s i c a l  c o n d i t i o n  o f  p r i s o n e r s  
R e c e i v e  i n - s e r v i c e  t r a i n i n g  a b o u t  n e w  l a w s  
c o n c e r n i n g  j a i l s  a n d  p r i s o n e r s  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  t o  
l i k e l i h o o d  t o  b e  a  v i c t i m  o f  p h y s i c a l  o r  
s e x u a l  a s s a u l t  
T r a n s p o r t  i n j u r e d  p r i s o n e r s  t o  h o s p i t a l  
C h e c k  c o m m u n i c a t i o n s  e q u i p m e n t  f o r  p r o p e r  
o p e r a t i o n  
R e t u r n  p r i s o n e r ' s  p r o p e r t y  a t  t h e  t i m e  o f  
r e l e a s e  
I n v e n t o r y  a n d  s e c u r e  p e r s o n a l  p r o p e r t y  o f  
p r i s o n e r s  
R e c e i v e  a n d  a c t  o n  c o u r t  o r d e r s  
C o n d u c t  s e a r c h e s  o f  p r i s o n e r  q u a r t e r s  
D e t e r m i n e  w h e n  j a i l  h o l d i n g  c a p a c i t y  h a s  
b e e n  r e a c h e d  
C h e c k  w e a p o n s  i n  a n d  o u t  o f  t h e  j a i l  
R e c o r d  e v i d e n c e  s e i z e d  d u r i n g  c u s t o d i a l  
s e a r c h  
C h e c k  o u t  u n u s u a l  s o u n d s  



































































Check identity of prisoners leaving 
facility 
Check out unusual odors 
Use handcuffs 
Evaluate a prisoner for alcohol 
intoxication 
Shakedown cell blocks and tanks 
Break in new officers 
Use force to control violent prisoners 
Check documents prior to releasing 
prisoner 
Deal with handicapped prisoners who may 
require special attention 
Classify/separate prisoners according to 
age and sex 
Review standard operating procedures and 
policies 
Check electrical w1r1ng, plugs and 
receptacles for operation and safety 
Verify prisoner identification data on 
warrant 
Contact Department of Youth Services about 
juveniles 
EXamine prisoner's documents at the time 
of booking to establish identity 
Discuss on-the-job problems with your 
supervisor 
Transport prisoners 
Take steps to relieve tensions among 
prisoners 
Spot signs of more than normal unrest 
among prisoners 
Record changes in charges 
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R A N K  
O R D E R  
5 7  
5 8  
5 8  
5 9  
6 0  
6 0  
6 1  
6 2  
6 2  
6 3  
6 4  
6 4  
6 5  
6 6  
6 7  
6 7  
6 8  
6 8  
6 9  
Q U E S T I O N  
N U M B E R  
3 8  
2 9  
2 2 7  
5 7  
2 1 4  
2 5 6  
1 0 0  
7 7  
1 1 2  
1 0 4  
4 8  
2 3 9  
5 1  
1 2 8  
1 0  
2 7 6  
1 2 3  
2 2 6  
2 1 5  
M F A N  
3 . 0 2 3 8 1  
3 . 0 1 1 9 0  
3 .  0 1 1 9 0  
3 . 0 0 0 0 0  
2 . 9 7 6 1 9  
2 . 9 7 6 1 9  
2 . 9 7 5 9 0  
2 . 9 6 4 2 9  
2 . 9 6 4 2 9  
2 . 9 5 1 8 1  
2 . 9 2 8 5 7  
2 .  9 2 8 5 7  
2 . 9 0 4 7 6  
2 . 8 9 2 8 6  
2 . 8 8 0 9 5  
2 . 8 8 0 9 5  
2 . 8 6 9 0 5  
2 . 8 6 9 0 5  
2 . 8 5 7 1 4  
T A S K  
L o c k - u p  a l l  c l e a n i n g  e q u i p m e n t ,  s u p p l i e s ,  
m a t e r i a l s  a n d  f o o d s t u f f s  
S u p e r v i s e  d i r e c t  c o n t a c t  v i s i t a t i o n  
C o n d u c t  s e c u r i t y  c h e c k s  o f  a l l  i n c o m i n g  
s u p p l i e s ,  m a t e r i a l s ,  e q u i p m e n t ,  a n d  f o o d -
s t u f f s  
C o n d u c t  t r a i n i n g  t o  a d m i n i s t e r  C P R  o r  
o t h e r  f i r s t - a i d  
R e c e i v e  t r a i n i n g  i n  j a i l  d i s t u r b a n c e s /  
r i o t s  ( i n - s e r v i c e  t r a i n i n g )  
C l a s s i f y / s e p a r a t e  i n m a t e s  a c c o r d i n g  t o  
s e c u r i t y  r i s k  
C h e c k  s e c u r i t y  o f  i n v e n t o r i e d  p e r s o n a l  
p r o p e r t y  
T a l k  w i t h  p r i s o n e r s  t o  c o o l - o f f  t e n s e  
s · i t u a t i o n s  
D e t e r m i n e  w h o  w i l l  b e  a l l o w e d  w i t h i n  t h e  
s e c u r e d  a r e a  
C o m p l e t e  d o c u m e n t s  f o r  t r a n s f e r  o f  
p r i s o n e r s  t o  o t h e r  f a c i l i t i e s  
I n v e s t i g a t e  c o m p l a i n t s  f r o m  p r i s o n e r s  
C o n s u l t  l a w  e n f o r c e m e n t  o f f i c i a l s  o n  t h e  
s t a t u s  o f  o u t s t a n d i n g  c h a r g e s  o n  p r i s o n e r s  
B r i e f  p r i s o n e r s  a b o u t  e m e r g e n c y  p l a n s ,  
s u c h  a s  f i r e  d r i l l s  
S t r i p  s e a r c h  p r i s o n e r s  
C o n d u c t  f i r e  d r i l l  
D o c u m e n t  c h a i n  o f  c u s t o d y  f o r  e v i d e n c e  
S u p e r v i s e  v i s i t s  
P r o c e s s  p r i s o n e r  f o r  r e l e a s e  f r o m  c u s t o d y  
R e c e i v e  a n d  s e c u r e  m o n e y  f o r  p r i s o n e r ' s  
p e r s o n a l  f u n d s  



































































Interview prisoners to obtain information 
for booking purposes 
Receive in-service training for the 
handling of juvenile offenders 
Inform prisoner of death of a family 
member 
Establish procedures for transporting 
prisoners 
Inspect facility for cleanliness 
Identify prisoners who are afraid of being 
victims of a homosexual assault 
Inform prisoners of specific charges 
brought against them 
Classify/separate prisoners according to 
offense 
Negotiate release of hostages 
Be spit upon or verbally abused by 
prisoners 
Conduct custodial search 
Check and test emergency power supply 
Search juveniles 
Have staff meetings to discuss jail 
problems and procedures 
Use first-aid to treat wounds or injuries 
in jail 
Practice your role in disaster plan 
Recognize homosexuality in prisoners 
Record changes in bond 
Place holds for other authorities on 




R A N K  
O R D E R  
8 3  
8 4  
8 5  
8 6  
8 7  
8 7  
8 7  
8 7  
8 8  
8 8  
8 9  
8 9  
9 0  
9 0  
9 1  
9 2  
9 3  
9 3  
9 4  
9 5  
9 5  
Q U E S T I O N  
N U M B E R  
1 1 7  
1 3 6  
1 8 5  
1 8 3  
1 1 4  
1 6 6  
1 9 6  
2 8 1  
1  
1 4 5  
1 1 6  
1 9 0  
7 4  
8 1  
2 5 2  
1 1 5  
1 9 4  
2 7 4  
1 0 8  
1 2 2  
1 4 7  
M F A N  
2 . 7 0 2 3 8  
2 . 6 9 0 4 8  
2 . 6 7 8 5 7  
2 . 6 6 6 6 7  
2 . 6 4 2 8 6  
2 . 6 4 2 8 6  
2 . 6 4 2 8 6  
2 . 6 4 2 8 6  
2 . 6 3 0 9 5  
2 . 6 3 0 9 5  
2 . 6 1 9 0 5  
2 . 6 1 9 0 5  
2 . 6 0 7 1 4  
2 . 6 0 7 1 4  
2 . 5 9 5 2 4  
2 . 5 9 0 3 6  
2 . 5 8 3 3 3  
2 . 5 8 3 3 3  
2 . 5 7 3 1 7  
2 . 5 5 9 5 2  
2 . 5 5 9 5 2  
T A S K  
P o s t  f a c i l i t y  r u l e s  a n d  r e g u l a t i o n s  
C o l l e c t ,  c h e c k  f o r  c o n t r a b a n d  a n d  h a n d  o u t  
m a i l  
P a r t i c i p a t e  i n  f i r e a r m s  t r a i n i n g  
C l e a n  a n d  i n s p e c t  f i r e  f i g h t i n g  e q u i p m e n t  
P h o t o g r a p h  a d u l t  p r i s o n e r s  
N o t i f y  p a r e n t s  o f  j u v e n i l e  p r i s o n e r s  
C h e c k  a n d  i n f o r m  p r i s o n e r s  o f  t h e  t i m e  a n d  
d a t e  o f  t h e i r  c o u r t  a p p e a r a n c e  
P r e s e n t  e v i d e n c e  i n  l e g a l  p r o c e e d i n g s ,  a s  
a t  a  t r i a l  
I s s u e  n o n - p r e s c r i p t i o n  m e d i c i n e  t o  
p r i s o n e r s  
B r i e f  p r i s o n e r s  a b o u t  l e g a l  r i g h t s  i n  j a i l ,  
s u c h  a s  p h o n e  c a l l s ,  e t c .  
I n s p e c t  q u a l i t y  o f  f o o d  
A r m e d  w i t h  a  h a n d g u n  
W r i t e  s h o r t  r e p o r t s  w i t h  o n l y  s h o r t  
p h r a s e s  o r  s h o r t  s e n t e n c e s ,  s u c h  a s  
i n c i d e n t  r e p o r t s  a n d  m a t t e r s  o f  r e c o r d  
P a r t i c i p a t e  i n  j a i l  l o c k d o w n  
D e t e r m i n e  w h e n  y o u  m a y  h a v e  d e v e l o p e d  
s t r o n g  f e e l i n g s  a g a i n s t  a  p r i s o n e r  
C h e c k  i n c o m i n g  p r i s o n e r s  f o r  p r i o r  a r r e s t s /  
c o n v i c t i o n s  
B o o k  p r i s o n e r s  b y  c o m p l e t i n g  a r r e s t  f o r m  
S p o t  g r o u p  a g i t a t o r s  a m o n g  p r i s o n e r s  
E s c o r t  p r i s o n e r s  t o  m e d i c a l  a p p o i n t m e n t s  
R e s p o n d  t o  a  p r i s o n e r ' s  w r i t t e n  r e q u e s t s  
B r i e f  f a m i l y  a n d  f r i e n d s  o f  a u t h o r i z e d  
i t e m s  w h i c h  m a y  b e  b r o u g h t  t o  p r i s o n e r s  
































































Transport a mentally ill prisoner to a 
mental hospital 
Disburse and record expenditures from 
prisoners' personal funds 
Respond to a prisoner's verbal questions 
Fingerprint prisoners 
Summon medical doctor for body cavity 
searches 
Complete a shift report 
Update roster of current prisoners 
Be subjected to verbal abuse by prisoners 
Help a prisoner to contact a lawyer 
Complete forms for prisoner leaves or 
custody transfers 
Write long reports with complete sentences 
and full paragraphs, such as adjustment/ 
disciplinary reports 
Answer questions from families, police, or 
lawyers about prisoners 
Request the arresting officer to witness 
booking procedure 
Advise family members of charges against 
prisoner and the amount of bond 
Arrange for outside help for a prisoner's 
personal problems 
Assure the presence of a witness during 
booking procedures 
Brief prisoners on facility rules and 
regulations 
Operate vehicles to transport prisoners 
Answer questions from police about laws 
dealing with juveniles 
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R A N K  
O R D E R  
1 0 5  
1 0 5  
1 0 6  
1 0 7  
1 0 8  
1 0 9  
1 1 0  
1 1 1  
1 1 2  
1 1 2  
1 1 3  
1 1 4  
1 1 4  
1 1 5  
1 1 5  
1 1 6  
1 1 7  
1 1 7  
Q U E S T I O N  
N U M B E R  
1 6 5  
2 1 2  
9 3  
2 1 9  
2 0 6  
2 6 2  
1 9 9  
1 6 7  
1 2 6  
2 4 4  
2 1  
1 3 1  
1 5 2  
7 6  
1 3 2  
2 1 8  
1 9 8  
2 2 2  
M F A N  
2 . 3 8 0 9 5  
2 . 3 8 0 9 5  
2 . 3 7 3 4 9  
2 . 3 6 9 0 5  
2 . 3 5 7 1 4  
2 . 3 4 5 2 4  
2 . 3 0 9 5 2  
2 . 3 0 1 2 0  
2 . 2 9 7 6 2  
2 . 2 9 7 6 2  
2 . 2 6 5 0 6  
2 . 2 5 3 0 1  
2 . 2 5 3 0 1  
2 . 2 5 0 0 0  
2 . 2 5 0 0 0  
2 . 2 3 8 1 0  
2 . 2 2 6 1 9  
2 . 2 2 6 1 9  
T A S K  
C o n d u c t  u t e n s i l  ( k n i v e s ,  f o r k s ,  s p o o n s ,  
e t c . )  i n v e n t o r y  
B r i e f  p r i s o n e r s  a b o u t  p e n a l t i e s  f o r  b r e a k -
i n g  j a i l  r u l e s  a n d  r e g u l a t i o n s  
G u a r d  p r i s o n e r s  i n  c o u r t  
E x p l a i n  v i s i t i n g  r u l e s  t o  v i s i t o r s  
I n f o r m  p r i s o n e r s  o f  b o n d i n g  p r o c e d u r e s  
S c h e d u l e  w o r k  a s s i g n m e n t s  f o r  o t h e r  
o f f i c e r s  
C o n d u c t  d i s a s t e r  d r i l l  
P r e p a r e  d o c u m e n t s  f o r  f i l i n g  ( E x a m p l e :  
a l p h a b e t i z e ,  l a b e l ,  p l a c e  i n  o r d e r ) .  
V e r b a l l y  r e p r i m a n d  p r i s o n e r s  f o r  r u l e  
v i o l a t i o n s  
D e t e r m i n e  w h i c h  p e s t  c o n t r o l  s p r a y s  o r  
p o w d e r s  t o  u s e  i n  t h e  f a c i l i t y  
I n s p e c t  f o o d  p r e p a r a t i o n  
V e r i f y  p r i s o n e r s  i d e n t i t y  b y  a c t i o n s  o t h e r  
t h a n  e x a m i n i n g  p e r s o n a l  d o c u m e n t s  a n d  c o n -
d u c t i n g  f i r s t  i n t e r v i e w s ,  s u c h  a s  r e q u e s t -
i n g  i d e n t i t y  i n f o r m a t i o n  f r o m  o t h e r  j u r i s -
d i c t i o n s  o r  t h e  F B I  
C h o o s e  c l e a n i n g  a g e n t s  a n d  p e s t  t r e a t -
m e n t s  f o r  u s e  i n  k i t c h e n s  o r  f o o d  s t o r a g e  
a r e a s  
P r e p a r e  p e r i o d i c  s t a t i s t i c a l  r e p o r t s ,  s u c h  
a s  j a i l  p o p u l a t i o n  
I s s u e  a n d  l o c k - u p  c l e a n i n g  e q u i p m e n t  u s e d  
b y  p r i s o n e r s  
S c h e d u l e  v i s i t o r s  f o r  p r i s o n e r s  
C o m p a r e  p h o t o g r a p h s  t o  v e r i f y  i d e n t i t y  o f  
p r i s o n e r s  
D e c i d e  w h e n  a  p r i s o n e r  d e s e r v e s  d i s c i p l i n -
a r y  a c t i o n  









































































Issue prisoner bedding and linen 
Prepare statement of charges 
Operate cell block controls 
Distribute personal hygiene supplies to 
prisoners 
Requisition supplies 
Prepare hold cards 
Conduct tours of the facility 
Stand guard to protect certain prisoners 
from other prisoners 
Search courtroom and adjacent areas for 
hidden weapons and contraband 
Guard prisoners in place other than the 
jail 
Armed with a shotgun 
Search visitors 
Make emergency repairs to the toilet or 
plumbing fixtures 
Take custody of and record lost and found 
property 
Maintain prisoner visitor lists 
Plan searches for other officers to 
conduct 
Inventory forms or other administrative 
supplies 
Conduct tool inventory 
Clean and inspect firearms 
Supervise prisoners at meals 
Answer public questions about jail opera-
tions and events 
Operate telephone console or switchboard 
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R A N K  
O R D E R  
1 3 0  
1 3 1  
1 3 1  
1 3 2  
1 3 3  
1 3 4  
1 3 5  
1 3 6  
1 3 6  
1 3 7  
1 3 8  
1 3 9  
1 4 0  
1 4 1  
1 4 2  
1 4 2  
1 4 3  
1 4 4  
1 4 5  
1 4 6  
Q U E S T I O N  
N U M B E R  
1 0 6  
1 4 9  
1 5 4  
1 8 7  
1 8 4  
1 1 1  
1 7 2  
1 2 7  
2 4 2  
1 6 1  
3 7  
1 0 9  
9 0  
2 3  
4 2  
7 3  
1 5 7  
2 2 8  
1 3 3  
1 8 1  
M F A N  
2 . 0 4 8 7 8  
2 . 0 3 5 7 1  
2 . 0 3 5 7 1  
2 . 0 2 3 8 1  
2 . 0 1 1 9 0  
2 . 0 0 0 0 0  
1 . 9 8 8 1 0  
1 . 9 7 6 1 9  
1 . 9 7 6 1 9  
1 . 9 6 4 2 9  
1 .  9 5 2 3 8  
1 . 9 4 0 4 8  
1 . 9 3 9 7 6  
1 . 9 1 6 6 7  
1 . 9 0 4 7 6  
1 . 9 0 4 7 6  
1 . 9 0 3 6 1  
1 . 8 9 2 8 6  
1 .  8 6 9 0 5  
1 . 8 5 7 1 4  
T A S K  
C o n d u c t  p r i s o n e r  r o l l  c a l l  
S p r a y / d u s t  p r i s o n e r s  f o r  m i t e s ,  l i c e ,  e t c .  
P a r t i c i p a t e  y o u r s e l f  i n  p h y s i c a l  t r a i n i n g  
p r o g r a m  
E s c o r t  p r i s o n e r  t o  a p p o i n t m e n t  i n s i d e  
f a c i l i t y  
P e r f o r m  c l e a n u p  d u t i e s  i n  c o m m o n  a r e a s  
P r a c t i c e  f o r  a  h o s t a g e  s i t u a t i o n  
I n s p e c t  p r i s o n e r s  f o r  p e r s o n a l  h y g i e n e  
T a k e  a w a y  a  p r i s o n e r ' s  p r i v i l e g e s  a s  a  
m e t h o d  o f  d i s c i p l i n e  
A d v i s e  f a m i l y  a n d  f r i e n d s  o f  l e g a l  s t e p s  
t o  t a k e  o n  b e h a l f  o f  a  p r i s o n e r  
C h e c k  f o r  p r o p e r  o p e r a t i o n  o f  c e l l  m o n i -
t o r i n g  e q u i p m e n t ,  s u c h  a s  v i d e o  c a m e r a s  o r  
m i c r o p h o n e s  
M a i n t a i n  f o r m a l  l o g  o f  p r i s o n e r  p h o n e  
c a l l s  
S c r e e n  c o n s t a n t  c o m p l a i n e r s  a t  s i c k  c a l l  
P r e p a r e  y o u r  o w n  u n i f o r m  a n d  p e r s o n a l  
e q u i p m e n t  f o r  i n s p e c t i o n  
D e a l  w i t h  p r i s o n e r s  w h o  a r e  n o n - E n g l i s h  
s p e a k i n g  
T a l k  w i t h  p r i s o n e r s  a b o u t  t h e i r  p e r s o n a l  
p r o b l e m s  
T y p e  r e p o r t s  
C o n f i s c a t e  a  p r i s o n e r ' s  p o s s e s s i o n  o n  y o u r  
o w n  a u t h o r i t y  
H e l p  p r i s o n e r  c o n t a c t  a  b o n d s m a n  
P r e p a r e  m e a l s  f o r  p r i s o n e r s  
D i a g r a m  c r i m e  s c e n e  






































































Talk with prisoners about ways they can 
use their time 
Supervise prisoner work details 
Supervise showers 
Maintain security post at a hospital 
Use batons, saps, or other striking 
weapons to protect yourself 
Provide information to prisoners on bail 
bonding agencies 
Help prisoner contact a bondsman 
Start prisoner disciplinary actions 
Provide hygiene instruction to prisoners 
Supervise prisoner recreation 
Break up prisoners when they are congre-
gating into too large a group 
Provide security in courtrooms and adja-
cent areas 
Coordinate church services for those who 
wish to attend 
Perform perimeter watch duty 
Write reports with only fill-in blanks or 
check-off boxes, such as checklists 
Maintain a personal notebook, such as a 
diary of events 
Track escapee without aid of dogs 
Practice using an air pack 
Discuss your own personal problems with 
your supervisors 
Use waist chains 
Inform bonding agent of conditions for 
bond 
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R A N K  
O R D E R  
1 6 0  
1 6 0  
1 6 0  
1 6 1  
1 6 2  
1 6 3  
1 6 4  
1 6 5  
1 6 6  
1 6 6  
1 6 7  
1 6 8  
1 6 9  
1 6 9  
1 7 0  
1 7 1  
1 7 2  
1 7 2  
1 7 3  
1 7 4  
1 7 4  
1 7 5  
Q U E S T I O N  
N U M B E R  
3  
4  
1 7 7  
2 0 7  
2 8 2  
2 3 4  
2 3 8  
9 7  
4 1  
4 6  
1 9 3  
9 9  
2 3 1  
2 7 5  
1 4 1  
2 5 5  
2 0 4  
2 3 3  
4 7  
2 5  
4 5  
1 0 3  
M E A N  
1 . 6 0 7 1 4  
1 . 6 0 7 1 4  
1 .  6 0 7 1 4  
1 .  5 5 9 5 2  
1 . 5 0 0 0 0  
1 .  3 5 7 1 4  
1 . 3 2 1 4 3  
1 .  3 0 1 2 0  
1 . 2 9 7 6 2  
1 . 2 9 7 6 2  
1 .  2 8 5 7 1  
1 . 2 7 7 1 1  
1 . 2 1 4 2 9  
1 . 2 1 4 2 9  
1 . 1 9 0 4 8  
1 . 1 3 0 9 5  
1 . 1 0 7 1 4  
1 . 1 0 7 1 4  
1 . 0 9 5 2 4  
1 .  0 8 3 3 3  
1 . 0 8 3 3 3  
1 . 0 7 3 1 7  
T A S K  
S e l e c t  w o r k  f o r  s p e c i f i c  p r i s o n e r s  
A t t e n d  p r i s o n e r ' s  d i s c i p l i n a r y  h e a r i n g s  
E s t a b l i s h  s o u r c e s  o f  i n f o r m a t i o n  a m o n g  
p r i s o n e r s  
I s s u e  p r i s o n e r  c l o t h i n g  
E s c o r t  p r i s o n e r  t o  f u n e r a l  h o m e  o r  
h o s p i t a l  t o  v i s i t  a  r e l a t i v e  
U s e  c h e m i c a l  a g e n t s  s u c h  a s  m a c e  f o r  
c o n t r o l  o f  p r i s o n e r s  
U s e  f i r e a r m s  t o  c o n t r o l  p r i s o n e r s  
A n s w e r  q u e s t i o n s  f r o m  r e p o r t e r s  a b o u t  
p r i s o n e r s  
C a l c u l a t e  g o o d  t i m e  s t a t u s  
U s e  a n k l e  s h a c k l e s  
A s s i g n  p r i s o n e r s  t o  w o r k  d e t a i l s  
S e r v e  a s  a  m e m b e r  o f  a  d i s c i p l i n a r y  o r  
a d j u s t m e n t  b o a r d  
P u r c h a s e  p e r s o n a l  i t e m s  f o r  p r i s o n e r s  f r o m  
t h e i r  p e r s o n a l  f u n d s  
U s e  t r a c k i n g  d o g s  t o  t r a c k  e s c a p e e  
U s e  l e a t h e r  r e s t r a i n t s  
O p e r a t e  b r e a t h a l y z e r  m a c h i n e  
F i n g e r p r i n t  p e r s o n  f o r  n o n c r i m i n a l  r e a s o n s  
C h e c k  b o n d  a p p l i c a t i o n s  
U.1 3 e  s t r a i g h t  j a c k e t s  
M o n i t o r  t e l e v i s i o n  s u r v e i l l a n c e  e q u i p m e n t  
M e a s u r e  a m o u n t s  o f  c h e m i c a l  r i o t  c o n t r o l  
a g e n t s  f o r  u s e  
U s e  t h e  f e e  s c h e d u l e  t o  colle~t b o n d s  
b e f o r e  c o u r t  a p p e a r a n c e s  









































































Direct vehicular traffic 
Process federal prisoner forms 
Make minor repairs of communications 
equipment 
Arrange educational programs for prisoners 
Approve passes into holding area 
Use canvas restraining sheet 
Conduct strip searches of members of the 
opposite sex 
Compare fingerprints to verify identity of 
prisoners 
Operate/supervise the canteen 
Take prisoners to the law library 
Check with employers on the status of work 
release prisoners 
Escort prisoner in a commercial aircraft 
Stand tower duty 
Use water hose to break up riots or fights 
Lead prisoners in physical training 
program 
Use video-taping equipment 
Make minor repairs to television surveil-
lance equipment 
Take prisoners to a library for personal 
reading 
Assign work to prisoners awaiting trial 
Fingerprint juveniles 




P R I O R I T I Z A T I O N  O F  J A I L  T A S K  A N A L Y S I S  R E S U L T S  F O R  T R A I N I N G  D E S I G N  
T h e  p u r p o s e  o f  a  j o b  t a s k  a n a l y s i s  i s  t o  d e t e r m i n e  t h e  f r e q u e n c y  
o r  h o w  o f t e n  a  p a r t i c u l a r  j o b  t a s k  i s  p e r f o r m e d .  
F o r  t h e  p u r p o s e s  o f  
t h e  j a i l  t a s k  a n a l y s i s ,  a n o t h e r  a s p e c t  o f  j o b  p e r f o r m a n c e  w a s  
i n c o r p o r a t e d ,  n a m e l y  t h a t  o f  h o w  i m p o r t a n t  ( c r i t i c a l )  i s  p r o p e r  
p e r f o r m a n c e  o f  t h e  p a r t i c u l a r  j o b  t a s k .  T h u s ,  t h e r e  a r e  t w o  a s p e c t s  t o  
v i e w  i n  t h e  c o n s i d e r a t i o n  o f  t h e  j o b  t a s k :  
a n d  c r i t i c a l i t y  o f  p e r f o r m a n c e .  
f r e q u e n c y  o f  p e r f o r m a n c e  
B a s e d  o n  t h e  f r e q u e n c y  o f  p e r f o r m a n c e  a n d  t h e  c r i t i c a l i t y  o f  
p e r f o r m a n c e ,  c r i t e r i a  w e r e  d e v e l o p e d  w h i c h  p r i o r i t i z e d  t h e  j o b  t a s k  
a n a l y s i s  r e s u l t s .  T h i s  c r i t i e r i o n  i n c o r p o r a t e s  b o t h  " F r e q u e n c y "  a n d  
" C r i t i c a l i t y "  r e s p o n s e s .  T h e  c r i t e r i o n  w e r e  d e v e l o p e d  b a s e d  o n  t h e  u s e  
o f  t h e  " m e a n  r e s p o n s e "  t o  t h e  t a s k  i t e m .  F o r  t h e  " F r e q u e n c y " ,  t h i s  
" m e a n  r e s p o n s e "  w a s  d e t e r m i n e d  b y  u s i n g  t h e  s c a l e  v a l u e  o f  f r e q u e n c y  
o f  p e r f o r m a n c e  f o r  a l l  r e s p o n s e s  t o  e a c h  i t e m ,  w h i c h  w e r e  s u m m e d  a n d  
d i v i d e d  b y  t h e  t o t a l  n u m b e r  o f  r e s p o n s e s .  F o r  t h e  " C r i t i c a l i t y " ,  t h i s  
" m e a n  r e s p o n s e "  w a s  " w e i g h t e d " .  T h i s  " w e i g h t e d  m e a n  r e s p o n s e "  w h i c h  
w a s  u s e d  f o r  " C r i t i c a l i t y " ,  w a s  d e r i v e d  b y  u s i n g  t h e  n u m b e r  o f  j a i l  
p e r s o n n e l  a t  e a c h  f a c i l i t y  t o  w e i g h t  t h e  s c a l e  v a l u e  o f  c o n s e q u e n c e  o f  
t a s k  p e r f o r m a n c e  f o r  t h e  r e s p o n s e  f o r  e a c h  f a c i l i t y ,  w h i c h  w a s  t h e n  
s u m m e d  a n d  d i v i d e d  b y  t h e  t o t a l  n u m b e r  o f  r e s p o n s e s .  T h e  u s e  o f  t h e  
" w e i g h t e d  m e a n  r e s p o n s e "  f o r  t h e  " C r i t i c a l i t y "  h a d  t h e  e f f e c t  o f  
i n c r e a s i n g  t h e  i n f l u e n c e  o f  r e p l i e s  o f  a d m i n i s t r a t o r s  f r o m  l a r g e  
f a c i l i t i e s  w i t h  n u m e r o u s  p e r s o n n e l ,  a n d  r e d u c i n g  t h e  i n f l u e n c e  o f  t h e  
s m a l l  f a c i l i t i e s  w i t h  f e w  p e r s o n n e l .  T h i s  m e t h o d  w a s  c o n s i d e r e d  m o r e  
m e a n i n g f u l  t o  t h e  p u r p o s e  o f  t h i s  s t u d y ,  w i t h  i t s  o b j e c t i v e  o f  
i n f o r m i n g  t h e  t r a i n i n g  d e s i g n  p r o c e s s  a n d  p r o m o t i n g  t h e  c r e a c t i o n  o f  a  
t r a i n i n g  p r o g r a m  a p p r o p r i a t e  t o  t h e  j o b  d e m a n d s  o f  t h e  l a r g e s t  n u m b e r  
1 2 7  
of personnel. The "Frequency Mean Rating" and the "Criticality 
Weighted Mean Rating" were grouped to provide an estimate of the order 
of importance to be assigned to the task items in consideration for 
training design. The criteria were as follows: 
MARKER A 
1. The "Criticality Weighted Mean" response is 
2.00 or higher, (2.00 represents a consequence 
of performance of "important"), and 
2. The "Frequency Mean" response is 3.00 or higher, 
(3.00 represents a frequency of performance of 
"monthly"). 
MARKER B 
1. The "Criticality Weighted Mean" response is 
3.00 or higher, (3.00 represents a consequence 
of performance of "serious"), and 
2. The "Frequency Mean" response is 2.00 or higher, 
(2.00 represents a frequency of performance of 
"infrequently, less than once a month") and 
3. The task did not meet Marker A criteria. 
MARKER C 
1. The "Criticality Weighted Mean" response is 
4.00 or higher, (4.00 represents a consequence 
of performance of "very serious") and 
2. The "Frequency Mean" response is 1.00 or higher, 
(1.00 represents a frequency of performance of 
"never performed") and 
3. The task did not meet Marker A or Marker B 
criteria. 
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M A R K E R D  
1 .  T h e  " C r i t i c a l i t y  W e i g h t e d  M e a n "  r e s p o n s e  i s  
2 . 0 0  o r  h i g h e r ,  ( 2 . 0 0  r e p r e s e n t s  a  c o n s e q u e n c e  
o f  p e r f o r m a n c e  o f  " i m p o r t a n t " )  a n d  
2 .  T h e  " F r e q u e n c y  M e a n "  r e s p o n s e  i s  1 . 0 0  o r  h i g h e r ,  
( 1 . 0 0  r e p r e s e n t s  a  f r e q u e n c y  o f  p e r f o r m a n c e  o f  
" n e v e r  p e r f o r m e d " )  a n d  
3 .  T h e  t a s k  d i d  n o t  m e e t  M a r k e r  A ,  M a r k e r  B ,  o r  
M a r k e r  C  c r i t e r i a .  
M A R K E R  E  
1 .  T h e  " C r i t i c a l i t y  W e i g h t e d  M e a n "  r e s p o n s e  i s  b e l o w  
2 . 0 0 ,  ( l e s s  t h a n  2 . 0 0  r e p r e s e n t s  c o n s e q u e n c e s  
o f  l e s s  t h a n  " i m p o r t a n t " )  a n d  
2 .  T h e  " F r e q u e n c y  M e a n "  r e s p o n s e  i s  b e l o w  2 . 0 0 ,  
( l e s s  t h a n  2 . 0 0  r e p r e s e n t s  f r e q u e n c y  o f  
p e r f o r m a n c e  o f  l e s s  t h a n  " i n f r e q u e n t l y " )  a n d  
3 .  T h e  t a s k  d i d  n o t  m e e t  M a r k e r  A ,  M a r k e r  B ,  
M a r k e r  C ,  o r  M a r k e r  D  c r i t e r i a .  
T h e  d i v i s i o n  o f  t h e  t a s k  i t e m s  i n t o  M a r k e r  g r o u p s  h a s  d i f f e r e n t  
i m p l i c a t i o n s  f o r  t r a i n i n g  d e s i g n ,  b a s e d  o n  t h e  M a r k e r .  M a r k e r  A  t a s k  
i t e m s  r e p r e s e n t  t a s k s  w h i c h  a r e  " i m p o r t a n t "  a n d  p e r f o r m e d  o n  a  
" m o n t h l y "  b a s i s ,  t h u s  i n c l u s i o n  o f  t h e s e  t a s k s  i n  a  t r a i n i n g  c u r r i c u l u m  
b a s e d  o n  t h e  c r i t e r i o n  s h o u l d  b e  g i v e n  f i r s t  p r i o r i t y .  M a r k e r  B  t a s k  
i t e m s  r e p r e s e n t  t a s k s  w h i c h  a r e  " s e r i o u s "  a n d  p e r f o r m e d  o n  a n  
" i n f r e q u e n t "  b a s i s .  
I n c l u s i o n  o f  t h e s e  t a s k s  i n  t r a i n i n g  c u r r i c u l u m  
b a s e d  o n  t h e  c r i t e r i a  s h o u l d  b e  g i v e n  s e c o n d  p r i o r i t y .  M a r k e r  C  t a s k  
i t e m s  r e p r e s e n t  t a s k s  w h i c h  a r e  " v e r y  s e r i o u s "  a n d  p e r f o r m e d  o n  a  
" v e r y  i n f r e q u e n t "  b a s i s .  T h e s e  t a s k s  s h o u l d  b e  g i v e n  t h i r d  p r i o r i t y  i n  
1 2 9  
the training curriculum based on the criteria. Marker D task items 
represent tasks which are "important" and "never" performed. Tasks 
meeting this criterion should be reviewed by an authorized panel and 
considered on one of two grounds for training curriculum. First, 
Marker D task items should be included if the task has potential 
importance to successful jail work, particularly those tasks which are 
frequently performed, though the task has a low "criticality". Second, 
Marker D task items should be included if the task bears a logical 
relationship to other tasks meeting higher criterion, and should be 
incorporated as training components due to their association and 
logical compatibility. Finally, Marker E task items are considered 
"less than important" and are performed on a "less than frequently" 
basis. Tasks meeting Marker E criteria should be considered to have 
three meanings. First, they are "specialized" tasks performed by very 
few persons located in a small number of departments and potentially of 
a special type. Second, these are tasks which persons may not perform, 
but perhaps should be performing more often. Thirdly, the tasks 
performed fairly often may be learned "on the job" at low risk, since 
the "criticality" is very low. 
The following section lists, by Marker group, in question number 
order, the question number, the "Frequency Mean" response, the 
"Criticality Weighted Mean" response, and the task statement. It should 
be noted that no task item fulfilled the criteria for Marker C. 
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Q U E S T I O N  





1 1  
1 3  
1 4  
1 8  
1 9  
2 0  
2 8  
3 1  
3 6  
3 7  
3 8  
3 9  
4 0  
F R E Q U E N C Y  
3 . 7 4 2 0 6  
4 . 0 3 5 4 3  
3 . 4 1 2 0 0  
3 . 3 8 3 4 0  
3 . 8 3 3 3 3  
3 . 1 8 8 7 6  
3 . 7 8 6 5 6  
3 . 3 9 5 2 6  
4 . 2 0 2 3 8  
3 . 6 9 2 0 0  
4 . 0 8 6 6 1  
3 . 6 5 2 1 7  
3 . 8 6 1 1 1  
3 . 4 2 6 8 8  
3 . 0 0 3 9 5  
3 . 4 9 2 1 3  
3 . 0 8 6 6 1  
M A R K E R  D I S T R I B U T I O N  O F  T A S K S  
C R I T I C A L I T Y  
2 . 1 9 7 8 9  
3 . 0 2 5 0 7  
2 . 1 2 2 6 9  
2 . 2 7 9 6 8  
2 . 5 1 5 7 9  
2 . 2 0 1 8 5  
3 . 0 7 2 5 6  
2 . 0 1 3 1 9  
3 . 4 5 6 4 6  
4 . 1 0 4 2 2  
2 . 8 5 7 5 2  
3 . 5 8 1 7 9  
2 . 6 7 8 1 0  
2 . 0 0 0 0 0  
2 . 8 3 3 7 7  
3 . 6 2 5 3 3  
3 . 6 3 8 5 2  
1 3 1  
M A R K E R  A  
T A S K  
A n s w e r  q u e s t i o n s  f r o m  f a m i l i e s ,  p o l i c e  
o r  l a w y e r s  a b o u t  p r i s o n e r s  
I n v e n t o r y  a n d  s e c u r e  p e r s o n a l  p r o p e r t y  
o f  p r i s o n e r s  
A s s u r e  t h e  p r e s e n c e  o f  a  w i t n e s s  d u r i n g  
b o o k i n g  p r o c e d u r e s  
I n f o r m  p r i s o n e r s  o f  s p e c i f i c  c h a r g e s  
b r o u g h t  a g a i n s t  t h e m  
I n s p e c t  f a c i l i t y  f o r  c l e a n l i n e s s  
D i s t r i b u t e  p e r s o n a l  h y g i e n e  s u p p l i e s  t o  
p r i s o n e r s  
M o n i t o r  p r i s o n e r  h e a l t h  a n d  a s k  f o r  
h e l p  i f  r e q u i r e d  
I s s u e  p r i s o n e r  b e d d i n g  a n d  l i n e n  
P a t r o l  c e l l  b l o c k s  a n d  s e c u r e d  a r e a s  
M o n i t o r  p r i s o n e r s  w h o  a r e  s u i c i d e  r i s k s  
R e t u r n  p r i s o n e r ' s  p r o p e r t y  a t  t h e  t i m e  
o f  r e l e a s e  
S h a k e d o w n  p r i s o n e r s  
E x a m i n e  p r i s o n e r ' s  d o c u m e n t s  a t  t h e  
t i m e  o f  b o o k i n g  t o  e s t a b l i s h  i d e n t i t y  
M a i n t a i n  f o r m a l  l o g  o f  p r i s o n e r  p h o n e  
c a l l s  
L o c k - u p  a l l  c l e a n i n g  e q u i p m e n t ,  
s u p p l i e s ,  m a t e r i a l s  a n d  f o o d s t u f f s  
G i v e  m e d i c a t i o n  t o  a  p r i s o n e r  
p r e s c r i b e d  b y  a  d o c t o r  
L o c k - u p  p r e s c r i p t i o n  a n d  n o n -



































































Investigate complaints from prisoners 
Advise family members of charges 
against prisoner and the amount of bond 
Discuss on-the-job problems with your 
supervisor 
Evaluate the danger of items in a 
prisoner's possession 
Take action to avoid a confrontation 
with a prisoner trying to provoke you 
Check documents prior to releasing 
prisoners 
Inventory keys 
Conduct head count 
Check new prisoners for health problems 
Write short reports with only short 
phrases or short sentences, such as 
incident reports or matters of record 
Check communications equipment for 
proper operation 
Participate in jail lockdown 
Check out unusual odors 
Watch visitors and prisoners for 
passage of contraband in visiting room 
Record issuance of medicine 
Check security of inventoried personal 
property 
Check identity of prisoners leaving 
facility 
Conduct prisoner roll call 
Identify a prisoner who may be mentally 
unbalanced 
Determine who will be allowed within 
the secured area 
Q U E S T I O N  
N U M B E R  
1 1 3  
1 1 4  
1 1 5  
1 2 3  
1 2 4  
1 2 6  
1 3 0  
1 3 4  
1 3 5  
1 3 6  
1 4 4  
1 4 5  
1 4 7  
1 6 3  
1 6 4  
1 6 7  
1 7 5  
1 7 9  
1 8 7  
FR~UENCY 
3 . 0 5 1 7 9  
3 . 0 9 5 2 4  
3 . 0 6 7 4 6  
3 . 3 2 6 6 9  
3 . 8 5 7 1 4  
3 . 0 8 7 6 5  
3 . 1 9 8 4 1  
3 . 2 9 4 8 2  
3 . 6 5 4 7 6  
3 . 1 9 8 4 1  
3 . 3 0 1 5 9  
3 . 6 2 0 0 0  
3 . 5 6 3 4 9  
3 . 0 0 0 0 0  
3 . 4 2 6 2 9  
3 . 1 2 4 5 0  
3 .  2 7 7 7 8  
3 . 9 0 8 7 3  
3 . 1 3 4 9 2  
C R I T I C A L I T Y  
3 . 2 9 5 5 1  
2 . 3 5 6 2 0  
2 . 2 0 0 5 3  
2 . 6 2 7 9 7  
3 . 2 4 9 3 4  
2 . 0 9 3 6 7  
2 . 2 4 4 0 6  
3 . 2 3 7 4 7  
3 . 2 0 4 4 9  
2 . 6 9 5 2 5  
2 . 6 0 2 9 0  
2 . 3 3 3 7 7  
2 . 2 4 8 0 2  
2 . 8 8 7 8 6  
2 . 2 1 3 7 2  
2 . 0 2 7 7 0  
3 . 1 6 6 2 3  
2 . 7 8 1 0 0  
2 .  0 5 2 7 7  
1 3 3  
T A S K  
I n v e s t i g a t e  i n j u r i e s  t o  p r i s o n e r s  
P h o t o g r a p h  a d u l t  p r i s o n e r s  
C h e c k  i n c o m i n g  p r i s o n e r s  f o r  p r i o r  
a r r e s t s / c o n v i c t i o n s  
S u p e r v i s e  v i s i t s  
S e a r c h  p r o p e r t y  o r  g i f t s  l e f t  f o r  
p r i s o n e r s  
V e r b a l l y  r e p r i m a n d  p r i s o n e r s  f o r  r u l e  
v i o l a t i o n s  
B r i e f  p r i s o n e r s  o n  f a c i l i t y  r u l e s  a n d  
r e g u l a t i o n s  
R e c o r d  i s s u a n c e  o f  p r e s c r i p t i o n  a n d  
n o n - p r e s c r i p t i o n  d r u g s  
I n s u r e  t h a t  p r i s o n e r s  t a k e  m e d i c i n e  
p r o p e r l y  
C o l l e c t ,  c h e c k  f o r  c o n t r a b a n d  a n d  h a n d  
o u t  m a i l  
V e r i f y  p r i s o n e r  i d e n t i f i c a t i o n  d a t a  o n  
w a r r a n t  
B r i e f  p r i s o n e r s  a b o u t  l e g a l  r i g h t s  i n  
j a i l ,  s u c h  a s  p h o n e  c a l l s ,  e t c .  
B r i e f  f a m i l y  a n d  f r i e n d s  o f  a u t h o r i z e d  
i t e m s  w h i c h  m a y  b e  b r o u g h t  t o  p r i s o n e r s  
E v a l u a t e  a  p r i s o n e r  f o r  a l c o h o l  
i n t o x i c a t i o n  
C o m p l e t e  a  S h i f t  r e p o r t  
P r e p a r e  d o c u m e n t s  f o r  f i l i n g  ( e x a m p l e :  
a l p h a b e t i z e ,  l a b e l ,  p l a c e  i n  o r d e r )  
S p e c i a l l y  w a t c h  a  h i g h - r i s k  ( s e r i o u s  
c r i m e )  p r i s o n e r  
C h e c k  o u t  u n u s u a l  s o u n d s  
E s c o r t  p r i s o n e r  t o  a p p o i n t m e n t  i n s i d e  
f a c i l i t y  











































Book prisoners by completing arrest 
form 
Check and inform prisoners of the time 
and date of their court appearance 
Classify/separate prisoners according 
to age and sex 
Inspect facility for fire hazards 
Screen prisoners for suicide risk 
Record physical condition of prisoners 
Operate cell block controls 
Brief prisoners about penalties for 
breaking jail rules and regulations 
Conduct custodial search 
Receive and secure money for prisoners 
personal funds 
Record injuries to prisoners while in 
custody 
Respond to a prisoner's verbal 
questions 
Explain visiting rules to visitors 
Update roster of current prisoners 
Interview prisoners to obtain 
information for booking purposes 
Process prisoner for release from 
custody 
Conduct security checks of all incoming 
supplies, materials, equipment, and 
foodstuffs 
Investigate suspicious prisoner 
behavior 
Consult law enforcement officials on 
the status of outstanding charges on 
prisoners 
Q U E S T I O N  
N U M B E R  
2 4 0  
2 4 3  
2 5 8  
2 7 0  
1 2  
3 0  
3 2  
5 3  
5 4  
5 5  
5 9  
6 7  
8 9  
1 1 9  
1 5 1  
1 5 8  
1 6 2  
2 0 1  
F R E Q U E N C Y  
3 . 1 2 0 4 8  
3 . 5 2 4 1 9  
4 . 0 1 2 1 0  
3 . 6 7 8 7 1  
2 . 6 7 5 8 9  
2 . 7 4 7 0 4  
2 . 6 2 9 9 2  
2 . 0 5 9 7 6  
2 . 4 4 8 4 1  
2 . 1 1 4 6 2  
2 . 0 7 9 3 7  
2 . 9 0 1 1 9  
2 . 6 6 8 0 0  
2 . 8 6 5 0 8  
2 . 2 0 7 1 7  
2 . 6 7 7 2 9  
2 . 9 3 1 7 3  
2 . 9 2 7 7 1  
C R I T I C A L I T Y  
3 . 0 8 3 1 1  
2 . 2 2 0 3 2  
3 . 2 7 5 7 3  
3 . 1 6 6 2 3  
T A S K  
L o g  p r i s o n e r  i n j u r i e s  o n  f o r m a l  r e c o r d s  
B e  s u b j e c t e d  t o  v e r b a l  a b u s e  b y  
p r i s o n e r s  
O b s e r v e  ( k e e p  a n  e y e  o n )  i n t o x i c a t e d  
p r i s o n e r s  
I n s p e c t  s e c u r i t y  d e v i c e s :  b a r s ,  k e y s ,  
l o c k s ,  w i n d o w s ,  d o o r s ,  f e n c e s ,  e t c .  
M A R K E R B  
3 . 1 7 6 7 8  
3 . 1 9 7 8 9  
3 . 5 9 8 9 4  
3 . 0 1 1 8 7  
3 . 1 5 1 7 2  
3 . 7 9 1 5 6  
3 . 4 7 3 4 9  
3 . 2 3 6 1 5  
3 . 4 6 1 7 4  
3 . 4 7 3 6 1  
3 . 7 5 5 9 4  
3 . 2 8 1 0 0  
3 . 0 5 1 4 5  
3 . 1 2 7 9 7  
1 3 5  
T e l l  d o c t o r  a b o u t  a  p r i s o n e r ' s  m e d i c a l  
c o n d i t i o n  
I d e n t i f y  s u s p i c i o u s  v i s i t o r s  
A s k  f o r  h e l p  t o  c o n t r o l  v i o l e n t  
p r i s o n e r s  
D e t e r m i n e  w h e n  j a i l  h o l d i n g  c a p a c i t y  
h a s  b e e n  r e a c h e d  
B e  s u b j e c t e d  t o  a s s a u l t  b y  p r i s o n e r s  
G a t h e r  a n d  p r o t e c t  e v i d e n c e  w h e n  a  
c r i t i c a l  i n c i d e n t  h a s  o c c u r r e d ,  s u c h  a s  
a  s u i c i d e ,  f i r e ,  a s s a u l t  
C h e c k  a n d  t e s t  f i r e  a n d  s m o k e  d e t e c t o r s  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  
t o  p o t e n t i a l  t o  m o l e s t  o t h e r  p r i s o n e r s  
I n s p e c t  f i r e  d o o r s  f o r  p r o p e r  o p e r a t i o n  
R e s p o n d  t o  j a i l  d i s t u r b a n c e s  o r  r i o t s  
T a k e  a c t i o n  w h e n  a  s u i c i d e  i s  a t t e m p t e d  
S e i z e  c o n t r a b a n d  b e i n g  b r o u g h t  i n t o  
j a i l  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  
t o  l i k e l i h o o d  t o  b e  a  v i c t i m  o f  
p h y s i c a l  o r  s e x u a l  a s s a u l t  
R e c e i v e  i n s t r u c t i o n s  f r o m  a  d o c t o r  

































2.71888 2. 74011 
2.73518 2.79683 
2.97610 2.93272 
1. 38583 2.35356 
2.56522 2.02375 
2.70356 2.93008 





Spot severe depression in a prisoner 
which might cause a suicide attempt 
Report evidence on how prisoners are 
receiving contraband 
Stop a fight between prisoners 
Test emergency alarm 
MARKERD 
Issue non-prescription medicine to 
prisoners 
Classify/separate prisoners according 
to offense 
Conduct fire drill 
Fingerprint prisoners 
Practice your role in disaster plan 
Inspect food preparation 
Record evidence seized during custodial 
search 
Record changes in charges 
Supervise direct contact visitation 
Summon medical doctor for body cavity 
searches 
Supervise prisoner's work details 
Conduct searches of prisoner quarters 
Brief prisoners about emergency plans 
such as fire drills 
Review standard operating procedures 
and policies 
Conduct training to administer CPR or 
other first-aid 
Q U E S T I O N  
N U M B E R  
5 8  
6 1  
6 5  
7 6  
7 7  
7 8  
7 9  
8 2  
8 3  
8 5 -
8 7  
8 8  
9 1  
9 2  
9 3  
1 0 2  
1 0 4  
1 0 8  
1 1 1  
1 1 6  
F R E Q U E N C Y  
1 . 4 8 6 1 7  
1 .  5 3 5 7 1  
2 . 4 6 8 2 5  
2 . 2 3 3 2 0  
2 . 9 0 1 5 7  
2 . 2 1 4 2 9  
2 . 9 3 7 0 1  
1 . 5 8 4 9 8  
1 .  8 1 8 1 8  
1 . 0 4 7 4 3  
2 . 0 8 3 0 0  
1 .  5 3 1 5 0  
1 . 8 8 9 3 3  
2 . 9 4 0 9 4  
1 .  8 1 1 0 2  
2 . 8 7 1 4 9  
2 . 3 8 8 8 9  
2 . 4 6 4 2 9  
1 . 5 0 0 0 0  
2 . 8 8 8 4 5  
C R I T I C A L I T Y  T A S K  
2 . 0 8 4 4 3  M a k e  e m e r g e n c y  r e p a i r s  t o  t h e  t o i l e t  
o r  p l u m b i n g  f i x t u r e s  
2 . 4 6 4 3 8  I n f o r m  p r i s o n e r s  o f  d e a t h  o f  a  f a m i l y  
m e m b e r  
2 . 4 3 6 6 8  
2 . 0 7 5 2 0  
2 . 7 6 6 4 9  
2 . 6 9 6 5 7  
2 . 8 3 9 0 5  
2 . 0 7 9 1 6  
2 . 2 2 8 2 3  
2 .  7 1 5 0 4  
2 . 4 2 7 4 4  
2 . 3 7 4 6 7  
2 . 8 6 1 4 8  
2 . 1 2 2 6 9  
2 . 1 7 8 1 0  
2 . 9 5 3 8 3  
2 . 5 1 7 1 5  
2 . 4 6 8 3 4  
2 . 2 0 9 7 6  
2 . 5 6 2 0 1  
1 3 7  
B e  s p i t  u p o n  o r  v e r b a l l y  a b u s e d  b y  
p r i s o n e r s  
P r e p a r e  p e r i o d i c  s t a t i s t i c a l  r e p o r t s ,  
s u c h  a s  j a i l  p o p u l a t i o n  
T a l k  w i t h  p r i s o n e r s  t o  c o o l - o f f  t e n s e  
s i t u a t i o n s  
I d e n t i f y  p r i s o n e r s  w h o  a r e  a f r a i d  o f  
b e i n g  v i c t i m s  o f  a  s e x u a l  a s s a u l t  
T a k e  s t e p s  t o  r e l i e v e  t e n s i o n s  a m o n g  
p r i s o n e r s  
P l a n  s e a r c h e s  f o r  o t h e r  o f f i c e r s  t o  
c o n d u c t  
S t a n d  g u a r d  t o  p r o t e c t  c e r t a i n  
p r i s o n e r s  f r o m  o t h e r  p r i s o n e r s  
N e g o t i a t e  r e l e a s e  o f  h o s t a g e s  
P a c k a g e  e v i d e n c e  
T r a n s p o r t  a  m e n t a l l y  i l l  p r i s o n e r  t o  
a  m e n t a l  h o s p i t a l  
B r e a k - i n  n e w  o f f i c e r s  
S u p e r v i s e  p r i s o n e r s  a t  m e a l s  
G u a r d  p r i s o n e r s  i n  c o u r t  
C h e c k  w e a p o n s  i n  a n d  o u t  o f  t h e  j a i l  
C o m p l e t e  d o c u m e n t s  f o r  t r a n s f e r  o f  
p r i s o n e r s  t o  o t h e r  f a c i l i t i e s  
E s c o r t  p r i s o n e r s  t o  m e d i c a l  
a p p o i n t m e n t s  
P r a c t i c e  f o r  a  h o s t a g e  s i t u a t i o n  













140 . 2.67857 
148 1.88446 
150 2. 27778 






























Post facility rules and regulations 
Prepare hold cards 
Receive and act on court orders 
Record changes in bond 
Respond to a prisoner's written 
requests 
Take away a prisoner's privileges as a 
method of discipline 
Strip search prisoners 
Issue and lock-up cleaning equipment 
used by prisoners 
Disburse and record expenditures from 
prisoners' personal funds 
Transport prisoners 
Use handcuffs 
Take statement from witnesses after an 
attempted suicide or other incident 
Use first-aid to treat wounds or 
injuries in jail 
Choose cleaning agents and pest 
treatments for use in kitchens or 
food storage areas 
Contact Department of Youth Services 
about juveniles 
Intervene when a fellow employee is 
angry with a prisoner(s) 
Check for proper operation of cell 
monitoring equipment, such as video 
cameras or microphones 
Conduct utensil (knives, forks, spoons, 
etc.) inventory 
Notify parents of juvenile prisoners 
Conduct tool inventory 
Q U E S T I O N  
N U M B E R  
1 7 1  
1 8 2  
1 8 3  
1 8 5  
1 8 9  
1 9 0  
1 9 1  
1 9 5  
1 9 9  
2 0 5  
2 1 1  
2 1 4  
2 1 8  
2 2 0  
2 2 1  
2 2 2  
2 3 0  
2 3 7  
2 4 1  
2 4 4  
FR~UENCY 
C R I T I C A L I T Y  
2 . 3 2 4 0 0  2 . 0 1 5 8 3  
2 . 0 5 1 5 9  
2 . 0 4 3 5 4  
1 .  8 2 5 4 0  
2 . 5 7 6 5 2  
1 . 6 5 0 7 9  2 . 6 7 1 5 0  
2 . 2 0 6 3 5  2 . 2 9 0 2 4  
2 . 1 1 1 1 1  2 . 5 5 6 7 3  
2 . 6 3 0 5 2  2 . 1 7 1 5 0  
2 . 9 7 1 8 9  2 . 1 6 6 2 3  
1 .  5 1 4 0 6  2 . 4 0 6 3 3  
2 . 1 1 2 9 0  2 . 1 9 3 9 3  
2 . 7 2 9 8 4  2 . 3 3 2 4 5  
1 .  9 2 3 6 9  2 . 6 9 9 2 1  
2 . 8 9 1 5 7  2 . 1 5 8 3 1  
2 . 8 5 9 4 4  2 . 9 7 8 8 9  
2 . 0 9 2 7 4  2 . 8 4 4 3 3  
2 . 2 9 7 1 9  
2 . 1 9 7 8 9  
2 . 2 6 5 0 6  2 . 2 0 0 5 3  
2 . 0 6 4 0 0  
2 . 6 6 7 5 5  
2 . 4 2 0 0 0  
2 . 7 8 6 2 8  
1 .  3 6 0 0 0  
2 . 2 0 9 7 6  
1 3 9  
T A S K  
T a k e  c u s t o d y  o f  a n d  r e c o r d  l o s t  a n d  
f o u n d  p r o p e r t y  
P r e p a r e  s t a t e m e n t  o f  c h a r g e s  
C l e a n  a n d  i n s p e c t  f i r e  f i g h t i n g  
~quipment 
P a r t i c i p a t e  i n  f i r e a r m s  t r a i n i n g  
O p e r a t e  v e h i c l e s  t o  t r a n s p o r t  p r i s o n e r s  
A r m e d  w i t h  a  s h o t g u n  
H e l p  a  p r i s o n e r  t o  c o n t a c t  a  l a w y e r  
R e q u e s t  t h e  a r r e s t i n g  o f f i c e r  t o  
w i t n e s s  b o o k i n g  p r o c e d u r e  
C o n d u c t  d i s a s t e r  d r i l l  
G u a r d  p r i s o n e r s  i n  p l a c e  o t h e r  t h a n  t h e  
j a i l  
P l a c e  h o l d s  f o r  o t h e r  a u t h o r i t i e s  o n  
p r i s o n e r s  a n d  n o t i f y  d e p a r t m e n t  h o l d i n g  
w a r r a n t  
R e c e i v e  t r a i n i n g  i n  j a i l  d i s t r u b a n c e s /  
r i o t s  ( i n - s e r v i c e  t r a i n i n g )  
S c h e d u l e  v i s i t o r s  f o r  p r i s o n e r s  
S h a k e d o w n  c e l l  b l o c k s  a n d  t a n k s  
U s e  f o r c e  t o  c o n t r o l  v i o l e n t  p r i s o n e r s  
D e c i d e  w h e n  a  p r i s o n e r  d e s e r v e s  
d i s c i p l i n a r y  a c t i o n  
A r r a n g e  f o r  o u t s i d e  h e l p  f o r  a  
p r i s o n e r ' s  p e r s o n a l  p r o b l e m s  
E s t a b l i s h  p r o c e d u r e s  f o r  t r a n s p o r t i n g  
p r i s o n e r s  
D e a l  w i t h  h a n d i c a p p e d  p r i s o n e r s  w h o  m a y  
r e q u i r e  s p e c i a l  a t t e n t i o n  
D e t e r m i n e  w h i c h  p e s t  c o n t r o l  s p r a y s  t o  




































































Use CPR or other life-saving steps for 
persons in medical emergencies 
Check electrical wiring, plugs and 
receptacles for operation and safety 
Check and test emergency power supply 
Conduct appropriate procedures upon the 
death of a prisoner 
Determine when you may have developed 
strong feelings against a prisoner 
Complete forms for prisoner leaves or 
custody changes and transfers 
Classify/separate inmates according to 
security risk 
Receive in-service training about new 
laws concerning jails and prisoners 
Receive in-service training for the 
handling of juvenile offenders 
Search juveniles 
Schedule work assignments for other 
officers 
Write long reports with complete 
sentences and full paragraphs, such as 
adjustment/disciplinary reports 
Have staff meetings to discuss jail 
problems and procedures 
Maintain prisoner visitor lists 
Recognize homosexuality in prisoners 
Spot signs of more than normal unrest 
among prisoners 
Extinguish fires 
Spot group agitators among prisoners 
Document chain of custody for evidence 
Transport injured prisoners to hospital 
Q U E S T I O N  
N U M B E R  
2 7 8  
2 8 0  
2 8 1  




1 7  
2 2  
2 3  
2 5  
2 7  
4 1  
4 2  
4 3  
4 4  
4 5  
4 6  
4 7  
FR~UENCY 
C R I T I C A L I T Y  
1 . 7 6 6 1 3  2 . 0 9 7 6 3  
1 .  5 6 2 2 5  2 . 1 1 8 7 3  
1 . 5 1 2 1 0  2 . 3 5 2 2 4  
1 .  4 1 1 2 9  
2 . 1 5 9 6 3  
2 . 4 1 6 6 7  
1 . 6 7 5 4 6  
1 .  4 5 8 5 0  1 . 5 4 3 5 4  
1 . 3 0 0 4 0  0 . 8 0 2 1 1  
1 . 9 6 0 1 6  1 .  9 5 7 7 8  
1 . 3 3 2 0 2  0 . 5 9 6 3 1  
1 . 8 2 2 1 3  
1 .  9 1 9 5 3  
2 . 0 1 5 8 1  1 . 1 1 0 8 2  
1 . 1 5 8 1 0  0 . 5 6 7 2 8  
1 .  7 5 8 0 6  1 . 4 5 2 5 1  
2 / 7 1 9 3 7  1 .  7 9 2 8 8  
1 . 1 3 4 3 9  0 . 7 0 0 5 3  
2 .  5 1 3 8 3  
1 .  6 3 4 5 6  
1 . 1 5 5 3 8  
1 . 0 9 7 6 3  
1 . 6 2 4 5 1  
1 .  8 4 1 6 9  
1 . 2 2 6 1 9  
1 .  2 5 4 6 2  
1 4 1  
T A S K  
C l e a n  a n d  i n s p e c t  f i r e a r m s  
M a i n t a i n  s e c u r i t y  p o s t  a t  a  h o s p i t a l  
P r e s e n t  e v i d e n c e  i n  l e g a l  p r o c e e d i n g s ,  
a s  a t  a  t r i a l  
A r m e d  w i t h  a  s h o t g u n  
M A R K E R  E  
S e l e c t  w o r k  f o r  s p e c i f i c  p r i s o n e r s  
A t t e n d  p r i s o n e r ' s  d i s c i p l i n a r y  h e a r i n g s  
C o m p a r e  f i n g e r p r i n t s  t o  v e r i f y  i d e n t i t y  
o f  p r i s o n e r s  
S t a r t  p r i s o n e r  d i s c i p l i n a r y  a c t i o n s  
U s e  v i d e o - t a p i n g  e q u i p m e n t  
D e a l  w i t h  p r i s o n e r s  w h o  a r e  n o n - E n g l i s h  
s p e a k i n g  
M o n i t o r  t e l e v i s i o n  s u r v e i l l a n c e  
e q u i p m e n t  
M a k e  m i n o r  r e p a i r s  t o  t e l e v i s i o n  
s u r v e i l l a n c e  e q u i p m e n t  
C a l c u l a t e  g o o d  t i m e  s t a t u s  
T a l k  w i t h  p r i s o n e r s  a b o u t  t h e i r  
p e r s o n a l  p r o b l e m s  
T a k e  p r i s o n e r s  t o  t h e  l a w  l i b r a r y  
P r o v i d e  i n f o r m a t i o n  t o  p r i s o n e r s  o n  
b a i l  b o n d i n g  a g e n c i e s  
M e a s u r e  a m o u n t s  o f  c h e m i c a l  r i o t  
c o n t r o l  a g e n t s  f o r  u s e  
U s e  a n k l e  s h a c k l e s  













































Talk with prisoners about ways they can 
use their time 
Answer questions from police about laws 
dealing with juveniles 
Supervise showers 
Type reports 
Maintain a personal notebook, such as a 
diary of events 
Track escapee without aid of dogs 
Prepare your own uniform and personal 
equipment for inspection 
Search courtroom and adjacent areas fo r 
hidden weapons and contraband 
Answer questions from reporters about 
prisoners 
Assign work to prisoners awaiting trial 
Serve as a member of a disciplinary or 
adjustment board 
Use the fee schedule to collect bonds 
before court appearance 
Provide hygiene instruction to 
prisoners 




Supervise prisoner recreation 
Q U E S T t O N  
N U M B E R  
1 3 1  
1 3 3  
1 3 8  
1 4 1  
1 4 2  
1 4 3  
1 4 6  
1 4 9  
1 5 4  
1 5 5  
1 5 6  
1 5 7  
1 6 0  
1 6 9  
1 7 0  
1 7 2  
1 7 3  
1 7 4  
1 7 6  
FR~UENCY 
2 . 0 3 5 7 1  
1 . 8 3 6 6 5  
1 .  2 6 6 9 3  
1 .  4 2 2 3 1  
2 . 4 6 4 2 9  
1 . 4 2 0 6 3  
1 . 4 0 6 3 7  
2 . 0 4 7 6 2  
2 . 3 8 8 8 9  
2 . 1 3 5 4 6  
2 . 0 7 9 3 7  
2 . 0 9 5 6 2  
2 . 0 6 3 4 9  
2 . 3 7 8 4 9  
1 . 4 4 0 4 8  
2 . 8 9 2 8 6  
1 . 3 2 5 4 0  
2 . 1 0 3 5 9  
1 . 2 2 7 0 9  
C R I T I C A L I T Y  
1 . 8 8 3 9 1  
1 .  9 4 0 6 3  
0 . 5 4 0 9 0  
1 . 3 7 7 3 1  
1 . 4 3 0 0 8  
1 . 5 1 9 7 9  
1 .  7 7 8 3 6  
1 . 8 9 8 4 2  
1 . 9 4 4 5 9  
1 . 9 4 7 2 3  
1 . 8 9 0 5 0  
1 . 7 1 7 6 8  
1 .  9 7 0 9 8  
1 . 4 1 6 8 9  
1 . 2 8 4 9 6  
1 . 9 4 7 2 3  
1 . 1 8 3 3 8  
1 . 9 1 0 2 9  
1 . 1 0 6 8 6  
1 4 3  
T A S K  
V e r i f y  p r i s o n e r  i d e n t i t y  b y  a c t i o n s  
o t h e r  t h a n  e x a m i n i n g  p e r s o n a l  d o c u m e n t s  
a n d  c o n d u c t i n g  f i r s t  i n t e r v i e w s ,  s u c h  
a s  r e q u e s t i n g  i d e n t i t y  i n f o r m a t i o n  f r o m  
o t h e r  j u r i s d i c t i o n s  o r  t h e  F B I  
P r e p a r e  m e a l s  f o r  p r i s o n e r s  
T a k e  p r i s o n e r s  t o  a  l i b r a r y  f o r  
p e r s o n a l  r e a d i n g  
U s e  l e a t h e r  r e s t r a i n t s  
H e l p  p r i s o n e r  t o  c o n t a c t  a  b o n d s m a n  
U s e  b a t o n s ,  s a p s  o r  o t h e r  s t r i k i n g  
w e a p o n s  t o  p r o t e c t  y o u r s e l f  
P r a c t i c e  u s i n g  a n  a i r  p a c k  
S p r a y / d u s t  p r i s o n e r s  f o r  m i t e s ,  l i c e ,  
e t c .  
P a r t i c i p a t e  y o u r s e l f  i n  p h y s i c a l  
t r a i n i n g  p r o g r a m  
I n v e n t o r y  f o r m s  o r  o t h e r  a d m i n i s t r a t i v e  
s u p p l i e s  
C o o r d i n a t e  c h u r c h  s e r v i c e s  f o r  t h o s e  
w h o  w i s h  t o  a t t e n d  
C o n f i s c a t e  a  p r i s o n e r ' s  p o s s e s s i o n  o n  
y o u r  o w n  a u t h o r i t y  
C o n d u c t  t o u r s  o f  t h e  f a c i l i t y  
W r i t e  r e p o r t s  w i t h  o n l y  f i l l - i n  b l a n k s  
o r  c h e c k - o f f  b o x e s ,  s u c h  a s  c h e c k l i s t s  
P r o c e s s  f e d e r a l  p r i s o n e r  f o r m s  
I n s p e c t  p r i s o n e r s  f o r  p e r s o n a l  h y g i e n e  
A r r a n g e  e d u c a t i o n a l  p r o g r a m s  f o r  
p r i s o n e r s  
A n s w e r  p u b l i c  q u e s t i o n s  a b o u t  j a i l  
o p e r a t i o n s  a n d  e v e n t s  



































































Establish sources of information among 
prisoners 
Use water hose to break up riots or 
fights 
Handle police dog to control crowds or 
prisoners 
Diagram crime scene 
Perform cleanup duties in common areas 
Check with employers on the status of 
work release prisoners 
Escort prisoner in a commercial 
aircraft 
Approve passes into holding area 
Assign prisoners to work details 
Compare photographs to verify identity 
of prisoners 
Fingerprint person for noncriminal 
reasons 
Inform prisoners of bonding procedures 
Issue prisoner clothing 
Photograph juveniles 
Make minor repairs of communications 
equipment 
Conduct strip searches of members of 
the opposite sex 
Help prisoner contact a bondsman 
Purchase personal items for prisoners 
from their personal funds 
Inform bonding agent of conditions for 
bond 
Check bond applications 
Q U E S T I O N  
N U M B E R  
2 3 4  
2 3 5  
2 3 6  
2 3 8  
2 4 2  
2 4 9  
2 5 1  
2 5 5  
2 6 5  
2 7 1  
2 7 2  
2 7 5  
2 7 9  
2 8 2  
2 8 3  
FR~UENCY 
1 . 1 3 2 5 3  
1 . 6 8 0 0 0  
1 . 1 4 8 0 0  
1 . 2 0 8 0 0  
2 . 3 0 4 0 0  
1 .  3 1 3 2 5  
2 . 0 8 8 0 0  
1 .  2 5 6 0 0  
3 . 3 1 7 2 7  
2 . 4 6 7 4 8  
2 . 0 1 6 0 6  
1 . 1 0 0 4 0  
1 .  5 2 8 2 3  
1 . 3 6 5 4 6  
1 .  6 6 1 2 9  
C R I T I C A L I T Y  T A S K  
1 . 2 1 9 0 0  U s e  c h e m i c a l  a g e n t s  s u c h  a s  m a c e  f o r  
c o n t r o l  o f  p r i s o n e r s  
1 . 8 0 7 3 9  U s e  w a i s t  c h a i n s  
0 . 9 1 2 9 3  U s e  c a n v a s  r e s t r a i n i n g  s h e e t  
1 . 4 9 0 7 7  U s e  f i r e a r m s  t o  c o n t r o l  p r i s o n e r s  
1 . 5 6 8 6 0  A d v i s e  f a m i l y  a n d  f r i e n d s  o f  l e g a l  
s t e p s  t o  t a k e  o n  b a h a l f  o f  a  p r i s o n e r  
0 . 6 2 0 0 5  L e a d  p r i s o n e r s  i n  p h y s i c a l  t r a i n i n g  
p r o g r a m  
1 . 0 5 6 7 3  
0 . 7 5 5 9 4  
1 . 8 2 9 8 2  
1 . 6 9 3 9 3  
1 . 8 8 9 1 8  
0 . 9 9 8 6 8  
o .  7 7 3 0 9  
1 .  3 9 0 5 0  
1 . 5 0 3 9 6  
1 4 5  
O p e r a t e / s u p e r v i s e  c a n t e e n  
O p e r a t e  b r e a t h a l y z e r  m a c h i n e  
O p e r a t e  t e l e p h o n e  c o n s o l e  o r  
s w i t c h b o a r d  
P e r f o r m  p e r i m e t e r  w a t c h  d u t y  
B r e a k  u p  p r i s o n e r s  w h e n  t h e y  a r e  
c o n g r e g a t i n g  i n t o  t o o  l a r g e  a  g r o u p  
U s e  t r a c k i n g  d o g  t o  t r a c k  e s c a p e e  
D i r e c t  v e h i c u l a r  t r a f f i c  
E s c o r t  p r i s o n e r  t o  f u n e r a l  h o m e  o r  
h o s p i t a l  t o  v i s i t  a  r e l a t i v e  
P r o v i d e  s e c u r i t y  i n  c o u r t r o o m s  a n d  
a d j a c e n t  a r e a s  
S P E A R M A N ' S  C O R R E L A T I O N S  O F  M A R K E R  T A S K  I T E M S  
O n c e  t h e  t a s k  i t e m s  h a d  b e e n  g r o u p e d  i n t o  M a r k e r  g r o u p s  b a s e d  o n  
t h e  e s t a b l i s h e d  c r i t e r i a ,  e f f o r t s  w e r e  m a d e  t o  c o r r e l a t e  t a s k  i t e m s  
f r o m  M a r k e r  D  a n d  M a r k e r  E ,  w h i c h  b a s e d  o n  t h e  c r i t e r i a  h a v e  n o  b a s i s  
f o r  i n c l u s i o n  i n  t h e  t r a i n i n g  c u r r i c u l u m ,  w i t h  t a s k s  f r o m  M a r k e r  A  a n d  
M a r k e r  B ,  w h i c h  b a s e d  o n  t h e  c r i t e r i a  f o r m  t h e  t r a i n i n g  c u r r i c u l u m .  
T h e  c o r r e l a t i o n  o f  t h e  M a r k e r  g r o u p s  w a s  a c c o m p l i s h e d  b y  u s i n g  S p e a r m a n  
R a n k  
O r d e r  C o r r e l a t i o n  o r  R a n k  C o r r e l a t i o n  C o e f f i c i e n t .  T h i s  
s t a t i s t i c a l  c o r r e l a t i o n  w o u l d  i d e n t i f y  t a s k  i t e m s  w h i c h  b a s e d  o n  t h e  
r e s p o n s e  p a t t e r n s ,  u s i n g  t h e  s c a l e  v a l u e  f o r  f r e q u e n c y  o f  p e r f o r m a n c e  
a n d  c r i t i c a l i t y  o f  p e r f o r m a n c e  h a d  s i m i l i a r  r e s p o n s e  p a t t e r n s ,  a n d  
t h e r e f o r e  f o r m e d  a  l o g i c a l  a s s o c i a t i o n  b e t w e e n  t h e  t a s k s .  
T a s k s  i n  
M a r k e r  D  a n d  M a r k e r  E  w h i c h  h a d  a  c o r r e l a t i o n  o f  . 5  o r  h i g h e r  w i t h  
t a s k s  i n  M a r k e r  A  a n d  M a r k e r  B  w e r e  i s o l a t e d  a n d  a r e  l i s t e d  i n  t h e  
f o l l o w i n g  s e c t i o n .  
1 4 7  
Q U E S T I O N  
N U M B E R  
1 .  D l l 7  
A 1 3 6  
A l 3 0  
2 .  D l 2 0  
A l l 2  
A 1 4 4  
3 .  D 1 2 2  
A 1 3 6  
A 1 4 7  
4 .  D 1 2 7  
A 1 2 6  
5 .  D 1 2 8  
A 1 0 0  
A l 3 6  
A 1 0 6  
S P E A R M A N ' S  C O R R E L A T I O N S  
T A S K  
P o s t  f a c i l i t y  r u l e s  a n d  r e g u l a t i o n s  
C o l l e c t ,  c h e c k  f o r  c o n t r a b a n d  a n d  h a n d  o u t  
m a i l  
B r i e f  p r i s o n e r s  o n  f a c i l i t y  r u l e s  a n d  
r e g u l a t i o n s  
R e c e i v e  a n d  a c t  o n  c o u r t  o r d e r s  
D e t e r m i n e  w h o  w i l l  b e  a l l o w e d  w i t h i n  t h e  
s e c u r e d  a r e a  
V e r i f y  p r i s o n e r  i d e n t i f i c a t i o n  d a t a  o n  
w a r r a n t  
R e s p o n d  t o  a  p r i s o n e r ' s  w r i t t e n  r e q u e s t s  
C o l l e c t ,  c h e c k  f o r  c o n t r a b a n d  a n d  h a n d  o u t  
m a i l  
B r i e f  f a m i l y  a n d  f r i e n d s  o f  a u t h o r i z e d  
i t e m s  w h i c h  m a y  b e  b r o u g h t  t o  p r i s o n e r s  
T a k e  a w a y  a  p r i s o n e r ' s  p r i v i l e g e s  a s  a  
m e t h o d  o f  d i s c i p l i n e  
V e r b a l l y  r e p r i m a n d  p r i s o n e r s  f o r  r u l e  
v i o l a t i o n s  
S t r i p  s e a r c h  p r i s o n e r s  
C h e c k  s e c u r i t y  o f  i n v e n t o r i e d  p e r s o n a l  
p r o p e r t y  
C o l l e c t ,  c h e c k  f o r  c o n t r a b a n d  a n d  h a n d  o u t  
m a i l  
C o n d u c t  p r i s o n e r  r o l l  c a l l  
1 4 9  
S P E A R M A N ' S  
0 . 5 2 8 0 0  
0 . 5 0 5 6 5  
0 . 5 6 0 3 5  
0 . 5 3 8 8 7  
0 . 5 1 6 3 4  
0 . 5 1 0 9 8  
0 . 5 1 8 4 4  
0 . 5 2 9 1 4  
0 . 5 1 2 6 5  





















Issue and lock-up cleaning equipment used 
by prisoners 
Insure that prisoners take medicine 
properly 
Collect, check for contraband and hand out 
mail 
Conduct prisoner roll call 
Record issuance of prescription and non-
prescription drugs 
Brief family and friends of authorized 
items which may be brought to prisoners 
Investigate injuries to prisoners 
Disburse and record expenditures from 
prisoners' personal funds 
Collect, check for contraband and hand out 
mail 
Brief family and friends of authorized 
items which may be brought to prisoners 
Record issuance of prescription and non-
prescription drugs 
Supervise prisoner work details 
Distribute personal hygiene supplies to 
prisoners 
Conduct searches of prisoner quarters 
Distribute personal hygiene supplies to 
prisoners 
Shakedown prisoners 
















Q U E S T I O N  
N U M B E R  
1 0 .  E 1 0 5  
A 1 4 7  
A l 3 5  
A 1 3 6  
A 1 0 6  
A l 3 0  
1 1 .  E 1 0 9  
A l 3 5  
A 1 0 6  
A 1 1 3  
1 2 .  E 1 2 9  
A 1 3 6  
A 1 0 6  
A l 3 0  
T A S K  
P r o v i d e  h y g i e n e  i n s t r u c t i o n  t o  p r i s o n e r s  
B r i e f  f a m i l y  a n d  f r i e n d s  o f  a u t h o r i z e d  
i t e m s  w h i c h  m a y  b e  b r o u g h t  t o  p r i s o n e r s  
I n s u r e  t h a t  p r i s o n e r s  t a k e  m e d i c i n e  
p r o p e r l y  
C o l l e c t ,  c h e c k  f o r  c o n t r a b a n d  a n d  h a n d  o u t  
m a i l  
C o n d u c t  p r i s o n e r  r o l l  c a l l  
B r i e f  p r i s o n e r s  o n  f a c i l i t y  r u l e s  a n d  
r e g u l a t i o n s  
S c r e e n  c o n s t a n t  c o m p l a i n e r s  a t  s i c k  c a l l  
I n s u r e  t h a t  p r i s o n e r s  t a k e  m e d i c i n e  
p r o p e r l y  
C o n d u c t  p r i s o n e r  r o l l  c a l l  
I n v e s t i g a t e  i n j u r i e s  t o  p r i s o n e r s  
S u p e r v i s e  p r i s o n e r  r e c r e a t i o n  
C o l l e c t ,  c h e c k  f o r  c o n t r a b a n d  a n d  h a n d  o u t  
m a i l  
C o n d u c t  p r i s o n e r  r o l l  c a l l  
B r i e f  p r i s o n e r s  o n  f a c i l i t y  r u l e s  a n d  
r e g u l a t i o n s  
1 5 1  
S P E A R M A N ' S  
0 . 5 4 5 8 8  
0 . 5 4 3 2 6  
0 . 5 3 9 7 6  
0 . 5 3 5 6 1  
0 . 5 1 9 9 1  
0 . 5 5 8 7 2  
0 . 5 4 1 5 0  
0 . 5 1 6 7 8  
0 . 5 9 1 1 2  
0 . 5 6 1 6 6  


















Inspect prisoners for personal hygiene 
Conduct prisoner roll call 
Collect, check for contraband and hand out 
mail 
Classify/separate prisoners according to 
likelihood to be a victim of physical or 
sexual assault 
Brief prisoners on facility rules and 
regulations 
Brief family and friends of authorized 
items which may be brought to prisoners 
Check identity of prisoners leaving 
facility 
Insure that prisoners take medicine 
properly 
Request the arresting officer to witness 
booking procedure 
Book prisoners by completing arrest form 
Place holds for other authorities on 
prisoners and notify department holding 
warrant 
Consult law enforcement officials on the 
status of outstanding charges on prisoners 
Schedule visitors for prisoners 













Q U E S T I O N  
N U M B E R  
1 7 .  D 2 2 0  
A 2 1 2  
A 2 7 0  
B 2 5 7  
B 2 4 6  
A 2 0 2  
1 8 .  D 2 2 2  
A 2 1 2  
B 2 5 3  
B 2 5 7  
1 9 .  D 2 4 7  
A 2 0 0  
B 2 4 6  
2 0 .  D 2 5 6  
A 2 0 2  
B 2 4 6  
A 2 1 2  
A 2 1 6  
T A S K  
S P E A R M A N ' S  
S h a k e d o w n  c e l l  b l o c k s  a n d  t a n k s  
B r i e f  p r i s o n e r s  a b o u t  p e n a l t i e s  f o r  
b r e a k i n g  j a i l  r u l e s  a n d  r e g u l a t i o n s  
I n s p e c t  s e c u r i t y  d e v i c e s :  b a r s ,  k e y s ,  
l o c k s ,  w i n d o w s ,  d o o r s ,  f e n c e s ,  e t c .  
S t o p  a  f i g h t  b e t w e e n  p r i s o n e r s  
S p o t  s e v e r e  d e p r e s s i o n  i n  a  p r i s o n e r  w h i c h  
m i g h t  c a u s e  a  s u i c i d e  a t t e m p t  
S c r e e n  p r i s o n e r s  f o r  s u i c i d e  r i s k  
D e c i d e  w h e n  a  p r i s o n e r  d e s e r v e s  d i s c i p l i a n r y  
a c t i o n  
B r i e f  p r i s o n e r s  a b o u t  p e n a l t i e s  f o r  
b r e a k i n g  j a i l  r u l e s  a n d  r e g u l a t i o n s  
R e p o r t  e v i d e n c e  o n  h o w  p r i s o n e r s  a r e  
r e c e i v i n g  c o n t r a b a n d  
S t o p  a  f i g h t  b e t w e e n  p r i s o n e r s  
C h e c k  e l e c t r i c a l  w i r i n g ,  p l u g s ,  a n d  
r e c e p t a c l e s  f o r  o p e r a t i o n  a n d  s a f e t y  
I n s p e c t  f a c i l i t y  f o r  f i r e  h a z a r d s  
S p o t  s e v e r e  d e p r e s s i o n  i n  a  p r i s o n e r  w h i c h  
m i g h t  c a u s e  a  s u i c i d e  a t t e m p t  
C l a s s i f y / s e p a r a t e  i n m a t e s  a c c o r d i n g  t o  
s e c u r i t y  r i s k  
S c r e e n  p r i s o n e r s  f o r  s u i c i d e  r i s k  
S p o t  s e v e r e  d e p r e s s i o n  i n  a  p r i s o n e r  w h i c h  
m i g h t  c a u s e  a  s u i c i d e  a t t e m p t  
B r i e f  p r i s o n e r s  a b o u t  p e n a l t i e s  f o r  
b r e a k i n g  j a i l  r u l e s  a n d  r e g u l a t i o n s  
R e c o r d  i n j u r i e s  t o  p r i s o n e r s  w h i l e  i n  
c u s t o d y  
1 5 3  
0.~3944 
0 . 5 3 9 0 8  
0 . 5 2 6 3 9  
0 . 5 0 5 7 9  
0 . 5 0 2 9 5  
0 . 5 6 6 7 3  
0 . 5 2 9 7 0  
0 . 5 2 1 4 0  
0 . 5 9 8 0 2  
0 . 5 0 4 7 6  
o .  6 0 7 7 9  
0 . 5 5 4 9 7  
0 . 5 5 2 1 9  







Record changes in charges 
A028 Return prisoner's property at the time of 0.55250 
release 
A036 EXamine prisoner's documents at the time of 0.52505 









Recognize homosexuality in prisoners 
Spot severe depression in a prisoner which 
might cause a suicide attempt 
Brief prisoners about penalties for 
breaking jail rules and regulations 
Inspect security devices: bars, keys, 
locks, windows, doors, fences, etc. 
Screen prisoners for suicide risk 
Operate cell block controls 
Spot signs of more than normal unrest 
among prisoners 
Inspect security devices: bars, keys, 
locks, windows, doors, fences, etc. 
Brief prisoners about penalties for 
breaking jail rules and regulations 










Q U E S T I O N  
N U M B E R  
T A S K  S P E A R M A N ' S  
2 4 .  0 2 7 4  
2 5 .  E 2 0 6  
2 6 .  E 2 0 7  
2 7 .  0 0 0 1  
2 8 .  0 2 4 1  
B 2 5 7  
B 2 5 3  
B 2 4 6  
A 2 7 0  
A 2 0 8  
A 2 1 2  
S p o t  g r o u p  a g i t a t o r s  a m o n g  p r i s o n e r s  
S t o p  a  f i g h t  b e t w e e n  p r i s o n e r s  
R e p o r t  e v i d e n c e  o n  h o w  p r i s o n e r s  a r e  
r e c e i v i n g  c o n t r a b a n d  
S p o t  s e v e r e  d e p r e s s i o n  i n  a  p r i s o n e r  w h i c h  
m i g h t  c a u s e  a  s u i c i d e  a t t e m p t  
I n s p e c t  s e c u r i t y  d e v i c e s :  b a r s ,  k e y s ,  
l o c k s ,  w i n d o w s ,  d o o r s ,  f e n c e s ,  e t c .  
O p e r a t e  c e l l  b l o c k  c o n t r o l s  
B r i e f  p r i s o n e r s  a b o u t  p e n a l t i e s  f o r  
b r e a k i n g  j a i l  r u l e s  a n d  r e g u l a t i o n s  
I n f o r m  p r i s o n e r s  o f  b o n d i n g  p r o c e d u r e s  
0 . 6 0 9 0 3  
0 . 5 9 5 6 8  
0 . 5 6 6 1 8  
o .  5 2 1 3 9  
0 . 5 2 0 6 5  
0 . 5 1 0 4 6  
A 2 0 2  S c r e e n  p r i s o n e r s  f o r  s u i c i d e  r i s k  0 . 5 9 0 5 2  
A 1 9 6  C h e c k  a n d  i n f o r m  p r i s o n e r s  o f  t h e  t i m e  a n d  0 . 5 4 4 0 5  
d a t e  o f  t h e i r  c o u r t  a p p e a r a n c e  
A 2 1 5  R e c e i v e  t r a i n i n g  i n  j a i l  d i s t u r b a n c e s / r i o t s  0 . 5 1 8 2 1  
( i n - s e r v i c e  t r a i n i n g )  
A 2 2 6  P r o c e s s  p r i s o n e r  f o r  r e l e a s e  f o r m  c u s t o d y  0 . 5 0 5 7 5  
A 2 1 2  
A 2 0 8  
A 0 3 9  
B 2 4 6  
I s s u e  p r i s o n e r  c l o t h i n g  
B r i e f  p r i s o n e r s  a b o u t  p e n a l t i e s  f o r  
b r e a k i n g  j a i l  r u l e s  a n d  r e g u l a t i o n s  
O p e r a t e  c e l l  b l o c k  c o n t r o l s  
I s s u e  n o n - p r e s c r i p t i o n  m e d i c i n e  t o  
p r i s o n e r s  
G i v e  m e d i c i n e  t o  a  p r i s o n e r  p r e s c r i b e d  b y  
a  d o c t o r  
D e a l  w i t h  h a n d i c a p p e d  p r i s o n e r s  w h o  m a y  
r e q u i r e  s p e c i a l  a t t e n t i o n  
S p o t  s e v e r e  d e p r e s s i o n  i n  a  p r i s o n e r  w h i c h  
m i g h t  c a u s e  a  s u i c i d e  a t t e m p t  
1 5 5  
0 . 5 7 1 7 1  
0 . 5 5 1 6 4  
0 . 5 1 6 6 2  










Check and test emergency power supply 
B269 Test emergency alarm 0.56107 
Supervise direct contact visitation 
A094 Watch visitors and prisoners for passage of 0.60355 
contraband in the visiting room 










Review standard operating procedures and 
policies 
Investigate complaints from prisoners 
Identify prisoners who are afraid of being 
victims of a homosexual assault 
Classify/separate prisoners according to 
potential to molest other prisoners 
Investigate complaints from prisoners 
Check new prisoners for health problems 
Classify/separate prisoners according to 
potential to molest other prisoners 
Take steps to relieve tensions among 
prisoners 
Check out unusual odors 
Investigate complaints from prisoners 
Check new prisoners for health problems 
Break-up prisoners when they are congrega-
ting into too large a group 











Q U E S T I O N  
N U M B E R  
3 5 .  D 0 0 8  
B 0 6 7  
T A S K  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  t o  
o f f e n s e  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  a c c o r d i n g  t o  
p o t e n t i a l  t o  m o l e s t  o t h e r  p r i s o n e r s  
1 5 7  
S P F A R M A N '  S  
0 . 5 5 5 4 2  
A C A  S T A N D A R D S  
B e f o r e  a n y  c o r r e c t i o n a l  t r a i n i n g  p r o g r a m  c a n  b e  s u f f i c i e n t l y  
r e v i s e d  a n d  i m p r o v e d ,  i t  i s  n e c e s s a r y  t o  c o n s i d e r  t h e  A m e r i c a n  
C o r r e c t i o n a l  A s s o c i a t i o n ' s  ( A C A )  s t a n d a r d s  f o r  p r o p e r  o p e r a t i o n  o f  
d e t e n t i o n  f a c i l i t i e s .  
S p e c i f i c  g u i d e l i n e s  w h i c h  a r e  r e c o g n i z e d  a s  
b e i n g  a l m o s t  r e q u i s i t e  t o  t h e  s m o o t h  a n d  c o n s i s t e n t  f u n c t i o n i n g  o f  
d e t e n t i o n  f a c i l i t i e s  n a t i o n w i d e  a r e  l i s t e d  i n  t h e  A C A ' s  S t a n d a r d s  f o r  
A d u l t  L o c a l  D e t e n t i o n  F a c i l i t i e s ,  s e c o n d  e d i t i o n  ( 1 9 8 1 ) .  T o  d e t e r m i n e  
t o  w h a t  e x t e n t  S o u t h  C a r o l i n a ' s  j a i l  p e r s o n n e l  a r e  c u r r e n t l y  i n  
c o o p e r a t i o n  w i t h  t h e s e  s t a n d a r d s ,  a n d  t o  n o t e  s p e c i f i c  s t r e n g t h s  a n d  
w e a k n e s s e s ,  s u r v e y  t a s k s  w e r e  f i r s t  m a t c h e d  t o  A C A  s t a n d a r d s  c o n s i s t e n t  
w i t h  t h e  t a s k s '  s u b j e c t  m a t t e r .  A  f r e q u e n c y  c o u n t . o f  t h e  t a s k s  b a s e d  
o n  f r e q u e n c y  o f  p e r f o r m a n c e  w a s  o b t a i n e d  t o  d e t e r m i n e  h o w  o f t e n  t h e  
t a s k s  w e r e  p e r f o r m e d .  
C h a r t s  o f  t h e  t a s k / s t a n d a r d  a s s o c i a t i o n s  a n d  
f r e q u e n c i e s  a r e  f o u n d  f o l l o w i n g  t h i s  s e c t i o n .  
l i s t e d  i n  t h e  s e c t i o n  e n t i t l e d  A C A  S t a n d a r d s .  
T h e  A C A  s t a n d a r d s  a r e  
T h e  m e a n  f r e q u e n c i e s  
i n d i c a t e  h o w  o f t e n  a  t a s k  i s  p e r f o r m e d ,  a s  d e f i n e d  i n  t h e  f o l l o w i n g  
c h a r t :  
5  - D a i l y  
4  - W e e k l y  
3  - M o n t h l y  
2  - I n f r e q u e n t l y  
1  - N e v e r  
O n c e  t h e  f r e q u e n c y  o f  p e r f o r m a n c e  w a s  e s t a b l i s h e d ,  i t  w a s  
n e c e s s a r y  t o  c o m p a r e  e a c h  t a s k  t o  i t s  c o r r e s p o n d i n g  s t a n d a r d ( s ) .  
C e r t a i n  o f  t h e  s t a n d a r d s  a r e  s p e c i f i c a l l y  s t a t e d  t o  b e  d o n e  d a i l y ,  
w e e k l y ,  m o n t h l y ,  e t c .  A n  e x a m p l e  o f  t h i s  i s  t h e  i s s u a n c e  o f  p r i s o n e r  
b e d d i n g  a n d  l i n e n  ( T a s k  # 1 8 ,  A C A  # 2 - 5 2 5 2 ) .  I d e a l l y ,  t h i s  s h o u l d  o c c u r  
1 5 9  
at least once a week, according to ACA standards, and actually does in 
South Carolina (3.39526). A similar case is found with the inspection 
of security devices (Task #270). Standard #2-5177 dictates that all 
security devices should be inspected on a weekly basis, and the 
frequency of 3.67871 for this performance indicates that they are 
checked almost weekly. Reference to the [TABLE ] illustrates other 
strong areas for jail personnel. 
This comparison of standards and task performance also delineates 
certain weaknesses. General housekeeping duties by jail personnel 
should be performed daily (ACA #2-5245), but only occur on a less than 
monthly basis (Task #184, 2.90476). Similarly, the emergency power 
supply should be tested every two weeks (ACA #2-5158) but this testing 
occurs only infrequently (Task #248, 1.91200). 
The ACA standards not only specify how often a task should be 
performed, but also define certain guidelines to follow. The procedure 
for the release of prisoners is outlined in ACA #2-5351 and includes 
verification of prisoner identity, verification of release papers, and 
return of personal property of prisoners. Jail personnel appear to be 
consistent with these guidelines, as the frequencies for these tasks 
range from 4.08661 (Task #28) to 3.86111 (Task #101). 
Other special guidelines include the issuance and recording of all 
prescription and non-prescription medicine. Jail personnel give 
prescribed medicine to prisoners on a more than monthly average (Task 
#39, 3.49213) and non-prescription medicine on a slightly less than 
monthly average (Task #1, 2.77470). This in itself is not negative, 
but the guidelines specify that administration of all medicine is 
supervised by the responsible physician. The wording of these tasks 
160 
p r e c l u d e s  a n y  i n f e r e n c e  a s  t o  p r o p e r  o r  i m p r o p e r  p e r f o r m a n c e ,  b u t  
d e t a i l s  o f  t h e  g u i d e l i n e s  s h o u l d  b e  n o t e d .  A n o t h e r  i l l u s t r a t i o n  o f  
t h i s  i s  t h e  u s e  o f  f i r e a r m s  t o  c o n t r o l  p r i s o n e r s  ( T a s k  # 2 3 8 ) .  
T h i s  
o c c u r s  v e r y  r a r e l y  ( 1 . 2 0 8 0 0 ) ;  b u t  w h e n  i t  d o e s ,  A C A  # 2 - 5 1 8 5  a n d  A C A  # 2 -
5 1 8 7  s p e c i f y  s t r i n g e n t  l i m i t a t i o n s ,  s u c h  a s  a  l i f e  b e i n g  i n  d a n g e r ,  a n d  
t h e  s u b m i s s i o n  o f  a  w r i t t e n  r e p o r t  i n  t h e  e v e n t  t h a t  t h i s  t a k e s  p l a c e .  
F o l l o w i n g  a r e  t w o  c h a r t s  d e p i c t i n g  a l l  t h e  t a s k s  t h a t  c o r r e s p o n d  t o  
A C A  s t a n d a r d s .  T h e  f i r s t  l i s t s  t h e  t a s k s  w i t h  a  m e a n  f r e q u e n c y  g r e a t e r  
t h a n  3 . 0 0 0 0 0 ,  o r  a t  l e a s t  m o n t h l y  p e r f o r m a n c e ,  w h i l e  t h e  s e c o n d  s h o w s  
'  
t a s k s  w i t h  a  m e a n  f r e q u e n c y  l e s s  t h a n  3 . 0 0 0 0 0 ,  t a s k s  t h a t  a r e  
i n f r e q u e n t l y  o r  n e v e r  p e r f o r m e d .  
1 6 1  
R A N K  











1 0  
1 1  
1 2  
1 3  
1 4  
1 5  
1 6  
1 7  
Q U E S T I O N  
N U M B E R  
2 8  
6 9  
5  
6 6  
2 2 6  
3 6  
1 0 1  
1 2 4  
1 1  
2 0 3  
1 4  
6 2  
2  
2 1 5  
6 8  
2 0 8  
2 7 0  
1 3 5  
A C A  S T A N D A R D  T A S K S  
W I T H  A  M E A N  G R F A T  E R  T H A N  3  
M E A N  
4 . 0 8 6 6 1  
4 . 0 8 6 2 7  
4 . 0 3 5 4 3  
3 . 9 9 2 0 0  
3 . 8 9 1 5 7  
3 . 8 6 1 1 1  
3 . 8 6 1 1 1  
3 . 8 5 7 1 4  
3 . 8 3 3 3 3  
3 . 7 9 5 1 8  
3 . 7 8 6 5 6  
3 . 7 6 9 8 4  
3 . 7 4 2 0 6  
3 .  7 2 2 8 9  
3 . 7 0 3 5 6  
3 . 6 8 2 9 3  
3 . 6 7 8 7 1  
3 . 6 5 4 7 6  
A C A  
2 - 5 3 5 1  
2 - 5 1 7 8  
2 - 5 3 5 0  
2 - 5 3 5 1  
2 - 5 3 5 1  
2 - 5 0 9 9  
2 - 5 3 5 1  
2 - 5 3 3 3  
2 - 5 2 4 5  
2 - 5 2 7 3  
2 - 5 2 2 6  
2 - 5 2 7 1  
2 - 5 3 4 9  
2 - 5 0 2 3  
2 - 5 3 5 0  
2 - 5 1 9 0  
2 - 5 1 6 7  
2 - 5 1 7 7  
2 - 5 2 8 9  
1 6 3  
T A S K  
R e t u r n  p r i s o n e r ' s  p r o p e r t y  a t  t h e  
t i m e  o f  r e l e a s e  
C o n d u c t  h e a d  c o u n t  
I n v e n t o r y  a n d  s e c u r e  p e r s o n a l  
p r o p e r t y  o f  p r i s o n e r s  
C h e c k  d o c u m e n t s  p r i o r  t o  r e l e a s i n g  
p r i s o n e r s  
P r o c e s s  p r i s o n e r  f o r  r e l e a s e  f r o m  
c u s t o d y  
E K a m i n e  p r i s o n e r ' s  d o c u m e n t s  a t  t h e  
t i m e  o f  b o o k i n g  t o  e s t a b l i s h  i d e n t i t y  
C h e c k  i d e n t i t y  o f  p r i s o n e r s  l e a v i n g  
f a c i l i t y  
S e a r c h  p r o p e r t y  o r  g i f t s  l e f t  f o r  
p r i s o n e r s  
I n s p e c t  f a c i l i t y  f o r  c l e a n l i n e s s  
R e c o r d  p h y s i c a l  c o n d i t i o n  o f  p r i s o n e r s  
M o n i t o r  p r i s o n e r  h e a l t h  a n d  a s k  f o r  
h e l p  i f  r e q u i r e d  
E v a l u a t e  t h e  d a n g e r  o f  i t e m s  i n  a  
p r i s o n e r ' s  p o s s e s s i o n  
A n s w e r  q u e s t i o n s  f r o m  f a m i l i e s ,  
p o l i c e ,  o r  l a w y e r s  a b o u t  p r i s o n e r s  
R e c e i v e  a n d  s e c u r e  m o n e y  f o r  
p r i s o n e r s '  p e r s o n a l  f u n d s  
I n v e n t o r y  k e y s  
O p e r a t e  c e l l  b l o c k  c o n t r o l s  
I n s p e c t  s e c u r i t y  d e v i c e s :  b a r s ,  k e y s ,  
l o c k s ,  w i n d o w s ,  d o o r s ,  f e n c e s ,  e t c .  
I n s u r e  t h a t  p r i s o n e r s  t a k e  m e d i c i n e  
























































































Brief prisoners about legal rights in 
jail, such as phone calls, etc. 
Determine who will be allowed 
within the secured area 
Check security of inventoried 
personal property 
Check new prisoners for health 
problems 
Give medication to a prisoner 
prescribed by a doctor 
Update roster of current prisoners 
Brief prisoners about penalties for 
breaking jail rules and regulations 
Complete a Shift report 
Classify/separate prisoners according 
to age and sex 
Issue prisoner bedding and linen 
Inform prisoners of specific charges 
brought against them 
Supervise visits 
Verify prisoner identification on 
warrant 
Record issuance of prescription and 
non-prescription drugs 
Record issuance of medicine 
Check communications equipment for 
proper operation 
Conduct custodial search 
R A N K  
O R D E R  
3 6  
3 6  
3 7  
3 8  
3 9  
4 0  
4 1  
4 2  
4 3  
4 4  
Q U E S T I O N  
N U M B E R  
1 3 0  
1 3 6  
1 3  
1 8 7  
2 4 0  
1 1 4  
4 0  
2 0 0  
1 0 7  
3 8  
M E A N  
3 . 1 9 8 4 1  
3 . 1 9 8 4 1  
3 . 1 8 8 7 6  
3 . 1 3 4 9 2  
3 . 1 2 0 4 8  
3 . 0 9 5 2 4  
3 . 0 8 6 6 1  
3 . 0 3 2 2 6  
3 . 0 0 7 9 4  
3 . 0 0 3 9 5  
A C A  
2 - 5 3 0 5  
2 - 5 3 3 2  
2 - 5 3 3 3  
2 - 5 2 5 6  
2 - 5 1 7 1  
2 - 5 2 9 0  
2 - 5 3 4 4  
2 - 5 2 8 8  
2 - 5 1 5 4  
2 - 5 2 6 1  
2 - 5 2 7 1  
2 - 5 0 3 9  
1 6 5  
T A S K  
B r i e f  p r i s o n e r s  o n  f a c i l i t y  r u l e s  
a n d  r e g u l a t i o n s  
C o l l e c t ,  c h e c k  f o r  c o n t r a b a n d ,  a n d  
h a n d  o u t  m a i l  
D i s t r i b u t e  p e r s o n a l  h y g i e n e  s u p p l i e s  
t o  p r i s o n e r s  
E s c o r t  p r i s o n e r  t o  a p p o i n t m e n t  
o u t s i d e  f a c i l i t y  
L o g  p r i s o n e r  i n j u r i e s  o n  f o r m a l  
r e c o r d s  
P h o t o g r a p h  a d u l t  p r i s o n e r s  
L o c k - u p  p r e s c r i p t i o n  a n d  n o n -
p r e s c r i p t i o n  m e d i c i n e s  
I n s p e c t  f a c i l i t y  f o r  f i r e  h a z a r d s  
I d e n t i f y  a  p r i s o n e r  w h o  m a y  b e  
m e n t a l l y  u n b a l a n c e d  
L o c k - u p  a l l  c l e a n i n g  e q u i p m e n t ,  
s u p p l i e s ,  m a t e r i a l s  a n d  f o o d s t u f f s  
R A N K  










1 0  
1 1  
1 2  
1 3  
1 4  
1 5  
1 6  
1 7  
1 8  
1 9  
2 0  
Q U E S T I O N  
N U M B E R  
2 9  
9 2  
1 8 4  
2 5 6  
2 1 8  
1 1 6  
2 0 7  
1 5  
1 0 2  
1 1 9  
5 2  
1 6 1  
8  
1  
3 0  
2 6  
2 4  
3 5  
1 2 8  
1 4 0  
M E A N  
2 . 9 7 6 1 0  
2 . 9 4 0 9 4  
2 . 9 0 4 7 6  
2 . 8 9 9 1 9  
2 . 8 9 1 5 7  
2 . 8 8 8 4 5  
2 . 8 7 5 5 0  
2 . 8 7 3 5 2  
2 . 8 7 1 4 9  
2 . 8 6 5 0 8  
2 . 8 3 3 3 3  
2 . 8 2 1 4 3  
2 . 8 1 5 2 6  
2 . 7 7 4 7 0  
2 . 7 4 7 0 4  
2 . 7 3 5 1 8  
2 .  7 1 8 8 8  
2 . 7 0 3 5 6  
2 . 6 9 4 4 4  
2 . 6 7 8 5 7  
A C A  S T A N D A R D  T A S K S  
W I T H  A  M E A N  L E S S  T H A N  3  
A C A  
2 - 5 3 3 9  
2 - 5 2 3 6  
2 - 5 2 4 5  
2 - 5 3 5 4  
2 - 5 3 3 7  
2 - 5 2 4 1  
2 - 5 2 4 9  
2 - 5 2 5 1  
2 - 5 3 4 4  
2 - 5 1 8 5  
2 - 5 1 9 5  
2 - 5 0 1 5  
2 - 5 0 1 6  
2 - 5 1 3 3  
2 - 5 3 5 2  
2 - 5 2 8 9  
2 - 5 3 3 8  
2 - 5 1 0 0  
2 - 5 1 7 9  
2 - 5 1 7 9  
2 - 5 1 8 0  
2 - 5 1 9 9  
1 6 7  
T A S K  
S u p e r v i s e  d i r e c t  c o n t a c t  v i s i t a t i o n  
S u p e r v i s e  p r i s o n e r s  a t  m e a l s  
P e r f o r m  c l e a n u p  d u t i e s  i n  c o m m o n  a r e a s  
C l a s s i f y / s e p a r a t e  i n m a t e s  a c c o r d i n g  
t o  s e c u r i t y  r i s k  
S c h e d u l e  v i s i t o r s  f o r  p r i s o n e r s  
I n s p e c t  q u a l i t y  o f  f o o d  
I s s u e  p r i s o n e r  c l o t h i n g  
F i n g e r p r i n t  p r i s o n e r s  
C h e c k  w e a p o n s  i n  a n d  o u t  o f  t h e  j a i l  
R e s p o n d  t o  j a i l  d i s t u r b a n c e s  o r  r i o t s  
R e v i e w  s t a n d a r d  o p e r a t i n g  p r o c e d u r e s  
a n d  p o l i c i e s  
C h e c k  f o r  p r o p e r  o p e r a t i o n  o f  c e l l  
m o n i t o r i n g  e q u i p m e n t ,  s u c h  a s  v i d e o  
c a m e r a s  o r  m i c r o p h o n e s  
C l a s s i f y / s e p a r a t e  p r i s o n e r s  
a c c o r d i n g  t o  o f f e n s e  
I s s u e  n o n - p r e s c r i p t i o n  m e d i c i n e  
t o  p r i s o n e r s  
I d e n t i f y  s u s p i c i o u s  v i s i t o r s  
R e c o r d  c h a n g e s  i n  c h a r g e s  
R e c o r d  e v i d e n c e  s e i z e d  d u r i n g  
c u s t o d i a l  s e a r c h  
C o n d u c t  s e a r c h e s  o f  p r i s o n e r  q u a r t e r s  
S t r i p  s e a r c h  p r i s o n e r s  

































































































Seize contraband being brought into 
jail 
Inspect fire doors for proper 
operation 
Record changes in bond 
Help a prisoner to contact a lawyer 
Help prisoner contact a bondsman 
Inspect food preparation 
Spot severe depression in a prisoner 
which might cause a suicide attempt 
Supervise prisoners' work details 
Assign prisoners to work details 
Supervise prisoner recreation 
Help prisoner contact a bondsman 
Check electrical wiring, plugs, and 
receptacles for operation and safety 
Deal with handicapped prisoners who 
may require special attention 
Select work for specific prisoners 
Complete documents for transfer of 
prisoners to other facilities 
Participate yourself in physical 
training program 
Supervise showers 
Conduct utensil (knives, forks, 
spoons, etc.) inventory 
Transport prisoners 
Decide when a prisoner deserves 
disciplinary action 
Use first-aid to treat wounds or 
injuries in jail 
R A N K  
O R D E R  
4 1  
4 2  
4 3  
4 4  
4 5  
4 6  
4 7  
4 8  
4 9  
5 0  
5 1  
5 2  
5 3  
5 4  
5 5  
5 6  
5 7  
5 8  
5 9  
Q U E S T I O N  
N U M B E R  
1 1 7  
2 3 0  
7 6  
1 5 1  
1 2 5  
2 5 3  
2 7 7  
2 6 9  
1 2 7  
1 5 5  
2 5 9  
1 7 4  
2 2 1  
2 5 1  
5 9  
6 0  
2 3 7  
1 8 2  
1 3 1  
M E A N  A C A  
2 . 2 6 5 8 7  2 - 5 3 0 5  
2 . 2 6 5 0 6  2 - 5 2 9 7  
2 . 2 3 3 2 0  2 - 5 0 9 4  
2 . 2 0 7 1 7  2 - 5 2 7 1  
2 . 2 0 2 3 8  2 - 5 3 3 8  
2 . 1 8 4 0 0  2 - 5 1 7 9  
2 . 1 8 1 4 5  2 - 5 2 6 6  
2 - 5 2 7 1  
2 . 1 6 5 3 2  2 - 5 1 5 8  
2 . 1 5 5 3 8  2 - 5 2 1 3  
2 . 1 3 5 4 6  2 - 5 0 3 9  
2 . 1 1 2 4 5  2 - 5 0 1 9  
2 . 1 0 3 5 9  2 - 5 0 2 3  
2 . 0 9 2 7 4  2 - 5 1 9 8  
2 . 0 8 8 0 0  2 - 5 0 4 6  
2 . 0 7 9 3 7  2 - 5 1 5 1  
2 . 0 7 2 0 0  2 - 5 0 4 0  
2 . 0 6 4 0 0  2 - 5 2 0 3  
2 . 0 5 1 5 9  2 - 5 0 9 9  
2 . 0 3 5 7 1  2 - 5 0 9 9  
1 6 9  
T A S K  
P o s t  f a c i l i t y  r u l e s  a n d  r e g u l a t i o n s  
A r r a n g e  f o r  o u t s i d e  h e l p  f o r  a  
p r i s o n e r ' s  p e r s o n a l  p r o b l e m s  
P r e p a r e  p e r i o d i c  s t a t i s t i c a l  r e p o r t s ,  
s u c h  a s  j a i l  p o p u l a t i o n  
T a k e  a c t i o n  w h e n  a  s u i c i d e  i s  a t t e m p t e d  
S e a r c h  v i s i t o r s  
R e p o r t  e v i d e n c e  o n  h o w  p r i s o n e r s  a r e  
r e c e i v i n g  c o n t r a b a n d  
T r a n s p o r t  i n j u r e d  p r i s o n e r s  t o  
h o s p i t a l  
T e s t  e m e r g e n c y  a l a r m  
T a k e  a w a y  a  p r i s o n e r ' s  p r i v i l e g e s  a s  
a  m e t h o d  o f  d i s c i p l i n e  
I n v e n t o r y  f o r m s  o r  o t h e r  a d m i n i s t r a t i v e  
s u p p l i e s  
R e c e i v e  i n - s e r v i c e  t r a i n i n g  a b o u t  
n e w  l a w s  c o n c e r n i n g  j a i l s  a n d  p r i s o n e r s  
A n s w e r  q u e s t i o n s  a b o u t  j a i l  o p e r a t i o n s  
a n d  e v e n t s  
U s e  f o r c e  t o  c o n t r o l  v i o l e n t  p r i s o n e r s  
O p e r a t e / s u p e r v i s e  t h e  c a n t e e n  
C h e c k  a n d  t e s t  f i r e  a n d  s m o k e  d e t e c t o r s  
R e q u i s i t i o n  s u p p l i e s  
E s t a b l i s h  p r o c e d u r e s  f o r  t r a n s p o r t i n g  
p r i s o n e r s  
P r e p a r e  s t a t e m e n t  o f  c h a r g e s  
V e r i f y  p r i s o n e r ' s  i d e n t i t y  b y  a c t i o n s  
o t h e r  t h a n  e x a m i n i n g  p e r s o n a l  d o c u m e n t s  
a n d  c o n d u c t i n g  f i r s t  i n t e r v i e w s ,  s u c h  a  
r e q u e s t i n g  i d e n t i t y  i n f o r m a t i o n  f r o m  

































































































Monitor television surveillance 
equipment 
Start prisoner disciplinary actions 
Receive training in jail disturbances / 
riots (in-service training) 
Escort prisoner to appointment outside 
facility 
Check and test emergency power supply 
Purchase personal items for prisoners 
from their personal funds 
Practice your role in disaster plan 
Prepare meals for prisoners 
Deal with prisoners who are non-Englis l 
speaking 
Assign work to prisoners awaiting tria l 
Clean and inspect firearms 
Calculate good time status 
Use waist chains 
Brief prisoners about emergency plans, 
such as fire drills 
Participate in firearms training 
Use CPR or other life-saving steps for 
persons in medical emergencies 
Use ankle shackles 
Answer questions from reporters about 
prisoners 
Plan searches for other officers to 
conduct 
Conduct fire drill 
Conduct disaster drill 
R A N K  
O R D E R  
8 0  
8 1  
8 2  
8 3  
8 4  
8 5  
8 6  
8 7  
8 8  
8 9  
9 0  
9 1  
9 2  
9 3  
9 4  
9 5  
9 6  
9 7  
9 8  
9 9  
Q U E S T I O N  
N U M B E R  
2 8 1  
5 7  
1 1 1  
4  
2 5 0  
1 4 3  
3 3  
2 8 2  
2 4 4  
2 2  
1 7 3  
1 3 8  
4 7  
2 3 8  
1 1 0  
2 0 9  
2 3 6  
4 3  
2 3 4  
8 5  
M E A N  
1 . 5 1 2 1 0  
1 . 5 0 4 0 0  
1 . 5 0 0 0 0  
1 . 4 5 8 5 0  
1 . 4 2 9 7 2  
1 . 4 2 0 6 3  
1 . 3 8 5 8 3  
1 . 3 6 5 4 6  
1 .  3 6 0 0 0  
1 . 3 3 2 0 2  
1 .  3 2 5 4 0  
1 . 2 6 6 9 3  
1 . 2 2 6 1 9  
1 . 2 0 8 0 0  
1 . 2 0 2 3 8  
1 . 1 5 7 2 6  
1 . 1 4 8 0 0  
1 . 1 3 4 3 9  
1 . 1 3 2 5 3  
1 . 0 4 7 4 3  
A C A  
2 - 5 3 2 0  
2 - 5 2 7 1  
2 - 5 1 9 5  
2 - 5 3 2 0  
2 - 5 2 8 7  
2 - 5 1 8 5  
2 - 5 1 8 7  
2 - 5 1 8 0  
2 - 5 1 7 0  
2 - 5 2 0 3  
2 - 5 3 4 1  
2 - 5 2 4 7  
2 - 5 1 6 8  
2 - 5 3 7 5  
2 - 5 3 6 7  
2 - 5 3 7 6  
2 - 5 1 9 9  
2 - 5 1 8 5  
2 - 5 1 8 7  
2 - 5 3 4 4  
2 - 5 3 4 4  
2 - 5 1 9 9  
2 - 5 3 6 7  
2 - 5 3 7 6  
2 - 5 1 8 7  
2 - 5 1 5 9  
1 7 1  
T A S K  
P r e s e n t  e v i d e n c e  i n  l e g a l  p r o c e e d i n g s ,  
a s  a t  a  t r i a l  
C o n d u c t  t r a i n i n g  t o  a d m i n i s t e r  C P R  o r  
o t h e r  f i r s t - a i d  
P r a c t i c e  f o r  a  h o s t a g e  s i t u a t i o n  
A t t e n d  p r i s o n e r ' s  d i s c i p l i n a r y  h e a r i n g s  
C o n d u c t  a p p r o p r i a t e  p r o c e d u r e s  u p o n  t h e  
d e a t h  o f  a  p r i s o n e r  
U s e  b a t o n s ,  s a p s  o r  o t h e r  s t r i k i n g  
w e a p o n s  t o  p r o t e c t  y o u r s e l f  
S u m m o n  m e d i c a l  d o c t o r  f o r  b o d y  c a v i t y  
s e a r c h e s  
E S c o r t  p r i s o n e r  t o  f u n e r a l  h o m e  o r  
h o p s i t a l  t o  v i s i t  a  r e l a t i v e  
D e t e r m i n e  w h i c h  p e s t  c o n t r o l  s p r a y s  o r  
p o w d e r s  t o  u s e  i n  t h e  f a c i l i t y  
U s e  v i d e o - t a p i n g  e q u i p m e n t  
A r r a n g e  e d u c a t i o n a l  p r o g r a m s  f o r  
p r i s o n e r s  
T a k e  p r i s o n e r s  t o  a  l i b r a r y  f o r  p e r s o n a  
r e a d i n g  
U s e  s t r a i g h t  j a c k e t s  
U s e  f i r e a r m s  t o  c o n t r o l  p r i s o n e r s  
F i n g e r p r i n t  j u v e n i l e s  
P h o t o g r a p h  j u v e n i l e s  
U s e  c a n v a s  r e s t r a i n i n g  s h e e t  
T a k e  p r i s o n e r s  t o  t h e  l a w  l i b r a r y  
U s e  c h e m i c a l  a g e n t s  s u c h  a s  m a c e  f o r  
c o n t r o l  o f  p r i s o n e r s  
N e g o t i a t e  r e l e a s e  o f  h o s t a g e s  
2 - 5 0 1 5  
2 - 5 0 1 6  
2 - 5 0 1 9  
2 - 5 0 2 3  
2 - 5 0 2 5  
2 - 5 0 3 9  
2 - 5 0 4 0  
2 - 5 0 4 5  
2 - 5 0 4 6  
2 - 5 0 5 4  
2 - 5 0 6 3  
A C A  S T A N D A R D S  
L I S T E D  I N  N U M E R I C A L  O R D E R  
T h e r e  i s  
p r o c e d u r e s  
m a n u a l  i s  
u p d a t e d  a s  
a  w r i t t e n  o p e r a t i o n s  m a n u a l  t h a t  d e l i n e a t e s  t h e  
f o r  o p e r a t i n g  a n d  m a i n t a i n i n g  t h e  f a c i l i t y .  T h e  
m a d e  a v a i l a b l e  t o  e m p l o y e e s ,  r e v i e w e d  a n n u a l l y  a n d  
n e e d e d .  
T h e r e  i s  a  w r i t t e n  p r o c e d u r e  f o r  d i s s e m i n a t i o n  o f  a p p r o v e d ,  
n e w  o r  r e v i s e d  p o l i c i e s  a n d  p r o c e d u r e s  t o  d e s i g n a t e d  s t a f f ,  
v o l u n t e e r s ,  a n d ,  w h e r e  a p p r o p r i a t e ,  t o  i n m a t e s  p r i o r  t o  
i m p l e m e n t a t i o n .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  e n s u r e  t h a t  l e g a l  a s s i s t a n c e  i s  
a v a i l a b l e  t o  t h e  a d m i n i s t r a t o r  a n d  o t h e r  s t a f f  a s  n e e d e d  i n  
t h e  p e r f o r m a n c e  o f  t h e i r  d u t i e s .  
W r i t t e n  
p r o g r a m  
n e e d e d .  
p o l i c y  a n d  p r o c e d u r e  p r o v i d e  f o r  a  p u b l i c  i n f o r m a t i o n  
t h a t  i s  r e v i e w e d  a t  l e a s t  a n n u a l l y  a n d  u p d a t e d  i f  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  g r a n t  r e p r e s e n t a t i v e s  o f  t h e  
m e d i a  a c c e s s  t o  t h e  f a c i l i t y  f o r  p u r p o s e s  o f  r e p o r t i n g  i t e m s  
o f  p u b l i c  i n t e r e s t ,  c o n s i s t e n t  w i t h  t h e  p r e s e r v a t i o n  o f  i n m a t e  
p r i v a c y  a n d  t h e  m a i n t e n a n c e  o f  o r d e r  a n d  s e c u r i t y  i n  t h e  
f a c i l i t y .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  g o v e r n  
p r o p e r t y ,  s t o r e s  a n d  o t h e r  a s s e t s .  
c o n d u c t e d  a t  t i m e  p e r i o d s  s t i p u l a t e d  b y  
h o w e v e r  t h e y  s h o u l d  n o t  e x c e e d  e v e r y  t w o  
i n v e n t o r y  c o n t r o l  o f  
S u c h  i n v e n t o r i e s  a r e  
a p p l i c a b l e  s t a t u t e s ,  
y e a r s .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  g o v e r n  t h e  r e q u i s i t i o n  a n d  
p u r c h a s e  o f  s u p p l i e s  a n d  e q u i p m e n t .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o v i d e  f o r  i n m a t e  p u r c h a s e  o f  
a p p r o v e d  i t e m s  n o t  f u r n i s h e d  b y  t h e  f a c i l i t y .  
I f  t h e r e  i s  a  c o m m i s s a r y  o r  c a n t e e n ,  p o l i c y  a n d  p r o c e d u r e  
p r o v i d e  s t r i c t  c o n t r o l s  o f  i t s  o p e r a t i o n  a n d  t h e  u s e  o f  
a c c e p t e d  a c c o u n t i n g  p r o c e d u r e s .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o m o t e  t h e  p h y s i c a l  f i t n e s s  o f  
c o r r e c t i o n a l  o f f i c e r s .  
T h e r e  i s  a  p e r s o n n e l  p o l i c y  m a n u a l  w h i c h  i n c l u d e s ,  a t  a  
m i n u m u m ,  t h e  f o l l o w i n g  a r e a s :  o r g a n i z a t i o n a l  s t r u c t u r e ;  
r e c r u i t m e n t  a n d  s e l e c t i o n  p r o c e d u r e s ;  e q u a l  e m p l o y m e n t  
o p p o r t u n i t y  p r o v i s i o n s ;  j o b  q u a l i f i c a t i o n s ,  d e s c r i p t i o n s  a n d  
r e s p o n s i b i l i t i e s ;  t h e  j o b  c l a s s i f i c a t i o n  p l a n ;  t h e  w a g e  a n d  
b e n e f i t  p l a n ;  h o l i d a y s ,  l e a v e  a n d  w o r k  h o u r s ;  p o l i c i e s  a n d  
p r o c e d u r e s  r e l a t e d  t o  p e r s o n a l  r e c o r d s ;  p e r f o r m a n c e  e v a l u a t i o n  
p o r c e d u r e s ;  p r o m o t i o n ,  r e t i r e m e n t ,  r e s i g n a t i o n ,  l a y o f f  a n d  
t e r m i n a t i o n  p r o c e d u r e s ;  e m p l o y e e - m a n a g e m e n t  r e l a t i o n s ;  
p h y s i c a l  f i t n e s s  p o l i c y ;  d i s c i p l i n a r y  p r o c e d u r e s ;  g r e i v a n c e  





and appeal procedures; and, insurance and professional 
liability provisions. A copy of this manual is available to 
each employee and explained at employee orientation. 
Written policy and procedure provide that all new correctional 
officer personnel receive 160 hours of orientation and 
training during their first year of employment. Forty of 
these hours are completed prior to being independently 
assigned to a particular post. All persons in this category 
are given an additional 40 hours of training each year 
thereafter. At a minimum, this training covers the following 
areas: security and search procedures, use of force 
regulations and tactics, supervision of inmates, report 
writing, inmate and staff rules and regulations, rights and 
responsibilities of inmates, all emergency procedures, 
interpersonal relations, social/cultural life styles of the 
inmate population, communication skills, and first aid. 
All personnel authorized to use firearms or chemical agents 
are trained in weaponry and the use of chemical agents on a 
continuing, in-service basis, and are required to qualify 
annually. 
Written policy and procedure provide for an inmate 
accounting system which includes records on the 
processing and release of inmates. 
population 
admission, 
Intake booking information is recorded for every person 
admitted to the facility and includes at least the following 
data, unles prohibited by law: 
Picture 
Booking number 
Name and aliases of person 
Current address (or last known address) 
Date, duration of confinement, and a copy of the court 
order or other legal basis for commitment 




Date of birth 
Place of birth 
Race 
Present or last place of employment 
Health status, including any current medical or mental 
health needs 
Emergency contact (name, relation, address and phone 
number) 
Telephone calls made by the inmate at time of admission 
Driver's license and social security numbers 
Notation of cash and all property 
Additional information concerning special custody require-
ments, service needs, or other identifying information 
such as birthmark or tattoos. 
174 
2 - 5 1 0 0  
2 - 5 1 0 3  
2 - 5 1 2 1  
2 - 5 1 3 3  
2 - 5 1 5 1  
2 - 5 1 5 4  
2 - 5 1 5 5  
2 - 5 1 5 8  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  g o v e r n  c a s e  r e c o r d  m a n a g e m e n t  a n d  
i n c l u d e ,  b u t  a r e  n o t  l i m i t e d  t o  t h e  e s t a b l i s h m e n t ,  
u t i l i z a t i o n ,  c o n t e n t ,  p r i v a c y ,  s e c u r i t y  a n d  p e r s e r v a t i o n  o f  
r e c o r d s ,  a n d  a  s c h e d u l e  f o r  t h e  r e t i r e m e n t  o r  d e s t r u c t i o n  o f  
i n a c t i v e  c a s e  r e c o r d s .  T h e s e  p o l i c i e s  a n d  p r o c e d u r e s  a r e  
r e v i e w e d  a n n u a l l y .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o v i d e  t h a t  a  c u r r e n t  a n d  
a c c u r a t e  c l a s s i f i c a t i o n  o r  c a s e  r e c o r d  i s  m a i n t a i n e d  f o r  e a c h  
i n m a t e  c o m m i t t e d  t o  o r  h o u s e d  i n  t h e  f a c i l i t y .  P r o c e d u r e s  a r e  
e s t a b l i s h e d  t o  s a f e g u a r d  l e g a l l y  p r i v i l e g e d  o r  c o n f i d e n t i a l  
i n f o r m a t i o n .  T h e  r e c o r d s  c o n t a i n ,  a t  a  m i n u m u m :  
C l a s s i f i c a t i o n  a n d  r e c l a s s i f i c a t i o n  d e c i s i o n s  
R e p o r t s  o f  d i s c i p l i n a r y  a c t i o n s ,  g r i e v a n c e s ,  i n c i d e n t s  a n d  
c r i m e s  c o m m i t t e d  w h i l e  i n  c u s t o d y  
M e d i c a l  a n d  m e n t a l  h e a l t h  i n f o r m a t i o n  r e l e v a n t  t o  
c l a s s i f i c a t i o n  
W h e n  a p p l i c a b l e ,  i n f o r m a t i o n  o n  w o r k  o r  s t u d y  r e l e a s e  
T h e  f a c i l i t y  p e r i m e t e r  i s  s e c u r e d  i n  a  w a y  w h i c h  p r o v i d e s  t h a t  
i n m a t e s  r e m a i n  w i t h i n  t h e  p e r i m e t e r  a n d  t h a t  a c c e s s  b y  t h e  
g e n e r a l  p u b l i c  i s  d e n i e d  w i t h o u t  p r o p e r  a u t h o r i z a t i o n .  
T h e r e  i s  a  w r i t t e n  p l a n  f o r  p r e v e n t i v e  m a i n t e n a n c e  o f  
p h y s i c a l  p l a n t  w i t h  p r o v i s i o n s  f o r  e m e r g e n c y  r e p a i r s  
r e p l a c e m e n t  o f  e q u i p m e n t .  T h i s  p l a n  i s  r e v i e w e d  a n n u a l l y  
u p d a t e d  i f  n e e d e d .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  s p e c i f y  t h e  f a c i l i t y ' s  
p r e v e n t i o n  r e g u l a t i o n s  a n d  p r a c t i c e s  t o  e n s u r e  t h e  s a f e t y  
s t a f f ,  i n m a t e s  a n d  v i s i t o r s .  T h e s e  i n c l u d e ,  b u t  a r e  
l i m i t e d  t o :  
P r o v i s i o n  f o r  a n  a d e q u a t e  f i r e  p r o t e c t i o n  s e r v i c e  
t h e  
o r  
a n d  
f i r e  
o f  
n o t  
A  s y s t e m  o f  f i r e  i n s p e c t i o n  a n d  t e s t i n g  o f  e q u i p m e n t  b y  a  
l o c a l  f i r e  o f f i c i a l  a t  l e a s t  q u a r t e r l y  
A v a i l a b i l i t y  o f  f i r e  h o s e s  o r  e x t i n g u i s h e r s  a t  a p p r o p r i a t e  
l o c a t i o n s  t h r o u g h o u t  t h e  f a c i l i t y .  
T h e  f a c i l i t y  i s  e q u i p p e d  w i t h  n o n c o m b u s t i b l e  r e c e p t a c l e s  f o r  
s m o k i n g  m a t e r i a l s  a n d  s e p a r a t e  c o n t a i n e r s  f o r  o t h e r  c o m b u s -
t i b l e  r e f u s e  a t  r e a d i l y  a c c e s s i b l e  l o c a t i o n s  i n  t h e  l i v i n g  
q u a r t e r s  a n d  o t h e r  l o c a t i o n s  t h r o u g h o u t  t h e  f a c i l i t y .  S p e c i a l  
c o n t a i n e r s  a r e  p r o v i d e d  f o r  f l a m m a b l e  l i q u i d s  a n d  f o r  r a g s  
u s e d  w i t h  f l a m m a b l e  l i q u i d s ;  a l l  s u c h  c o n t a i n e r s  a r e  e m p t i e d  
a n d  c l e a n e d  d a i l y .  
T h e  f a c i l i t y  h a s  e x i t s  w h i c h  a r e  d i s t i n c t l y  a n d  p e r m a n e n t l y  
m a r k e d ,  v i s a b l e  a t  a l l  t i m e s ,  k e p t  c l e a r  a n d  m a i n t a i n e d  i n  
u s a b l e  c o n d i t i o n .  
P o w e r  g e n e r a t o r s  a r e  t e s t e d  a t  l e a s t  e v e r y  t w o  w e e k s  a n d  o t h e r  
e m e r g e n c y  e q u i p m e n t  a n d  s y s t e m s  a r e  t e s t e d  a t  l e a s t  m o n t h l y  











for effectiveness and repaired or replaced as necessary. 
The facility has a written evacuation plan prepared in event 
of fire or major emergency which is certified by an 
independent, outside inspector trained in the application of 
national fire safety codes. The plan is reviewed with the 
local fire jurisdiction annually, updated if necessary, and 
reissued. The plan includes: 
Location of building/room floor plans 
Use of exit signs and directional arrows for traffic flow 
Location of publicly posted plan 
At least quarterly drills in all facility locations 
Staff drills even when evacuation of extremely dangerous 
inmates may not be included. 
All facility personnel are trained in the implementation of 
written emergency plans. 
Written policy and procedure require that all security 
perimeter entrances, control center doors, cell block doors 
and all doors opening into a corridor are kept locked, except 
when used for admission or exit of employees, inmates or 
visitors, and in emergencies. 
When audio or visual electronic surveillance is used, it is 
located primarily in hallways, elevators, corridors, or at 
points on the security perimeter; such as entrances and exits. 
Written policy and procedure provide that staff regulate 
inmate movement. 
Written policy ~nd procedure provide for around-the-clock 
supervision of all inmates by trained correctional personnel. 
Written policy and procedure require the facility 
administrator or designee to inspect all security devices at 
least weekly and initiate corrective action if needed. 
The facility has a system to physically count inmates that 
includes strict accountability for inmates assigned to work 
and educational release, furloughs, and other approved, 
temporary absences. 
Written policy and procedure provide for searches of 
facilities and inmates to control contraband and provide for 
its disposition. 
Written policy and procedure provide for the following: 
Manual or instrument inspection of inmate body cavities is 
conducted only when there is reason to do so and when 
authorized by the facility administrator or his designee 
Visual inspections are conducted only when there is a 
reasonable belief that the inmate is carrying contraband 
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o r  o t h e r  p r o h i b i t e d  m a t e r i a l  
S t r i p  s e a r c h e s  a r e  d o n e  w i t h o u t  s p e c i f i c  a u t h o r i z a t i o n  o n l y  
u p o n  e n t r y  t o  t h e  f a c i l i t y  a n d  a t  a l l  o t h e r  t i m e s  a r e  
b a s e d  o n  a r t i c u l a b e  s u s p i c i o n .  
A l l  s u c h  i n s p e c t i o n s  a r e  c o n d u c t e d  i n  p r i v a c y  a n d  m a n u a l  
i n s t r u m e n t  i n s p e c t i o n  o f  b o d y  c a v i t i e s  i s  d o n e  b y  m e d i c a l l y  
t r a i n e d  p e r s o n n e l  o r  c o r r e c t i o n a l  p e r s o n n e l  t r a i n e d  b y  h e a l t h  
c a r e  p e r s o n n e l .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o v i d e  t h a t  f i r e a r m s ,  
a m m u n i t i o n ,  c h e m i c a l  a g e n t s  a n d  r e l a t e d  s e c u r i t y  e q u i p m e n t  a r e  
s t o r e d  i n  a  s e c u r e  b u t  r e a d i l y  a c c e s s i b l e  d e p o s i t o r y  l o c a t e d  
o u t s i d e  i n m a t e  h o u s i n g  a n d  a c t i v i t y  a r e a s ,  a n d  i n v e n t o r i e d  a t  
l e a s t  m o n t h l y  t o  d e t e r m i n e  t h e i r  c o n d i t i o n  a n d  e x p i r a t i o n  
d a t e s .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  g o v e r n  t h e  u s e  o f  f i r e a r m s  a n d  
i n c l u d e  t h e  f o l l o w i n g  r e q u i r e m e n t s :  
W e a p o n s  a r e  s u b j e c t e d  t o  s t r i n g e n t  s a f e t y  r e g u l a t i o n s  a n d  
i n s p e c t i o n s  
A  s e c u r e  w e a p o n s  l o c k e r  i s  l o c a t e d  o u t s i d e  t h e  s e c u r i t y  
p e r i m e t e r  o f  t h e  f a c i l i t y  
E X c e p t  i n  e m e r g e n c y  s i t u a t i o n s ,  f i r e a r m s  a n d  w e a p o n s  s u c h  
a s  n i g h t s t i c k s  a r e  p e r m i t t e d  o n l y  i n  d e s i g n a t e d  a r e a s  t o  
w h i c h  i n m a t e s  h a v e  n o  a c c e s s  
E m p l o y e e s  s u p e r v i s i n g  i n m a t e s  o u t s i d e  t h e  i n s t i t u t i o n  
p e r i m e t e r  f o l l o w  p r o c e d u r e s  f o r  t h e  s e c u r i t y  o f  w e a p o n s  
E m p l o y e e s  a r e  i n s t r u c t e d  t o  u s e  d e a d l y  f o r c e  o n l y  a f t e r  
o t h e r  a c t i o n s  h a v e  b e e n  t r i e d  a n d  f o u n d  i n n e f e c t i v e ,  
u n l e s s  t h e  e m p l o y e e  b e l i e v e s  t h a t  a  p e r s o n ' s  l i f e  i s  
i m m e d i a t e l y  t h r e a t e n e d  
E m p l o y e e s  o n  d u t y  o n l y  
e q u i p m e n t  w h i c h  h a v e  
a n d  o n l y  w h e n  d i r e c t e d  
a d m i n i s t r a t o r .  
u s e  f i r e a r m s  o r  o t h e r  
b e e n  i s s u e d  t h r o u g h  t h e  
b y  o r  a u t h o r i z e d  b y  t h e  
s e c u r i t y  
f a c i l i t y  
f a c i l i t y  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  r e q u i r e  t h a t  p e r s o n n e l  d i s c h a r g -
i n g  f i r e a r m s ,  u s i n g  c h e m i c a l  a g e n t s  o r  a n y  o t h e r  w e a p o n ,  o r  
u s i n g  f o r c e  t o  c o n t r o l  i n m a t e s  s u b m i t  w r i t t e n  r e p o r t s  t o  t h e  
f a c i l i t y  a d m i n i s t r a t o r  o r  d e s i g n e e  n o  l a t e r  t h a n  t h e  
c o n c l u s i o n  o f  t h e  t o u r  o f  d u t y .  
W r i t t e n  _p o l i c y  a n d  p r o c e d u r e  g o v e r n  t h e  c o n t r o l  a n d  u s e  o f  
k e y s .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  g o v e r n  t h e  c o n t r o l  a n d  u s e  o f  
t o o l s ,  a n d  c u l i n a r y  a n d  m e d i c a l  e q u i p m e n t .  
T h e r e  a r e  w r i t t e n  p l a n s  t h a t  s p e c i f y  p r o c e d u r e s  t o  b e  f o l l o w e d  
i n  s i t u a t i o n s  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o  r i o t s ,  h u n g e r  
s t r i k e s ,  d i s t u r b a n c e s ,  a n d  t a k i n g  o f  h o s t a g e s .  T h e s e  p l a n s  
a r e  m a d e  a v a i l a b l e  t o  a p p l i c a b l e  p e r s o n n e l ,  a n d  r e v i e w e d  a n d  
u p d a t e d  a t  l e a s t  a n n u a l l y .  











Written policy and procedure restrict the use of physical 
force to instances of justifiable self-defense, protection of 
others, protection of property and prevention of escapes, and 
only when it is necessary to control inmates and in accordance 
with appropriate statutory authority. In no event is physical 
force justifiable as punishment. A written report is prepared 
following all uses of force and is submitted to the facility 
administrator. 
Written policy and procedure provide that instruments of 
restraint are only used as a precaution against escape during 
transfer, for medical reasons by direction of the medical 
officer, and as a prevention against inmate self-injury, 
injury to others or property damage when there is approval 
from the facility administrator or designee. They are applied 
for only the amount of time absolutely necessary. 
Written policy and procedure require that custodial 
members maintain a permanent log and prepare shift 





When transportation is the responsibility of facility staff, 
written policy and procedure govern the transportation of 
inmates outside the facility. 
Written policy and procedure provide that whenever an inmate 
in segregation is deprived of any usually authorized item or 
activity, a report of the action is made and forwarded to the 
facility administrator. 
Written policy and procedure provide that inmates in 
administrative segregation and protective custody have access 
to programs and services that include, but are not limited to: 
education; a commissary; library services; social service; 
counseling; religious guidance; and recreation. 
Written policy and procedure provide that inmates in 
segregation receive daily visits from the chief security 
officer or shift supervisor, members of the program staff upon 
request, or a qualified health care official three times per 
week unless medical attention is needed more frequently. 
Written policy and procedure govern selection criteria, 
supervision and assignment of staff who work with inmates on a 
regular and daily contact basis in segregation units. 
Written policy and procedure provide that meals are served 
under conditions that minimize regimentation, although there 
should be supervision by staff members. 
Written policy and procedure provide for 
Weekly inspection of all food service areas, including 
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I  
2 - 5 2 7 1  
d i n i n g  a n d  f o o d  p r e p a r a t i o n  a r e a s  a n d  e q u i p m e n t  
S a n i t a r y ,  t e m p e r a t u r e - c o n t r o l l e d  s t o r a g e  f a c i l i t i e s  f o r  
f o o d s  
D a i l y  c h e c k s  o f  r e f r i g e r a t o r  a n d  w a t e r  t e m p e r a t u r e s  b y  
a d m i n i s t r a t i v e ,  m e d i c a l  o r  d i e t a r y  p e r s o n n e l .  
A  w r i t t e n  h o u s e k e e p i n g  p l a n  f o r  a l l  a r e a s  o f  t h e  p h y s i c a l  
p l a n t  p r o v i d e s  f o r  d a i l y  h o u s e k e e p i n g  a n d  r e g u l a r  m a i n t e n a n c e  
b y  a s s i g n i n g  s p e c i f i c  d u t i e s  a n d  r e s p o n s i b i l i t i e s  t o  s t a f f  a n d  
i n m a t e s .  
T h e r e  i s  a  w r i t t e n  p l a n  f o r  t h e  c o n t r o l  o f  v e r m i n  a n d  
w h i c h  i n c l u d e s ,  a t  a  m i n i m u m ,  m o n t h l y  i n s p e c t i o n s  
q u a l i f i e d  p e r s o n .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o v i d e  f o r  t h e  i s s u e  o f  
s u i t a b l e  a n d  p r e s e n t a b l e  c l o t h i n g  t o  n e w  i n m a t e s .  
p e s t s  
b y  a  
c l e a n ,  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o v i d e  f o r  t h e  i s s u e  o f  s p e c i a l  
a n d ,  w h e r e  a p p r o p r i a t e  p r o t e c t i v e  c l o t h i n g  e q u i p m e n t  t o  
i n m a t e s  p a r t i c i p a t i n g  i n  s p e c i a l  w o r k  a s s i g n m e n t s .  S u c h  
c l o t h i n g  i s  a v a i l a b l e  i n  q u a n t i t i e s  w h i c h  permi~ e x c h a n g e  a s  
f r e q u e n t l y  a s  t h e  w o r k  a s s i g n m e n t  r e q u i r e s .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o v i d e  f o r  t h e  i s s u e  o f  
s u i t a b l e ,  c l e a n  b e d d i n g ,  l i n e n  a n d  t o w e l s  t o  n e w  i n m a t e s ,  a n d  
f o r  e x c h a n g e  o f  b e d d i n g ,  l i n e n  a n d  t o w e l s  o n  a t  l e a s t  a  w e e k l y  
b a s i s .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  r e q u i r e  t h a t  a r t i c l e s  n e e d e d  f o r  
p e r s o n a l  h y g i e n e  a r e  p r o v i d e d  t o  a l l  i n m a t e s .  
M e d i c a l ,  d e n t a l ,  a n d  m e n t a l  h e a l t h  m a t t e r s  i n v o l v i n g  c l i n i c a l  
j u d g m e n t s  a r e  t h e  s o l e  p r o v i n c e  o f  t h e  r e s p o n s i b l e  p h y s i c i a n ,  
d e n t i s t ,  a n d  p s y c h i a t r i s t  o r  q u a l i f i e d  p s y c h o l o g i s t  
r e s p e c t i v e l y ;  h o w e v e r ,  s e c u r i t y  r e g u l a t i o n s  a p p l i c a b l e  t o  
f a c i l i t y  p e r s o n n e l  a l s o  a p p l y  t o  h e a l t h  p e r s o n n e l .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  r e q u i r e  t h a t  t h e  f a c i l i t y  p r o v i d e  
2 4 - h o u r  e m e r g e n c y  m e d i c a l  a n d  d e n t a l  c a r e  a v a i l a b i l i t y  a s  
o u t l i n e d  i n  a  w r i t t e n  p l a n ,  w h i c h  i n c l u d e s  p r o v i s i o n s  f o r  t h e  
f o l l o w i n g  a r r a n g e m e n t s :  
E m e r g e n c y  e v a c u a t i o n  o f  t h e  i n m a t e  f r o m  w i t h i n  t h e  f a c i l i t y  
U s e  o f  a n  e m e r g e n c y  m e d i c a l  v e h i c l e  
U s e  o f  o n e  o r  m o r e  d e s i g n a t e d  h o s p i t a l  e m e r g e n c y  r o o m s  o r  
o t h e r  a p p r o p r i a t e  h e a l t h  f a c i l i e s  
E m e r g e n c y  o n - c a l l  p h y s i c i a n  a n d  d e n t a l  s e r v i c e s  w h e n  t h e  
e m e r g e n c y  h e a l t h  f a c i l i t y  i s  n o t  l o c a t e d  i n  a  n e a r b y  
c o m m u n i t y  
S e c u r i t y  p r o c e d u r e s  t h a t  p r o v i d e  f o r  t h e  i m m e d i a t e  t r a n s f e r  
o f  i n m a t e s  w h e n  a p p r o p r i a t e .  
A  t r a i n i n g  p r o g r a m  i s  e s t a b l i s h e d  b y  t h e  r e s p o n s i b l e  h e a l t h  
a u t h o r i t y  i n  c o o p e r a t i o n  w i t h  t h e  f a c i l i t y  a d m i n i s t r a t o r ,  a n d  




provides instruction in the following areas: 
The ability to respond to health-related situations 
four minutes 
within 
Recognition of signs and symptoms, 
required in potential emergency 
and knowledge of action 
situations 
Administration of first aid and cardiopulmonary 
resuscitation (CPR) 
Methods of obtaining assistance 
Recognition of signs and symptoms of mental 
retardation, emotional disturbance and 
dependency 
Procedures for patient transfers to appropriate 




Written policy and procedure require medical screening to be 
performed by health-trained staff on all inmates upon arrival 
at the facility. The findings are recorded on a printed 
screening form approved by the health authority. The 
screening process includes at least the following procedures: 
Inquiry into 
Current illness and health problems, including dental 
problems, venereal diseases and other infectious disease 
Medications taken and special health requirements 
Use of alcohol and other drugs which includes types of 
drugs used, mode of use, amounts used, frequency used, 
date or time of last use and a history of problems which 
may have occurred after ceasing use (e.g. convulsions) 
Past and present treatment or hospitalization for mental 
disturbance or suicide 
Other health problems designated by the responsible 
physician 
Observations of 
Behavior, which includes state of consciousness, mental 
status, appearance, conduct, tremor and sweating 
Body deformities, trauma markings, bruises, lesions, 
jaundice, ease of movement, etc. 
Disposition to 
General population 
General population and referral to appropriate health care 
service 
Referral to appropriate health care service on an emergency 
basis. 
Written policy and procedure specify actions to be taken in 
the event of an inmate death. 
Written policy and procedure provide for the proper management 
of pharmaceuticals, and address the following subjects: 
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A  f o r m u l a r y  s p e c i f i c a l l y  d e v e l o p e d  t o  t h e  f a c i l i t y  
P r e s c r i p t i o n  p r a c t i c e s  w h i c h  r e q u i r e  t h a t  
p s y c h o t r o p i c  m e d i c a t i o n s  a r e  p r e s c r i b e d  o n l y  w h e n  
c l i n i c a l l y  i n d i c a t e d  a s  o n e  f a c e t  o f  a  p r o g r a m  
o f  t h e r a p y  
" s t o p  o r d e r "  t i m e  p e r i o d s  a r e  r e q u i r e d  f o r  a l l  
m e d i c a t i o n s  
t h e  p r e s c r i b i n g  p r o v i d e r  r e e v a l u a t e s  a  p r e s c r i p t i o n  
p r i o r  t o  i t s  r e n e w a l  
P r o c e d u r e s  f o r  m e d i c a t i o n  r e c e i p t ,  s t o r a g e ,  d i s p e n s i n g  a n d  
a d m i n i s t r a t i o n  o r  d i s t r i b u t i o n  
M a x i m u m  s e c u r i t y  s t o r a g e  a n d  p e r i o d i c  i n v e n t o r y  o f  a l l  
c o n t r o l l e d  s u b s t a n c e s ,  s y r i n g e s  a n d  n e e d l e s  
D i s p e n s i n g  o f  m e d i c i n e  i n  c o n f o r m a n c e  w i t h  a p p r o p r i a t e  
f e d e r a l  a n d  s t a t e  l a w  
A d m i n i s t r a t i o n  o f  m e d i c a t i o n  w h i c h  i s  c a r r i e d  o u t  b y  
p e r s o n s  p r o p e r l y  t r a i n e d  a s  a p p r o p r i a t e  b y  s t a t e  l a w  
A c c o u n t a b i l i t y  f o r  a d m i n i s t e r i n g  o r  d i s t r i b u t i n g  
m e d i c a t i o n s  i n  a  t i m e l y  m a n n e r ,  a c c o r d i n g  t o  p h y s i c i a n  
o r d e r s  
P e r s o n s  a d m i n i s t e r i n g  m e d i c a t i o n s  d o  s o  u n d e r  t h e  d i r e c t  
s u p e r v i s i o n  o f  t h e  r e s p o n s i b l e  p h y s i c i a n  a n d  h a v e  r e c e i v e d  
t r a i n i n g  a p p r o p r i a t e  t o  t h e i r  a s s i g n m e n t .  T h e y  a r e  
a c c o u n t a b l e  f o r  a d m i n i s t e r i n g  m e d i c a t i o n s  a c c o r d i n g  t o  o r d e r ,  
a n d  r e c o r d  t h e  a d m i n i s t r a t i o n  o f  m e d i c a t i o n s  i n  a  m a n n e r  a n d  
o n  a  f o r m  a p p r o v e d  b y  t h e  r e s p o n s i b l e  p h y s i c i a n .  
T h e  m e d i c a l  r e c o r d  f i l e  c o n t a i n s  t h e  f o l l o w i n g :  
T h e  c o m p l e t e d  r e c e i v i n g  s c r e e n i n g  f o r m  
H e a l t h  a p p r a i s a l  d a t a  c o l l e c t i o n  f o r m s  
P r e s c r i b e d  m e d i c a t i o n s  a n d  t h e i r  a d m i n i s t r a t i o n  
L a b o r a t o r y ,  x - r a y  a n d  d i a g n o s t i c  s t u d i e s  
S i g n a t u r e  a n d  t i t l e  o f  d o c u m e n t o r  
C o n s e n t  a n d  r e f u s a l  f o r m s  
R e l e a s e  o f  i n f o r m a t i o n  f o r m s  
P l a c e ,  d a t e  a n d  t i m e  o f  h e a l t h  e n c o u n t e r s  
D i s c h a r g e  s u m m a r y  o f  h o s p i t a l i z a t i o n s  
H e a l t h  s e r v i c e  r e p o r t s ,  ( e . g .  d e n t a l ,  p h y c h i a t r i c  a n d  o t h e r  
c o n s u l t a t i o n s .  
T h e  m e t h o d  o f  r e c o r d i n g  e n t r i e s  i n  t h e  r e c o r d ,  a n d  t h e  f o r m a t  
o f  t h e  r e c o r d ,  a r e  a p p r o v e d  b y  t h e  h e a l t h  a u t h o r i t y .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  r e g a r d i n g  t h e  t r a n s f e r  o f  h e a l t h  
r e c o r d s  a n d  i n f o r m a t i o n  e s t a b l i s h  t h e  f o l l o w i n g  r e q u i r e m e n t s :  
S u m m a r i e s  o r  c o p i e s  o f  t h e  h e a l t h  r e c o r d  a r e  r o u t i n e l y  s e n t  
t o  t h e  f a c i l i t y  t o  w h i c h  t h e  i n m a t e  i s  t r a n s f e r r e d  
W r i t t e n  a u t h o r i z a t i o n  b y  t h e  i n m a t e  i s  n e c e s s a r y  f o r  
t r a n s f e r  o f  h e a l t h  r e c o r d  a n d  i n f o r m a t i o n  u n l e s s  
o t h e r w i s e  p r o v i d e d  b y  l a w  o r  a d m i n i s t r a t i v e  r e g u l a t i o n  
h a v i n g  t h e  f o r c e  a n d  e f f e c t  o f  l a w  












Health record information is transmitted to specific and 
designated physicians or medical facilities in the 
community upon the written authorization of the inmate. 
Written policy and procedure ensure the right of inmates to 
have unlimited access to the courts and to address uncensored 
communications to governmental authorities. 
judicial or administrative redress are 
reprisals or penalties as a consequence. 
Inmates seeking 
not subjected to 
Written policy and procedure ensure and facilitate the right 
of inmates to have access to attorneys and their authorized 
representatives. 
Inmates have access to legal materials if there is not 
adequate free legal assistance to help them with criminal, 
civil and administrative legal matters. 
The facility fulfills the right of inmates to basic medical 
and dental care. 
There are written rules of inmate conduct which specify acts 
prohibited within the facility and penalties that may be 
imposed for various degrees of violation. These rules are 
provided to all inmates, and procedures exist for ensuring 
that all inmates understand the rules. 
All personnel who deal with inmates receive sufficient 
training so that they are thoroughly familiar with the rules 
of inmate conduct, the sanctions available, and the rationale 
for the rules. 
Written policy and proced~re provide that, when rule 
violations require formal resolution, staff members prepare a 
disciplinary report and forward it to the designated 
supervisor. 
Written policy and procedure provide that an inmate charged 
with a violation of facility rules is given a written copy of 
the alleged violation within 24 hours of the infraction. 
Written policy and procedure provide for staff assistance to 
represent inmates at disciplinary hearings upon request of the 
inmates. 
Where statute permits, there is written policy and procedure 
for determining sentence reduction based on evidence of good 
behavior. 
Written policy and procedure require that inmate letters, both 
incoming and outgoing, may be opened and inspected for 
contraband, but may not be censored. The letters are not read 
or rejected except where there is reliable information that 
there is a threat to order and security or that they are being 
used in the furtherance of illegal activity. Inmates are 
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2 - 5 3 3 7  
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2 - 5 3 3 9  
2 - 5 3 4 0  
2 - 5 3 4 1  
2 - 5 3 4 2  
2 - 5 3 4 4  
2 - 5 3 4 7  
n o t i f i e d  w h e n  i n c o m i n g  l e t t e r s  a r e  r e j e c t e d .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o v i d e  f o r  t h e  i n s p e c t i o n  o f  
i n m a t e  l e t t e r s  a n d  p a c k a g e s  t o  i n t e r c e p t  c a s h ,  c h e c k s ,  m o n e y  
o r d e r s  a n d  c o n t r a b a n d .  A  r e c e i p t  i s  g i v e n  t h e  a d d r e s s e e .  
T h e  n u m b e r  o f  v i s i t o r s  a n  i n m a t e  m a y  r e c e i v e  a n d  t h e  l e n g t h  o f  
v i s i t s  a r e  l i m i t e d  o n l y  b y  f a c i l i t y  s c h e d u l e s ,  s p a c e  a n d  
p e r s o n n e l  c o n s t r a i n t s ,  e x c e p t  w h e r e  t h e r e  a r e  s u b s t a n t i a l  
r e a s o n s  t o  j u s t i f y  s u c h  l i m i t a t i o n .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  s p e c i f y  v i s i t o r  r e g i s t r a t i o n  u p o n  
e n t r y  i n t o  t h e  f a c i l i t y  a n d  t h e  c i r c u m s t a n c e s  u n d e r  w h i c h  
v i s i t o r s  a r e  s e a r c h e d .  
F o r  i n m a t e s  w h o  d o  n o t  r e p r e s e n t  a  s u b s t a n t i a l  s e c u r i t y  r i s k ,  
p o l i c y  a n d  p r o c e d u r e  p r o v i d e  v i s i t i n g  f a c i l i t i e s  w h i c h  p e r m i t  
i n f o r m a l  c o m m u n i c a t i o n ,  i n c l u d i n g  o p p o r t u n i t y  f o r  p h y s i c a l  
c o n t a c t .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  g o v e r n  v i s i t i n g  f o r  h i g h  r i s k  
i n m a t e s .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  g o v e r n  s p e c i a l  v i s i t s .  
T h e r e  i s  a  v i s i t i n g  a r e a  w h i c h  a l l o w s  f o r  p r i v a c y  d u r i n g  
v i s i t s .  
W r i t t e n  p r o c e d u r e s  f o r  a d m i t t i n g  n e w  i n m a t e s  t o  a  d e t e n t i o n  
f a c i l i t y  a d d r e s s  a t  a  m i n u m u m  t h e  f o l l o w i n g  s u b j e c t s :  
V e r i f i c a t i o n  o f  c o u r t  c o m m i t m e n t  p a p e r s  o r  o t h e r  l e g a l  
d o c u m e n t a t i o n  o f  d e t e n t i o n  
C o m p l e t e  s e a r c h  o f  t h e  i n d i v i d u a l  a n d  h i s / h e r  p o s s e s s i o n s  
D i s p o s i t i o n  o f  c l o t h i n g  a n d  p e r s o n a l  p o s s e s s i o n s  
M e d i c a l  s c r e e n i n g  i n c l u d i n g  t e s t s  f o r  i n f e c t i o u s  d i s e a s e s  
T e l e p h o n e  c a l l s  b y  i n m a t e s  
S h o w e r  a n d  h a i r  c a r e  i f  n e c e s s a r y  
I s s u e  o f  c l e a n  c l o t h i n g  
P h o t o g r a p h i n g  a n d / o r  f i n g e r p r i n t i n g ,  i n c l u d i n g  n o t a t i o n  o f  
i d e n t i f y i n g  m a r k s  o r  u n u s u a l  c h a r a c t e r i s t i c s  
I n t e r v i e w  f o r  o b t a i n i n g  i d e n t i f y i n g  d a t a  
S c r e e n i n g  i n t e r v i e w  b y  c o u n s e l o r  o r  o t h e r  t r a i n e d  
i n t e r v i e w e r  
O r i e n t a t i o n  
I s s u e  o f  p e r s o n a l  h y g i e n e  i t e m s  
C l a s s i f i c a t i o n  f o r  a s s i g n m e n t  t o  a  h o u s i n g  u n i t  
A s s i g n m e n t  t o  a  h o u s i n g  u n i t .  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o v i d e  t h a t  a l l  n e w l y  a d m i t t e d  
i n m a t e s  r e c e i v e  w r i t t e n  o r  o r a l  o r i e n t a t i o n  i n f o r m a t i o n  i n  t h e  
l a n g u a g e  i n  w h i c h  t h e  i n m a t e s  a r e  f l u e n t .  C o m p l e t i o n  o f  
o r i e n t a t i o n  i s  d o c u m e n t e d  b y  a  s t a t e m e n t  t h a t  i s  s i g n e d  a n d  
d a t e d  b y  t h e  i n m a t e .  









Written policy and procedure specify the personal property 
inmates can retain in their possession. 
Written policy and procedure provide for a written, itemized 
inventory of all personal property of newly admitted inmates 
and secure storage of inmate property, including money and 
other valuables. The inmate is given a receipt for all 
property held until release. 
Written procedures for releasing inmates include, but are not 
limited to the following: 
Verification of identity 
Verification of release papers 
Completion of release arrangements, including the person or 
agency to whom the inmate is to be released 
Return of personal effects 
Verification that no facility property leaves the facility 
with the inmate 
Completion of any pending action, such as grievances or 
claims for damages or lost possessions. 
Written policy and procedure provide for inmate classification 
in terms of level of custody required, housing assignment and 
participation in correctional programs. They are reviewed at 
least annually and updated if necessary. 
The facility provides for the separate management of the 
following categories of inmates: 
Female and male inmates 
Other classes of detainees (witnesses, civil prisoners) 
Community custody inmates (work releasees, .weekenders, 
trustees) 
Inmates with special problems (alcoholics, narcotics 
addicts, mentally disturbed persons, physically 
handicapped persons, persons with communicable diseases) 
Inmates requiring disciplinary detention 
Inmates requiring administrative segregation 
Juveniles. 
The facility has a written inmate work assignment plan that 
provides for inmate employment, subject to the number of work 
opportunities available and the maintenance of facility 
security. 
Written policy provides that pretrial 
detainees are not required to work except 
housekeeping. Any inmate may volunteer for 
or institutional programs. 
and unsentenced 
to do personal 
work assignments 
Written policy and procedure provide that inmate programs and 
services are available and include, but are not limited to, 
social services, religious services, recreation and leisure 
time activities and library services. 
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2 - 5 3 7 5  
2 - 5 3 7 6  
W r i t t e n  p o l i c y  a n d  p r o c e d u r e  p r o v i d e  f o r  i n m a t e  
e d u c a t i o n a l  p r o g r a m s ,  v o c a t i o n a l  c o u n s e l i n g  
a v a i l a b l e ,  v o c a t i o n a l  t r a i n i n g .  
L i b r a r y  s e r v i c e s  a r e  a v a i l a b l e  t o  a l l  i n m a t e s .  
1 8 5  
a c c e s s  t o  
a n d ,  w h e n  
T XHIN3ddV 
D E P A R T M E N T  
A b b e v i l l e  C o u n t y  J a i l  
A b b e v i l l e  C o u n t y  P r i s o n  F a r m  
A i k e n  C o u n t y  D e t e n t i o n  C e n t e r  
A n d e r s o n  C o u n t y  J a i l  
A n d e r s o n  C o u n t y  S t o c k a d e  
A n d e r s o n  C i t y  J a i l  
A n d r e w s  P o l i c e  D e p a r t m e n t  
A y n o r  P o l i c e  D e p a r t m e n t  
B a m b e r g  C o u n t y  J a i l  
B a r n w e l l  C o u n t y  D e t e n t i o n  C e n t e r  
B a t e s b u r g  P o l i c e  D e p a r t m e n t  
B e a u f o r t  C o u n t y  J a i l  
B e l t o n  P o l i c e  D e p a r t m e n t  
B e n n e t t s v i l l e  P o l i c e  D e p a r t m e n t  
B e r k l e y  C o u n t y  J a i l  
B e t h u n e  P o l i c e  D e p a r t m e n t  
C a l h o u n  F a l l s  P o l i c e  D e p a r t m e n t  
C a m d e n  P o l i c e  D e p a r t m e n t  
C a y c e  P o l i c e  D e p a r t m e n t  
C h a r l e s t o n  C o u n t y  J a i l  
C h a r l e s t o n  C i t y  P o l i c e  D e p a r t m e n t  
N U M B E R  O F  
R E S P O N S E S  
3  
2  
2 1  
7  
1 3  
1 2  
4  
N o n e  
N o n e  
N o n e  
4  
1 5  
9  
1 8  
N o n e  
N o n e  
N o n e  
6  
4  
4 8  
1 1  
C h a r l e s t o n  C o u n t y  J u v e n i l e  D e t e n t i o n  C e n t e r  
1 9  
C h e r a w  P o l i c e  D e p a r t m e n t  
1 7  
C h e r o k e e  C o u n t y  J a i l  
4  
C h e s t e r  C o u n t y  L a w  E n f o r c e m e n t  C e n t e r  
4  
C h e s t e r  C o u n t y  D e t e n t i o n  C e n t e r  
6  
1 8 9  
T O T A L  J A I L  
P E R S O N N E L  
3  
2  
2 6  
2 2  
2 3  




1 4  
4  
1 6  
9  






5 3  
1 3  
2 3  






Chesterfield County Detention Center 7 
Chesterfield County Correctional Complex 6 
Clarendon County Correctional Center 5 
Clinton Police Department 5 
Clover Police Department 2 
Colleton County Jail None 
Columbia City Jail 15 
Darlington County Prison Farm 7 
Darlington Police Department None 
Darlington County Law Enforcement Center 8 
Dillon County Prison Camp 4 
Dillon County Jail None 
Dorchester County Jail-Summerville 2 
Dorchester County Jail-St. George 7 
Easley Police Department 4 
Edgefield County Jail 5 
Estill Police Department None 
Fairfield County Detention Center 6 
Florence City-County Complex 18 
Fort Mill Police Department 8 
Fountain Inn Police Department 1 
Gaffney Police Department 5 
Georgetown County Jail 6 
Goose Creek Police Department 4 
Great Falls Police Department 1 






























D E P A R T M E N T  
G r e e n v i l l e  C o u n t y  D e t e n t i o n  C e n t e r  
G r e e r  P o l i c e  D e p a r t m e n t  
H a m p t o n  C o u n t y  J a i l  
H a r t e s v i l l e  P o l i c e  D e p a r t m e n t  
H e m i n g w a y  P o l i c e  D e p a r t m e n t  
H o l l y  H i l l  P o l i c e  D e p a r t m e n t  
H o n e a  P a t h  P o l i c e  D e p a r t m e n t  
H a r r y  C o u n t y  J a i l  
H a r r y  C o u n t y  P u b l i c  W o r k s  
I v a  P o l i c e  D e p a r t m e n t  
J a s p e r  C o u n t y  L a w  E n f o r c e m e n t  C e n t e r  
J o h n s o n v i l l e  P o l i c e  D e p a r t m e n t  
J o h n s t o n  P o l i c e  D e p a r t m e n t  
K e r s h a w  C o u n t y  D e t e n t i o n  C e n t e r  
K e r s h a w  P o l i c e  D e p a r t m e n t  
L a k e  C i t y  P o l i c e  D e p a r t m e n t  
L a n c a s t e r  P o l i c e  D e p a r t m e n t  
L a n c a s t e r  C o u n t y  D e t e n t i o n  C e n t e r  
L a t t a  P o l i c e  D e p a r t m e n t  
L a u r e n s  P o l i c e  D e p a r t m e n t  
L a u r e n s  C o u n t y  L a w  E n f o r c e m e n t  C e n t e r  
L e e  C o u n t y  J a i l  
L e x i n g t o n  C o u n t y  J a i l  
L i b e r t y  P o l i c e  D e p a r t m e n t  
L o r i s  P o l i c e  D e p a r t m e n t  
M a r i o n  C o u n t y  P r i s o n  F a r m  
1 9 1  
N U M B E R  O F  
R E S P O N S E S  
1 1  






N o n e  
N o n e  
N o n e  
N o n e  
4  
3  





N o n e  
8  
N o n e  
N o n e  




T O T A L  J A I L  
P E R S O N N E L  
1 1  



















1 3  
7  





Marion County Jail 
Marlboro County Detention Center 
Mauldin Police Department 
McColl Police Department 
McCormick County Jail 
McCormick Police Department 
Mullins Police Department 
Myrtle Beach Law Enforcement Center 
Newberry Detention Center 
Ninety SixPolice Department 
North Augusta Law Enforcement Center 
North Myrtle Beach Police Department 
















Orangeburg-Calhoun Regional Detention Center 15 
Pageland Police Department 7 
Pickens County Law Enforcement Center 4 
Pickens County Prison Farm 7 
Richland County Detention Center 38 
Rock Hill Law Enforcement Center 4 
Saluda Town and County Law Enforcement Center 4 
Seneca Police Department 2 
Simpsonville Police Department None 
Spartanburg Police Department 8 
Spartanburg County Detention Facility 21 
Sumter County Correctional Complex 15 






























D E P A R T M E N T  
N U M B E R  O F  
T O T A L  J A I L  
R E S P O N S E S  P E R S O N N E L  
U n i o n  P o l i c e  D e p a r t m e n t  
2  2  
U n i o n  C o u n t y  J a i l  
4  4  
U n i o n  C o u n t y  P r i s o n  
1 9  
2 3  
W a r e  S h o a l s  P o l i c e  D e p a r t m e n t  
5  5  
W e s t  C o l u m b i a  P o l i c e  D e p a r t m e n t  
4  
4  
W i l l i a m s b u r g  C o u n t y  J a i l  
9  1 0  
W o o d r u f f  P o l i c e  D e p a r t m e n t  
4  4  
Y o r k  P o l i c e  D e p a r t m e n t  
1 3  
1 3  
Y o r k  C o u n t y  P r i s o n  
4  4  
Y o r k  C o u n t y  D e t e n t i o n  C e n t e r  N o n e  
8  
T O T A L S  7 5 8  
9 7 6  
P E R C E N T  O F  P E R S O N N E L  R E S P O N D I N G :  
7 7 . 6 6 %  
1 9 3  
Z XIGN3.ddV 
L I N E  O F F I C E R  T A S K  F R E Q U E N C Y  
T h i s  s e c t i o n  l i s t s  a l l  2 8 4  j o b  t a s k  s t a t e m e n t s  i n  n u m e r i a l  o r d e r .  
1 9 7  
1 .  I s s u e  non-pr~scription m e d i c i n e  t o  p r i s o n e r s  




5  T O T A L  
N  
2  9 3  5 7  5  
1 0  8 8  2 5 5  
%  1 %  3 6 %  2 2 %  
2 0 L  
/ 0  4 %  
3 5 %  
1 0 0 %  
2 .  A n s w e r  q u e s t i o n s  f r o m  f a m i l i e s ,  p o l i c e  o r  l a w y e r s  a b o u t  p r i s o n e r s  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
3  
2 2  5 5  1 0  
4 4  1 2 1  2 5 5  
%  
1 %  
9 %  
2 2 %  
4 %  
1 7 %  4 7 %  1 0 0 %  
3 .  S e l e c t  w o r k  f o r  s p e c i f i c  p r i s o n e r s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
3  
1 1 0  5 8  
6  2 5  
5 3  
2 5 5  I  
%  
1 %  4 3 %  
2 3 %  
2 %  1 0 %  2 1 %  
1 0 0 %  
4 .  A t t e n d  a  p r i s o n e r ' s  d i s c i p l i n a r y  h e a r i n g s  




T O T A L  
N  
2  
1 7 5  5 2  1 5  
1 0  1  
2 5 5  
%  
1  0 , ! :  
, o  
6 9 9 6  
2 0 %  6 %  
4 %  
o o /  
, o  
1 0 0 9 6  
' - - - - -
~-
5 .  I n v e n t o r y  a n d  s e c u r e  p e r s o n a l  p r o p e r t y  o f  p r i s o n e r s  
N / R  
1  2  3  
4  
5  T O T A L  
N  
1  
2 1  3 4  
9  4 1  
1 4 9  2 5 5  
-
%  
0 %  
g o ;  
/ 0  1 3 %  
4 %  1 6 9 6  5 9 %  
1 0 0 %  
-~ 
- - - - · -
6. Assure the presence of a witness during booking procedures 
N/R 1 2 3 ~ 5 TOTAL 
N 5 65 32 5 31 117 255 
% 2% 25% 13% 2% 12% 46% 100% 
7. Inform prisoners of specific charges brought against them 
N/R 1 2 3 ~ 5 TOTAL 
N 2 53 48 8 37 107 255 
% 1% 21% 19% 30/ 70 15% 41% 100% 
8. Classify/separate prisoners according to offense 
N/R 1 2 3 ~ 5 TOTAL 
N 6 88 53 3 27 78 255 
% 2% 34% 21% 1% 11% 31% 100% 
9. Compare fingerprints to verify identity of prisoners 
N/R 1 2 3 ~ 5 TOTAL 
N 2 214 24 2 4 9 255 
% 1 0/ /0 83% 9% 1% 20/ /0 4% 100% 
10. Conduct fire drill 
N/R 1 2 3 ~ 5 TOTAL 
N 2 156 59 28 8 2 255 
% 1% 61% 23% 11% 3% 1% 100% 
1 1 .  
I n s p e c t  f a c i l i t y  f o r  c l e a n l i n e s s  _  
N / R  1  
2  3  
4  
5  I T O T A L  
N  
3  
4 9  1 7  1 1  2  5  1 5 0  2 5 5  
%  
1 %  1 9 %  7 %  4 %  1 0  %  5 9 %  1 0 0 %  
1 2 .  
T e l l  d o c t o r  a b o u t  a  p r i s o n e r ' s  m e d i c a l  c o n d i  
t i o n  




5  ! T O T A L  
N  
2  5 8  
9 1  2 7  2  9  4 8  2 5 5  
%  
1 %  2 3 %  3 5 %  1 1 %  
1 1  
%  1 9 %  1 0 0 %  
1 3 .  
D i s t r i b u t e  p e r s o n a l  h y g i e n e  s u p p l i e s  t o  p r i s o  
n e r s  
N / R  
1  
2  3  
4  
5  I T O T A L  
N  
6  6 5  
4 2  
1 6  3  3  
9 3  2 5 5  
%  
2 0 L  
t O  
2 6 %  1 6 %  
6 0 , (  
t O  
1 3  %  
3 7 %  1 0 0 %  
1 4 .  M o n i t o r  p r i s o n e r  h e a l t h  a n d  a s k  f o r  h e l p  i f  r  
e q u i r e d  
N / R  
1  2  3  
4  
5  I T O T A L  
N  
2  2 6  5 0  
1 3  
2  7  
1 3 7  
2 5 5  
"  
%  
1 %  1 0 %  2 0 %  
5 %  1 1  9 6  5 3 %  1 0 0 %  
1 5 .  
F  i n g e r p r  m t  p r i s o n e r s  
N / R  1  2  3  4  
5  I  T O T A L  
N  
2  1 0 3  2 6  1 0  
2  8  
8 6  2 5 5  
-
%  
1  O L  
t O  
4 0 9 6  1 0 %  
4 0 /  
/ 0  1 1  %  
3 4 9 6  1 0 0 %  
'  
- - - - -- - - - - - - - - - -
16. Practice your role in the disaster plan 
N/R 1 2 3 4 5 TOTAL 
N 4 130 70 26 12 13 255 
% 2% 51% 27% 10% 5% 5% 100% 
17. Start prisoner disciplinary actions 
N/R 1 2 3 4 5 TOTAL 
N 4 129 68 13 17 24 255 
% 2% 50% 27% 5% 7% 9% 100% 
18. Issue prisoner bedding and linen 
N/R 1 2 3 4 5 TOTAL 
N 2 58 37 9 45 104 255 
% 1% 22% 15% 40/ 10 18% 40% 100% 
19. Patrol cell blocks and secured areas 
N/R 1 2 3 4 5 TOTAL 
N 3 24 27 3 18 180 255 
% 1% 9% 11% 1% 70/ /0 71% 100% 
20. Monitor prisoners who are suicide risks 
N/R 1 2 3 4 5 TOTAL 
N 5 25 53 27 14 131 255 
-
% 20/ /0 10% 21% 11% 5% 51% 100% 
2 1 .  
I n s p e c t  f o o d  p r e p a r a t i o n  
N / R  
1  
2  3  
4  
5  I T O T A L  
N  
1  
1 2 4  2 9  3  
1 7  
8 1  I  2 5 5  
%  
0 %  
4 9 %  1 1 %  1 %  
7 %  3 2 %  I  1 0 0 %  
2 2 .  
U s e  v i d e o - t a p i n g  e q u i p m e n t  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  2  




1 4  2 5 5  
%  1 %  
8 7 %  4 %  
2 0 1  
/ 0  
1 0 /  
/ 0  
5 %  
1 0 0 %  
2 3 .  
D e a l  w i t h  p r i s o n e r s  w h o  a r e  n o n - E n g l i s h  s p e a k i  
n g  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
2  
9 8  1 2 9  1 0  5  
1 1  2 5 5  
%  
1  OL  
, o  
3 8 9 6  5 1 %  
4 %  
2 0 /  
/ C  
4 %  1 0 0 %  
2 4 .  
R e c o r d  e v i d e n c e  s e i z e d  d u r i n g  c u s t o d i a l  s e a r c h  
N / R  
1  2  3  
4  
5  I T O T A L  
N  
6  
6 4  7 7  2 4  3 3  
5 1  I  2 5 5  
%  
2 0/  
/ 0  
2 5 %  3 1 %  
9 %  1 3 %  
2 0 %  I  1 0 0 %  
2 5 .  
M o n i t o r  t e l e v i s i o n  s u r v e i l l a n c e  e q u i p m e r n t  
N / R  
1  2  3  4  
5  I T O T A L  
N  
2  
1 7 6  
1 5  
2  
2  
5 8  I  2 5 5  
%  
1 %  6 8 %  
6 %  1 %  
1 %  2 3 %  I  1 0 0 %  
'  
- - - - - - - - - · - · - -
26. Record changes in charges 
N/R 1 2 3 4 5 TOTAL 
N 2 79 66 16 27 65 255 
% 1% 31% 26% 6% 11% 25% 100% 
27. Make minor repairs to television surveillance equipment 
N/R 1 2 3 4 5 TOTAL 
N 2 236 6 2 6 3 255 
% 1% 93% 2% 1% 2% 1% 100% 
28. Return prisoner's property at the time of release 
N/R 1 2 3 4 5 TOTAL 
N 1 22 29 9 39 155 255 
% 0% 9% 11% 40/ 70 15% 61% 100% 
29. Supervise direct contact visitation 
N/R 1 2 3 4 5 TOTAL 
N 4 64 47 ' 22 67 51 255 
% 201 / 0 25% 18% 9% 26% 20% 100% 
30. Identify suspicious visitors 
N/R 1 2 3 4 5 TOTAL 
N 2 56 88 17 48 44 255 
-
% 1% 22% 34% 7% 19% 17% 100% 
3 1 .  S h a k e d o w n  p r i s o n e r s  





5  T O T A L  
N  
2  3 3  4 3  
2 3  3 4  1 2 0  
2 5 5  
%  
1  O L  
t O  
1 3 %  
1 7 %  9 %  
1 3 %  
4 7 %  
1 0 0 %  
- - - - -
3 2 .  A s k  f o r  h e l p  t o  c o n t r o l  v i o l e n t  p r i s o n e r s  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
1  3 1  1 3 2  3 0  2 2  3 9  
2 5 5  
%  
0 %  
1 2 %  5 2 %  1 2 %  
9 0 /  
/ 0  
1 5 %  1 0 0 %  
, _  
-
3 3 .  S u m m o n  m e d i c a l  d o c t o r  f o r  b o d y  c a v i t y  s e a r c h e s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
1  
1 9 9  4 0  
0  
2  1 3  2 5 5  
%  
0 %  7 8 %  1 6 %  0 %  1 %  
5 %  
1 0 0 %  
3 4 .  S u p e r v i s e  p r i s o n e r  w o r k  d e t a i l s  
N / R  




T O T A L  
N  
2  
1 1 7 "  
4 0  
7  
1 4  
7 5  
2 5 5  
%  
1 %  4 6 %  1 6 %  3 %  5 %  
2 9 %  1 0 0 %  
- - - - - - - - - - - - - - - - - - - - -
3 5 .  C o n d u c t  s e a r c h e s  o f  p r i s o n e r  q u a r t e r s  
N / R  
l  
2  
3  4  
5  T O T A L  
N  
2  
5 4  7 9  3 8  5 2  
3 0  2 5 5  
%  
1 %  2 1 %  3 1 %  1 5 %  2 0 %  
1 2 %  1 0 0 %  
36. Examine prisoner's documemts at the time of booking to establish 
identity 
N/R 1 2 3 4 5 TOTAL 
N 3 29 42 8 29 144 255 
% 1% 11 % 17 % . 3% 11 % 57 % 100% 
37. Maintain formal log of prisoner phone calls 
N/R 1 2 3 4 5 TOTAL 
N 2 77 20 4 22 130 255 
% 1 0,' / 0 30 % 8%· 2o;: ,o 9% 50 % 100% 
38. Lock-up all cleaning equipment, supplies, materials and foodstuffs 
. 
N/R 1 2 3 4 5 TOTAL 
N 2 100 30 2 11 110 255 
% 1% 39 % 12 % 1% 4% 43 % 100% 
39. Give medicine to a prisoner prescribed by a doctor 
N/R 1 2 3 4 5 TOTAL 
N 1 35 67 14 14 124 255 
% 0% 14% 26 % 50/ / 0 50<' / 0 50 % 100% 
40. Lock-up prescription and non-prescription medicines 
N/R 1 2 3 4 5 TOTAL 
N 1 89 38 4 8 115 255 
% 0% 35 96 15% 2% 30/ / 0 45 % 100% 
;  
I  





5  I T O T A L  
7 4  
2 8  7  
1 0  
2 9  I  2 5 5  
6 8 %  1 1 %  
3 %  
4 %  1 1 %  I  1 0 0 %  
a b o u t  t h e i r  p e r s o n a l  p r o b l e m s  
1  
2  3  
4  5  I T O T A L  
7 3  
7 9  1 1  2 6  6 4  I  2 5 5  
2 9 %  
3 1 %  
4 %  1 0 %  2 5 %  I  1 0 0 %  
h e  l a w  l i b r a r y  
I  
I  1  
2  I  - 3  
4  5  I T O T A L  
2 3 6  
9  I  1  
5  
2  I  2 5 5  
9 2 %  4 %  I  0 %  
2 %  1 %  I  1 0 0 %  
I  
n  t o  p r i s o n e r s  o n  b a i l  b o n d i n g  a g e n c i e s  
II  
1  2  
3  
4  5  I T O T A L  
1 1 7  
4 0  
8  
2 5  
6 3  I  2 5 5  
I  
4 5 %  1 6 %  3 %  
1 0 %  
2 5 %  I  1 0 0 %  
f  c h e m i c a l  r i o t  c o n t r o l  a g e n t s  f o r  u s e  
2  3  
4  
5  
T O T A L  
2 3 1  
1 2  2  1  
5  
2 5 5  
9 0 %  5 %  
1 %  
0 %  2 %  
1 0 0 %  
46. Use ankd.e shackles 
N/R 1 2 3 4 5 TOTAL 
N 2 154 70 10 8 11 255 
% 1% 61% 27% 4% 3% 4% 100% 
47. Use straight jackets 
N/R 1 2 3 4 5 TOTAL 
N 3 205 40 5 1 1 255 
% 1% 81% 16% 2% 0% 0% 100% 
48. Investigate complaints frorm prisoners 
N/R 1 2 3 4 5 TOTAL 
N 2 47 78 19 38 71 255 
% 1% 18% 31% 7% 15% 28% 100% 
49. Discuss your own personal problems with your supervisors 
N/R 1 2 3 4 5 TOTAL 
N 2 130 93 12 5 13 255 
% 1% 51% 36% 5% 2% 5% 100% 
50. Advise family members of charges against prisoner and the amount 
of bond 
N/R 1 2 3 4 5 TOTAL 
N 4 57 35 13 32 114 255 
% 2% 22% 14% 5% 13% 44% . 100% 
r i e f  p r i s o n e r s  a b o u t  e m e r g e n c y  p l a n s ,  s u c h  a s  f i r e  d r i l l s  






T O T A L  
N  
2  1 5 1  
6 1  
2 3  8  
1 0  
2 5 5  
%  
1 %  5 9 %  
2 4 %  
9 %  
3 %  4 %  1 0 0 %  
R e v i e w  s t a n d a r d  o p e r a t i n g  p r o c e d u r e s  a n d  p o l i c i e s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
3  
3 4  6 7  9 1  
2 7  
3 3  
2 5 5  
%  
1 %  1 3 %  
2 6 %  3 6 %  1 1 %  1 3 %  1 0 0 %  
D e t e r m i n e  w h e n  j a i l  h o l d i n g  c a p a c i t y  h a s  b e e n  r e a c h e d  
N / R  I  
1  
I  





5  I  T O T A L  
N  
4  1 2 7  




3 8  
I  
2 5 5  
%  
2 %  
4 9 %  2 6 %  
4 %  I  4 %  I  1 5 %  I  
1 0 0 %  
e  s u b j e c t e d  t o  a s s a u l t  b y  p r i s o n e r s  









5  I  T O T A L  
N  
3  
8 7  8 6  
I  
1 3  I  
1 1  
I  
5 5  I  
2 5 5  
%  
1 %  
3 4 %  
3 4 %  
I  
5 %  I  
4 %  I  2 2 %  I  
1 0 0 %  
G a t h e r  a n d  p r o t e c t  e v i d e n c e  w h e n  a  c r i t i c a l  i n c i d e n t  h a s  o c c u r r e d ,  
u c h  a s  a  s u i c i d e ,  f i r e ,  a s s a u l t  
N / R  1  2  3  4  
5  T O T A L  
N  
2  8 1  
1 2 2  
1 8  4  
2 8  2 5 5  
%  
1 %  
3 2 %  
4 7 %  7 %  2 %  
1 1 %  
1 0 0 %  
56. Discuss on-the-job problems with your supervisor 
N/R 1 2 3 4 5 TOTAL 
N 3 21 86 34 40 71 255 
% 1% 8% 34% 13% 16% 28% 100% 
57. Conduct training to administer CPR or other first-aid 
N/R 1 2 3 4 5 TOTAL 
N 5 159 68 16 2 5 255 
% 2% 62% 27% 6% 1% 2% 100% 
58. Make emergency repairs to the toilet or plumbing fixtures 
N/R 1 2 3 4 5 TOTAL 
N 2 176 50 15 5 7 255 
% 1% 68% 20% 6% 2% 3% 100% 
59. Check and test fire and smoke detectors 
N/R 1 2 3 4 5 TOTAL 
N 3 128 46 27 32 19 255 
% 1% 50% 18% 11% 13% 7% 100% 
60. Requisition supplies 
N/R 1 2 3 4 5 TOTAL 
N 5 131 46 20 30 23 255 
% 2% 51% 18% 8% 12% 9% 100% 
I  
!  
6 1 .  
I n f o r m  p r i s o n e r  o f  d e a t h  o f  a  f a m i l y  m e m b e r  




5  ! T O T A L  
N  
3  1 5 0  8 8  
' +  
1  
9  I  2 5 5  
%  
1 %  
5 8 %  
3 5 %  
2 %  0 %  
' + %  I  1 0 0 %  
6 2 .  
E v a l u a t e  t h e  d a n g e r  o f  i t e m s  i n  a  p r i s o n e r ' s  p  
o s s e s s i o n  
N / R  1  
2  3  




3 8  
3 5  
1 1  
3 1  
1 3 7  I  2 5 5  
%  
1 %  
1 5 %  
1 ' + %  ' + %  
1 2 %  
5 ' + %  I  1 0 0 %  
6 3 .  
T a k e  a c t i o n  t o  a v o i d  a  c o n f r o n t a t i o n  w i t h  a  p  
r i s o n e r  t r y i n g  t o  
p r o v o k e  y o u  
N / R  1  2  3  
4 - 5  ! T O T A L  
N  
3  
' + 1  
8 1  3 1  2 6  7 3  I  2 5 5  
%  
1 %  1 6 %  3 2 %  
1 2 %  1 0 %  2 9 %  I  1 0 0 %  
6 4 - .  T a l k  w i t h  p r i s o n e r s  a b o u t  w a y s  t h e y  c a n  u s e  t  
h e i r  t i m e  
N / R  1  2  3  
4 -
5  ! T O T A L  
N  
2  9 0  7 7  
1 ' +  
2 9  ' + 3  I  2 5 5  
%  
1 %  3 6 %  
3 0 %  5 %  1 1 %  
1 7 9 6  I  1 0 0 %  
6 5 .  B e  s p i t  u p o n  o r  v e r b a l l y  a b u s e d  b y  p r i s o n e r s  
N / R  
1  2  3  
' +  
5  ! T O T A L  
N  
3  
7 0  
1 0 2  
1 6  
2 0  ' + ' +  I  2 5 5  
%  
1 %  
2 7 %  
' + 1 %  
6 %  8 %  
1 7 %  I  1 0 0 %  
~-- - L----~----
I 
66. Check documents prior to releasing prisoners 
N/R 1 2 3 4 5 TOTAL 
N 5 23 37 12 25 153 255 
% 2% 9% 15% 5% 10% 59% 100% 
67. Classify/separate prisoners according to potential to molest other 
prisoners 
N/R 1 2 3 4 5 TOTAL 
N 2 75 61 15 18 84 255 
% 1% 29% 24% 6% 7% 33% 100% 
68. Inventory keys 
N/R 1 2 3 4 5 TOTAL 
N 2 47 40 4 12 150 255 
% 1% 18% 16% 2% 5% 58% 100% 
69. Conduct head count 
N/R 1 2 3 4 5 TOTAL 
N 0 36 22 6 11 180 255 
% 0% 14% 9% 2% 4% 71% 100% 
70. Check new prisoners for health problems 
N/R 1 2 3 4 5 TOTAL 
N 1 59 29 11 20 135 255 
% 0% 23% 11% 4% go;:: / 0 54% 100% 
7 1 .  
7 2 .  
7 3 .  
7 4 - .  
7 5 .  
'  
A n s w e r  q u e s t i o n s  f r o m  p o l i c e  a b o u t  l a w s  d  
e a l i n g  w i t h  j u v e n i l e s  
N / R  1  
2  3  
4  I  5  I T O T A L  
N  
1  1 0 2  
8 9  1 8  
1 5  I  3 0  I  . .  2 5 5  
%  
0 %  4 0 %  3 5 %  7 %  6 %  I  1 2 %  I  1 0 0 %  
S u p e r v i s e  s h o w e r s  




4 - I  5  I T O T A L  
.  
N  
2  1 0 9  6 1  
1 0  2 3  I  5 0  I  2 5 5  
%  
1 %  4 2 %  
2 4 %  4 %  9 %  I  2 0 %  I  1 0 0 %  
T y p e  repo~ts 
N / R  
1  
2  3  
4  I  5  ! T O T A L  
N  
1  
1 2 9  
4 8  
8  
2 1  I  4 8  I  2 5 5  
%  
0 %  
5 1 %  1 9 %  3 %  
s %  1  1 9 %  1  1 o o %  
W r i t e  s h o r t  r e p o r t s  w i t h  o n l y  s h o r t  p h r a s e  
s  o r  s h o r t  s e n t e n c e s ,  
c o r d  
s u c h  a s  i n c i d e n t  r e p o r t s  a n d  m a t t e r s  o f  r e  
N / R  




T O T A L  
N  
1  
3 6  5 6  
2 1  
4 4  9 7  2 5 5  
%  
0 %  
1 4 %  2 2 %  8 %  
1 7 %  3 9 %  
1 0 0 %  
M a i n t a i n  a  p e r s o n a l  n o t e b o o k ,  s u c h  a s  a  d i  
a r y  o f  e v e n t s  
N / R  1  
2  3  
4  
I  
5  T O T A L  
N  
1  
1 2 5  
4 7  4  1 2  
6 6  
2 5 5  
%  
0 %  
4 9 %  1 8 %  2 %  
5 %  
2 6 %  1 0 0 %  
-
76. Prepare periodic statistical reports, such as jail population 
N/R 1 2 3 ~ 5 TOTAL 
N 2 143 33 12 5 60 255 
% 1% 55% 13% 5% 2% 24% 100% 
77. Talk with prisoners to cool-off tense situations 
N/R 1 2 3 ~ 5 TOTAL 
N 1 35 100 31 31 57 255 
% 0% 14% 40% 12% 12% 22% 100% 
78. Identify prisoners who are afraid of being victims of a homosexual 
assault 
N/R 1 2 3 ~ 5 TOTAL 
N 3 107 75 18 13 39 255 
% 1% 43% 29% 70/ /0 5% 1596 100% 
79. Take steps to relieve tensions among prisoners 
N/R 1 2 3 ~ 5 TOTAL 
N 1 48 87 23 25 71 255 
% 0% 19% 3496 9% 10% 28% 100% 
80. Check communications equipment for proper operation 
N/R 1 2 3 ~ 5 TOTAL 
N 2 76 38 3 12 124 ' 255 
% 1% 30% 15% 1% 5% 48% 100% 
4  I  5  I T O T A L  
1 1  I  1 0 0  I  2 5  5  
4 %  I  4 0 %  I  1 0 0 %  
4  I  5  ! T O T A L  
8  I  1 5  I  2 5 5  
3 %  I  6 ) ' 6  I  1 0 0 %  
o m  o t h e r  p r i s o n e r s  
4  I  5  I T O T A L  
9  I  1 8  I  2 5 5  
4 %  I  7 %  I  1 0 0 %  
4  I  5  I T O T A L  
2 6  I  7 6  I  2 5 5  
1 0 %  I  3 0 %  I  1 0 0 %  
4  I  5  ! T O T A L  
2  0  2 5 5  
1 %  I  0 %  I  1 0 0 %  
86. Track escapee without aid of dogs 
N/R 1 2 3 4 5 TOTAL 
-
N 1 218 33 2 0 1 255 
% 0% 86% 13% 1% 0% 0% 100% 
87. Package evidence 
N/R 1 2 3 4 5 TOTAL 
N 2 102 92 19 16 24 255 
% 1% 41% 36% 7% 6% 90L ,o 100% 
88. Tiuansport a mentally ill prisoner to a mental hospital 
N/R 1 2 3 4 5 TOTAL 
N 1 149 87 9 6 3 255 
• 
% 0% 59% 34% 4% 20' /0 1% 100% 
89. Inspect fire doors for proper operation 
N/R 1 2 3 4 5 TOTAL 
N 5 83 51 34 30 52 255 
% 2% 33% 20% 13% 12% 20% 100% 
90. Prepare your own uniform and personal equipment for inspection 
N/R 1 2 3 4 5 TOTAL 
N 3 67 37 9 11 128 255 
% 1% 26% 1596 4% 4% 50% 100% 




9 1 .  
B r e a k - i n  n e w  o f f i c e r s  
N / R  1  
2  
3  4  I  5  I T O T A L  
N  
2  8 1  
1 4 0  
2 0  3  I  9  I  2 5 5  
%  
1 %  3 2 %  5 4 %  
8 %  
1 %  I  4 %  I  1 0 0 9 6  
9 2 .  S u p e r v i s e  p r i s o n e r s  a t  m e a l s  
I  
N / R  
1  
2  3  
4  I  5  I T O T A L  
N  
1  
9 1  4 3  8  
1 4  I  9 8  I  2 5 5  
%  
0 %  
3 6 %  1 7 %  3 %  
5 %  I  3 9 %  I  1 0 0 %  
9 3 .  
G u a r d  p r i s o n e r s  i n  c o u r t  
N / R  
1  
2  3  
4  I  5  I T O T A L  
N  
1  
1 4 0  7 1  1 2  
1 3  I  1 8  I  2 5 5  
%  
0 %  5 5 %  
2 8 %  5 %  
5 %  I  7 %  I  1 0 0 %  
9 4 .  
W a t c h  v i s i t o r s  a n d  p r i s o n e r s  f o r  p a s s a g  
e  o f  c o n t r a b a n d  i n  t h e  v i s i t i n g  
r o o m  
N / R  




T O T A L  
N  
1  
6 1  5 0  
1 6  
7 1  
I  
5 6  
2 5 5  
%  
0 %  
2 4 %  2 0 %  
6 %  2 8 %  
2 2 %  
1 0 0 %  
9 5 .  S e a r c h  c o u r t r o o m  a n d  a d j a c e n t  a r e a s  f o  
r  h i d d e n  w e a p o n s  a n d  
c o n t r a b a n d  





I  5  I  T O T A L  
- -
N  
1  1 8 0  
3 5  8  
1 5  
1 6  
2 5 5  
%  
0 %  7 1 %  
1 4 %  3 %  
6 %  
6 %  
1 0 0 %  
_ _  L _ _  _ _ _ _ _ _ _  - - L _ _ _ -
9.6. Record issuance of medicine 
N/R 1 2 3 4 5 TOTAL 
-
N 5 4-9 64- 11 17 107 253 
% 2% 19% 25% 4-% 7% 4-3% 100% 
97. Answer questions from reporters about prisoners 
N/R 1 2 3 4 5 TOTAL 
N 2 174- 4-6 3 14- 14- 253 
% 1% 6896 18% 1% 6% 6% 100% 
98. Assign work to prisoners awaiting trial 
N/R 1 2 3 4 5 TOTAL 
N 1 183 20 4- 7 38 253 
% 0% 72% 8% 2% 3% 15% 100% 
99. Serve as a member of a disciplinary or adjustment board 
N/R 1 2 3 4 5 TOTAL 
N 2 209 34- 6 0 2 253 
% 1% 83% 13% 2% 0% 1% 100% 
100. Check security of inventoried personal property 
N/R 1 2 3 4 5 TOTAL 
N 5 4-1 4-8 9 28 122 253 
% 20/ /0 16% 19% 4-% 11% 4-8% 100% 
1 0 1 .  C h e c k  i d e n t i t y  o f  p r i s o n e r s  l e a v i n g  f a c i l i t y  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
1  
3 6  
3 7  
5  
2 2  1 5 2  2 5 3  
%  
0 %  1 4 %  
1 5 %  2 %  9 %  6 0 %  1 0 0 %  
- - -
1 0 2 .  C h e c k  w e a p o n s  i n  a n d  o u t  o f  t h e  j a i l  





T O T A L  
N  
4  
9 8  
3 7  
7  1 3  
9 4  
2 5 3  
%  
2 %  3 8 %  1 5 %  3 %  5 %  3 7 %  1 0 0 %  
-
1 0 3 .  U s e  t h e  f e e  s c h e d u l e  t o  c o l l e c t  b o n d s  b e f o r e  c o u r t  a p p e a r a n c e s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
2  1 6 1  1 9  2  2 3  
4 6  2 5 3  
%  
1 %  6 3 %  8 %  1 %  
9 %  1 8 %  1 0 0 %  
'  -
- - - - - - - - - - - - -
1 0 4 .  C o m p l e t e  d o c u m e n t s  f o r  t r a n s f e r  o f  p r i s o n e r s  t o  o t h e r  f a c i l i t i e s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
1  
1 0 0  6 8  1 5  
2 4  4 5  
2 5 3  
%  
0 %  4 0 %  
2 7 %  
6 0 , 1  
1 0  
9 %  
1 8 %  1 0 0 %  
1 0  5 .  P r o v i d e  h y g i e n e  i n s t r u c t i o n  t o  p r i s o n e r s  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
1  
9 0  
4 8  1 2  2 5  
7 7  2 5 3  
%  
0 %  3 6 %  
1 9 %  
5 %  
1 0 %  3 0 %  
1 0 0 %  
106. Conduct prisoner roll call 
N/R 1 2 3 4 5 TOTAL 
N 1 75 31 4 8 134 253 
% 0% 30% 12% 2% 301 10 53% 100% 
107. Identify a prisoner who may be mentally unbalanced 
N/R 1 2 3 4 5 TOTAL 
N 1 41 87 29 19 76 253 
% 0% 16% 35% 11% 8% 30% 100% 
108. Escort prisoners to medical appointments 
N/R 1 2 3 4 5 TOTAL 
N 1 82 81 22 24 43 253 
% 0% 32% 32% 9% 9% 18% 100% 
109. Screen constant complainers at sick call 
N/R 1 2 3 4 5 TOTAL 
N 1 104 50 6 16 76 253 
% 0% 42% 20% 2% 6% 3096 100% 
110. Fingerprint juven1les 
N/R 1 2 3 4 5 TOTAL 
N 1 222 19 6 0 5 253 
-
% 0% 88% 8% 2% 0% 2% 100% 
1 1 1 .  
P r a c t i c e  f o r  a  h o s t a g e  s i t u a t i o n  
N / R  1  
2  3  
4  
5  ! T O T A L  
N  
3  
1 6 2  
6 4  1 5  
5  
4  I  2 5 3  
%  
1 %  
6 4 %  2 5 %  
6 %  2 %  
( )  
2 %  1 0 0 %  
1 1 2 .  
D e t e r m i n e  w h o  w i l l  b e  a l l o w e d  w i t h i n  t h e  s e c  
u r e d  p e r i m e t e r  
N / R  1  
2  3  
4  5  ! T O T A L  
N  
3  
5 1  
3 9  
5  
1 8  
1 3 7  I  2 5 3  
%  
1 %  
2 0 %  1 5 %  2 %  
7 %  
1 : )  
5 5 %  1 0 0 %  
1 1 3 .  
I n v e s t i g a t e  i n j u r i e s  t o  p r i s o n e r s  
N / R  
1  
2  3  
4  5  ! T O T A L  
N  
2  
4 2  8 4  2 0  
2 9  7 6  I  2 5 3  
%  
1 %  1 7 96  3 3 %  8 %  
1 1 %  
3 0 9 6  
1 0 0 %  
1 1 4 .  P h o t o g r a p h  a d u l t  p r i s o n e r s  
N / R  1  2  3  
4  




9 4  
2 2  7  2 4  1 0 5  I  2 5 3  
%  
0 9 6  
3 7 %  
9 0 /  
10  
3 0 1  
1 0  9 %  
' 0  
4 2 9 6  1 0 0 9 6  
1 1 5 .  
C h e c k  i n c o m i n g  p r i s o n e r s  f o r  p r i o r  a r r e s t s / c o  
n v i c t i o n s  
N / R  
1  2  3  
4  
5  ! T O T A L  
N  
l  
8 1  3 9  1 1  2 4  9 7  I  2 5 3  
%  
0 %  3 3 %  1 5 %  
4 0 1  
/ 0  
9 0,~ 
1 : )  
1 0  3 9 %  
1 0 0 %  
116. Inspect quality of food 
N/R 1 2 3 4 5 TOTAL 
N 2 104 31 4 13 99 253 
% 1% 41 ?6 12% 2% 5% 39% 100% 
117. Post facility rules and regulations 
N/R 1 2 3 4 5 TOTAL 
N 1 121 53 14 18 46 253 
% 0% 48% 21% 6% 7% 18% 100% 
118. Prepare hold cards 
N/R 1 2 3 4 5 TOTAL 
N 4 112 50 9 17 61 253 
% 2% 43% 20% 4% 7% 24% 100% 
119. Respond to jail disturbances or riots 
N/R 1 2 3 4 5 TOTAL 
N, 1 43 99 20 29 61 253 
% 0% 1796 40% 8% 11% 24% 10096 
120. Receive and act on court orders 
N/R 1 2 3 4 5 TOTAL 
N 2 85 58 20 19 69 253 
% 1% 33% 2396 8% 8% 27% 100% 
. _ : -
1 2 1 .  
R e c o r d  c h a n g e s  i n  b o n d  
5  ! T O T A L  
N / R  
1  
2  3  
4  
~ 
. .  
N  
1  9 7  5 4  1 1  1 8  2  I  2 5 3  7 :  
%  
0 %  3 9 %  2 1 %  4 %  7 %  2 9  %  I  1 0 0 %  
1 2 2 .  
R e s p o n d  t o  a  p r i s o n e r ' s  w r i t t e n  r e q u e s t s  
N / R  
1  
2  3  
4  
'  .
5  ! T O T A L  
N  
2  9 8  5 8  
4  1 3  8  I  2 5 3  
7 :  
%  
1 %  3 8 %  2 3 %  
2 %  
5 0 L  
/ 0  
3 1  
%  I  1 0 0 %  
1 2 3 .  
S u p e r v i s e  v i s i t s  
N / R  
1  




5  ! T O T A L  
N  
2  
3 7  
5 4  
1 2  
8 6  6  
2  I  2 5 3  
%  
1 %  1 5 %  2 1 %  
5 %  3 3 9 6  
5 %  I  1 0 0 %  
2  
1 2 4 .  
S e a r c h  p r o p e r t y  o r  g i f t s  l e f t  f o r  p r i s o n e r s  
N / R  
1  2  3  
4  
5  ! T O T A L  
N  
1  
2 3  
4 4  1 2  
4 0  3 3  I  2 5 3  1  
%  
0 %  9 %  
1 7 %  5 %  
1 6 %  
3 %  I  1 0 0 %  
5  
1 2 5 .  
S e a r c h  v i s i t o r s  
N / R  
1  2  3  
4  
'  
5  T O T A L  
N  
1  
1 0 6  
8 0  
1 0  2 1  3  
5  2 5 3  
%  
0 %  
4 2 %  
3 2 %  
4 %  
8 %  4 %  I  1 0 0 %  1  
126. Verbally reprimand prisoners for rule violations 
N/R 1 2 3 4 5 TOTAL 
N 2 52 68 20 28 83 253 
% 1% 21% 27% 8% 11% 32% 100% 
127. Take away a prisoner's privileges as a method of discipline 
N/R 1 2 3 4 5 TOTAL 
N 2 101 82 22 20 26 253 
% 1% 40% 32% 9% 8% 10% 100% 
128. Strip search prisoners 
N/R 1 2 3 4 5 TOTAL 
N 1 65 89 14 26 58 253 
% 0% 26% 35% 6% 10% 23% 100% 
129. Supervise prisoner recreation 
N/R 1 2 3 4 5 TOTAL 
N 2 116 41 10 28 56 253 
% 1% 46% 16% 4% 11% 2296 100% 
130. Brief prisoners on facility rules and regulations 
N/R 1 2 3 4 5 TOTAL 
N 1 62 50 11 34 95 253 
% oo;: ,o 25% 2096 4% 13% 3896 100% 
1 3 1 .  
1 3 2 .  
1 3 3 .  
1 3 4 .  
1 3 5 .  
-
V e r i f y  p r i s o n e r ' s  i d e n t i t y  b y  a c t i o n s  o t h e r  t  
h a n  e x a m m m g  p e r s o n a l  
u c h  a s ,  r e q u e s t i n g  
d o c u m e n t s  a n d  c o n d u c t i n g  f i r s t  i n t e r v i e w s ,  
i d e n t i t y  i n f o r m a t i o n  f r o m  o t h e r  Jur~sdiction. 
o r  t h e  F B I  
N / R  
1  
2  3  
4  
5  I T O T A L  
N  
1  
1 2 3  




3 3  2 5 3  
%  0 %  
1 + 9 %  
2 8 %  6 %  
I+~ %  
1 3 %  1 0 0 %  
I s s u e  a n d  l o c k - u p  c l e a n i n g  e q u i p m e n t  u s e d  b  
y  p r i s o n e r s  
N / R  
1  
2  3  
4  5  ! T O T A L  
N  
1  
1 0 8  
3 1 +  2  L  5  
9 3  
2 5 3  
%  
0 %  
1 + 3 %  
1 3 %  
1 %  6 '  
%  3 7 %  
1 0 0 %  
P r e p a r e  m e a l s  f o r  p r i s o n e r s  
N / R  
1  
2  3  
4  5  ! T O T A L  
N  
2  
1 7 1 +  2 8  
2  
0  
1 1  
3 7  2 5 3  
%  
1 %  
6 8 %  
1 1 %  
1 %  I +  %  
1 5 %  
1 0 0 %  
R e c o r d  i s s u a n c e  o f  p r e s c r i p t i o n  a n d  n o n - p r e  
s c r i p t i o n  d r u g s  
N / R  1  




6 0  
1 + 9  L 5  
1  
%  
1  0 , [  
, o  
2 1 + %  
1 9 %  6 %  
I +  
I n s u r e  t h a t  p r i s o n e r s  t a k e  m e d i c i n e  p r o p e r l y  
N / R  




3 2  5 6  
1 6  1  
%  
0 %  
1 3 %  
2 2 %  
6 %  




0 , [  
: 0  
5  ! T O T A L  
1 1 6  
2 5 3  
1 + 6 %  
1 0 0 %  
5  I  T O T A L  
1 3 7  I  2 5 3  
5 5 %  
1 0 0 %  
136. Collect, check for contraband and hand out mail 
N/R 1 2 3 4 5 TOTAL 
N 1 73 45 5 17 112 253 
% 0% 29% 18% 2% 70/ /0 44% 100% 
137. Disburse and record expenditures from prisoners' ' personal funds 
N/R 1 2 3 4 5 TOTAL 
N 2 86 39 11 31 84 253 
% 1% 34% 15% 4% 1296 3496 100% 
138. Take prisoners to a library for personal reading 
N/R 1 2 3 4 5 TOTAL 
N 2 223 11 2 8 7 253 
% 1% 8896 4% 1 OL /0 3% 30/ /0 100% 
139. Transport prisoners 
N/R 1 2 3 4 5 TOTAL 
N 1 96 73 25 28 30 253 
% 0% 38% 29% 10% 11% 12% 100% 
140. Use handcuffs 
N/R 1 2 3 4 5 TOTAL 
N 1 82 62 17 37 54 253 
% oo/ /0 32% 25% 7% 15% 21% 100% 
. . . . . , .  
1 4 - 1 .  
U s e  l e a t h e r  r e s t r a i n t s  
I  






1 r o T A L  
N  
2  1 8 6  4 5  7  5  8  2 5 3  
%  
1 %  7 3 %  
1 8 %  3 %  2 %  3 %  1 0 0 %  
1 4 - 2 .  
H e l p  a  p r i s o n e r  c o n t a c t  a  b o n d s m a n  
I  
N / R  
3  
I  





1  1 1 2  5 0  
8  
2 5  
I  
5 7  
I  
2 5 3  
%  
0 %  4 4 %  2 0 %  
3 %  I  
1 0 %  1  
2 3 %  1  
1 0 0 %  
1 4 - 3 .  
U s e  b a t o n s ,  s a p s  o r  o t h e r  s t r i k i n g  w e a p o n s  t o  p r o t e c t  y o u r s e l f  











I  T O T A L  
N  
1  
1 8 9  4 4  
5  
4  1 0  2 5 3  
%  
0 %  
7 5 %  
1 7 %  
2 %  2 %  4 %  
1 0 0 %  
1 4 - 4 - .  V e r i f y  p r i s o n e r  i d e n t i f i c a t i o n  d a t a  o n  w a r r a n t  
. - - -
N / R  
1  2  3  
4 -
5  
T O T A L  
N  
1  
6 2  
4 0  
1 5  
3 0  1 0 5  2 5 3  
%  
0 %  2 5 %  
1 6 %  6 %  1 2 %  4 1 %  
1 0 0 %  
1 4 5 .  
B r i e f  p r i s o n e r s  a b o u t  l e g a l  r i g h t s  i n  j a i l ,  s u c h  a s  p h o n e  c a l l s ,  e t c .  
I  
N / R  
1  2  3  
4  
5  




4 1  
4 5  1 0  2 6  1 2 8  
2 5 3  
%  
1 %  
1 6 9 6  1 8 %  4 %  1 0 %  
5 1 %  1 0 0 %  
146. Practice using an air pack 
N/R 1 2 3 4 5 TOTAL 
N 2 179 46 22 4 0 253 
% 1% 70% 18% 9% 2% 001 10 100% 
147. Bnief family and friends of authorized items which may be brought 
to prisoners 
N/R 1 2 3 4 5 TOTAL 
N 1 33 58 8 40 113 253 
% 0% 13% 23% 3% 16% 45% 100% 
148. Take statements from witnesses after an attempted suicide or other 
incident 
N/R 1 2 3 4 5 TOTAL 
N 2 11-6 95 12 9 19 253 
% 1% 45% 37% 5% 4% 8% 100% 
149. Spray/dust prisoners for mites, lice, etc. 
N/R 1 2 3 4 5 TOTAL 
N 1 139 54 8 10 41 253 
% 0% 56% 21% 3% lj.OI 10 16% 100% 
150. Use fiJTSt-aid to treat wounds or injuries in jail 
N/R 1 2 3 4 5 TOTAL 
N 1 81 108 10 18 35 253 
% 0% 32% 43% 4% 7% 14% .100% 
-I  
1 5 1 .  
T a k e  a c t i o n  w h e n  a  s u i c i d e  i s  a t t e m p t e d  
I  
I  




4  I  5  ! T O T A L  
N  
2  
7 3  1 2 9  7  
8  1  3 4  1  2 5 3  
%  
1 %  2 9 %  5 1 %  
3 %  
3 %  1  1 3 %  1  1 o o %  
1 5 2 .  
C h o o s e  c l e a n i n g  a g e n t s  a n d  p e s t  t r e a t m e n t  
s  f o r  u s e  i n  k i t c h e n s  o r  
f o o d  s t o r a g e  a r e a s  
N / R  1  
2  3  
l  
4  I  5  ! T O T A L  
N  2  1 8 7  2 5  
9  5  I  2 5  I  2 5 3  
%  1 %  7 3 %  1 0 %  
4 %  
2 %  I  1 0 %  I  1 0 0 %  
1 5 3 .  
C o n t a c t  D e p a r t m e n t  o f  Y o u t h  S e r v i c e s .  a b o  
u t  j u v e n i l e s  
N / R  1  2  
3  




7 6  
7 0  2 6  
3 5  1  4 5  1  2 5 3  
%  
0 %  3 0 %  
2 8 %  
1 0 %  
1  
4 %  1  1 8 %  1  1 o o %  
1 5 4 .  P a r t i c i p a t e  y o u r s e l f  i n  p h y s i c a l  t r a i n i n g  p r  
o g r a m  
N / R  
1  2  3  
l  
4  I  5  ! T O T A L  
N  
1  
9 3  7 3  
1 5  
3 7  I  3 4  I  2 5 3  
%  
0 %  
3 7 %  2 9 %  
6 %  
1  
5 %  I  1 3 %  I  1 0 0 %  
1 5 5 .  
I n v e n t o r y  f o r m s  o r  o t h e r  a d m i n i s t r a t i v e  s u  
p p 1 i e s  
N / R  1  
2  3  
l  
4  I  5  I  T O T A L  
N  
2  
1 3 3  
4 8  1 1  
2 1  I  3 8  I  2 5 3  
%  
1 %  
5 3 %  
1 9 %  
4 0 /  
/ 0  
8 %  I  1 5 %  I  1 0 0 %  
I  
156. Coordinate church services for those who wish to attend 
N/R 1 2 3 4 5 TOTAL 
N 1 142 29 7 67 7 253 
% oot / 0 57% 11% 3% 26% 3% 100% 
157. Confiscate a prisoner's possession on your own authority 
N/R 1 2 3 4 5 TOTAL 
N 2 135 54 7 13 42 253 
% 1% 53% 21% 301 70 5% 17% 100% 
15&. Seize contraband being brought into jail 
N/R 1 2 3 4 5 TOTAL 
N 2 53 107 16 18 57 253 
% 1% 21% 42% 60i t O 7% 23% 100% 
159. Intervene when a fellow employee is angry with a prisoner(s) 
N/R 1 2 3 4 5 TOTAL 
N 3 85 126 8 8 23 253 
% 1 0 / 10 34% 50 96 3% 30i / 0 9% 100% 
160. Conduct tours of the facility 
N/R 1 2 3 4 5 TOTAL 
N 1 103 96 18 4 31 253 
% 0% 4196 38% 7% 20i 10 12% 10096 
o n  o f  c e l l  m o n i t o r i n g  e q u i p m e n t ,  s u c h  a s  




5  I T O T A L  
3 5  
9  1 0  
9 4  I  2 5 3  
1 4 %  4 %  4 %  3 7 %  I  1 0 0 %  
s  a c c o r d i n g  t o  l i k e l i h o o d  t o  b e  a  v i c t i m  
u l t  
2  3  
4  5  I T O T A L  
6 7  7  1 6  
8 8  I  2 5 3  
2 6 %  
3 %  
6 %  3 5 %  I  1 0 0 %  
c o h o l  i n t o x i c a t i o n  
2  3  
4  5  I T O T A L  
5 5  
1 0  2 5  
8 7  I  2 5 3  
2 2 %  1 + %  
1 0 %  3 1 + %  I  1 0 0 %  
2  3  
4  
5  I T O T A L  
1 8  
8  
9  1 3 7  I  2 5 3  
7 %  3 %  
1 + %  5 1 + %  I  1 0 0 %  
o r k s ,  s p o o n s ,  e t c . )  i n v e n t o r y  
2  3  
1 9  
I +  
8 9 6  




0 /  
/ 0  
5  I  T O T A L  
7 3  I  2 5 3  
2 9 %  I  1 0 0 %  
166. Notify parents of juvenile prisoners 
N/R 1 2 3 4 5 TOTAL 
N 1 110 64 12 22 44 253 
% 0% 44% 25% 5% 9% 17% 100% 
167. Prepare documents for filing (example: alphabetize, label, place 
in order) 
N/R 1 2 3 4 5 TOTAL 
N 4 82 31 14 18 104 253 
% 2% 32% 12% 6% 7% 41% 100% 
168. Conduct tool inventory 
N/R 1 2 3 4 5 TOTAL 
N 1 170 34 4 11 33 253 
% 0% 68% 13% 2% 4% 13% 100% 
169. Write reports with only fiU-in blanks or check-off boxes, such as 
checklists 
N/R 1 2 3 4 5 TOTAL 
N 2 120 51 3 19 58 253 
% 1 0 / 10 47% 20% 1 o;.: 10 go; 10 23% 100% 
170. Process federal prisoner forms 
N/R 1 2 3 4 5 TOTAL 
N 1 191 40 l~ 5 12 253 
% 0% 75% 16% 2% 2% 5% 100% 
1 7 1 .  T a k e  c u s t o d y  o f  a n d  r e c o r d  l o s t  a n d  f o u n d  p r o p e r t y  
N / R  1  
2  
3  
q .  




9 5  
7 8  2 0  1 5  4 2  2 5 3  
%  
1 %  3 7 %  3 1 %  8 %  
6 %  
1 7 %  1 0 0 %  
1 7 2 .  I n s p e c t  p r i s o n e r s  f o r  p e r s o n a l  h y g i e n e  
N / R  1  
2  
3  
q .  
5  
T O T A L  
N  
1  8 1  5 8  7  
1 9  
8 7  2 5 3  
%  
0 %  
3 2 %  
2 3 9 6  3 %  
8 %  3 4 %  1 0 0 %  
1 7 3 .  A r r a n g e  e d u c a t i o n a l  p r o g r a m s  f o r  p r i s o n e r s  
-
N / R  
1  2  
3  
q .  
5  
T O T A L  
N  
1  
2 1 3  2 0  2  
1 0  7  2 5 3  
%  
0 %  8 4 9 6  
8 %  1 %  
4 %  
3 %  
1 o o %  I  
1 7 4 - .  A n s w e r  p u b l i c  q u e s t i o n s  a b o u t  j a i l  o p e r a t i o n s  a n d  e v e n t s  
N / R  
1  2  
3  
q .  
5  
T O T A L  
N  
2  
1 2 2  6 9  1 0  1 2  
3 8  2 5 3  
%  
1  0 /  
10  
4 8 9 6  2 7 %  
4 %  
5 0 , . 1  
10  1 5 9 6  
1 0 0 %  
- -
1 7  5 .  S p e c i a l l y  w a t c h  a  h i g h  r i s k  ( s e r i o u s  c r i m e )  p r i s o n e r  
N / R  1  2  3  
q .  
5  T O T A L  
N  
1  
4 2  6 9  
2 2  
1 5  
1 0 4  2 5 3  
-
%  
0 %  
1 7 %  2 7 %  9 %  
6 %  4 1 %  1 0 0 9 6  
17 6. Stand tower duty 
N/R 1 2 3 4 5 TOTAL 
N 2 221 20 _l 1 8 253 
% 1% 88% 8% 0% 001 10 3% 100% 
177. Establish sources of information among prisoners 
N/R 1 2 3 4 5 TOTAL 
. 
N 5 145 52 7 13 31 253 
% 2% 57% 21% 3% 5% 12% 100% 
178. Use water hose to break up riots or fights 
N/R 1 2 3 4 5 TOTAL 
N 1 238 13 1 0 0 253 
% 0% 9596 5% 0% 0% 0% 100% 
179. Check out unusual sounds 
N/R 1 2 3 4 5 TOTAL 
N 1 19 46 17 27 143 253 
% 0% 8% 18% 70/ 10 11% 56% 100% 
180. Handle police dog to control crowds or prisoners 
N/R 1 2 3 4 5 TOTAL 
N 1 251 1 0 0 0 253 
% 0% 100% 0% 0% 0% oo,< 10 100% 
1 8 1 .  
D i a g r a m  a  c r i m e  s c e n e  






2 0 2  
4 0  5  
%  
0 %  8 0 %  1 6 %  2 %  
1 8 2 .  
P r e p a r e  s t a t e m e n t  o f  c h a r g e s  
N / R  
1  
2  3  
N  
1  1 3 0  5 7  1 7  
%  
0 %  5 1 %  2 3 %  7 %  
1 8 3 .  
C l e a n  a n d  i n s p e c t  f i r e - f i g h t i n g  e q u i p m e n t  
N / R  
1  
2  3  
N  
1  
1 5 2  4 6  1 7  
%  
0 %  
6 0 %  1 8 %  7 %  
1 8 4 .  
P e r f o r m  c l e a n u p  d u t i e s  i n  c o m m o n  a r e a s  
N / R  
1  2  3  
N  
1  9 3  
4 3  
5  
%  
0 %  3 7 %  
1 7 9 6  2 %  
1 8 5 .  
P a r t i c i p a t e  i n  f i i . r e a r m s  t r a i n i n g  
N / R  1  
2  3  
N  
1  1 2 8  9 0  2 9  
%  
o o /  
1 0  5 1 %  
3 6 %  1 1 %  
- - - - - - - - '----~------
L _ _  - - - - - - -
~~ 
4  
5  ! T O T A L  
3  
2  
2 5 3  
l  1 %  1 %  
1 0 0 %  
4  
5  I T O T A L  
1 8  I  3 0  I  2 5 3  l  
7 %  I  1 2 %  I  1 0 0 %  
I  
4  I  5  ! T O T A L  
-
I .  2 0  I  1 7  I  2 5 3  
8 9 6  I  7 %  I  1 0 0 %  
~ 
4  
l  1 7  
7
0 /  




: ; ;  
2
0 /  
1 0  
5  ! T O T A L  
9 4  2 5 3  
3 7 9 6  1 0 0 %  
5  ! T O T A L  
1  2 5 3  
0 %  1 0 0 9 6  
186. Check with employers on the status of work release prisoners 
N/R 1 2 3 4 5 TOTAL 
N 2 187 30 5 12 17 253 
% 1% 73% 12% 2% 5% 7% 100% 
187. Escort prisoner to appointment inside facility 
N/R 1 2 3 4 5 TOTAL 
N 1 61 58 14 24 95 253 
% 0% 2496 23% 6% 9% 38% 100% 
188. Escort prisoner in a commercial aircraft 
N/R 1 2 3 4 5 TOTAL 
N 1 247 5 0 0 0 253 
% 0% 98% 2% 0% 0% oq::: , Q 100% 
189. Operate vehicles ta> transport prisoners 
N/R 1 2 3 4 5 TOTAL 
N 1 115 63 14 27 33 253 
% 0% 45% 25% 6% 11% 13% 100% 
190. Operate a handgun 
N/R 1 2 3 4 5 TOTAL 
N 1 160 25 4 5 58 253 
% 0% 63% 10% 2% 2% 23% . 100% 
i  
1 9 1 .  
H e l p  a  p r i s o n e r  t o  c o n t a c t  a  l a w y e r  
N / R  
1  
2  3  
4  
5  I T O T A L  
I  
N  1  
7 2  7 5  
1 7  




0 %  
2 9 %  
3 0 9 6  
7 %  
1 7 %  
I  
1 7 %  I  1 0 0 %  
'  
1 9 2 .  
A p p r o v e  p a s s e s  i n t o  h o l d i n g  a r e a  
N / R  
1  
2  3  
4  5  T O T A L  
N  
3  
1 4 4  2 9  5  
2 3  
4 6  2 5 0  
%  
1 %  5 8 %  1 2 %  
2 %  
9 %  1 8 %  I  1 0 0 %  
1 9 3 .  
A s s i g n  p r i s o n e r s  t o  w o r k  d e t a i l s  
N / R  1  
2  3  
4  5  ! T O T A L  
N  
1  1 2 0  
3 6  4  1 3  
7 6  I  2 5 0  
%  
0 %  4 9 %  1 4 %  
2 %  
5 0 1  
10  
3 0 %  I  1 0 0 %  
1 9 4 .  
B o o k  p r i s o n e r s  b y  c o m p l e t i n g  a r r e s t  f o r m  
N / R  
1  2  3  
4  5  ! T O T A L  
N  
1  
5 9  2 4  
1 4  2 3  
1 2 9  I  2 5 0  
%  
0 %  
2 4 %  1 0 %  
6 %  
9 %  5 1 %  I  1 0 0 %  
1 9 5 .  
R e q u e s t  t h e  a r r e s t i n g  o f f i c e r  t o  w i t n e s s  b o o k i n g  
p r o c e d u r e  
N / R  1  2  3  
4  
5  T O T A L  
N  
1  8 3  
4 7  5  
2 2  
9 2  2 5 0  
%  
0 %  3 3 %  
1 9 %  
2 %  
9 %  3 7 %  I  1 0 0 %  
196. Check and inform prisoners of the time and date of their court 
appearance 
N/R 1 2 3 4 5 TOTAL 
N 1 36 49 21 40 103 250 
% 0% 14% 20% 8% 16% 42% 100% 
197. Classify I separate prisoners according to age and sex 
N/R 1 2 3 4 5 TOTAL 
N 1 61 33 16 17 122 250 
% 0% 24% 13% 6% 7% 50% 100% 
198. Compare photographs to verify identity of prisoners 
N/R 1 2 3 4 5 TOTAL 
N 2 119 62 9 9 49 250 
% 1% 47% 24% 4% 40/ /0 20% 100% 
199. Conduct disaster drill 
N/R 1 2 3 4 5 TOTAL 
N 1 163 54 26 2 4 250 
% 0% 65% 22% 10% 1% 20/ / U 100% 
200. Inspect facility for fire hazards 
N/R 1 2 3 4 5 TOTAL 
N 2 70 44 25 26 83 250 






2 0 1 .  R e c e i v e  i n s t r u c t i o n s  f r o m  a  d o c t o r  a b o u t  a ·  
I  
c o n d i t i o n  
p r i s o n e r
1
s  m e d i c a l  
N / R  
1  
2  3  
4  
I  5  ! T O T A L  
N  
1  
4 1  
8 6  
2 2  
5 0  I  5 0  I  2 5 0  
 
%  
0 %  1 6 %  
3 5 %  
9 %  
0 %  I  2 0 %  I  1 0 0 %  
2 (  
2 0 2 .  
S c r e e n  p r i s o n e r s  f o r  s u i c i d e  r i s k  
N / R  
1  
2  3  
4  
5  ! T O T A L  
N  
3  
5 1  
5 2  
1 5  
1 4  I  1 1 5  I  2 5 0  
 
%  
1 %  
2 0 %  
2 1 %  
6 0 , 1  
1 0  
6 %  I  4 6 %  I  1 0 0 %  
E  
2 0 3 .  
R e c o r d  p h y s i c a l  c o n d i t i o n  o f  p r i s o n e r s  
N / R  
1  2  3  
4  I  5  I T O T A L  
N  
1  
3 4  
4 0  
1 0  
~ 
~ 
2 4  I  1 4 1  I  2 5 0  
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4 %  
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1 (  
2 0 4 .  F i n g e r p r i n : t .  p e r s o n  f o r  n o n c r i m i n a l  r e a s o n s  
N / R  
1  
2  3  
4  
5  ! T O T A L  
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2  
1 2 2  
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1 7  
1 7  
J  
3 0  
2 5 0  
%  
1 %  
4 8 %  2 5 %  
7 %  
-
I  
7 %  
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1 2 %  
2 0 5 .  G u a r d  p r i s o n e r s  i n  p l a c e s  o t h e r  t h a n  t h e  j a i l  
N / R  
1  
2  3  
4  
5  I  T O T A L  
N  
2  
9 7  8 9  
2 0  
2 1  
'  
2 1  
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%  
1 %  
3 9 %  
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(  
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8 %  
8 %  
- -
L _  -
206. Inform prisoners of bonding procedures 
N/R 1 2 3 4 5 TOTAL 
N 3 54 39 12 33 109 250 
% 1% 22% 16% 5% 1396 43% 100% 
20 7. Issue prisoner clothing 
N/R 1 2 3 4 5 TOTAL 
N 1 91 38 16 19 85 250 
% 0% 37% 15% 6% go' 70 34% 100% 
208. Operate cell block controls 
N/R 1 2 3 4 5 TOTAL 
N 4 60 17 5 23 141 250 
% 2% 24% 7% 2% 9% 56% 100% 
209. Photograph juveniles 
N/R 1 2 3 4 5 TOTAL 
N 2 224 16 3 3 ..., 250 L. 
% 1% 90% 6% 1% 1% 1% 100% 
210. Make minor repairs of communications equipment 
N/R 1 2 3 4 5 TOTAL 
N 2 191 42 4 1 10 250 
% 1% 76% 17% 2% 0% 4% 100% 
2 1 1 .  
P l a c e  h o l d s  f o r  o t h e r  a u t h o r i t i e s  o n  p r i s o n  e r s  a n d  n o t i f y  d e p a r t m e n t  
h o l d i n g  w a r r a n t  
N / R  
1  
2  
3  4  I  5  I T O T A L  
N  
2  5 6  
7 8  3 6  3 3  I  4 5  I  2 5 0  
%  
1 %  
2 2 %  
3 2 %  
1 4 %  
1 3 %  I  1 8 %  I  1 0 0 %  
2 1 2 .  
B r i e f  p r i s o n e r s  a b o u t  p e n a l t i e s  f o r  b r e a k i n  g  j a i l  r u l e s  a n d  r e g u l a t i o n s  
N / R  
1  
2  3  
4  I  5  ! T O T A L  
N  
1  4 3  
4 8  1 7  
4 0  I  1 0 1  I  2 5 0  
%  
0 %  1 7 %  
1 9 %  7 %  
1 6 %  I  4 1 %  I  1 0 0 %  
2 1 3 .  C o n d u c t  c u s t o d i a l  s e a r c h  
N / R  
1  
2  3  
4  I  5  ! T O T A L  
N  
5  
4 6  
5 5  1 8  
5 1  I  7  5  I  2 5 0  
%  
2 %  1 8 %  
2 2 %  
7 %  
2 0 %  I  3 1 %  I  1 0 0 %  
2 1 4 .  R e c e i v e  t r a i n i n g  i n  j a i l  d i s t u r b a n c e s / r i o t s  
( i n - s e r v i c e  t r a i n i n g )  
N / R  
1  2  3  
4  I  5  ! T O T A L  
N  
1  
9 2  
1 0 4  4 2  
2  I  9  I  2 5 0  
%  
0 %  
3 6 %  
4 2 %  
1 7 %  
1 %  I  4 %  I  1 0 0 %  
2 1 5 .  
R e c e i v e  a n d  s e c u r e  m o n e y  f o r  p r i s o n e r s '  p  e r s o n a l  f u n d s  
N / R  
1  2  3  4  I  5  I T O T A L  
N  
1  4 6  
3 0  
1 1  
2 2  I  1 4 0  I  2 5 0  
%  
0 %  
1 8  9 6  1 2 %  
4 %  
9 %  I  5 7 %  I  1 0 0 %  
216. Record injuries to prisoners while in custody 
N/R 1 2 3 4 5 TOTAL 
N 1 34 70 17 26 102 250 
% 0% 14% 28% 7% 10% 41% 100% 
217. Respond to a prisoner's verbal questions 
N/R 1 2 3 4 5 TOTAL 
N 2 10 24 12 21 181 250 
% 1% 4% 10% 5% 8% 72% 100% 
218. Schedule visitors for prisoners 
N/R 1 2 3 4 5 TOTAL 
N 1 77 39 10 60 43 250 
% 0% 31% 16% 4% 32% 17% 100% 
219. Explain visiting rules to visitors 
N/R 1 2 3 4 5 TOTAL 
N 2 28 48 10 77 85 250 
% 1% 11% 19% 4% 31% 34% 100% 
220. Shakedown cell blocks and tanks 
N/R 1 2 3 4 5 TOTAL 
N 1 50 67 36 60 36 250 




2 2 1 .  
U s e  f o r c e  t o  c o n t r o l  v i o l e n t  p r i s o n e r s  
I  
N / R  1  
2  3  
~ 
5  ! T O T A L  
N  
2  6 6  
13~ 
2 0  1 5  1 3  I  2 5 0  
%  
1 %  2 6 %  5~% 8 %  6 %   
5
0 _ . 1  
/ 0  1 0 0 %  
2 2 2 .  
D e c i d e  w h e n  a  p r i s o n e r  d e s e r v e s  d i s c i p l i n a r y  
a c t i o n  
N / R  
1  
2  3  
~ 5  ! T O T A L  
N  
1  1 0 1  7 1  1 8  2 0  3 9  I  2 5 0  
%  
0 %  4 1 %  2 8 %  7 %  
g o , !  
~ 
/ 0  1 6 %  1 0 0 %  
2 2 3 .  
C o n d u c t  s t r i p  s e a r c h e s  o f  m e m b e r s  o f  t h e  o p  
p o s i t e  s e x  
-
N / R  
1  
2  3  
~ 
5  ! T O T A L  
N  
1  2 3 1  6  
4  
2  6  I  2 5 0  
%  
0 %  
9 3 %  2 %  
2 0 /  
/ 0  1 %   
2 %  1 0 0 %  
22~. U p d a t e  t e s t e r  o f  c u r r e n t  p r i s o n e r s  
N / R  1  2  3  
~ 
5  I T O T A L  
N  
3  6 1  3 1  8  2 0  1 2 7  I  2 5 0  
%  
1  o~c 
, o  
2 4 %  1 2 %  
3  o ; . : :  
, o  
g o _ . !  
' ( )  
10  5 2 %  1 0 0 %  
2 2 5 .  
I n t e r v i e w  p r i s o n e r s  t o  o b t a i n  i n f o r m a t i o n  f o r  
b o o k i n g  p u r p o s e s  
N / R  
1  2  3  4  
5  I  T O T A L  
N  
1  4 2  2 6  1 3  2 6  
1 4 2  I  2 5 0  
%  
0 %  1 7 %  
1 0 %  
5 %  
1 0 9 ( :  
%  
5 8 %  
1 0 0 %  
226. Process prisoner for release fro!TI custody 
N/R 1 2 3 4 5 TOTAL 
N 1 44 20 9 22 154 250 
% 0% 18% 8% 4% 9% 61% 100% 
227. Conduct security checks of all incoming supplies, materials, 
equipment and foodstuffs 
N/R 1 2 3 4 5 TOTAL 
N 1 54 39 11 35 110 250 
% 0% 22% 16% 4% 14% 44% 100% 
228. Help prisoner contact a bondsman 
N/R 1 2 3 4 5 TOTAL 
N 1 94 50 19 28 58 250 
% 0% 38% 20% 8% 11% 23% 100% 
229. Investigate suspicious prisoner behavior 
N/R 1 2 3 4 5 TOTAL 
N 1 20 60 25 34 110 250 
% 0% 8% 24% 10% 14% 44% 100% 
230. Arrange for outside help for a prisoner's personal problems 
N/R 1 2 3 4 5 TOTAL 
N 1 96 79 19 22 33 250 
-
% oo,l 10 38% 32% 8% 9% 13% 100% 
~ 
2 3 1 .  
P u r c h a s e  p e r s o n a l  i t e m s  f o r  p r i s o n e r s  f r o m  t h e i 1  
p e r s o n a l  f u n d s  





5  ! T O T A L  
N  
1  
1 5 5  
4 - 6  6  1 2  3 0  I  2 5 0  
%  
0 %  6 3 %  1 8 %  
2 0 L  
1 0  
5 0 /  
/ 0  
1 2 %  I  1 0 0 %  
2 3 2 .  
I n f o r m  b o n d i n g  a g e n t  o f  c o n d i t i o n s  f o r  b o n d i n g  
N / R  1  
2  
3  
4  5  ! T O T A L  
N  
1  
1 1 9  5 9  
1 1  
1 2  4 - 8  I  2 5 0  
%  
0 %  4 - 8 %  
2 4 - %  4 %  5 %  1 9 %  I  1 0 0 %  
2 3 3 .  
C h e c k  b o n d ·  a p p l i c a t i o n s  
N / R  
1  
2  3  
4  5  ! T O T A L  
N  
1  
1 7 9  2 2  4 - 5  
3 9  I  2 5 0  
%  
0 %  7 1 %  
9 %  2 %  2 %  
1 6 %  I  1 0 0 %  
2 3 4 .  
U s e  c h e m i c a l  a g e n t s ,  s u c h  a s  m a c e ,  f o r  c o n t r o l  
o f  p r i s o n e r s  
N / R  
1  2  3  
4  5  ! T O T A L  
N  
1  
2 1 9  2 9  0  
0  
2 5 0  
%  
0 %  8 8 %  1 2 %  
0 %  0 %  
0 %  I  1 0 0 %  
2 3 5 .  
U s e  w a i s t  c h a i n s  
N / R  
1  
2  
3  4  
5  T O T A L  
N  
0  
1 4 - 5  7 0  1 5  
1 0  
1 0  2 5 0  
%  
0 %  
5 8 %  2 8 %  
6 0 /  
/ 0  
4 - %  
4 - %  I  1 0 0 %  
236. Use canvas restraining sheet 
N/R 1 2 3 4 5 TOTAL 
N 0 219 27 3 0 1 250 
% 0% 88% 11% 1% 0% 0% 100% 
237. Establish procedures for transporting prisoners 
N/R 1 2 3 4 5 TOTAL 
N 0 128 52 25 16 29 250 
% 0% 51% 21% 1096 6% 12% 100% 
238. Use firearms to control prisoners 
N/R 1 2 3 4 5 TOTAL 
N 0 218 22 4 2 4 250 
% 0% 86% 9% 2% 1 0,' ! 0 2% 100% 
239. Consult law enforcement officials on the s:tatus of outstanding 
charges on prisoners 
N/R 1 2 3 4 5 TOTAL 
N 0 54 66 23 37 70 250 
% 0% 22% 26% 9% 15% 28% 100% 
240. Log prisoner injuries on formal records 
N/R 1 2 3 4 5 TOTAL 
N 1 46 68 31 18 86 250 








i t h  h a n d i c a p p e d  p r i s o n e r s  w h o  m a y  r e q u i r e  s p e c i a l  a t t e n t i o n  
N / R  1  
2  3  
4  
5  ! T O T A L  
0  5 9  1 1 4  2 6  
1 5  3 6  I  2 5 0  
0 %  2 4 %  4 6 %  1 0 %  6 %  
1 4 %  I  1 0 0 %  
f a m i l y  a n d  f r i e n d s  o f  l e g a l  s t e p s  t o  t a k e  o n  b e h a l f  o f  a  
r  
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T O T A L  
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e c t e d  t o  v e r b a l  a b u s e  b y  p r i s o n e r s  
N / R  
1  
2  3  
4  
5  
T O T A L  
2  3 6  5 1  
2 2  2 5  
1 1 4  2 5 0  
1 %  I  
1 4 %  2 0 %  9 %  
1 0 %  4 6 %  1 0 0 %  
m i n e  w h i c h  p e s t  c o n t r o l  s p r a y s  o r  p o w d e r s  t o  u s e  i n  t h e  
N / R  
1  2  3  
4  5  ! T O T A L  
0  
2 0 5  2 5  6  3  
1 1  I  2 5 0  
0 %  8 3 %  1 0 %  
2 %  
1 %  4 %  I  1 0 0 %  
P R  o r  o t h e r  l i f e - s a v i n g  s t e p s  f o r  p e r s o n s  i n  m e d i c a l  e m e r g e n c i e s  
N / R  
2  3  4  
5  T O T A L  
0  
1 2 9  1 0 4  6  0  
1 1  
2 5 0  
0 %  5 2 %  
4 2 %  
2 %  0 %  
4 %  · 1 0 0 %  
246. Spot severe depression in a prisoner which might cause ~ suicide 
attempt 
N/R 1 2 3 4 5 TOTAL 
N 1 42 127 20 17 43 250 
% 0% 17% 51% goL ;0 70/ /0 17% 100% 
247. Check electrical wiring, plugs, and receptacles for operation and 
safety 
N/R 1 2 3 4 5 TOTAL 
N 0 112 41 21 21 55 250 
% 0% 46?6 16% gol /0 8% 22% 100?6 
248. Check and test emergency power supply 
N/R 1 2 3 4 5 TOTAL 
N 0 151 34 18 30 17 250 
% oo; /0 60% 14% 7% 12% 7% 100% 
249. Lead prisoners in physical training program 
N/R 1 2 3 4 5 TOTAL 
N .l 212 18 4 8 7 250 
% oo; /0 85% 7% 2% 3% 30,1 10 10096 
250. Conduct appropriate procedures upon the death of a prisoner 
N/R 1 2 3 4 5 TOTAL 
N 1 174 62 3 1 9 250 
% 0% 7096 25% 1% 0% 4% 100% 
2 5 1 .  
2 5 2 .  
2 5 3 .  
2 5 4 .  
2 5 5 .  
O p e r a t e / s u p e r v i s e  t h e  c a n t e e n  
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r o n g  f e e l i n g s  a g a i n s t  
a  p r i s o n e r  
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5  ! T O T A L  
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R e p o r t  e v i d e n c e  o n  h o w  p r i s o n e r s  a r e  r e c e i  
v i n g  c o n t r a b a n d  
N / R  
1  2  3  
4  I  )  ! T O T A L  
N  
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'  
%  
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3 4 %  4 2 %  
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C o m p l e t e  f o r m s  f o r  p r i s o n e r  l e a v e s  o r  c u s t o  
d y  c h a n g e s  a n d  t r a n s f e r s  
N / R  1  2  3  
4  
5  ! T O T A L  
N  
0  1 2 2  
4 2  1 2  1  8  
5 6  2 5 0  
%  0 %  4 9 %  1 7 %  
5 0 /  
10  7  
%  2 2 %  1 0 0 %  
O p e r a t e  b r e a t h a l y z e r  m a c h i n e  
N / R  1  2  3  4  5  I T O T A L  
N  
0  




2 5 0  
%  
0 %  
9 1 %  2 %  2 %  2  
%  3 %  
1 0 0 %  
. _ _ _ _ _ _  - - L . _ _  - - - - -
256. Classify/separate inmates according to security risk 
N/R 1 2 3 4 5 TOTAL 
N 2 65 66 23 17 77 250 
% 1% 26% 26% 9% 7% 31% 100% 
257. Stop a fight between prisoners 
N/R 1 2 3 4 5 TOTAL 
N 3 69 127 24 8 19 250 
% 1% 28% 50% 10% 3% 8% 100% 
258. · Observe (keep an eye on) intoxicated prisoners 
N/R 1 2 3 4 5 TOTAL 
N 2 13 37 21 40 137 250 
% 1% 5% 15% 8% 16% 55% 100% 
259. Receive in-service training about new laws concerning jails and 
prisoners 
N/R 1 2 3 4 5 TOTAL 
N 1 76 97 60 4 12 250 
% 0% 30% 39% 24% 2q~ t O 5% 100% 
260. Receive in-service training for the handling of juvenile offenders 
N/R 1 2 3 4 5 TOTAL 
N "") 101 98 37 3 9 250 L. 
% 1% 40% 39% 15% 1% 4% 100% 
2 6 1 .  
2 6 2 .  
2 6 3 .  
2 6 4 .  
2 6 5 .  
- - - - - -
S e a r c h  j u v e n i l e s  
N / R  1  
2  
3  
4  I  5  I T O T A L  
N  
1  9 4  6 7  
2 7  2 0  I  4 1  I  2 5 0  
%  
0 %  3 8 %  
2 7 %  11~ %  8 %  1 6 %  1 0 0 %  
S c h e d u l e  w o r k  a s s i g n m e n t s  f o r  o t h e r  o f f i c e r s  
N / R  1  
2  3  
4  I  5  ! T O T A L  
N  
1  
1 7 4  2 1  
3  
1 0  I  4 1  I  2 5 0  
%  
0 %  7 1 %  8 %  
1~ 
%  4 %  1 6 %  1 0 0 %  
W r i t e  l o n g  r e p o r t s  w i t h  c o m p l e t e  s e n 1  
s u c h  a s  a d j u s t m e n t / d i s c i p l i n a r y  r e p o r t  
e n c e s  a n d  f u l l  p a r a g r a p h s ,  
s  
N / R  
1  2  
N  
2  1 0 4  
7 0  
%  
1  0 /  
/ 0  
4 1 %  
2 8 9 6  
3  
2 4  
1 0 9 i  
' /  
0  
4  I  5  ! T O T A L  
1 7  I  3 3  I  2 5 0  
7
0 L  
/ 0  1 3 %  
1 0 0 %  
H a v e  s t a f f  m e e t i n g s  t o  d i s c u s s  j a i l  p r  
o b 1 e m s  a n d  p r o c e d u r e s  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
2  
9 1  
6 8  
7 5  
5  
9  2 5 0  
%  
1 %  3 6 %  2 7 %  3 0 ' 7 .  %  2 %  4 %  
1 0 0 %  
O p e r a t e  t e l e p h o n e  c o n s o l e  o r  s w i t c h b  
o a r d  
N / R  
1  2  3  
4  I  5  ! T O T A L  
N  
1  8 2  
2 4  6  7  I  1 3 0  I  2 5 0  
%  
0 %  3 3 %  1 0 %  
%  
2~ 3 %  
5 2 %  1 0 0 %  
L _ _  - - -
266. Maintain prisoner visitor lists 
N/R 1 2 3 4 5 TOTAL 
N 2 78 39 12 78 41 250 
% 1% 31% 16% 5% 31% 16% 100% 
. 
267. Recognize homosexuality in prisoners 
N/R 1 2 3 4 5 TOTAL 
N 1 67 100 10 19 53 250 
% 0% 27% 40% 4% 8% 21% 100% 
268. Spot signs of more than normal unrest among prisoners 
N/R 1 2 3 4 5 TOTAL 
N 4 58 90 27 12 59 250 
% 2% 23% 35% 1196 50/ /0 24% 100% 
269. Test emergency alarm 
N/R 1 2 3 4 5 TOTAL 
N 2 123 38 
" 
36 25 26 250 
% 1 0' 7o 50% 15% 14% 10% 10% 100% 
270. Inspect security devices: bars, keys, locks, windows, doors, fences, 
etc. 
N/R 1 2 3 4 5 TOTAL 
N 1 48 29 11 28 133 250 
% 0% 19% 12% 4% 11% 54% 100% 
2 7 1 .  P e r f o r m  p e r i m e t e r  w a t c h  d u t y  
N / R  1  
2  3  
4  
5  T O T A L  
N  
4  1 2 6  3 3  3  
1 4  7 0  2 5 0  
%  2 %  5 0 %  
1 3 %  
1 %  6 %  
2 8 %  1 0 0 %  
2 7 2 .  B r e a k - u p  p r i s o n e r s  w h e n  t h e y  a r e  c o n g r e g a t i n g  i n t o  t o o  l a r g e  a  
g r o u p  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
1  1 2 6  
7 2  8  
7  
3 6  2 5 0  
%  
0 %  5 1 %  
2 9 %  3 %  
3 0 /  
/ 0  
1 1 + %  1 0 0 %  
2 7 3 .  E x t i n g u i s h  f i r e s  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
2  
1 3 8  
9 5  7  2  
6  
2 5 0  
%  
1 %  5 5 %  
3 8 %  
3 %  
1 0 /  
/ 0  
2 0 1  
; O  
1 0 0 %  
2 7 4 .  S p o t  g r o u p  a g i t a t o r s  a m o n g  p r i s o n e r s  
N / R  
1  2  3  
4  
5  T O T A L  
N  
3  
8 0  7 7  
9  2 0  
6 1  
2 5 0  
%  
1  0 /  
10  3 2 %  3 1 %  
1 + %  
8 %  2 1 + %  
1 0 0 %  
L  -
2 7  5 .  U s e  t r a c k i n g  d o g s  t o  t r a c k  e s c a p e e  
N / R  
1  
2  3  
4  
5  T O T A L  
N  
1  
2 2 9  1 8  
0  1  1  
2 5 0  
%  
0 %  9 3 %  
7 0 /  
/ 0  
0 %  0 %  
o o, <  
, o  
1 0 0 %  
- - - - - - L  
276. Document chain of custody for evidence 
N/R 1 2 3 4 5 TOTAL 
N 3 136 59 22 7 23 250 
% 1% 54 % 24% 9% 3% 9% 100% 
. 
277. Transport in jured prisoners to hospital 
N/R 1 2 3 4 5 TOTAL 
N 2 93 86 26 17 26 250 
% 1% 38 % 34 % 10 % 796 10 96 100% 
278. Clean and inspect firearms 
N/R 1 2 3 4 5 TOTAL 
N 2 162 33 18 19 16 250 
% 1% 65 % 13% 70/' A) 80/ /0 601 10 100% 
279. Direct vehicular traffic 
N/R 1 2 3 4 5 TOTAL 
N 2 188 26 10 11 13 250 
% 10/ 10 76 % 10% 4 0' 7o 4% 5% 100% 
280. Maintain security post at a hospital 
N/R 1 2 3 4 5 TOTAL 
N 1 151 73 15 3 7 250 
% 0% 61 % 29 % 6% 1% 3% 100% 
------~ 





5  T O T A L  
1 5 9  
6 5  1 5  4 -
5  
2 5 0  
6 3 %  
2 6 %  6 %  2 %  2 %  1 0 0 %  
t o  f u n e r a l  h o m e  o r  h o s p i t a l  t o  v i s i t  a  r e l a t i v e  
1  
2  3  
4  
5  
T O T A L  
1 8 4  
5 3  3  
4 - 5  
2 5 0  
7 4 - %  2 1 %  
1 %  
2 %  
2 0 L  
; 0  
1 0 0 %  
y  i n  c o u r t r o o m s  a n d  a d j a c e n t  a r e a s  
1  
2  3  
4  5  ! T O T A L  
1 6 0  
4 - 8  
1 6  
1 2  
1 2  I  2 5 0  
6 4 - %  1 9 %  
6 %  
5 %  
5 %  I  1 0 0 %  
g u n  
1  
2  3  
4  
5  
T O T A L  
1 9 1  4 - 0  2  2  1 3  
2 5 0  
7 6 %  
1 6 %  1 %  
1 %  
5 %  
1 0 0 %  








T O T A L  
1 1 5  8 6  1 6  
1 7  1 5  
2 5 0  
4 - 7 %  3 4 - %  
6 %  
7 %  6 %  1 0 0 %  
286. How often are the meals for prisoners catered or brought into the 
jail from outside? 
N/R 1 2 3 4 5 TOTAL 
N 6 361 60 11 41 279 758 
% 0% 48% 8% 1% 5% 37% 100% 
. 
£ XICIN:3:ddV 
E X E C U T I V E  A S S E S S M E N T  O F  C R I T I C A L  P E R F O R M A N C E S  
T h i s  s e c t i o n  l i s t s  a l l  2 8 4  j o b  t a s k  s t a t e m e n t s  i n  n u m e r i a l  o r d e r .  
2 5 9  
1 .  
I s s u e  n o n - p r e s c r i p t i o n  m e d i c i n e  t o  p r i s o n e r s  
N / R  
1  
2  3  
4  
5  ! T O T A L  
N  
2 0  8  
2 1  1 1  
1 2  
1 8  I  9 0  
%  
2 3 %  
9 %  2 3 %  
1 2 %  1 3 %  
2 0 %  I  1 0 0 %  
2 .  
A n s w e r  q u e s t i o n s  f r o m  f a m i l i e s ,  p o l i c e  o r  l a w  
y e r s  a b o u t  p r i s o n e r s  





5  ! T O T A L  
N  
7  
4  4 6  
2 5  7  
1  I  9 0  
%  
8 %  4 %  5 1 %  
2 8 %  8 %  
1 %  I  1 0 0 %  
3 .  
S e l e c t  w o r k  f o r  s p e c i f i c  p r i s o n e r s  
N / R  1  
2  3  
4  
5  I  T O T A L  
N  
3 2  
8  
3 1  
1 1  8  
0  I  9 0  
%  
3 6 %  
9 %  
3 4 %  
1 2 %  
9 %  0 %  I  1 0 0 %  
4 .  
A t t e n d  a  p r i s o n e r ' s  d i s c i p l i n a r y  h e a r i n g s  
N / R  
1  
2  3  
4  5  I  T O T A L  
N  
3 9  
5  
1 7  2 2  5  
2  I  9 0  
%  
4 3 %  
6 %  1 9 %  2 4 %  6 %  
2 %  I  1 0 0 %  
5 .  
I n v e n t o r y  a n d  s e c u r e  p e r s o n a l  p r o p e r t y  o f  p r  i s  
o n e r s  
N / R  
1  2  3  4  5  I  T O T A L  
N  
6  1  
1 8  3 2  2 6  
7  I  9 0  
%  
7 %  
1 %  2 0 %  3 5 %  
2 9 %  8 %  I  1 0 0 %  
*  
T h e  N / R  c o l u m n  i s  t h e  t o t a l  o f  " 0 "  r e s p o n s e  
s  ( n e v e r  p e r f o r m e d )  
a n d  p u r p o s e f u l l y  o m i t t e d  i t e m s .  
6. Assure the presence of a witness during booking procedures 
N/R 1 2 3 4 5 JOTAL 
N 12 11 32 18 12 5 90 
% 13% 12% 36% 20% 13% 6% 100% 
7. Inform prisoners of specific charges brought against them 
N/R 1 2 3 4 5 TOTAL 
N 10 5 28 19 23 5 90 
% 11% 6% 30% 21% 26% 6% 100% 
8. Classify/separate prisoners according to offense 
N/R 1 2 3 4 5 TOTAL 
N 19 5 14 16 26 10 90 
% 21% 6% 16% 18% 28% 11% 100% 
9. Compare fingerprints to verify identity of prisoners 
N/R 1 2 3 4 5 TOTAL 
N 63 6 11 6 2 2 90 
% 70% 7% 12% 7% 2% 2% 100% 
10. Conduct fire drill 
N/R 1 2 3 4 5 TOTAL 
N 21 1 19 11 20 18 90 
% 23% 1% 21% 12% 23% 20% 100% 
- -
1 1 .  
I n s p e c t  f a c i l i t y  f o r  c l e a n l i n e s s  








2 4  3 1  
7  
1 ;  
4  
9 0  
%  
7 0 /  
1 0  
9 0 /  
/ 0  
2 7 %  3 4 %  1 9  
%  4 %  1 0 0 %  
1 2 .  
T e l l  d o c t o r  a b o u t  a  p r i s o n e r ' s  m e d i c a l  c o n d i  
t i o n  




5  I T O T A L  
N  
1 0  1  
1 1  
2 7  
2 :  
3  
1 8  
9 0  
%  
1 1 %  1 %  
1 2 %  3 0 %  2 6  
%  2 0 %  
1 0 0 %  
1 3 .  
D i s t r i b u t e  p e r s o n a l  h y g i e n e  s u p p l i e s  t o  p r  i s o  
n e r s  
N / R  
1  
2  3  
4  5  I T O T A L  
N  
1 7  
1 0  3 0  2 2  8  l  3  
9 0  
%  
1 9 %  
1 1 %  3 4 %  
2 4 %  9  %  3 %  
1 0 0 %  
1 4 .  
M o n i t o r  p r i s o n e r  h e a l t h  a n d  a s k  f o r  h e l p  i f  r  
e q u i r e d  
N / R  
1  
2  3  
4  




1 4  
2 3  
8  
2 :  
1 7  9 0  
%  
8 %  1 %  
1 6 %  2 5 %  
3 1  
%  1 9 %  1 0 0 %  
1 5 .  
F  i n g e r p r  m t  p r i s o n e r s  
N / R  1  2  3  
4  
5  I  T O T A L  
N  
1 7  3  3 2  
1 7  1  3  8  
9 0  
-
%  
1 9 %  3 %  3 6 %  
1 9 %  1 4  
%  9 %  1 0 0 %  
'  -
16. Practice your role in the disaster plan 
N/R 1 2 3 4 5 TOTAL 
N 15 4 23 21 18 9 90 
% 17% 4% 26% 23% 20% 10% 100% 
17. Start prisoner disciplinary actions 
N/R 1 2 3 4 5 TOTAL 
N 34 3 26 17 8 2 90 
% 38% 3% 29% 19% 9% 2% 100% 
18. Issue prisoner bedding and linen 
N/R 1 2 3 4 5 TOTAL 
N 12 8 44 15 10 1 90 
% 13% 9% 49% 17% 11% 1% 100% 
19. Patrol cell blocks and secured areas 
N/R 1 2 3 4 5 TOTAL 
N 10 1 13 18 24 24 90 
% 11 % 1% 14% 20% 27% 27% 100% 
20. Monitor prisoners who are suicide risks 
N/R 1 2 3 4 5 TOTAL 
N 7 0 3 7 17 56 90 
-
% 8% 0% 3% 8% 19% 62% 100% 
--
2 1 .  
I n s p e c t  f o o d  p r e p a r a t i o n  





5  I T O T A L  
N  
3 1  1  1 7  1 6  
2 0  5  I  9 0  
%  
3 4 %  1 %  1 9 %  1 8 %  2 2 %  
6 %  I  1 0 . 0 %  
2 2 .  
U s e  v i d e o - t a p i n g  e q u i p m e n t  
N / R  
1  2  
3  
4  5  ! T O T A L  
N  
7 3  
3  6  
4  
2  2  I  9 0  
%  
8 2 %  3 %  7 %  4 %  
2 %  2 %  I  1 0 0 %  
2 3 .  
D e a l  w i t h  p r i s o n e r s  w h o  a r e  n o  
n - E n g l i s h  s p e a k i n g  
N / R  
1  
2  3  
4  
5  I T O T A L  
N  
2 0  
1 5  2 6  2 3  5  1  I  9 0  
%  
2 2 %  1 7 %  
2 8 %  2 6 %  6 %  1 %  I  1 0 0 %  
2 4 .  
R e c o r d  e v i d e n c e  s e i z e d  d u r i n g  
c u s < t o d i a l  s e a r c h  
N / R  1  2  3  
4  
5  ! T O T A L  
N  
9  
1  1 8  2 5  
3 0  7  I  9 0  
%  
1 0 %  
1 %  2 0 %  2 8 %  3 3 %  8 %  I  1 0 0 %  
2 5 .  M o n i t o r  t e l e v i s i o n  s u r v e i l l a n c e  
e q u i p m e r n t  




5  ! T O T A L  
N  
6 4  
0  6  7  7  6  I  9 0  
%  
7 0 %  0 %  7 %  8 %  
8 %  7 %  I  1 0 0 %  
26. Record changes in charges 
N/R 1 2 3 4 5 TOTAL 
N 10 1 20 25 32 2 90 
% 11% 1% 22% 28% 36% 2% 100% 
27. Make minor repairs to television surveillance equipment 
N/R 1 2 3 4 5 TOTAL 
N 75 1 4 4 6 0 90 
% 84% 1% 4% 4% 7% OOL 10 100% 
28. Return prisoner's property at the time of release 
N/R 1 2 3 4 5 TOTAL 
N 7 1 22 23 26 11 90 
% 8% 1% 24% 26% 29% 12% 10096 
29. Supervise direct contact visitation 
N/R 1 2 3 4 5 TOTAL 
N 17 1 16 . 17 26 13 90 
% 19% 1% 18% 19% 29% 14% 100% 
30. Identify suspicious visitors 
N/R 1 2 3 4 5 TOTAL 
N 7 0 13 21 33 16 90 





5  T O T A L  
2  
9  1 2  2 7  3 2  
9 0  
2 %  
1 0 %  
1 3 %  
3 0 %  3 6 %  1 0 0 %  
t r o l  v i o l e n t  p r i s o n e r s  
1  
2  3  
4  5  ! T O T A L  
0  8  1 1  
3 0  3 5  I  9 0  
0 %  
9 %  1 2 %  3 3 %  3 9 %  I  1 0 0 %  
c t o r  f o r  b o d y  c a v i t y  s e a r c h e s  
2  3  
4  
5  
T O T A L  
1  1 1  
1 0  1 1  2 2  
9 0  
%  1 2 %  1 1 %  1 2 %  
2 4 %  1 0 0 %  
w o r k  d e t a i l s  
1  
2  3  
4  5  ! T O T A L  
0  1 7  1 6  1 4  3  I  9 0  
%  1 9 %  1 8 %  1 6 %  3 %  I  1 0 0 %  
f  p r i s o n e r  q u a r t e r s  
2  3  
4  
5  T O T A L  
3  
1 6  2 5  2 0  1 6  
9 0  
%  
1 8 %  2 8 %  2 2 9 6  
1 8 %  1 0 0 %  
36. Examine prisoner's dcD.ctu:nemts at the time of booking to establish 
identity 
N/R 1 2 3 4 5 TOTAL 
N 9 0 21 27 29 4 90 
% 10% 0% 23% 30% 33% 4% 100% 
37. Maintain formal log of prisoner phone calls 
N/R 1 2 3 4 5 TOTAL 
N 27 6 26 19 11 1 90 
% 30% 7% 29%· 21% 12% 1% 100% 
38. Lock-up all cleaning equipment, supplies, materials and foodstuffs 
N/R 1 2 3 4 5 TOTAL 
N 13 3 21 19 18 16 90 
% 14% 3% 24% 21% 20% 18% 100% 
39. Give medicine to a prisoner prescribed by a doctor 
N/R 1 2 3 4 5 TOTAL 
N 8 1 6 15 30 30 90 
% 9% 1% 7% 17% 33% 33% 100% 
40. Lock-up prescription and non-prescription medicines 
N/R 1 2 3 4 5 TOTAL 
N 9 0 7 11 35 28 90 
% 10% 0% 8% 12% 39% 31% 100% 
- -
4 - 1 .  C a l c u l a t e  g o o d  t i m e  s t a t u s  




5  ! T O T A L  
N  
4 7  
4  2 2  1 0  4  
3  I  9 0  
%  
5 3 %  4 %  
2 5 %  
1 1 %  
4 %  3 %  I  1 0 0 %  
4 2 .  
T a l k  w i t h  p r i s o n e r s  a b o u t  t h e i r  p e r s o n a l  p r o b J  
e m s  
N / R  1  
2  3  
4  5  I T O T A L  
N  
2 2  
1 1  
2 9  2 2  5  1  I  9 0  
%  
2 4 %  1 2 %  3 3 %  2 4 %  
6 %  
1 %  I  1 0 0 %  
4 3 .  T a k e  p r i s o n e r s  . t o  t h e  l a w  l i b r a r y  
N / R  
1  
2  3  
4  5  ! T O T A L  
N  
6 6  2  
1 2  8  2  
0  I  9 0  
%  
7 4 %  
2 %  1 3 %  9 %  2 %  
0 %  I  1 0 0 %  
4 4 .  
P r o v i d e  i n f o r m a t i o n  t o  p r i s o n e r s  o n  b a i l  b o n d i  
n g  a g e n c 1 e s  
N / R  
1  
2  3  
4  
5  ! T O T A L  
N  
2 1  1 5  
3 6  1 0  8  
o  I  9 0  
%  
2 3 %  1 7 %  4 0 9 6  
1 1 %  
9 0 1  
·o  1 0  
0 %  1 0 0 9 6  
4 5 .  
M e a s u r e  a m o u n t s  o f  c h e m i c a l  r i o t  c o n t r o l  a g e  n t s  f o r  u s e  
N / R  1  2  3  4  
5  ! T O T A L  
N  6 3  1  5  
9  
7  
5  I  9 0  
%  
6 9 9 6  1 %  
6 %  1 0 %  
8 %  
t l  
6 %  
1 0 0 %  
46. Use ank!e shackles 
N/R 1 2 3 4 5 TOTAL 
N 52 4 12 10 9 3 90 
% 59% 4% 13% 11% 10% 3% 100% 
47. Use straight jackets 
N/R 1 2 3 4 5 TOTAL 
N 61 2 8 6 9 4 90 
% 68% 2% 9% 7% 10% 4% 100% 
48. Investigate complaints frorm prisoners 
N/R 1 2 3 4 5 TOTAL 
N 9 2 29 21 22 7 90 
% 10% 2% 33% 23% 24% 8% 100% 
49. Discuss your own personal problems with your supervisors 
N/R 1 2 3 4 5 TOTAL 
N 32 12 24 13 7 2 90 
% 36% 13% 27% 14% 8% 2% 100% 
50. Adv.ise family members of charges against prisoner and the amount 
of bond 
N/R 1 2 3 4 5 TOTAL 
N 11 4 38 25 12 0 90 
96 12% 4% 43% 28% 13% 0% 100% 
5 1 .  B r i e f  p r i s o n e r s  a b o u t  e m e r g e n c y  p l a n s ,  s u c h  a s  f i r e  d r i l l s  





5  T O T A L  
N  
1 5  7  1 6  
1 4  2 7  
1 1  
9 0  
%  
1 7 %  
8 %  1 8 %  1 6 %  2 9 %  
1 2 %  1 0 0 %  
~--
5 2 .  R e v i e w  s t a n d a r d  o p e r a t i n g  p r o c e d u r e s  a n d  p o l i c i e s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
9  
2  2 3  
2 4  1 9  
1 3  
9 0  
%  
1 0 %  2 %  
2 6 %  2 7 %  2 1 %  1 4 %  
1 0 0 %  
5 3 .  D e t e r m i n e  w h e n  j a i l  h o l d i n g  c a p a c i t y  h a s  b e e n  r e a c h e d  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
9 ·  
4  1 7  2 3  2 2  1 5  
9 0  
%  
1 0 %  
4 %  1 9 %  2 6 %  2 4 %  1 7 %  1 0 0 %  
5 4 .  B e  s u b j e c t e d  t o  a s s a u l t  b y  p r i s o n e r s  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
1 2  2  1 1  1 3  
2 7  2 5  9 0  
%  
1 3 %  
2 %  1 2 %  1 4 %  3 1 %  2 8 %  1 0 0 %  
-~ 
5 5 .  G a t h e r  a n d  p r o t e c t  e v i d e n c e  w h e n  a  c r i t i c a l  i n c i d e n t  h a s  o c c u r r e d ,  
s u c h  a s  a  s u i c i d e ,  f i r e ,  a s s a u l t  
N / R  1  2  3  
4  
5  
T O T A L  
N  
7  0  3  7  3 0  
4 3  9 0  
%  
8 %  0 %  3 %  8 %  3 3 %  
4 8 %  1 0 0 %  
56. Discuss on-the-job problems with your supervisor 
N/R 1 2 3 4 5 TOTAL 
N 10 1 18 28 29 4 90 
% 11% 1% 20% 32% 32% 4% 100% 
57. Conduct training to administer CPR or other first-aid 
N/R 1 2 3 4 5 TOTAL 
N 22 1 11 12 27 17 90 
% 24% 1% 12% 13% 31% 19% 100% 
58. Make emergency repairs to the toilet or plumbing fixtures 
N/R 1 2 3 4 5 TOTAL 
N 20 7 30 25 4 4 90 
% 22% 8% 34% 28% 4% 4% 100% 
59. Check and test fire and smoke detectors 
N/R 1 2 3 4 5 TOTAL 
N 9 0 11 12 29 29 90 
% 10% 0% 13% 13% 32% 32% 100% 
60. Requisitiam supplies 
N/R 1 2 3 4 5 TOTAL 
N 9 13 47 11 7 3 90 
% 10% 14% 53% 12% 8% 3% 100% 
- -
6 1 .  
I n f o r m  p r i s o n e r  o f  d e a t h  o f  a  f  
a m i l y  m e m b e r  




5  T O T A L  
-
N  
1 5  2  1 6  2 8  2 4 - 5  9 0  
%  
1 7 %  
2 %  1 8 %  3 0 %  2 7 %  6 %  
1 0 0 %  
6 2 .  E v a l u a t e  t h e  d a n g e r  o f  i t e m s  i n  
a  p r i s o n e r ' s  p o s s e s s i o n  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  6  
2  
9  
1 8  3 4 -
2 1  
9 0  
%  
7 %  2 %  1 0 %  2 0 %  
3 8 %  2 3 %  1 0 0 %  
6 3 .  
T a k e  a c t i o n  t o  a v o i d  a  c o n f r o n  
t a t i o n  w i t h  a  p r i s o n e r  t r y i n g  t o  
p r o v o k e  y o u  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
7  
0  1 4 - 2 7  
3 3  
9  9 0  
\  
%  
8 %  0 %  1 6 %  
3 0 %  3 6 %  1 0 %  1 0 0 %  
6 4 .  T a l k  w i t h  p r i s o n e r s  a b o u t  w a y s  t h e y  c a n  u s e  t h e i r  t i m e  
-





5  I  T O T A L  
-
N  
2 1  1 3  3 5  1 4 -
6  
1  9 0  
%  
2 3 %  1 4 - %  3 9 %  
I  
1 6 %  7 %  
1 %  1 0 0 %  
6 5 .  B e  s p i t  u p o n  o r  v e r b a l l y  a b u s e d  
b y  p r i s o n e r s  
-
N / R  
1  
2  3  
4 -
5  
T O T A L  
N  1 3  1 0  1 6  2 8  2 0  
3  
9 0  
%  1 4 - %  1 1 %  1 8 %  3 2 %  2 2 %  3 %  I  1 0 0 %  
66. Check documents prior to releasing prisoners 
N/R 1 2 3 4 5 TOTAL 
N 8 J 21 28 24 8 90 
% 9% 1% 23% 31% 27% 9% 100% 
67. Classify/separate prisoners according to potential to molest other 
prisoners 
N/R 1 2 3 4 5 TOTAL 
N 12 1 7 15 35 20 90 
% 13% 1% 8% 17% 39% 22% 100% 
68. Inventory keys 
N/R 1 2 3 4 5 TOTAL 
N 10 3 9 22 24 22 90 
% 11% 3% 10% 24% 28% 24% 100% 
69. Conduct head count 
N/R 1 2 3 4 5 TOTAL 
N 11 3 10 22 25 19 90 
% 12% 3% 11 96 24% 29% 21% 100% 
70. Check new prisoners for health problems 
N/R 1 2 3 4 5 TOTAL 
N 9 2 15 23 26 15 90 
-
% 10% 2% 17% 26% 28% 1796 100% 
I  
7 1 .  
7 2 .  
7 3 .  
7 4 .  
7 5 .  
!  
~ 
A n s w e r  q u e s t i o n s  f r o m  p o l i c e  a b o u t  l a  
w s  d e a l i n g  w i t h  j u v e n i l e s  
N / R  1  
2  3  
N  
2 4  
3  
2 1  
1 8  
%  
2 7 9 6  
3 0 1  
1 0  
2 3 %  
2 0 %  
S u p e r v i s e  s h o w e r s  
N / R  1  
2  3  
N  
2 9  1 0  
2 2  
1 9  
%  
3 3 %  1 1 %  
2 4 %  2 1 %  
T y p e  r e p o l i t s  





2 2  1 1  
3 2  
1 7  
%  
2 4 %  
1 2 %  3 6 %  1 9 %  
W r i t e  s h o r t  r e p o r t s  w i t h  o n l y  s h o r t  p h r  
s u c h  a s  i n c i d e n t  r e p o r t s  a n d  r n a  t t e r s  o :  
N / R  
1  2  3  
N  
1 2  
7  2 8  2 3  
%  
1 3 %  8 %  
3 1 %  
2 6 %  
4  I  5  I T O T A L  
1 9  I  5  I  9 0  
2 1 %  I  6 %  I  1 0 0 %  
4  I  5  ! T O T A L  
8  I  2  I  9 0  
9 %  I  2 %  I  1 0 0 %  
4  I  5  ! T O T A L  
6  I ·  2  I  9 0  
7 %  I  2 %  I  1 0 0 %  
a s e s  o r  s h o r t  s e n t e n c e s ,  
r e c o r d  
4  I  5  ! T O T A L  
1 3  I  7  I  9 0  
1 4 %  I  8 %  I  1 0 0 %  
M a i n t a i n  a  p e r s o n a l  n o t e b o o k ,  s u c h  a s  
a  d i a r y  o f  e v e n t s  
N / R  
l  2  3  
4  I  5  I  T O T A L  
N  
3 2  1 6  
2 2  5  
1 1  I  4  I  9 0  
%  
3 6 %  
1 8 %  
2 4 %  6 %  
1 2 %  I  4 %  I  1 0 0 %  
76. Prepare periodic statistical reports, such as jail population 
N/R 1 2 3 4 5 TOTAL 
N 16 6 35 20 12 1 90 
% 18% 7% 39% 22% 1396 1% 100% 
77. Talk with prisoners to cool-off tense situations 
N/R 1 2 3 4 5 TOTAL 
. 
N 12 3 19 22 28 6 90 
% 13% 3% 21% 24% 32% 7% 100% 
78. Identify prisoners who are afraid of being victims of a homosexual 
assault 
N/R 1 2 3 4 5 TOTAL 
N 16 3 18 24 20 9 90 . 
% 18% 3% 20% 27% 22% 10% 100% 
79. Take steps to relieve tensions among prisoners 
N/R 1 2 3 4 5 TOTAL 
N 13 3 12 27 27 8 90 
% 14% 3% 14% 30% 30% 9% 100% 
80. Check communications equipment for proper operation 
N/R 1 2 3 4 5 TOTAL 
N 8 2 17 25 27 11 90 
% 9% 201 / 0 19% 28% 30% 12% 100% 
8 1 .  P a r t i c i p a t e  i n  j a i l  l o c k d o w n  
-
N / R  
1  
- 2  
3  
4  
5  T O T A L  
N  
2 1  
4  
1 9  1 9  1 5  
1 2  
9 0  
%  
2 4 %  
4 %  2 1 %  
2 1 %  1 7 %  
1 3 %  
.  1 0 0 %  
- - · - - · -
8 2 .  P l a n  s e a r c h e s  f o r  o t h e r  o f f i c e r s  t o  c o n d u c t  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
2 9  5  
1 9  1 9  
1 4  4  
9 0  
%  
3 2 %  
6 %  
2 1 %  
2 1 %  1 6 %  
4 %  
1 0 0 %  
8 3 .  S t a n d  g u a r d  t o  p r o t e c t  c e r t a i n  p r i s o n e r s  f r o m  o t h e r  p r i s o n e r s  
N / R  1  
2  3  
4  
5  
T O T A L !  
N  
3 3  
7  1 0  
1 9  
1 6  5  
9 o  I  
l  
%  
3 6 %  
8 %  
1 1 %  2 1 %  
1 8 %  
6 %  
1 0 o %  1  
8 4 .  C h e c k  o u t  u n u s u a l  o d o r s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
6  
4  2 1  
2 9  1 8  
1 2  
9 0  
%  
7 %  
4 %  2 3 %  3 3 %  
2 0 %  1 3 %  
1 0 0 %  
- - - - -
8 5 .  N e g o t i a t e  r e l e a s e  o f  h o s t a g e s  
N / R  1  
2  3  4  
5  
T O T A L  
N  
3 5  
1  5  
3  
1 5  
3 1  
9 0  
%  
3 9 %  1 %  
6 %  
3 %  1 7 %  
3 4 %  
1 0 0 %  
86. Track escapee without aid of dogs 
N/R 1 2 3 4 5 TOTAL 
N 46 3 11 13 10 7 .· 90 
% 52% 3% 12% 14% 11% 8% 100% 
87. Package evidence 
N/R 1 2 3 4 5 TOTAL 
. 
N 18 1 25 20 16 10 90 
% 20% 1% 28% 22% 18% 11% 100% 
88. Tiuansport a mentally ill prisoner to a mental hospital 
N/R 1 2 3 4 5 TOTAL 
N 32 0 9 14 24 11 90 
% 35% 0% 10% 16% 27% 12% 100% 
89. Inspect fire doors for proper operation 
N/R 1 2 3 4 5 TOTAL 
N 12 1 6 15 21 35 90 
% 13% 10/ /0 701. , o 17% 23% 39% 100% 
90. Prepare your own uniform and personal equipment for inspection 
N/R 1 2 3 4 5 TOTAL 
N 24 5 33 22 6 0 90 
% 27% 6% 36% 24% 7% 0% 100% 
9 1 .  B r e a k - i n  n e w  o f f i c e r s  
N / R  1  
2  3  
4  
5  T O T A L  
-
N  
1 1  1  2 1  2 4  
1 9  
1 4  
9 0  
%  
1 2 %  
1 %  2 3 %  2 7 %  2 1 %  1 6 %  
1 0 0 %  
-
9 2 .  S u p e r v i s e  p r i s o n e r s  a t  m e a l s  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
2 4  
6  
2 5  
2 3  1 2  0  
9 0  
%  
2 7 %  
7 %  2 7 %  2 6 %  
1 3 %  0 %  1 0 0 %  
9 3 .  G u a r d  p r i s o n e r s  i n  c o u r t  






T O T A L  
N  
3 0  1  1 3  2 1  
1 8  7  
9 0  
%  
3 4 %  1 %  
1 4 %  
2 3 %  
2 0 %  8 %  1 0 0 %  
9 4 .  W a t c h  v i s i t o r s  a n d  p r i s o n e r s  f o r  p a s s a g e  o f  c o n t r a b a n d  i n  t h e  v i s i t i n g  
r o o m  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
9  0  1 8  
2 1  2 6  
1 6  
9 0  
%  
1 0 %  
0 %  2 0 %  2 3 %  
2 9 %  1 8 %  
1 0 0 %  
L _  - - - - - - -
9 5 .  S e a r c h  c o u r t r o o m  a n d  a d j a c e n t  a r e a s  f o r  h i d d e n  w e a p o n s  a n d  
c o n t r a b a n d  
N / R  
1  2  3  4  
5  T O T A L  
N  
3 9  
1  
1 1  1 1  
1 6  1 2  
9 0  
%  
4 4 %  
1 %  
1 2 %  
1 2 %  1 8 %  1 3 %  
1 0 0 %  
~- ---- -
96. Record issuance of medicine 
N/R 1 2 3 4 5 TOTAL 
N 9 0 11 21 25 24 90 
% 10% 0% 12% 23% 28% 27% 100% 
97. Answer questions from reporters about prisoners 
N/R 1 2 3 4 5 TOTAL 
. 
N 43 12 18 9 7 1 90 
% 48% 13% 20% 10% 8% 1% 100% 
98. Assign work to prisoners awaiting trial 
N/R 1 2 3 4 5 TOTAL 
N 75 5 5 3 1 1 90 
% 83% 6% 6% 3% 1% 1% 100% 
99. Serve as a member of a disciplinary or adjustment board 
N/R 1 2 3 4 5 TOTAL 
N 49 5 14 15 7 0 90 
% 53% 6% 16% 17% 8% 0% 100% 
100. Check security of inventoried personal property 
N/R 1 2 3 4 5 TOTAL 
N 9 3 25 28 20 6 90 
% 9% 3% 2896 31% 22% 7% 100% 
1 0 1 .  C h e c k  i d e n t i t y  o f  p r i s o n e r s  l e a v i n g  f a c i l i t y  





T O T A L  
-
N  
1 0  2  
1 9  2 2  
2 8  9  
9 0  
%  
1 1 %  
2 %  2 1 %  2 5 %  
3 1 %  
1 0 %  1 0 0 %  
' - - - - -
1 0 2 .  C h e c k  w e a p o n s  i n  a n d  o u t  o f  t h e  j a i l  
N / R  1  
2  3  
4  5  
T O T A L  
N  
2 5  
2  5  
7  
2 2  2 9  
9 0  
%  
2 8 %  
2 %  
6 %  
8 %  
2 4 %  3 2 %  
1 0 0 %  
1 0 3 .  U s e  t h e  f e e  s c h e d u l e  t o  c o l l e c t  b o n d s  b e f o r e  c o u r t  a p p e a r a n c e s  
N / R  
1  
2  3  
4  5  T O T A L  
N  
5 7  5  
1 1  
1 0  4  3  
9 0  
%  
6 4 %  
6 %  1 2 9 6  
1 1  ? 6  
4 %  3 %  
1 0 0 %  
1 0 4 .  C o m p l e t e  d o c u m e n t s  f o r  t r a n s f e r  o f  p r i s o n e r s  t o  o t h e r  f a c i l i t i e s  
N / R  1  2  3  
4  
5  
T O T A L  
N  
1 0  
2  
2 4  2 8  
1 9  
7  
9 0  
%  
1 1 %  
2 %  
2 7 %  3 1 %  
2 1 %  8 %  
1 0 0 %  
-
1 0  5 .  P r o v i d e  h y g i e n e  i n s t r u c t i o n  t o  p r i s o n e r s  
N / R  1  2  3  
4  
5  T O T A L  
N  3 3  
7  
2 4  
1 6  
9  1  
9 0  
%  3 6 %  
8 %  
2 7 %  
1 8 %  
1 0 %  
1  0 /  
1 0  
1 0 0 %  
- - - - - - _ _ _ _ _ _ _  _ _ j  
106. Conduct prisoner roll call 
N/R 1 2 3 4 5 TOTAL 
N 34 3 19 14 15 5 90 
% 37% 3% 21% 16% 17% 6% 100% 
107. Identify a prisoner who may be mentally unbalanced 
N/R 1 2 3 4 5 TOTAL 
. 
N 11 1 12 21 28 17 90 
% 12% 1% 13% 23% 31% 20% 100% 
108. Escort prisoners to medical appointments 
N/R 1 2 3 4 5 TOTAL 
N 26 0 18 18 19 9 90 
% 29% 0% 20% 20% 21% 10% 100% 
109. Screen constant complainers at sick call 
N/R 1 2 3 4 5 TOTAL 
N 29 4 28 16 10 3 90 
% 32% 4% 32% 18% 11% 3% 100% 
110. Fingerprint juveniles 
N/R 1 2 3 4 5 TOTAL 
N 82 1 2 2 2 1 90 
-
% 92% 1 OL ,o 2% 20/ 70 2% 1% 100% 
1 1 1 .  P r a c t i c e  f o r  a  h o s t a g e  s i t u a t i o n  
N / R  1  
2  3  
4  
5  T O T A L j  
N  
3 6  1  2 0  1 3  1 2  8  9 0  
I  
%  
4 1 %  1 %  2 2 %  1 4 %  1 3 %  9 %  
1 0 0 %  
-
-
1 1 2 .  D e t e r m i n e  w h o  : W i l l  b e  a l l o w e d  w i t h i n  t h e  s e c u r e d  p e r i m e t e r  
N / R  




T O T  A L l  
N  
1 7  
1  
1 5  2 2  2 3  1 2  
9 0  I  
%  
1 9 %  1 %  1 7 %  2 4 %  2 6 %  1 3 %  
I  
1 0 0 % :  
L _ _ _ _  _ _ _  
1 1 3 .  I n v e s t i g a t e  i n j u r i e s  t o  p r i s o n e r s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
6  1  1 2  
1 9  3 4  1 8  9 0  
%  
7 9 6  1 %  1 3 %  2 1 %  3 8 %  2 0 %  1 0 0 % .  
L _  _ _ _  -
- - - - -
1 1 4 .  P h o t o g r a p h  a d u l t  p r i s o n e r s  
N / R  
1  
2  3  
4  
5  
T O T A L ]  
N  
1 6  1  2 8  
2 2  
1 6  
7  9 0  
%  
1 8 %  1 %  3 1 %  
2 4 %  1 8 %  8 %  1 0 0 %  
1 1 5 .  C h e c k  i n c o m i n g  p r i s o n e r s  f o r  p r i o r  a r r e s t s /  c o n v i c t i o n s  
N / R  
1  2  3  4  
5  T O T A L  
N  
1 4  4  2 7  2 6  1 6  3  
9 0  
%  
1 6 %  4 %  3 0 %  
2 9 %  
1 8 %  
3 %  1 0 0 %  
116. Inspect quality of food 
N/R 1 2 3 4 5 TOTAL 
N 17 5 21 22 18 7 90 
% 19% 6% 23% 24-% 20% 8% 100% 
117. Post facility rules and regulations 
N/R 1 2 3 4 5 TOTAL 
N 13 3 23 31 15 5 90 
% 14-% 3% 26% 34-% 17% 6% 100% 
118. Prepare hold cards 
N/R 1 2 3 4 5 TOTAL 
N 26 2 26 18 15 3 90 
% 29% 2% 29% 20% 17% 30L 10 100% 
119. Respond to jail disturbances or riots 
N/R 1 2 3 4 5 TOTAL 
N- 10 1 9 13 26 31 90 
% 11 96 1% 10% 14% 29% 3596 100% 
120. Receive and act on court orders 
N/R 1 2 3 4- 5 TOTAL 
N 11 1 11 31 24- 12 90 
% 12% 1% 12% 35% 27% 13% 100% 
1 2 1 .  R e c o r d  c h a n g e s  i n  b o n d  
N / R  
1  
2  3  
4  
5  T O T A L  
N  
1 5  
1  
2 0  
3 1  
2 0  3  
9 0  
%  
1 7 %  
1 %  
2 2 %  
3 5 %  
2 2 %  3 %  
1 0 0 %  
. . . . . .  
1 2 2 .  R e s p o n d  t o  a  p r i s o n e r ' s  w r i t t e n  r e q u e s t s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
1 4  3  
2 7  3 1  
1 0  5  
9 0  
%  
1 6 %  
3 %  3 0 %  
3 4 %  
1 1 %  
6 %  1 0 0 %  
1 2 3 .  S u p e r v i s e  v i s i t s  
N / R  
1  
2  3  
4  
5  




2 4  
2 6  2 0  
6  
9 0  I  
%  
1 0 %  
6 %  
2 7 %  
2 8 %  
2 2 %  
7 %  1 0 0 %  
1 2 4 .  S e a r c h  p r o p e r t y  o r  g i f t s  l e f t  f o r  p r i s o n e r s  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
8  
1  1 5  
1 7  3 0  
1 9  
9 0  
%  
9 %  1 %  
1 7 %  
1 9 %  3 3 %  
2 1 %  
1 0 0 %  
1 2 5 .  S e a r c h  v i s i t o r s  
N / R  
1  2  3  4  
5  
T O T  A L l  
I  
N  3 4  3  
1 5  
1 5  
1 6  7  
9 0  
%  
3 7 %  
3 %  
1 7 %  
1 7 %  
1 8 %  
8 %'  
1 0 0 %  
- - - - - - ~---- - - - - - -
-
'  
126. Verbally reprimand prisoners for rule violations 
N/R 1 2 3 4 5 TOTAL 
N 15 6 31 28 9 1 90 
% 17% 7% 34% 31% 10% 1% 100% 
127. Take away a prisoner's privileges as a method of discipline 
N/R 1 2 3 4 5 TOTAL 
N 32 3 20 20 12 3 90 
% 37% 3% 22% 22% 13% 3% 100% 
128. Strip search prisoners 
N/R 1 2 3 4 5 TOTAL 
N 16 4 18 21 15 16 90 
% 18% 4% 20% 23% 17% 18% 100% 
129. Supervise prisoner recreation 
N/R 1 2 3 4 5 TOTAL 
N 41 2 17 16 7 7 90 
% 45% 2% 19% 18% 8% 8% 100% 
130. Brief prisoners on facility rules and regulations 
N/R 1 2 3 4 5 TOTAL 
N 15 5 30 25 13 2 90 
% 17% 6% 33% 28% 14% 2% 100% 
1 3 1 .  V e r i f y  p r i s o n e r ' s  i d e n t i t y  b y  a c t i o n s  o t h e r  t h a n  e x a m i n i n g  p e r s o n a l  
d o c u m e n t s  a n d  c o n d u c t i n g  f i r s t  i n t e r v i e w s ,  s u c h  a s ,  r e q u e s t i n g  
i d e n t i t y  i n f o r m a t i o n  f r o m  o t h e r  J u d s d i c t i o n s  o r  t h e  F B I  
N / R  
1  
2  3  
4  
5  T O T A L  
N  
2 3  3  
2 6  2 2  
1 4  2  9 0  
%  
2 6 %  3 %  
2 9 %  
2 4 %  1 6 %  2 %  1 0 0 %  
1 3 2 .  I s s u e  a n d  l o c k - u p  c l e a n i n g  e q u i p m e n t  u s e d  b y  p r i s o n e r s  






T O T A L  
N  
2 7  
2  
2 2  
1 9  1 4  
6  
9 0  
%  
3 0 %  
2 %  2 4 %  2 1 %  1 6 %  
7 %  1 0 0 %  
1 3 3 .  P r e p a r e  m e a l s  f o r  p r i s o n e r s  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
3 7  
3  
1 7  1 7  1 1  5  
9 0  
%  
4 1 %  
3 %  1 9 %  1 9 %  1 2 %  
6 %  1 0 0 %  
1 3 4 .  R e c o r d  i s s u a n c e  o f  p r e s c r i p t i o n  a n d  n o n - p r e s c r i p t i o n  d r u g s  
N / R  
1  2  3  
4  
5  T O T A L  
N  
1 0  0  1 2  
1 7  
3 1  
2 0  
9 0  
%  
1 1 %  0 %  
1 3 9 b  1 9 %  3 5 %  
2 2 %  1 0 0 %  
~----
1 3 5 .  I n s u r e  t h a t  p r i s o n e r s  t a k e  m e d i c i n e  p r o p e r l y  
N / R  1  2  3  4  
5  
T O T A L  
N  
9  2  
1 4  
1 5  
3 3  
1 7  9 0  
%  
1 0 %  
2 %  
1 6 %  1 7 %  3 6 %  
1 9 %  1 0 0 %  
- - -~------- - - - - - - -
136. Collect, check for contraband and hand out mail 
N/R 1 2 3 4 5 TOTAL 
N 22 0 19 16 25 8 90 
% 24% 0% 21% 18% 28% 9% 100% 
137. Disburse and record expenditures from prisoners' personal funds 
N/R 1 2 3 4 5 TOTAL 
N 22 0 21 21 24 2 90 
% 24% 0% 23% 23% 28% 2% 100% 
138. Take prisoners to a library for personal reading 
N/R 1 2 3 4 5 TOTAL 
N 71 4 8 3 4 0 90 
% 80% 4% 9% 3% 4% 0% 100% 
139. Transport prisoners 
N/R 1 2 3 4 5 TOTAL 
N 19 0 14 19 22 16 90 
% 21% 0% 1696 21% 24% 18% 100% 
140. Use handcuffs 
N/R 1 2 3 4 5 TOTAL 
N 19 1 9 14 31 16 90 
% 21% 1% 10% 16% 34% 18% 100% 
1 4 - 1 .  U s e  l e a t h e r  r e s t r a i n t s  
N / R  1  
2  
3  .  
q .  
5  T O T A L  
N  
6 0  
1  6  
9  
1 0  4  
9 0  
%  
6 7 %  1 %  7 %  1 0 %  
1 1 %  4 %  
1 0 0 %  
- - - - - -
1 4 - 2 .  H e l p  a  p r i s o n e r  c o n t a c t  a  b o n d s m a n  
N / R  1  2  
3  
q .  
5  
T O T A L  
N  
2 3  1 4  3 1  
1 5  
7  
0  9 0  
%  
2 6 %  1 6 %  3 3 %  1 7 %  8 %  
0 %  1 0 0 %  
1 4 - 3 .  U s e  b a t o n s ,  s a p s  o r  o t h e r  s t r i k i n g  w e a p o n s  t o  p r o t e c t  y o u r s e l f  
N / R  
1  
2  3  
q .  
5  
T O T A L  
N  
f - 1 . 1  5  1 3  1 1  
1 4  
6  
9 0  
%  
4 5 %  6 %  1 4 %  1 2 %  1 6 %  
7 %  1 0 0 %  
- - - - -
1 4 - 4 - .  V e r i f y  p r i s o n e r  i d e n t i f i c a t i o n  d a t a  o n  w a r r a n t  




q .  
5  
T O T A L  
N  
1 0  1  1 5  3 2  2 7  5  
9 0  
%  
1 1 %  1 %  
1 7 %  
3 5 %  
3 0 %  6 %  1 0 0 %  
-
1 4 - 5 .  B r i e f  p r i s o n e r s  a b o u t  l e g a l  r i g h t s  i n  j a i l ,  s u c h  a s  p h o n e  c a l l s ,  e t c .  
N / R  
1  2  
3  
q .  
5  
T O T A L  
N  
1 0  
3  3 1  
3 1  1 2  3  
9 0  
%  
1 1 %  
3 %  3 5 %  3 5 9 6  1 3 %  3 %  
1 0 0 %  
- -
146. Practice using an air pack 
N/R 1 2 3 4 5 TOTAL 
N 50 0 8 13 11 8 90 
% 56% 0% 9% 14% 12% 9% 100% 
147. Bnief family and friends of authorized items which may be brought 
to prisoners 
N/R 1 2 3 4 5 TOTAL 
N 10 4 38 20 15 3 90 
% 11% 4% 43% 22% 17% 3% 100% 
148. Take statements from witnesses after an attempted suicide or other 
incident 
N/R 1 2 3 4 5 TOTAL 
N 15 0 8 17 34 16 90 
% 17% 0% 9% 19% 37% 18% 100% 
149. Spray/dust prisoners for mites, lice, etc. 
N/R 1 2 3 4 5 TOTAL 
N 33 2 15 24 13 3 90 
% 37% 2% 17% 27% 14% 3% 100% 
150. Use fitrst-aid to treat wounds or injuries in jail 
N/R 1 2 3 4 5 TOTAL 
N 18 2 17 26 18 9 90 
% 20% 2% 19% 29% 20% 10% 100% 
1 5 1 .  
T a k e  a c t i o n  w h e n  a  s u i c i d e  i s  a t t e m p t e c  
N / R  1  
2  
3  4  I  5  I T O T A L  
N  
6  
0  3  
1 0  
3 0  I  4 1  I  9 0  
%  
7 %  0 %  
3 %  1 1  9 6  
3 3 %  1  4 6 %  1  1 o o %  
1 5 2 .  
C h o o s e  c l e a n i n g  a g e n r t s  a n d  p e s t  t r e a  t m  
e n t s  f o r  u s e  i n  k i t c h e n s  o r  
f o o d  s t o r a g e  a r e a s  
N / R  
1  
2  3  
4  I  5  I T O T A L  
N  
3 5  1  
1 4  
1 4  1 4  I  1 3  I  9 0  
%  
3 8 %  
1 %  1 6 %  
1 6 9 6  1 6 %  I  1 3 %  I  1 0 0 %  
1 5 3 .  C o n t a c t  D e p a r t m e n t  o f  Y o u t h  S e r v i c e s  
a b o u t  j u v e n i l e s  
N / R  
1  
2  3  
4  I  5  ! T O T A L  
N  
1 7  0  
.  1 2  2 1  
2 7  I  1 3  I  9 0  
%  
1 9 %  0 %  
1 3 %  2 3 %  
3 1 %  I  1 4 %  I  1 0 0 %  
1 5 4 .  P a r t i c i p a t e  y o u r s e l f  i n  p h y s i c a l  t r a i n i n g  p r o g r a m  
N / R  




T O T A L  
N  
2 5  4  3 0  
1 9  
1 0  2  
9 0  
%  
2 8 %  
4 0 /  
1 0  3 4 %  
2 1 %  
1 1 %  2 %  
1 0 0 %  
. . . . .  
1 5 5 .  I n v e n t o r y  f o r m s  o r  o t h e r  a d m i n i s t r a t i v e  s u p p l i e s  
N / R  




T O T A L  
N  
1 7  7  
4 0  
1 7  7  2  
9 0  
%  
1 9 %  8 %  
4 4 %  1 9 %  
8 %  2 %  
· 1 0 0 %  
L _  _ _ _  
~--
. .  -
- -
156. Coordinate church services for those who wish to attend 
N/R 1 2 3 4 5 TOTAL 
N 34 3 28 18 4 3 90 
% 3996 3% 31% 20% 4% 3% 100% 
157. Confiscate a prisoner's possession on your own authority 
N/R 1 2 3 4 5 TOTAL 
N 33 7 19 15 12 4 90 
% 37% 8% 21% 17% 13% 4% 100% 
158. Seize contraband being brought into jail 
N/R 1 2 3 4 5 TOTAL 
N 7 0 11 25 23 24 90 
% 8% 0% 12% 27% 26% 27% 100% 
159. Intervene when a fellow employee is angry with a prisoner(s) 
N/R 1 2 3 4 5 TOTAL 
N 9 3 16 18 31 13 90 
% 10% 3% 18% 20% 3596 14% 100% 
160. Conduct tours of the facility 
N/R 1 2 3 4 5 TOTAL 
N 15 16 28 18 8 5 90 
% 17% 18% 30% 20% 90/ /0 6% 100% 
1 6 1 .  
C h e c k  f o r  p r o p e r  o p e r a t i o n  o f  c e l l  
m o n i t o r i n g  e q u i p m e n t ,  s u c h  a s  
v i d e o  c a m e r a  o r  m i c r o p h o n e s  





5  I T O T A L  
N  
3 7  
2 .  
1 5  
1 7  
1 3  
6  I  9 0  
%  
4 1 %  
2 %  1 7 %  
1  
9 %  1 4 %  
7 %  I  1 0 0 %  
1 6 2 .  
C l a s s i f y  I  s e p a r a t e  p r i s o n e r s  a c c o r d i  
n g  t o  l i k e l i h o o d  t o  b e  a  v i c t i m  
o f  p h y s i c a l  o r  s e x u a l  a s s a u l t  




5  I T O T A L  
.  
N  
1 6  1  1 1  
1 5  
2 7  2 0  I  9 0  
%  
1 8 %  1 %  
1 2 %  1  
7 %  3 0 %  2 2 %  I  1 0 0 %  
1 6 3 .  
E v a l u a t e  a  p r i s o n e r  f o r  a l c o h o l  i n t  
o x i c a t i o n  
N / R  
1  
2  3  
4  5  I T O T A L  
N  
1 0  
2  
1 9  
2 3  2 4  
1 2  I  9 0  
%  
1 1 %  
2 0 /  
1 0  2 1 %  2  
6 %  2 7 %  1 3 %  I  1 0 0 %  
1 6 4 .  
C o m p l e t e  a  S h i f t  r e p o r t  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
1 2  
4  3 9  1 7  
1 6  2  
9 0  
%  
1 3 %  
4 %  4 4 %  1  
9 %  1 8 %  
2 0 /  
/ 0  
1 0 0 %  
1 6 5 .  
C o n d u c t  u t e n s i l  ( k n i v e s ,  f o r k s ,  s p o o  
n s ,  e t c . )  i n v e n t o r y  
N / R  1  2  3  4  
5  
T O T A L  
N  
3 0  1  1 5  
1 9  1 3  1 2  
9 0  
%  
3 4 %  1 %  
1 7 %  2 1 %  
L .  
1 4 %  
1 3 %  1 0 0 %  
'  -
- · -
166. Notify parents of juvenile prisoners 
N/R 1 2 3 4 5 TOTAL 
N 25 0 10 27 19 9 90 
% 28% 0% 11% 30% 21% 10% 100% 
167. Prepare documents for filing (example: alphabetize, label, place 
in order) 
N/R 1 2 3 4 5 TOTAL 
N 13 7 34 29 6 1 90 
% 14% 8% 38% 32% 7% 1% 100% 
168. Conduct tool inventory 
N/R 1 2 3 4 5 TOTAL 
N 35 3 15 14 14 9 90 
% 38% 3% 17% 16% 16% 10% 100% 
169. Write reports with only fiU-in blanks or check-off boxes, such as 
checklists 
N/R 1 2 3 4 5 TOTAL 
N 29 10 31 14 6 0 90 
% 32% 11% 34% 16% 7% 0% 100% 
170. Process federal prisoner forms 
N/R 1 2 3 4 5 TOTAL 
N 59 2 13 9 5 2 90 
% 6696 20/ /0 14% 10% 6% 2% 100% 
1 7 1 .  T a k e  c u s t o d y  o f  a n d  r e c o r d  l o s t  a n d  f o u n d  p r o p e r t y  
N / R  1  
2  3  
4  
5  T O T A L  
N  
2 0  
5  3 3  
2 1  1 1  
0  9 0  
%  
2 2 %  
6 %  3 7 %  
2 3 %  1 2 %  
0 %  
1 0 0 %  
- - - -
1 7 2 .  I n s p e c t  p r i s o n e r s  f o r  p e r s o n a l  ) 1 y g i e n e  
N / R  1  
2  3  
4  
5  
T O T A L  
.  
N  
2 1  7  
3 6  
1 7  
8  1  9 0  
%  
2 3 %  8 %  4 0 %  1 9 %  
9 %  1 %  
1 0 0 %  
1 7 3 .  A r r a n g e  e d u c a t i o n a l  p r o g r a m s  f o r  p r i s o n e r s  
-
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
5 7  
6  1 5  9  
3  0  
9 0  
%  
6 3 %  7 %  1 7 %  1 0 %  3 %  
0 %  1 0 0 %  
1 7  4 .  A n s w e r  p u b l i c  q u e s t i o n s  a b o u t  j a i l  o p e r a t i o n s  a n d  e v e n t s  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
1 9  9  
3 2  
1 9  
1 0  1  
9 0  
%  
2 1 9 6  
1 0 %  3 6 %  
2 1 %  
1 1 %  1 %  1 0 0 %  
1 7  5 .  S p e c i a l l y  w a t c h  a  h i g h  r i s k  ( s e r i o u s  c r i m e )  p r i s o n e r  
N / R  
1  2  3  4  
5  T O T A L  
N  1 0  0  
8  2 2  2 8  2 2  
9 0  
%  1 1 %  0 %  9 %  2 4 %  
3 2 %  
2 4 %  1 0 0 %  
176. Stand tower duty 
N/R 1 2 3 4 5 TOTAL 
N 74 1 5 4 2 4 90 
% 83% 1% 6% 4% 2% 4% 100% 
177. Establish sources of information among prisoners 
N/R 1 2 3 4 5 TOTAL 
N 34 6 28 17 3 2 90 
% 38% 7% 31% 19% 3% ')0/ <- / 0 100% 
178. Use water hose to break up riots or fights 
N/R 1 2 3 4 5 TOTAL 
N 74 1 3 5 7 0 90 
% 82% 1% 3% 6% 8% 0% 100% 
179. Check out unusual sounds 
N/R 1 2 3 4 5 TOTAL 
N 6 2 26 21 25 10 90 
% 7% 2% 29% 23% 28% 11% 100% 
180. Handle police dog to control crowds or prisoners 
N/R 1 2 3 4 5 TOTAL 
N 83 0 1 3 2 1 90 
% 93% 0% 1% 3% 2% 1% 100% 
I  
1 8 1 .  D i a g r a m  a  c r i m e  s c e n e  
I  
N / R  
1  
2  3  
4  
5  ! T O T A L  
N  
4 0  
3  1 1  1 8  
1 3  
5  I  9 0  
%  
4 5 %  3 %  1 2 %  2 0 %  1 4 %  
6 %  I  1 0 0 %  
1 8 2 .  
P r e p a r e  s t a t e m e n t  o f  d  
a r g e s  
N / R  1  
2  3  
4  
5  
T O T A L  
.  
N  
2 8  
1  
1 9  
2 3  1 7  2  9 0  
%  
3 1 %  
1 %  2 1 %  2 6 %  
1 9 %  2 %  1 0 0 %  
1 8 3 .  C l e a n  a n d  i n s p e c t  f i r e - f  
g h t i n g  e q u i p m e n t  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
2 5  2  
1 3  
1 6  2 2  1 2  9 0  
%  
2 9 %  
2 %  1 4 %  
1 8 %  
2 4 9 6  1 3 %  
1 0 0 %  
- - - -
1 8 4 .  P e r f o r m  c l e a n u p  d u t i e s  n  c o m m o n  a r e a s  
N / R  
1  2  3  4  
5  
T O T A L  
N  
2 4  
5  
2 9  2 4  6  2  
9 0  
%  
2 7 %  6 %  
 !  
3 1 %  
2 7 %  7 %  2 %  1 0 0 %  
- - - - - -
I  
1 8 5 .  P a r t i c i p a t e  i n  f i r e a r m s  
r a m m g  




2  3  4  
5  T O T A L  
I  
N  
2 7  3  
i  
I  
9  1 7  
1 7  1 7  
9 0  
%  
3 0 %  3 %  
3  I  
1 0 %  
1 9 %  1 9 %  1 9 9 6  
1 0 0 %  
I  
186. Check with employers on the status of work release prisoners 
N/R 1 2 3 4 5 TOTAL 
N 68 0 13 5 4 0 90 
% 76% 0% 14% 6% 4% 0% 100% 
187. Escort prisoner to appointment inside facility 
N/R 1 2 3 4 5 TOTAL 
N 31 3 20 20 13 3 90 
% 34% 3% 23% 23% 14% 30L 10 100% 
188. Escort prisoner in a commercial aircraft 
N/R 1 2 3 4 5 TOTAL 
N 75 0 4 2 5 4 90 
% 84% 0% 4% 2% 6% 4% 100% 
189. Operate vehicles td> transport prisoners 
N/R 1 2 3 4 5 TOTAL 
N 26 3 18 18 16 9 90 
% 29% 30L t O 20% 20% 18% 10% 100% 
190. Operate a handgun 
N/R 1 2 3 4 5 TOTAL 
N 34 2 7 9 13 25 90 
% 38% 2% 8% 10% 14% 28% 100% 
1 9 1 .  
H e l p  a  p r i s o n e r  t o  c o n t a c t  a  l a w y e r  
N / R  
1  
2  3  
4  I  5  I T O T A L  
N  
1 4  
3  
3 5  2 1  1 6  I  1  I  9 0  
%  
1 6 %  3 %  
3 9 %  2 3 %  1 8 %  I  1 %  I  1 0 0 %  
1 9 2 .  
A p p r o v e  p a s s e s  i n t o  h o l d i n g  a r e a  
N / R  
1  2  
3  
4  I  5  I T O T A L  
N  
6 5  
3  
7  8  
5  I  2  I  9 0  
%  
7 5 %  3 %  8 %  
9 %  6 %  I  2 %  I  1 0 0 %  
1 9 3 .  
A s s i g n  p r i s o n e r s  t o  w o r k  d e t a i l s  
N / R  1  
2  3  
4  I  5  I T O T A L  
N  
4 6  4  2 3  
1 1  
5  I  1  I  9 0  
%  
5 1 9 6  4 %  
2 6 %  1 2 %  
6 %  I  1 %  I  1 0 0 %  
1 9 4 .  
B o o k  p r i s o n e r s  b y  c o m p l e t i n g  a r r e s t  f o  
r m  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
1 8  
2  
2 3  2 5  
1 6  
6  
9 0  
%  
2 0 %  
2 %  
2 6 %  
2 7 %  1 8 %  
7 0 1  
1 0  
1 0 0 %  
1 9 5 .  
R e q u e s t  t h e  a r r e s t i n g  o H i c e r  t o  w i t n e s  
s  b o o k i n g  p r o c e d u r e  
N / R  
1  2  3  
4  
5  T O T A L  
N  
1 4  7  
3 1  
2 0  1 5  
3  
9 0  
%  
1 6 %  8 %  
3 4 %  
2 2 %  1 7 %  
3 %  
1 0 0 %  
I  
196. Check and inform prisoners of the time and date of their court 
appearance 
N/R 1 2 3 4 5 TOTAL 
N 9 5 30 29 15 2 90 
% 10% 6% 33% 32% 17% 2% 100% 
197. Classify/separate prisoners according to age and sex 
N/R 1 2 3 4 5 TOTAL 
N 16 0 15 22 19 18 90 
% 18% 0% 17% 24% 21% 20% 100% 
198. Compare photographs to verify identity of prisoners 
N/R 1 2 3 4 5 TOTAL 
N 25 3 24 20 14 4 90 
% 28% 3% 27% 22% 16% 4% 100% 
199. Conduct disaster drill 
N/R 1 2 3 4 5 TOTAL 
N 30 2 16 17 16 9 90 
% 33% 2% 18% 19% 18% 10% 100% 
200. Inspect facility for fire hazards 
N/R 1 2 3 4 5 TOTAL 
N 7 1 13 20 28 21 90 
% 8% 1% 14% 22% 31% 24% 100% 
2 0 1 .  R e c e i v e  i n s t r u c t i o n s  f r o m  a  d o c t o r  a b o u t  a  p r i s o n e r ' s  m e d i c a l  
c o n d i t i o n  






T O T A L  
N  
8  1  1 4  
2 1  2 9  1 7  
9 0  
%  
9 %  
1 %  1 6 %  2 3 %  
3 2 %  1 9 %  1 0 0 %  
2 0 2 .  S c r e e n  p r i s o n e r s  f o r  s u i c i d e  r i s k  




T O T A L  
N  1 3  
1  8  2 0  2 7  2 1  9 0  
%  1 4 %  1 %  9 %  2 2 %  3 1 %  
2 3 9 6  1 0 0 %  
2 0 3 .  R e c o r d  p h y s i c a l  c o n d i t i o n  o f  p r i s o n e r s  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
8  2  
1 9  
1 8  3 1  1 2  
9 0  
%  
9 %  2 %  
2 1 %  2 0 %  3 5 %  
1 3 %  1 0 0 %  
2 0 4 .  F i n g e r p r i n ; t  p e r s o n  f o r  n o n c r i m i n a l  r e a s o n s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
4 0  2 1  1 7  1 0  2  
0  9 0  
%  
4 5 %  2 3 %  
1 9 %  1 1 %  
2 0 /  
1 0  
0 %  1 0 0 %  
' - - - - - - - -
-
2 0 5 .  G u a r d  p r i s o n e r s  i n  p l a c e s  o t h e r  t h a n  t h e  j a i l  
N / R  1  2  
3  
4  
5  T O T A L  
N  
3 3  3  
1 4  1 8  1 3  
9  9 0  
%  
3 7 %  3 %  
1 6 %  2 0 %  1 4 %  1 0 9 6  
1 0 0 %  
206. Inform prisoners of bonding procedures 
N/R 1 2 3 4- 5 TOTAL 
N 19 2 27 28 12 2 90 
% 21% 2% 31% 31% 13% 2% 100% 
207. Issue prisoner clothing 
N/R 1 2 3 4- 5 TOTAL 
N 36 5 28 15 5 1 90 
% 39% 6% 31% 17% 6% 1% 100% 
208. Operate cell block controls 
N/R 1 2 3 4- 5 TOTAL 
N 32 2 17 16 14 9 90 
% 35% 2% 19% 18% 16% 10% 100% 
209. Photograph juveniles 
N/R 1 2 3 4- 5 TOTAL 
N 83 2 2 0 3 0 90 
% 93% 2% 2% 0% 3% 0% 100% 
210. Make minor repairs of communications equipment 
N/R 1 2 3 4- 5 TOTAL 
N 59 4 14 5 5 3 90 
% 65% 4% 16% 6% 6% 3% 10096 
2 1 1 .  P l a c e  h o l d s  f o r  o t h e r  a u t h o r i t i e s  o n  p r i s o n e r s  a n d  n o t i f y  d e p a r t m e n t  
h o l d i n g  w a r r a n t  
N / R  
1  
2  3  
4  
5  T O T A L  
N  
1 1  2  
2 7  
3 1  
1 6  
3  
9 0  
%  
1 2 %  2 %  3 0 %  3 5 %  1 8 %  3 %  1 0 0 %  
2 1 2 .  B r i e f  p r i s o n e r s  a b o u t  p e n a l t i e s  f o r  b r e a k i n g  j a i l  r u l e s  a n d  r e g u l a t i o n s  




4  5  
T O T A L  
N  
1 7  4  
2 4  3 4  9  
2  
9 0  
%  
1 9 %  
4 %  2 7 %  3 8 %  1 0 %  2 %  1 0 0 %  
2 1 3 .  C o n d u c t  c u s t o d i a l  s e a r c h  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
1 5  4  
1 7  2 9  1 7  8  
9 0  
%  
1 7 %  
4 %  1 9 %  3 2 %  
1 9 %  9 %  1 0 0 %  
2 1 4 .  R e c e i v e  t r a i n i n g  i n  j a i l  d i s t u r b a n c e s / r i o t s  ( i n - s e r v i c e  t r a i n i n g )  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
1 2  
3  
1 7  2 9  1 9  
1 0  9 0  
%  
1 3 %  3 %  
1 9 %  3 3 %  2 1 %  
1 1 %  
1 0 0 %  
. . . _ _ _ _  
L . .  · - - -
2 1 5 .  R e c e i v e  a n d  s e c u r e  m o n e y  f o r  p r i s o n e r s '  p e r s o n a l  f u n d s  
N / R  
1  2  3  4  
5  T O T A L  
N  
1 6  1  
2 0  2 2  
2 2  
9  9 0  
%  
1 8 %  
1 %  2 3 %  2 4 %  
2 4 %  1 0 %  
1 0 0 % -
216. Record injuries to prisoners while in custody 
N/R 1 2 3 4- 5 TOTAL 
. 
N 6 0 9 27 32 16 90 
% 7% 0% 10% 30% 35% 18% 100% 
217. Respond to a prisoner's verbal questions 
N/R 1 2 3 4 5 TOTAL 
N 6 3 42 33 5 1 90 
% 7% 3% 46% 37% 6% 1% 100% 
218. Schedule visitors for prisoners 
N/R 1 2 3 4 5 TOTAL 
N 15 6 37 22 8 2 90 
% 17% 7% 41% 24% 9% 2% 100% 
219. Explain visiting rules to visitors 
N/R 1 2 3 4- 5 TOTAL 
N 12 4 40 24 7 3 90 
% 13% 4% 45% 27% 8% 3% 100% 
220. Shakedown cell blocks and tanks 
N/R 1 2 3 4- 5 TOTAL 
N 14 2 14 24 17 19 90 
% 16% 2% 16% 26% 19% 21% 100% 
2 2 1 .  U s e  f o r c e  t o  c o n t r o l  v i o l e n t  p r i s o n e r s  
N / R  
1  
2  3  
4  
5  T O T A L  
N  
1 7  
2  1 2  1 6  
2 8  
1 5  9 0  
%  
1 9 %  2 %  
1 3 %  1 8 %  
3 1 %  1 7 %  
1 0 0 %  
2 2 2 .  D e c i d e  w h e n  a  p r i s o n e r  d e s e r v e s  d i s c i p l i n a r y  a c t i o n  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
2 6  
1  2 1  2 8  1 0  4  
9 0  
%  
2 9 %  
1 %  
2 3 %  3 2 %  1 1 %  4 %  
1 0 0 %  
2 2 3 .  C o n d u c t  s t r i p  s e a r c h e s  o f  m e m b e r s  o f  t h e  o p p o s i t e  s e x  






T O T A L  
N  
7 0  
0  5  6  6  
3  
9 0  
%  
7 7 %  0 %  6 %  7 %  7 %  
3 %  1 0 0 %  
2 2 4 .  U p d a t e  r o s t e r  o f  c u r r e n t  p r i s o n e r s  
N / R  




T O T A L  
N  
2 0  2  2 2  2 7  1 5  4  9 0  
%  
2 2 %  2 %  2 4 %  
3 1 %  
1 7 %  4 %  1 0 0 %  
-
2 2 5 .  I n t e r v i e w  p r i s o n e r s  t o  o b t a i n  i n f o r m a t i o n  f o r  b o o k i n g  p u r p o s e s  
N / R  
1  
2  3  4  
5  T O T A L  
N  
1 0  1  2 5  3 2  
1 7  
5  
9 0  
%  
1 1 %  1 %  
2 8 %  
3 5 %  
1 9 %  6 %  
· 1 0 0 %  
-
226. Process prisoner for release from custody 
N/R 1 2 3 4 5 TOTAL 
N 9 3 24 32 16 6 90 
% 10% 3% 27% 35% 18% 7% 100% 
227. Conduct security checks of all incoming supplies, materials, 
equipment and foodstuffs 
N/R 1 2 3 4 5 TOTAL 
N 15 2 16 23 20 14 90 
% 17% 2% 18% 25% 22% 16% 100% 
228. Help prisoner contact a bondsman 
N/R 1 2 3 4 5 TOTAL 
N 21 12 33 15 9 0 90 
% 23% 13% 37% 17% 10% 0% 100% 
229. Investigate suspicious prisoner behavior 
N/R 1 2 3 4 5 TOTAL 
N 6 3 13 28 27 13 90 
% 70/ /0 3% 14% 32% 3096 14% 100% 
230. Arrange for outside help for a prisoner's personal problems 
N/R 1 2 3 4 5 TOTAL 
N 17 ..., 28 29 12 2 90 L. 
% 19% 2% 32% 32% 13% 2% 100% 
2 2 1 .  P u r c h a s e  p e r s o n a l  i t e m s  f o r  p r i s o n e r s  f r o m  t h e i r  p e r s o n a l  f u n d s  
N / R  1  
2  3  
4  
5  T O T A L  
N  
4 1  1 7  
1 5  
1 4  
2  1  9 0  
%  
4 5 %  
1 9 %  1 7 %  
1 6 %  2 %  1 %  1 0 0 %  
2 3 2 .  I n f o r m  b o n d i n g  a g e n t  o f  c o n d i t i o n s  f o r  b o n d i n g  
N / R  1  
2  3  
4  
5  
T O T A L  
N  
3 6  4  2 6  1 7  
6  1  
9 0  
%  
4 0 %  4 %  2 9 %  1 9 %  
7 %  
1 %  1 0 0 %  
L _ _ _  
- - - - - - - - - - -
2 3 3 .  C h e c k  b o n d  a p p l i c a t i o n s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
5 7  0  
1 4  
1 3  
4  2  9 0  
%  
6 4 %  
0 %  1 6 %  
1 4 %  
4 %  2 %  1 0 0 %  
2 3 4 .  U s e  c h e m i c a l  a g e n t s ,  s u c h  a s  m a c e ,  f o r  c o n t r o l  o f  p r i s o n e r s  
N / R  
1  
2  3  
4  
5  
T O T A L  
N  
5 4  5  8  6  
1 0  7  
9 0  
%  
5 9 %  6 %  9 %  7 %  1 1 %  8 %  
1 0 0 %  
-
2 3 5 .  U s e  w a i s t  c h a i n s  
N / R  
1  2  3  4  
5  T O T A L  
N  
4 6  
1  1 5  
1 2  1 0  6  
9 0  
%  
5 1 %  
1 %  1 7 %  
1 3 %  
1 1 %  7 %  
1 0 0 %  
- - - - - -
236. Use canvas restraining sheet 
N/R 1 2 3 4 5 TOTAL 
N 68 1 6 6 5 4 90 
% 75% 1% 7% 7% 6% 4% 100% 
237. Establish procedures for transporting prisoners 
N/R 1 2 3 4 5 TOTAL 
N 20 1 17 16 25 11 90 
% 22% 1% 19% 18% 28% 12% 100% 
238. Use firearms to control prisoners 
N/R 1 2 3 4 5 TOTAL 
N 63 2 2 2 6 15 90 
% 70% 2% 2% 2% 7% 17% 100% 
239. Consult law enforcement officials on the status of outstanding 
charges on prisoners 
N/R 1 2 3 4 5 TOTAL 
N 7 1 28 33 15 6 90 
% 8% 1% 31% 36% 1796 7% 100% 
240. Log prisoner injuries on formal records 
N/R 1 2 3 4 5 TOTAL 
N 6 1 19 20 28 16 90 
% 701 10 1% 21% 2296 31% 18% 100% 
2 4 1 .  D e a l  w i t h  h a n d i c a p p e d  p r i s o n e r s  w h o  m a y  r e q u i r e  s p e c i a l  a t t e n t i o n  
I  
N / R  1  
2  3  
4  
5  
T O T  A L i  
N  
9  4  2 1  
1 9  
2 5  1 2  9 0  
%  
1 0 %  4 %  
2 3 %  
2 1 %  2 9 %  1 3 %  1 0 0 %  
- - · · - -
2 4 2 .  A d v i s e  f a m i l y  a n d  f r i e n d s  o f  l e g a l  s t e p s  t o  t a k e  o n  b e h a l f  o f  a  
p r 1 s o n e r  
N / R  1  
2  3  
4  
5  
T O T A L  
N  2 5  
8  
2 5  2 1  1 0  1  
9 0  
%  2 8 %  
9 %  2 8 %  2 3 %  1 1 %  1 %  1 0 0 %  
2 4 3 .  B e  s u b j e c t e d  t o  v e r b a l  a b u s e  b y  p r i s o n e r s  
N / R  
-1  
2  3  
4  
5  
T O T A L  
N  
9  1 6  
2 7  2 3  1 1  
4  
9 0  
%  
1 0 %  
1 8 %  3 0 %  
2 6 %  1 2 %  
4 %  1 0 0 %  
-
2 4 4 .  D e t e r m i n e  w h i c h  p e s t  c o n t r o l  s p r a y s  o r  p o w d e r s  t o  u s e  i n  t h e  
f a c i l i t y  
N / R  
1  2  3  4  
5  
T O T A L  
N  
2 7  
2  
2 4  1 3  
1 6  8  
9 0  
%  
3 0 %  
2 %  2 7 %  
1 4 %  1 8 %  
9 %  
1 0 0 %  
I  
2 4 5 .  U s e  C P R  o r  o t h e r  l i f e - s a v i n g  s t e p s  f o r  p e r s o n s  i n  m e d i c a l  e m e r g e n c i e s  
N / R  
1  2  3  4  
5  T O T A L  
N  
1 5  
1  7  
1 0  2 7  3 0  
9 0  
%  
1 7 %  
1  O L  
1 0  
8 %  
1 1 %  
3 0 %  
3 3 %  
1 0 0 %  
•  L _  
-
246. Spot severe depression in a prisoner which might cause a suicide 
attempt 
N/R 1 2 3 4 5 TOTAL 
N 6 0 15 14- 30 25 90 
% 7% 0% 17% 16% 32% 28% 100% 
247. Check electrical wiring, plugs, and receptacles for operation and 
safety 
N/R 1 2 3 4 5 TOTAL 
N 14- 2 19 16 22 17 90 
% 16% 2% 21% 18% 24-% 19% 100% 
248. Check and test emergency power supply 
N/R 1 -2 3 4 5 TOTAL 
N 21 1 15 23 17 13 90 
% 23% 1% 17% 26% 19% 14-% 100% 
249. Lead prisoners in physical training program 
N/R 1 2 3 4 5 TOTAL 
N 67 7 8 6 2 0 90 
% 74% 8% 9% 7% 2% 001 10 100% 
250. Conduct appropriate procedures upon the death of a prisoner 
N/R 1 2 3 4- 5 TOTAL 
N 8 0 6 21 26 29 90 
% 9% 0% 7% 23% 29% 32% 100% 
2 5 1 .  O p e r a t e / s u p e r v i s e  t h e  c a n t e e n  
N / R  1  
2  3  
~ 
5  T O T A L  
N  
6 4  
3  1 3  
7  3  
0 '  
9 0  
%  
7 2 %  3 %  1 4 %  
8 %  
3 %  
0 %  1 0 0 %  
2 5 2 .  D e t e r m i n e  w h e n  y o u  m a y  h a v e  d e v e l o p e d  s t r o n g  f e e l i n g s  a g a i n s t  
a  p r i s o n e r  
N / R  1  
2  3  
~ 
5  
T O T A L  
N  
1 2  7  2 6  
2 4  1 8  
3  
9 0  
%  
1 3 %  
8 %  2 9 %  
2 7 %  
2 0 %  3 %  
1 0 0 %  
- - - - ---~--
2 5 3 .  R e p o r t  e v i d e n c e  o n  h o w  p r i s o n e r s  a r e  r e c e i v i n g  c o n t r a b a n d  
N / R  
1  
2  3  
~ 
5  
T O T A L  
N  
1 2  0  
7  2 8  2 3  
2 0  9 0  
%  
1 3 %  0 %  8 %  
3 1 %  
2 6 %  2 2 %  
1 0 0 %  
25~. C o m p l e t e  f o r m s  f o r  p r i s o n e r  l e a v e s  o r  c u s t o d y  c h a n g e s  a n d  t r a n s f e r s  
N / R  
1  
2  3  
~ 
5  
T O T A L  
N  
2 0  1  
2 8  
2 4  9  8  
9 0  
%  
2 2 %  
1 %  3 1 %  
2 7 %  1 0 %  
9 %  
1 0 0 %  
-
2 5 5 .  O p e r a t e  b r e a t h a l y z e r  m a c h i n e  
N / R  
1  2  3  
~ 
5  
T O T A L  
N  
5 6  4  
1 3  7  
6  
4  
9 0  
%  
6 3 %  
4 0 1  
t O  
1 4 %  
8 0 /  
1 0  
7 %  4 %  1 0 0 %  
~--- - - - -
256. Classify/separate inmates according to security risk 
N/R 1 2 3 4 5 TOTAL 
N 17 1 19 17 20 16 90 
% 19% 1% 21% 19% 22% 18% 100% 
257. Stop a fight between prisoners 
N/R 1 2 3 4 5 TOTAL 
N 9 0 14 19 25 23 90 
% 10% 0% 16% 21% 27% 26% 100% 
258. Observe (keep an eye on) intoxicated prisoners 
N/R 1 2 3 4 - 5 TOTAL 
N 6 0 15 20 29 20 90 
% 7% 0% 17% 22% 32% 22% 100% 
259. Receive in-service training about new laws concerning jails and 
prisoners 
N/R 1 2 3 4 5 TOTAL 
N 8 0 19 23 29 11 90 
% 9% 0% 21% 26% 32% 12% 100% 
260. Receive in-service training for the hand~ing of juvenile offenders 
N/R 1 2 3 4 5 TOTAL 
N 21 1 13 18 26 11 90 
% 23% 1% 14% 20% 30% 12% 100% 
2 6 1 .  S e a r c h  j u v e n i l e s  
N / R  1  
2  3  
4  
5  T O T A L  
N  
2 3  
3  1 1  2 1  
1 6  1 6  
9 0  
%  
2 6 %  
3 %  1 2 %  
2 3 %  
1 8 %  1 8 %  
1 0 0 %  I  
2 6 2 .  S c h e d u l e  w o r k  a s s i g n m e n t s  f o r  o t h e r  o f f i c e r s  




T O T A L  
N  
1 7  
4  2 9  
2 7  
1 1  2  
9 0  1  
%  
1 9 %  
4 %  3 2 %  
3 1 %  1 2 %  2 %  
1 0 0 %  
2 6 3 .  W r i t e  l o n g  r e p o r t s  w i t h  c o m p l e t e  s e n t e n c e s  a n d  f u l l  p a r a g r a p h s ,  
s u c h  a s  a d j u s t m e n t / d i s c i p l i n a r y  r e p o r t s  
N / R  
1  2  3  
4  
5  
T O T A L '  
N  
1 6  
3  
2 8  2 8  
1 3  2  9 0  
%  
1 9 %  
3 %  3 1 %  
3 1 %  1 4 %  2 %  1 0 0 %  
2 6 4 .  H a v e  s t a f f  m e e t i n g s  t o  d i s c u s s  j a i l  p r o b l e m s  a n d  p r o c e d u r e s  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
1 0  
1  
2 9  
3 2  
1 3  5  
9 0  
%  
1 1 %  1 %  
3 2 %  
3 6 %  
1 4 %  
6 0 L  
1 0  1 0 0 %  
- - - - -
L _ _  - - - - - - - - -
2 6 5 .  O p e r a t e  t e l e p h o n e  c o n s o l e  o r  s w i t c h b o a r d  
N / R  
1  2  3  4  
5  T O T A L  
N  
3 1  
1  
1 9  
2 5  9  
5  
9 0  
-
%  
3 4 %  
1 %  2 1 %  2 8 %  1 0 %  
6 %  




266. Maintain prisoner visitor lists 
N/R 1 2 3 4 5 TOTAL 
N 22 3 33 21 10 1 90 
% 24% 3% 38% 23% 11% 1% 100% 
267. Recognize homosexuality in prisoners 
N/R 1 2 3 4 5 TOTAL 
N 15 4 21 22 22 6 90 
% 17% 4% 24% 24% 24% 7% 100% 
268. Spot signs of more than normal unrest among prisoners 
N/R 1 2 3 4 5 TOTAL 
N 12 1 19 23 27 8 90 
% 13% 1% 21% 26% 30% 9% 100% 
269. Test emergency alarm 
N/R 1 2 3 4 5 TOTAL 
N 8 2 13 24 18 15 90 
% 9% 2% 14% 27% 31% 17% 100% 
270. Inspect security devices: bars, keys, locks, windows, doors, fences, 
etc. 
N/R 1 2 3 4 5 TOTAL 
N 8 1 9 26 27 19 90 
-
% 9% 1% 10% 29% 30% 21% 100% 
2 7 1 .  P e r f o r m  p e r i m e t e r  w a t c h  d u t y  




5  T O T A L  
N  
5 0  
6  
1 3  
1 4  
6  1  
9 0  
%  
5 5 %  
7 %  
1 4 %  
1 6 %  
7 %  1 %  
1 0 0 %  
2 7 2 .  B r e a k - u p  p r i s o n e r s  w h e n  t h e y  a r e  c o n g r e g a t i n g  i n t o  t o o  l a r g e  a  
g r o u p  




4  5  
T O T A L  
N  
3 8  5  
1 7  
1 6  
1 0  4  
9 0  
%  
4 2 %  6 %  1 9 %  
1 8 %  
1 1 %  
l j . O i  
t O  
1 0 0 %  
- - - - - - · - -
2 7  3 .  E x t i n g u i s h  f i r e s  
N / R  




T O T A L  
N  
9  
1  5  
1 0  
2 1  
4 4  
9 0  
%  
1 0 %  1 %  
6 %  
1 1 %  2 3 %  
4 9 %  
1 0 0 %  
-
2 7  4 .  S p o t  g r o u p  a g i t a t o r s  a m o n g  p r i s o n e r s  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
2 3  
1  
1 6  
2 5  
1 6  
9  
9 0  
%  
2 6 %  
1 0 £  
1 0  1 8 %  
2 7 %  1 8 %  
1 0 %  
1 0 0 %  
2 7  5 .  U s e  t r a c k i n g  d o g s  t o  t r a c k  e s c a p e e  
N / R  
1  2  3  4  
5  
T O T A L  
N  5 8  
1  
9  1 1  
5  
6  
9 0  
%  6 4 %  
1 %  1 0 %  
1 2 %  6 %  
7 %  
1 0 0 %  
~-
I 
276. Document chain of custody for evidence 
N/R 1 2 3 4 5 TOTAL 
N 20 1 10 29 16 14 90 
% 22% 1% 11% 32% 18 % 16% 100% 
277. Transport in jured prisoners to hospital 
N/R 1 2 3 4 5 TOTAL 
N 19 1 6 17 24 23 90 
% 21 % 1% 7% 19% 26 % 26 % 100% 
278. Clean and inspect firearms 
N/R 1 2 3 4 5 TOTAL 
N 41 0 7 16 16 10 90 
% 45 % 0% 8% 18 % 18 % 11 % 100% 
279. Direct vehicular traffic 
N/R 1 2 3 4 5 TOTAL 
N 57 2 12 16 1 2 90 
% 64 % 2% 13 % 18 % 1% 2% 100% 
280. Maintain security post at a hospital . 
N/R 1 2 3 4 5 TOTAL 
N 41 3 17 11 8 10 90 
% 46 % 3% 19 % 12 % 9% 11 % 100% 
2 8 1 .  P r e s e n t  e v i d e n c e  i n  l e g a l  p r o c e e d i n g s ,  a s  a t  a  t r i a l  






T O T A L J  
N  
2 2  
1  
1 4  
2 9  
1 4  
1 0  
9 0  i  
'  
%  
2 4 %  
1 %  
1 6 %  3 2 %  
1 6 %  
1 1 %  
1 0 0 %  :  
2 8 2 .  E s c o r t  p r i s o n e r  t o  f u n e r a l  h o m e  o r  h o s p i t a l  t o  v i s i t  a  r e l a t i v e  
N / R  1  
2  
3  
4  5  
T O T A L  
N  
4 4  
4  
1 7  1 5  
7  3  
9 0  
%  
4 9 %  4 %  
1 9 %  
1 7 %  
8 %  
3 %  
1 0 0 %  
-
2 8 3 .  P r o v i < ! l e  s e c u r i t y  i n  c o u r t r o o m s  a n d  a d j a c e n t  a r e a s  
N / R  
1  
2  3  
4  5  
T O T A L  
N  
4 6  1  
1 1  
1 3  
1 0  
9  
9 0  
%  5 2 %  
1  O L  
, o  
1 2 %  
1 4 %  
1 1 %  
1 0 %  
1 0 0 % .  
~---
- - - - - - - - - - - - - - - - - - - - - -
2 8 4 .  O p e r a t e  a  s h o t g u n  
N / R  
1  2  3  
4  
5  
T O T A L  
N  
4 0  2  
1 1  
1 0  
9  
1 8  
9 0  
%  
4 5 %  
2 %  
1 2 %  
1 1 %  
1 0 %  
2 0 %  
1 0 0 %  
